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前言

工作以后，我们都庆幸不用再背英语单词了。但每逢在工作中遇到英语，我们都会感到背过的四六级词汇不够用。无论是商业报刊、商务文书，还是国外客户的函件，都会出现一些你不熟悉的词汇。就算这些英语的句子都比较简单，那些词汇都会成为你的理解障碍。

那么，有没有可能专门收集这类词汇，让学习者突击一下，在短期内实现突破呢？经过分析，我们认为完全有可能。首先，这些词汇都存在于一定范围内：工作中会看到和用到的商务英语。其次，这些词的出现频率较高，因为商务表达都注重简洁有效，人们一般会使用相对约定俗成的语言。如此一来，我们就有了选择本书词汇的依据：在约定范围内选择使用频率高、读者熟悉度较低的词汇。

同时，我们也确定了本书的选词原则：精确有效。全书收词量不算大，一两个月就能背完。而一旦攻下这些词汇再学习商务英语，读者就会感觉畅通许多。商务英语其实并不难，很少出现长难句，过去困扰你的就是这些词，而这些词在各种类型的商务英语中会频繁出现，一旦被你掌握，你就几乎是无往不克了。

除了选词，本书编写的每个环节都注重实用性。所有主词都配音标。单词的释义部分不像其他单词书那样罗列很多义项，而是只选取一两个在商务环境中最常用的词义，减轻读者的记忆负担。所有例句或来自商务材料，或在商务背景下编写，让读者在真实语境中学习词汇，灵活掌握词汇用法。

这本书将收集的商务词汇分为三部分：高频词汇、实用短语、分类词汇。读者可以根据自身需要从不同部分开始学习。

Part 1商务英语高频词汇。这部分词汇主要来源于报刊文章和广播新闻，精选了出现频率高又相对较难的词汇约700个。熟记这些词，你在阅读商业刊物、收听商业新闻时就会感到顺畅许多。

Part 2商务英语实用短语。这部分精选了商务文书和商务交流中的常用短语，约800条。在英语中，无论口语还是书面写作，由2至5个单词组成的短语占了相当大的比例。因此，我们应该多记短语，而不是只背单词。短语的语义不像单词那么明确，脱离了语境就很难记住。如果借助书中例句提供的语境，先理解再记忆，效果就会好很多。

Part 3商务英语分类词汇。这部分词汇按商务领域分类，约2000个词汇，涵盖10个类别：经济、金融、公司、生产、营销、公司财务、工作、人力资源、贸易、法律。每个类别下还有细分的项目。词汇有两大来源，一是商务文书，包括报告、演讲、广告、说明书等；二是书面和口语交流，包括电子邮件、谈话、打电话、会议、谈判等。记住所有这些类别的词汇，你就可以顺利地和各个部门的同事沟通，与不同专业的人士打交道。

总之，对于在工作中需要用英语，或者需要阅读英文商务报刊、网站的读者，这本书提供的词汇是极有必要掌握的。虽然有很多专家都反对背单词，但一本有帮助、学起来又不乏味的词汇书应该是例外。如果这里面的词让读者背了就能用，就能在文章中辨认出来，这本书就实现了它的初衷。


Part 1　商务英语高频词汇Frequently Used Words

A


abolish[əˈbɔliʃ]v.废除，废止


The Emancipation Proclamation abolished slavery in the United States.

《解放黑奴宣言》在美国废除了黑奴制度。


abound[əˈbaund]v.富于，充满


The region abounds in coal.

这个地区煤矿丰富。


absorption[əbˈsɔ：pʃən]n.合并，兼并


The absorption of additional competition is limited by the size of the market.

合并其他竞争者受市场规模的限制。


access[ˈækses]v.使用，进入n.机会，权利


There are some black spots that won’t allow access for communications.

有一些事故多发地段禁止通信。


accessory[əkˈsesəri]adj.附属的


An appendix may be appended as an amendment or an accessory claim.

附件可作为修订或附属声明增补进去。


accuracy[ˈækjurəsi]n.精确性，精确程度


Efficiency doesn’t mean sacrificing accuracy in your work.

提高效率并不意味着要牺牲精确程度。


accurate[ˈækjurit]adj.精确的


Your facts have to be accurate if you are to be believed.

如果你要别人相信你，那么你提供的事实就要准确。


achievement[əˈtʃi：vmənt]n.成就


The achievement in attaining your goal is very satisfying.

你为达成目标而取得的成绩令我满意。


acquire[əˈkwaiə]v.获得


Setting out to acquire money for its own sake is not a particularly fruitful exercise.

为赢利而赢利并不是特别有效的方法。


action[ˈækʃən]n.行动


Philosophy is no more than an idea if it cannot be transformed into some worthwhile action.

如果哲学无法转换成有意义的行动，那就不过是个理念而已。


activate[ˈæktiveit]v.刺激，激励


How do you effectively reach these people and activate them？

你如何有效地影响到这些人并且激励他们呢？


adapt[əˈdæpt]v.使适应


Visitors to a foreign country must adapt to the local conditions and culture.

异国他乡的游客必须要适应当地的情况和文化。


adaptation[ˌədæpˈteiʃən]n.适应，改编


Most employees are capable of adaptation when compelled to do so.

大多数职员在为情势所迫时都能适应。


advance[ədˈvɑ：ns]n./v.进步


If you want to advance your career you need to take the initiative.

若你想让自己的职业生涯有所发展，就需要主动出击。


adversarial[ˌædvəˈseəriəl]adj.敌对的，对立的


Lawyers are trained in the adversarial approach and that doesn’t work with negotiating.

律师要被训练成以敌对的方式而不是谈判的方式来解决问题。


agreement[əˈgri：mənt]n.协议


Ethical business is concluded when the parties reach a mutually beneficial agreement.

若双方达成互利协议，便由此形成商业道德。


aid[eid]n./v.援助，帮助


Foreign aid can be a two edged sword when it comes with pre-conditions.

如果外国援助附有前提条件，那便是把双刃剑。


allege[əˈledʒ]v.宣称，断言


It has been alleged that Peter should take responsibility for any problems that arise.

有人声称不管出任何问题都应该由彼得负责。


allocate[ˈæləukeit]v.拨给，分配


We need to make sure we allocate sufficient resources to get the job done.

我们要确保拨出足够的资源来完成这项工作。


ambiguity[ˌæmbiˈgju：əti]n.模棱两可，不明确


The ambiguity in the contract is the reason the dispute arose.

合同的模棱两可是争议发生的原因。


animation[ˌæniˈmeiʃən]动画


Nearly all social networking sites now include some type of advertising, whether they are text-based ads, animated gifs, or headache-inducing flash animations.

几乎所有的社交网站都包含某种形式的广告，无论是文本广告、动画图像，还是让你头疼的flash动画。


annulment[əˈnʌlmənt]n.废除，取消


The business had no choice but to seek an annulment of the agreement.

企业别无办法，只有探求废除协议的办法。


anticipate[ænˈtisipeit]v.预见，预计


How could anyone anticipate the calamity of an earthquake in that region？

谁会想到在那个地区会发生地震灾害？


appeal[əˈpiːl]v.迎合，爱好


In order to appeal to the Chinese market, they have the ad changed.

为适应中国市场，他们修改了广告。


application[ˌæpliˈkeiʃən]n.应用程序，应用软件


Applications are commonly referred to as apps, and are functions that can be added to a phone or computer.

应用程序通常被称为app，是指能够被添加到电话、电脑的功能软件。


apply[əˈplai]v.申请


If you want a duplicate of your certificate you will have to apply to the Administrator.

若要证书副本，你必须向管理人员申请。


appointment[əˈpɔintmənt]n.任命，委任


Maybe we should look to a woman to fill the appointment.

也许我们应该让女人去担任这个职务。


appraise[əˈpreiz]v.估量，评价


Greenpeace has been invited to appraise the environmental costs of such an operation.

绿色和平组织应邀对这项工程的环境代价进行测评。


aptitude[ˈæptitju：d]n.天赋，才能


I took her on because she showed remarkable aptitude for the job.

我接纳她是因为她显示出的卓越的天赋很适合这份工作。


argument[ˈɑ：gjumənt]n.辩论，论据


He certainly presented a very sound argument to support his case.

他的确为支持自己的案子提出了有力的论据。


assembly[əˈsembli]n.装配，组装


Even though he was a graduate, the only job he could get was on the assembly line.

他虽说是个大学毕业生，却只能找到在装配线上的工作。


asset[ˈæset]n.资产，财产


At the moment, the company is asset rich, but cash poor and has increased the overdraft from the bank.

目前，公司资产充足，但是缺少现金，并已经增加了银行的透支额。


assign[əˈsain]v.分配，指派


Most managers understand that it's impossible to get everything done without assigning specific duties and to the individuals.

大多数管理人员都很清楚，如果不给员工分配具体职责，事情就不可能都做完。


associate[əˈsəuʃieit]v.联合，联系


If you want to get them to associate with us you will have to make them a lucrative offer.

想要让他们与咱们联合，就必须让他们有利可图。


association[əˈsəusiˈeiʃən]n.协会，联盟


This is currently a private association, but they are planning to go public next year.

目前这是个私人社团，但他们准备明年面向公众开放。


attract[əˈtrækt]v.吸引


A good book has to attract the attention of the reader in the opening sentences.

若是一本好书，开篇第一句话就能吸引住读者。


attribute[əˈtribju：t]n.特质v.归因于


This can be attributed in great part to the fact that new market expansion has occurred more quickly than expected.

这在很大程度上归功于我们在新市场上的扩张速度已超过我们的预期。


audience[ˈɔ：djəns]n.听众，观众，读者


When you are speaking to an audience, remember, they are there for their benefit, not yours.

你与观众交谈时要时刻记住，观众并不是为你而来，而是为自己。


authentic[ɔ：ˈθentik]adj.真正的，真实的


Legally sanctioned labels have allowed businesses to guarantee to consumers that they are buying the authentic version of a product.

一些法律认可的标签使企业能够向消费者保证所购买的是正宗的产品。


authorise[ˈɔ：θəraiz]v.批准，授权


Only the Manager can authorise the expenditure of that type of research.

只有经理才能批准该类研究经费。


automate[ˈɔ：təmeit]v.使自动化


Many manufacturing businesses choose to automate their operations as the best avenue for reducing costs.

很多制造业企业都利用经营自动化这种最佳的方式来降低成本。


autonomy[ɔ：ˈtɔnəmi]n.自主，自治


Very few companies will tolerate autonomy in their branch operations, irrespective of the local conditions that apply.

不管当地情况如何，很少有公司能够容忍分公司自治。


axe[æks]n./v.削减，关闭


The company carried out a comprehensive review of their operations and decided to axe all the non-core subsidiaries.

公司经过全面运营检查后，决定关闭所有非核心类的子公司。

B


ban[bæn]n./v.禁止，取缔


It can be a futile exercise in trying to ban smoking in public areas.

禁止在公共场合吸烟，毫无效果。


barrier[ˈbæriə]n.界线，障碍


Some governments have to set up trade barriers to protect their local industry.

为保护本国企业，有些政府不得不设置贸易壁垒。


basic[ˈbeisik]adj.初步的，基本的


There's no better solution to some problems other than getting back to the basics.

有些问题，除找寻基本原因外，别无更好的解决办法。


batch[bætʃ]n.一批


The recall of our products is the result of a bad batch that got through the quality control inspection.

我们这次召回的原因是一批劣质产品通过了质检。


benchmarking[ˈbentʃˌmɑ：kiŋ]n.标杆，基准


The benchmarking process will establish our status in relation to the competitors.

标杆流程能够让我们在竞争者中奠定我们的地位。


block[blɔk]v.阻塞，限制


If you want access to a blocked port, service, or site, you’ve got to request it.

如果你想访问被封锁的端口、服务或网站，你一定要提出申请。


bombard[bɔmˈbɑ：d]v.轰炸


Pre-movie shorts for such movies bombard viewers with advertisements for the fast food restaurants.

这类电影开播前的短片用快餐店的广告来炮轰观众。


boom[bu：m]n./v.激增，繁荣


The current financial system will always fluctuate from boom to bust cycles.

当前的金融体系会持续波动，经历盛衰周期。


boost[bu：st]n./v.推动


It would get the economy going and give us the boost that we need.

这会推动经济发展并带给我们所需要的推动力。


bottleneck[ˈbɔtlnek]n.瓶颈，障碍物


The electricity shortage will be one of the bottleneck factors of restricting market demand.

电力短缺将是制约市场需求的瓶颈性因素之一。


bounce[bauns]n./v.反弹


Is this just a bounce off the bottom or the start of a new uptrend？

这究竟是暂时脱离谷底的反弹，还是新一轮牛市的开始？


boundary[ˈbaundəri]n.分界，界限


There is quite a well-defined boundary to ethical behavior and one should not overstep the mark.

伦理道德的行为是有明确界限的，任何人不得逾越。


boycott[ˈbɔikət]n./v.联合抵制，拒绝参加


If we price the product too high the customers will boycott it and go elsewhere.

如果我们把价格定得过高，顾客就会抵制，到别处购买。


brainstorming[ˈbreinˌstɔ：miŋ]n.自由讨论，头脑风暴


The key to good brainstorming sessions is not to limit the ideas or suggestions.

头脑风暴的关键在于不限制任何想法或建议。


breakdown[ˈbreikdaun]n.破裂，失败；故障


A sudden rise in oil prices could lead to a breakdown of the economy.

油价突然提高可能会导致经济崩溃。


breakthrough[ˈbreikˈθru：]n.突破性进展


Although they said they made a breakthrough, it will be a long time before the research pays off.

他们虽然宣称已取得突破性进展，但距离成功还很遥远。


briefng[ˈbri：fŋ]n.详情介绍


Part of the accident investigation procedures is to get a good briefing from everyone involved.

这次事故的调查中有一项内容，是向所有相关人员了解情况。


bug[bʌg]n.故障，缺陷


I think there is a bug somewhere in the system, but I haven’t been able to locate it to date.

我认为系统中有个缺陷，但我至今还未找到。


bullish[ˈbuliʃ]adj.看涨的，上扬的


The market opened in a bullish mood.

股市开盘呈上涨趋势。

C


campaign[kæmˈpein]n.活动v.参与活动


Our campaign will target the users identified from the pilot program.

我们的活动目标是从试点项目中寻找出用户。


candidate[ˈkændideit]n.候选人


She was the most qualified candidate, and that's who they selected.

她是最合格的候选人，他们选择的正是她。


case[keis]n.事例，案件


The company took the case, because of the publicity they expected to gain.

公司接下了这个案子，以求达到预期的宣传效果。


challenging[ˈtʃælindʒiŋ]adj.富有挑战性的


Having a challenging position is a key to job satisfaction.

工作具有挑战性是保有工作满意度的关键。


charge[tʃɑ：dʒ]n./v.收费


The charge for leasing equipment is offset by reducing the capital outlay.

租赁设备的收入和基建投资相抵消。


charisma[kəˈrizmə]n.个人魅力


Charisma is a valuable quality which some people have and others don’t.

个人魅力是一种可贵的品质，有些人身上有，有些人身上却没有。


charity[ˈtʃærəti]n.慈善机构，慈善


Most charities are non-profit organisations, but some of them are government-funded community groups.

大多数慈善组织是非营利性机构，但其中有一些是政府资助的社区团体。


chat[tʃæt]n./v.聊天


From a business standpoint, being able to use the Internet to chat to clients and suppliers, is very convenient.

从业务角度看，能够借用网络与客户和供应商交谈是非常方便的。


chief[tʃi：f]adj.最高级别的


The firm that has been our chief supplier for many years was recently taken over by our competitor.

公司多年来的主要供应商在近日被我们的竞争者接管了。


circulate[ˈsə：kjuleit]v.流通，发行


A good manager will circulate through every department of his organisation.

优秀的管理者能够疏通公司各部门。


clue[klu：]n.线索


The accountant had been embezzling money, but nobody had a clue it was happening.

会计一直在盗用公款，可是谁都不知道这事的发生。


collaborate[kəˈlæbəreit]v.合作


It's been a privilege to collaborate with you in the past and I look forward to more such opportunities in the coming year.

在过去能与你合作是我的荣幸，我期待着在明年会有更多这样的机会。


collapse[kəˈlæps]n./v.失败，崩溃


The organisation grew too rapidly to be properly managed, and that led to its inevitable collapse.

公司扩张得太过迅速而失去控制，最终导致不可避免的垮台。


commerce[ˈkɔmə：s]n.贸易，商业


The economy depends on both domestic and international commerce.

经济态势既取决于国内也取决于国际商贸情况。


commercial[kəˈmə：ʃəl]adj.商业的，营利的


The commercial TV networks are operated by the private sector, and depend on advertising for their survival.

商业电视网络由个体商户运营，靠广告生存。


commission[kəˈmiʃən]n.佣金，手续费


When people are employed on commission they get paid by results.

雇用某人然后给予佣金的意思就是，员工靠工作业绩得到报酬。


commitment[kəˈmitmənt]n.承诺


Unless you are prepared to make a commitment to deliver on time you are

unlikely to get the job.

除非你能承诺将货物准时送达，否则你不可能取得这份工作。


commodity[kəˈmɔditi]n.商品，货物


The true purpose of money is as a medium of exchange, but unfortunately, it has been corrupted by treating it as a commodity.

货币的真正作用是充当交换的媒介，但不幸的是，这一作用被滥用，导致现在货币被当作一种商品。


common[ˈkɔmən]adj.通常的，共有的


In today's world of politics, common sense seems to be a rare attribute.

在当今政坛上，拥有常识似乎是种稀有品质。


communication[kəˌmju：niˈkeiʃn]n.交流


Effective communication is one of the most difficult tasks that a manager must confront.

一个管理者所必须面临的难题之一就是是否能够有效地交流。


community[kəˈmju：niti]n.社区


People seek to live in a community for the mutual benefit they gain from cooperation, trade and security.

人们住在同一社区是为了在合作、交易和安全上的互利。


compensate[ˈkɔmpenseit]v.补偿，赔偿


We credit your account for the full cost to compensate for your inconvenience.

给您带来的任何经济损失我们都会全额赔偿。


compete[kəmˈpi：t]v.竞争，对抗


For any company to compete successfully they need to provide value for

money and good support services.

对于任何一家想要在竞争中胜出的公司，都要提供划算的商品及良好的服务支持。


competency[ˈkɔmpitənsi]n.技能


The level of workplace competency will be enhanced with ongoing training and improved techniques.

工厂的技能水平将通过不断的培训和技术的改良来提高。


competent[ˈkɔmpitənt]adj.胜任的，有能力的


Without a competent HR manager, who could advise senior management on whether or not it makes financial sense to hire new employees？

如果没有称职的人力资源经理，谁能建议高层管理者从财务角度来看招聘新员工是否合理？


completion[kəmˈpli：ʃən]n.完工


Any major undertaking will depend on the proper completion of each task as set out on the critical path schedule.

任何重要的项目都依赖于其中每项任务的按计划完工。


compromise[ˈkɔmprəmaiz]n./v.妥协，折中


Most negotiations are a matter of compromise, but it is important the final resolution is a win-win solution for the parties concerned.

大多数谈判的关键便是妥协，但重要的是最终的解决办法要使各方共赢。


concede[kənˈsi：d]v.承认


Sometimes, it takes a lot to concede that your reasoning isn’t totally correct, and someone else can present a better argument.

有时你很难承认自己的推理不完全正确，而往往其他人则能够提出更好的论据。


concentrate[ˈkɔnsentreit]v.集中注意力


When we have a difficult task in front of us, it is important to concentrate on the main issues involved.

当我们面临难题的时候，关键是要集中精力解决其中的主要问题。


concession[kənˈseʃən]n.妥协，优惠


They’ve made quite a concession by amending their stance on that issue.

他们在那个问题上改变了立场，做出了很大的让步。


conducive[kənˈdju：siv]adj.有益的，有帮助的


The team feels the most conducive atmosphere for brainstorming is a coffeehouse downtown.

这个团队感觉市中心的一家咖啡馆是他们进行头脑风暴的最佳环境。


confdential[kɔnfˈdenʃəl]adj.机密的


There are, obviously, business matters that are confidential, but as a general rule, the more the employees understand the policies and aims of the company, the better they will be able to perform their duties.

很显然，公司是有商业机密的，但一般说来，员工对公司的政策和目标越是了解，工作就表现得越是出色。


confict[ˈkɔnfikt]n./v.冲突，争执


Far too much industrial conflict comes about because of poor communication between the management and the employees.

因管理层与员工沟通不畅而导致的劳资纠纷太多了。


conform[kənˈfɔ：m]v.遵照，符合


He conformed the plans to the new specifications.

他使各项计划都符合新的规格要求。


conformity[kənˈfɔ：miti]n.遵从，遵守


Any business that insists on rigid conformity will stifle innovation and enterprise in their employees.

一个企业若强调员工一致服从便会扼杀他们的创新精神和进取心。


consensus[kənˈsensəs]n.一致的意见，共识


A good consensus will only be achieved when there is a free expression of ideas and each idea is properly evaluated.

只有当大家各抒己见且每人的意见都经过充分评析后所达成的共识才是好的。


conservative[kənˈsə：vətiv]adj.传统的，保守的


He's a very conservative manager and does everything by the book.

他是个保守的经理，做事循规蹈矩。


consider[kənˈsidə]v.仔细考虑，细想


When one is asked to consider a proposition that sounds too good to be true, the chances are, it probably is！

当有人请求你考虑一项听起来好得难以置信的提议时，很可能这是个好提议。


consolidation[kənˌsɔliˈdeiʃən]n.巩固，合并


The merger would set a dangerous precedent, and may result in further consolidation within the industry.

该兼并会开创了一个危险的先例，可能会导致该行业内的进一步整合。


construction[kənˈstrʌkʃən]n.建造，建筑


The government is planning a major construction of new arterial highways to ease the traffic congestion.

政府正在筹备一项重要的建造工程，计划建立一级公路以缓解交通拥堵。


consult[kənˈsʌlt]v.咨询，请教


When introducing new methods in a production line, it pays to consult the

people who will be implementing the process.

在为生产线引进新的方法时，应该咨询一下那些将要进行此操作的人。


consultant[kənˈsʌltənt]n.顾问


When hiring a consultant, it is important to verify their independence and ensure they don’t have some vested interest to promote.

在雇用顾问之前，重要的是要确定他是否独立，并确保他没有追求既得利益。


contact[ˈkɔntækt]n./v.联系


Good salesmanship involves staying in regular contact with the customers and clients, especially when repeat business is a factor.

良好的推销术包括与顾客及客户的定期交往，尤其是当回头客成为一大因素之时。


contingency[kənˈtindʒənsi]n.偶然事件


I was part of the committee that drew up the contingency plans for emergency evacuation.

我参与的委员会起草了紧急疏散的应急计划。


contribute[kənˈtribju：t]v.捐赠


The company is going to contribute to our annual music festival.

公司将为我们的音乐年会捐款。


contribution[ˌkɔntriˈbju：ʃn]n.捐款，贡献


Most charitable organisations depend on contributions from the public.

大多数慈善机构都依赖于社会的捐款。


controversial[ˌkɔntrəˈvə：ʃəl]adj.有争议的，引起争论的


It seemed to be a controversial concept until they explained their reasons.

在他们解释清楚了自己的理由之前，这个问题一直是有争议的。


convenience[kənˈvi：njəns]n.方便，便利


If you ask someone to do you a favour, you would imply that it should be at their convenience.

如果你要寻求某人的帮助，那么你应该含有趁他们方便时帮你的意思。


convention[kənˈvenʃən]n.大会


The award recognises outstanding quality and leadership in hosting international conventions.

该奖项旨在表彰在举办国际会议方面的优秀品质和表率作用。


convert[kənˈvə：t]v.转变，变换


This article converted him to our point of view.

这篇文章使他倾向于我们的观点。


coordinate[kəuˈɔ：dineit]v.协调，配合


I’ve been given the task to coordinate the logistics of the project.

我接受了任务，负责与项目后勤部门协调。


coordinator[kəuˈɔ：dineitə]n.协调人


Being coordinator of the safety program throughout the company is a real challenge.

成为整个公司的安全计划协调人是一个不小的挑战。


core[kɔ：]n.核心，要点


When a company diversifies too far away from its core business, it runs the risk of losing its focus.

当一家公司过于多样化而远离其核心业务之时，它就面临着失去业务核心的风险。


council[ˈkaunsil]n.委员会


The council has improved a lot since they elected her as chairperson.

自从选举她为主席，委员会得到了很大的改善。


counter[ˈkauntə]n./v.反对，反驳


Specific counter-measures against pirated product cited by the non-manufacturing industry were a warning to manufacturers of pirated products.

由非制造企业提出的防范盗版措施是给盗版制造商的一个警告。


counterpart[ˈkauntəˌpɑ：t]n.职务相当的人


The minorities earn a salary equal to their non-minority counterparts.

少数族裔与其职位相当的非少数族裔同工同酬。


creative[kriˈeitiv]adj.创造性的，有创造力的


A creative imagination is a prime essential for a successful career in advertising.

成功的广告生涯的首要关键就是要拥有创造性的想象力。


creativity[ˌkri：eiˈtiviti]n.创造力


A sense of creativity is a gift some people are born with, and it isn’t really something that can be taught.

创造力是有些人与生俱来的，而并非是可以教授的。


criterion[kraiˈtiəriən]（pl.criteria）n.标准，原则


There are a number of essential criterion used when assessing the takeover of a company.

评估一项公司收购要奉行很多基本标准。


critical[ˈkritikəl]adj.决定性的，关键的


Since finances are an absolutely critical part of any business, it's important to choose the right person for the job.

由于财务工作对任何企业来说都极其关键，所以为这项工作选择合适的人就很重要。


curve[kə：v]n.曲线


When new technology is introduced into the workplace, allowance must be made for the necessary learning curve to bring the employees up to speed.

在向工厂引进新技术时，要给予一定的补贴以满足学习曲线，使员工跟上步伐。


cut[kʌt]n./v.削减


Any cut to the budget has to focus on the distinction between needs and wants.

削减预算要注意需求和需要之间的差异。


cuttingedge[ˈkʌtiŋ-edʒ]n.尖端，优势


Experiments with the human genome are at the cutting edge of biological science.

人类基因组实验是生物科学最前沿的内容。

D


deadline[ˈdedlain]n.最后期限，截止日期


It usually pays to set a deadline for any goal one wished to achieve.

要想达成目标，最好为自己设置一个最后期限。


deadlock[ˈdedlɔk]n.僵局


It requires a negotiator with unusual skill to break a deadlock between the parties.

谈判者需要拥有特殊的技巧来打破谈判双方的僵局。


deed[di：d]n.（尤指房产）契约，证书


Our lawyer is checking the deed now to make sure it covers everything agreed to.

我们的律师正在检查契约，以确保它包含了达成一致的所有事项。


defect[ˈdi：fekt]n.缺陷，毛病


A major defect of the world's financial system is allowing the banks to create money as a debt.

当今全球金融体系的一大缺陷就是允许银行通过发放贷款创造债务。


defer[diˈfə：]v.推迟


We are going to have to defer this conversation to a more appropriate time.

我们将推迟这次会谈，等到一个更为合适的时机再举行。


defne[diˈfain]v.定义


Having clearly defined roles for all company managers and founders is as important as knowing what your core business is.

为公司所有的管理者和创始人明确地划分角色与了解你们的核心业务一样重要。


delay[diˈlei]n./v.延迟，耽搁


The company has asked us to delay the shipment as they are having cashflow problems.

公司让我们延迟装船，因为他们正面临现金流问题。


delegate[ˈdeligət]n.代表


It was quite an honour to be selected as a delegate for the organisation.

很荣幸能够被选为这个组织的代表。


delegation[ˌdeliˈgeiʃən]n.代表团


The Chinese delegation were warmly welcomed at the International forum.

中国代表团在国际研讨会上受到了热烈欢迎。


demanding[diˈmɑ：ndiŋ]adj.挑剔的，要求多的


All businesses have customers that are demanding and sometimes more trouble than they are worth.

所有公司都会遇到挑剔的客户，他们有时带来的麻烦超过了他们的价值。


demonstration[ˌdemənsˈtreiʃən]n.演示，说明


A picture is like a thousand words, but a demonstration provides conclusive proof.

一张图片胜似千言万语，而实物展示往往更令人信服。


density[ˈdensəti]n.密度


The relative low density of these areas also means that family-owned businesses dominate the neighbourhood.

这些地区的人口密度相对较低，这也意味着家庭作坊在该社区占主导地位。


deplete[diˈpli：t]v.大量减少，枯竭


The recent audit clearly indicates which items we need to deplete, even if it means selling at a loss.

最近的审计清楚地表明了哪种商品需要全部出售，即使是亏本。


depreciate[diˈpri：ʃieit]v.使折旧，贬值


It is a common practice to depreciate the cost of capital items over a period of time.

每隔一段时间就对资本项目的成本进行贬值是一种常见的做法。


deteriorate[diˈtiəriəreit]v.变质，退化


If we discount the products we can sell them before they deteriorate.

如果我们将产品打折出售，可以在它们变质以前将它们卖掉。


devaluation[ˌdi：væljuˈeiʃən]n.贬值


When production greatly exceeds the consumption demand, the manufacturer will have no choice but to accept a devaluation in the price of his product.

当生产量大大超过消费需求时，生产商将不得不接受产品价格下降的现实。


developer[diˈveləpə]n.研制者，开发商


A developer is the person who sees the opportunity in an idea and seeks to transform it into a physical creation.

开发者是指那些看到机遇并努力将其转换成物质创造的人。


devise[diˈvaiz]v.设计，想出


In order to create a new strategy to smooth outsourced work, they have devised five major steps.

为了开发一个能使外包工作得以顺利进行的新策略，他们设计了五个主要步骤。


dexterity[deksˈteriti]n.熟练（程度）


She hasn’t the dexterity to tackle those sorts of complex tasks.

对于处理这些复杂问题她还不够熟练。


diary[ˈdaiəri]n.记事簿，日记


We’re sending you the enclosed 2013 Occasions Diary as a gift.

我们为您寄去了2013年备忘录作为礼物。


differentiate[ˌdifəˈrenʃieit]v.区别，辨别


When it came to budget time, the boss kept telling us to differentiate between needs and wants.

一到预算时间，老板就不断地告诫我们要区分需求和需要。


differentiation[ˌdifəˌrenʃi’eiʃən]n.差异化，区别


He put up a strong case for differentiation when it came to making policy decisions for branch operations.

在制定分公司的经营策略时，他提出了一个强有力的差异化方案。


digitise[ˈdidʒitaiz]v.数字化


Now that the new cameras can digitise photography, it makes it very easy to manipulate the images.

现在的照相机都是数字化的，图像处理起来更加容易。


digress[daiˈgres]v.偏离主题


The meetings last too long, because they digress too much and won’t stick to the agenda.

他们总是跑题又不遵守会议日程，因此会议持续了很长时间。


dimension[diˈmenʃən]n.方面，侧面


We have to look at all aspects, and not just explore the one dimension on the table.

我们需要全面地看待问题，不能只是了解问题的某个方面。


disagree[ˌdisəˈgri：]v.不同意


If you are going to disagree with the decision, then you need to put up a good case for the alternative.

如果你不同意这个决定，可以换一个，但需要给出好的理由。


disagreement[disəˈgri：mənt]n.分歧


There is a pretty serious disagreement at board level, and it's affecting the company's morale.

董事会方面分歧严重，影响了公司的士气。


disband[disˈbænd]v.解散


It is always a sad day when a project ends and we have to disband the team.

项目结束，团队解散，这时候总是有些伤感。


discern[diˈsə：n]v.识别，领悟


A wide variety of unique characteristics can be discerned by consumers from just a glance at a bottle.

消费者只看一眼酒瓶就能识别各种各样的特征。


discharge[ˈdistʃɑ：dʒ]n./v.卸下，排放


He was unable to discharge his responsibilities when the conditions changed.

条件更改之后，他就没办法推卸责任了。


discuss[disˈkʌs]v.讨论


The best way to resolve issues in the workplace is to discuss the concerns and find a remedy.

解决职场问题的最好方式就是就此问题展开讨论以找出补救的办法。


discussion[disˈkʌʃən]n.讨论


Good communication involves entering a discussion with an open mind, and no hidden agenda.

良好的沟通需要开诚布公地讨论，不存在某些隐藏议程。


dismiss[disˈmis]v.解雇，遣散


We put our argument to the boss, but all he did was dismiss it out of hand without giving us a reason.

我们把争论上报老板，他马上宣布不予考虑，也没有给我们一点解释。


dispatch[disˈpætʃ]n./v.派遣


We need to dispatch an accident investigation team to the site as quickly as possible.

我们需要尽快派遣事故原因调查组到事故现场去。


disposal[disˈpəuzəl]n.清理，处理


The disposal operation will have to be handled carefully to make sure no residue is left behind.

拆除行动必须小心处理，以确保不留下任何残留物。


dispose[disˈpəuz]v.处理


It was totally unethical and illegal to dispose of the records before the auditors could see them.

在审计员审计之前销毁记录绝对是不道德的，也是违法的。


dispute[disˈpju：t]n./v.争论，辩论


It has been an acrimonious dispute that led to completely severing the ties between the companies.

这场激烈的争论导致这两家公司彻底断绝关系。


distraction[disˈtrækʃən]n.分散注意力的事情


Some negotiations start off with excessive demands that are just a distraction from the real issues.

有些谈判以过分的要求开始，而这恰恰偏离了真正的问题。


dive[daiv]v.暴跌


Nobody had anticipated the shares would take a dive the way they did today.

没人预料到股价像今天一样暴跌。


diversify[daiˈvə：sifai]v.从事多种经营，使多样化


If the company is going to diversify, they should ensure they don’t lose sight of their core business.

公司要想实现经营多样化，必须确保其核心业务不被忽略。


divest[daiˈvest]v.处理掉，使摆脱


The chairman was forced to divest himself of the shares when a clear conflict of interest arose.

公司发生了激烈的利益冲突，董事长被迫放弃了自己的股票。


domestic[dəuˈmestik]adj.国内的


Small to medium businesses at the domestic level are the largest source of employment in most countries.

在大多数国家里，中小型企业往往是最广的就业渠道。


dominance[ˈdɔminəns]n.优势，统治


Other up-and-coming manufacturers like Netpad and ThinK have also challenged n-Book's dominance.

其他的后起之秀，如Netpad和ThinK也向n-Book的主导地位发起了挑战。


dominate[ˈdɔmineit]v.支配，控制


The aim of monopoly corporations is to dominate the market so they can control the price structure.

垄断公司的目的是主宰市场以控制价格结构。


donate[dəuˈneit]v.捐助，捐赠


The company was the first to donate to the emergency relief fund.

该公司第一个向紧急救助基金会进行了捐助。


downshift[ˈdaunˌʃift]v.减慢节奏


When severe conditions are unilaterally imposed on a work force they may resort to downshift and strike action.

单方面强加给劳动人员苛刻的条件，会导致怠工甚至罢工。


draft[drɑ：ft]n.草稿，草案v.起草，草拟


Most agreements are initially written in draft format, so each party can vet the contents before signing the final document.

大多数的协议最先是以草案的形式起草的，以便双方在签订最终版文件之前审查协议内容。


dramatic[drəˈmætik]adj.突然的，戏剧性的


The sudden drop in the share price came as a dramatic shock to the board and its directors.

股价的暴跌令董事会和董事大为震惊。


drive[draiv]n.干劲v.推动


For the company to get out of the rut, it will need to find new management with the drive to succeed.

公司想要打破常规、取得成功，就需要寻找新的经营手段。


dump[dʌmp]v.倾倒，倾销


The company missed the trend and got caught with excess stock, which they had to dump at a loss.

这家公司没紧跟市场潮流，因此不得不亏本倾销多余库存。


dwindle[ˈdwindl]v.减少，变小


He has some bright ideas about how rebranding could boost the company's dwindling sales.

关于如何重塑品牌使公司日益减少的销售额得到增加，他有一些聪明的想法。


dynamism[ˈdainəmizəm]n.活力


The uranium industry has lost a lot of its dynamism since the failure of the nuclear power station.

核电站事故之后，铀矿开采业活力锐减。
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earn[ə：n]v.获得，挣得


For the vast majority of people, their purchasing power is totally dependent on what they earn from their employment.

对绝大多数人来说，购买力完全取决于工资收入。


ease[i：z]v.减轻


The team had to ease up on their pace to allow the stragglers to catch up.

团队不得不减慢速度，以便让落后的人跟上。


effective[iˈfektiv]adj.生效的


The most effective contribution a person can make to their fellow man is to carry out all dealings with honesty and integrity.

一个人能对同胞做出最有效的贡献就是在经商时诚实正直。


effciency[iˈfʃənsi]n.效率


If we can improve the efficiency of the process, it will increase our productivity.

如果我们能改进程序的效率，将会提高产量。


effcient[iˈfʃənt]adj.效率高的


Minimising the cost of labour is seen as the most efficient way to lower costs and increase profitability.

劳动力成本最小化被视为降低成本和提高利润的最有效的方法。


effuent[ˈefuənt]n.废水，污水


There are many regulations to control the proper handling of effluent products.

许多妥善处理工业废水的法律法规已被设立。


eligible[ˈelidʒəbl]adj.合格的，有效的


The broker requires a deposit before we are eligible to trade the futures market.

经纪人要求我们在期货市场交易生效之前交纳保证金。


eliminate[iˈlimineit]v.消除，排除


We have eliminated all statistical tables, which are of interest only to the specialist.

我们删去了全部统计表格，因为只有专家才对这些表格感兴趣。


emblem[ˈembləm]n./v.象征


Many college bookstores use Giantee's products to print shirts bearing school names and emblems.

有很多大学书店都将本校的校名和校徽印制在Giantee公司生产的衬衫上出售。


emerging[iˈmə：dʒiŋ]adj.新兴的


Our growing presence in these emerging countries marks the beginning of a new era in our company's international reach and global focus.

我们在这些新兴国家的日益发展标志着我们公司开始了有国际影响力和全球聚焦的崭新时代。


emission[iˈmiʃən]n.排放物


The toxic emission was only detected when some people became ill.

只有在有人因感染而生病以后废气的排放才会被大家发现。


employ[imˈplɔi]v.雇用


It is in the national interest to employ people so they can consume a nation's production.

创造就业机会以促进国民消费是符合国家利益的。


empowerment[imˈpauəmənt]n.许可，赋权


Cooperation and joint effort is the essence of empowerment that is unavailable to the individual.

合作与共同努力是赋权的本质，个体是很难拥有的。


encroach[inˈkrəutʃ]v.侵占，侵犯


As cities develop and expand, commercialized space encroaches upon quiet and traditionally residential areas.

随着城市的发展和扩大，商业化的空间开始侵占安静而传统的居民区。


encrypt[inˈkript]v.把……加密（或编码）


You could make up messages and encrypt them, and your friend could use the code to decode the message.

您可以编辑各种消息并对它们进行加密，您的伙伴可以使用暗号来解码这些消息。


endanger[inˈdeindʒə]v.使遭危险


A person can endanger themselves and others by ignoring safety procedures.

忽视安全规程会使自己和他人陷入危险之中。


endow[inˈdau]v.提供资金，资助


A trust fund has been set up to endow medical research at the university.

这个被建立的信托基金用于为大学医疗研究提供资金。


energy[ˈenədʒi]n.能源，能量


Fusion technology offers the cleanest and best source of energy for the future.

核聚变技术为将来提供了最洁净、最优质的能源。


enhancement[inˈhɑ：nsmənt]n.提高，优化处理


The advertising industry is a major user of enhancement to falsify reality.

广告业经常使用篡改现实的手法进行优化。


entertain[ˌentəˈtein]v.款待，使快乐


Television and movies entertain a vast number of people, but are also used to change people's perceptions.

电视和电影既娱乐了大众，也改变了人们的观念。


entrepreneur[ˌɔntrəprəˈnə：]n.创业者，企业家（尤指涉及财务风险的）


He started off as an entrepreneur, but seems to have lost that adventurous spirit.

他曾经是企业家，但似乎已经失去了敢作敢为的精神。


entrepreneurship[ˌɔntrəprəˈnə：ʃip]n.企业家精神


Much of the progress of our modern society can be attributed to the entrepreneurship of people willing to put their ideas into practice.

现代社会的许多进步可以归因于人们乐意将其想法付诸实践的企业家精神。


entry[ˈentri]n.进入


Innovative methods can be the key for entry into lucrative niche markets.

创新的方法是进入有利可图的利基市场的关键。


envision[inˈviʒən]v.想象，预想


She envisioned her new business as a community center.

她设想她的新事业是创建一个社区活动中心。


escalated[ˈeskəleit]v.使逐步上升


If an issue cannot be resolved at the tech support level, it will have to be escalated to developers or higher-level individuals.

如果技术支持人员不能解决某个问题，该问题会被上交给开发人员或对系统有更深技术理解的人去处理。


establish[isˈtæbliʃ]v.建立


Many companies seek to establish a recognised brand image in the eyes of their consumers.

树立一个受消费者认可的品牌形象是许多公司所追求的。


estimate[ˈestimeit]n./v.估计，估价


I’ve estimated that we will spend around$10，000 initially in overhead.

我估算过前期要投入1万美元左右。


ethical[ˈeθikəl]adj.合乎道德的


A person's integrity is their most valuable asset, and is directly related to their ethical principles.

一个人的正直是其最有价值的资产，这与他的道德准则有着直接联系。


evaluate[iˈvæljueit]v.估计，评价


It can be difficult to evaluate a person's actions if we don’t understand their principles and culture.

如果不了解个人准则和文化背景，则很难评价一个人的行为。


evolve[iˈvɔlv]v.逐步发展，逐步演变


As a person grows, their thinking and beliefs will evolve in direct relation to their upbringing and environment.

随着年龄的增长，人们的思维、信仰与他们的教养和所处环境有着直接关系。


exceed[ikˈsi：d]v.超过


In a strict business hierarchy, very few people exceed their level of authority.

在一个严格的企业等级制度中，几乎没有人可以越过自己的权限。


exclusive[iksˈklu：siv]adj.专用的，专有的


Nobody should have the exclusive right to act independently of the consequences for other people.

人们不可能拥有单独行动而不顾对他人所造成的后果的专权。


executive[igˈzekjutiv]n.经理，主管领导


No executive of any business or government is above the law.

企业的管理机构或者政府都不能凌驾于法律之上。


expansion[iksˈpænʃən]n.扩张，扩展


Our market share has exploded and that's why expansion talk is now on the books.

我们的市场占有率激增，那正是将扩张会议提上日程的原因。


expectation[ˌekspekˈteiʃən]n.预料，期待


People buy shares in a company on the expectation of making money from their investment.

人们买公司的股票是期待从投资中赚钱。


expense[ikˈspens]n.费用，开支


When people preach sacrifice, they do it at the expense of other people, never themselves.

人们宣扬牺牲精神，可他们总是牺牲别人而非自己。


expertise[ˌekspə：ˈti：z]n.专门知识，专门技能


One needs a comprehensive knowledge of the subject before claiming expertise.

要想宣称自己是专家，需要对这一科目有着全面的知识。


exploit[ikˈsplɔit]v.剥削，榨取


Multinational companies roam the world looking for cheap labour so they can exploit the situation.

跨国公司访遍世界寻找廉价劳动力，然后加以充分地利用。


exposure[ikˈspəuʒə]n.暴露，揭露


Health officials have determined that the individuals became sick because of exposure to infected birds.

卫生官员认定，几乎在所有病例中，患者都是由于接触了病禽而受到感染的。


extension[iksˈtenʃən]n.扩大，延伸


Self improvement, and the extension of one's knowledge, is the fundamental purpose of mankind.

自我完善、扩充知识是人类的根本目的。


external[ikˈstə：nl]adj.外部的，外来的


It is hard to know which decisions are free of external pressure.

很难了解到哪些决策是在没有外部压力下做出的。
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fabricate[ˈfæbrikeit]v.制造，装配


The finest crafts people fabricated this diamond ring.

这枚钻石戒指是由最优秀的工匠制作的。


facilitate[fəˈsiliteit]v.使便利，促使


We will need to facilitate a new loan from the bank to tide us over the crisis.

我们需要催促银行发放新的贷款以渡过危机。


facility[fəˈsiliti]n.设备，设施


Through their cooperative effort, they built the facility for the benefit of their community.

他们共同努力为社区建立设施。


fact[fækt]n.事实，真相


Unfortunately, eyewitness accounts cannot always be taken as fact.

可惜的是，目击者的描述不是总能被当作事实的。


factor[ˈfæktə]n.因素，要素


Having the desire to succeed is just one factor in the success of any enterprise.

拥有对成功的渴望正是企业得以成功的重要因素之一。


fallback[ˈfɔ：lbæk]n.应变计划，退路


It pays a family to build a nest egg as a fallback position in these changing times.

在这样一个飞速变化的时代，家庭建立一个储蓄账户以备不时之需是很有用的。


feature[ˈf：tʃə]n.特色v.以……为特色


The company sought to prominently feature their community role in their advertising.

公司力求在广告中显著地突出他们团队的特点。


ferce[fəs]adj.强烈的，猛烈的


She was very surprised at the fierce reaction she received from the board.

她很惊讶自己竟会收到董事会如此强烈的反应。


file[fail]n.文件夹v.归档


He was instructed to start a specific file covering all aspects of the investigation.

他接到指示，要创建一个特殊的文档来涵盖调查的各个方面。


finance[ˈfainæns]n.财政，金融，财务


Finding the best source of finance can be very time-consuming.

要想找到一个最佳的融资来源是十分费时的。


fire[ˈfaiə]v.解雇，开除


The new manager wants to fire all the old timers and replace them with new blood.

新来的经理想要解雇所有老职员，用新鲜血液来替换他们。


fit[fit]v.与……相符n.合适的人或物


His resume and references made him an ideal fit for the position.

因为他的简历和推荐信，他成了这个职位的理想人选。


flair[flεə]n.天赋，资质


Her flair for creative advertising has been a real boon for the company.

她在广告创意方面的才华十分适合这家公司。


flat[flæt]adj.不景气的，生意清淡的


Business is so flat；it will take a dramatic change to shake things up.

要想改观如此萧条的生意必须做出巨大的改变。


flexibility[ˌfleksəˈbiliti]n.灵活性


The focus of our training is to provide the degree of flexibility needed for the job.

我们培训的重点是培养工作所需的灵活性。


flexible[ˈfleksəbl]adj.灵活的，有弹性的


We need a flexible and open mind to meet the challenges that confront us.

我们必须灵活、开放地迎接所面临的挑战。


focus[‘fəukəs]v.集中于n.重点，中心


Any expansion of a business needs to focus on compatibility with its core interests.

公司的扩张必须集中考虑扩展方面与其核心利益的兼容性。


forecast[ˈfɔ：kɑ：st]n./v.预测，预报


The ability to accurately forecast the future is not an attribute common to human nature.

能够准确预测未来并不是普通人类的特性。


form[ˈfɔ：m]v.组建，形成


Trust is the fundamental element when forming a business partnership.

对建立商业合作关系来说，信任是最基本的要素。


formally[ˈfɔ：məli]adv.正式地


If one is going to apply for a position, it needs to be done formally, and through the correct channels.

若某人想获得一个职位，必须通过正规渠道进行申请。


forward[ˈfɔ：wəd]v.转发，转寄


They said they would forward the document by express courier yesterday, but it hasn’t arrived.

他们昨天说要快递文件，可是现在还没有送到。


forwarder[ˈfɔ：wədə]n.运送者，运输业者


You should only use a forwarder with a good reputation, and not trust the cheapest one.

你应该只使用信誉好的货运代理，不要轻信那些要价便宜的。


found[faund]v.创办


The company is planning to found a scholarship trust for their employee's children.

公司正在计划为其员工的子女设立奖学金。


fragmented[frægˈmentid]adj.不完整的，无条理的


His presentation was so fragmented that nobody could understand the message.

他的演讲缺乏条理，大家都没听懂他想说什么。


framework[ˈfreimwə：k]n.结构，机制


All good planning is based on a framework of a logical and rational sequence of events.

所有良好的计划都基于一个合乎逻辑和理性次序的框架结构。


frustration[frʌsˈtreiʃən]n.沮丧，挫败


After all, the work the team put into planning, their frustration was palpable when the project was shelved.

毕竟团队在这个计划上付出了许多，所以项目搁置后他们的沮丧之情十分明显。


function[ˈfʌŋkʃən]n.职能，职务


New products are often introduced at a major business function.

新产品主要引进到主要业务部门。


fundamental[ˌfʌndəˈmentl]adj.基本的，重大的n.基本原理


Climate change is a fundamental fact in the history of this planet, and the Sun is the major factor involved.

气候变化是这个星球历史上的基本事实，而太阳则是其中的重要因素。
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garnishee[ˌgɑ：niˈʃi：]v.扣押


The company has a court order that allows them to garnishee part of his wages.

公司得到法院命令，允许他们扣除他的部分工资。


generate[ˈdʒenəreit]v.产生，引起


Companies are joining the e-commerce band wagon as a cheap way to generate profits.

许多公司都加入了电子商务的大军，以廉价的方式创造利润。


generous[ˈdʒenərəs]adj.慷慨的，大方的


It is wonderful to have so many generous people around who willingly volunteer their help.

有这么多慷慨的、乐于助人的朋友在身边真是幸福。


gesture[ˈdʒestʃə]n.姿态，表示


The volunteers were presented with a ceremonial lunch as a gesture of appreciation for their efforts.

他们邀请志愿者们出席一个正式的午餐会，以作为对其付出的辛苦感谢。


gimmick[ˈgimik]n.引人注意的花招，噱头


He tried every marketing gimmick he could think of.

他试过了能想到的所有的营销手段。


glut[glʌt]n.供应过剩v.超量供应


The bumper season has created a glut in farm produce, resulting in lower prices.

丰收的季节使得农产品供应过剩，最终导致价格下跌。


grant[grɑ：nt]v.授予，允许


She would have to be in operation for nearly two years before the city would consider granting her a liquor license.

她必须经营近两年，该市才考虑发放给她酒类营业执照。


gross[grəus]adj.总的，毛的v.总收入为


There is a very small increase in the gross earnings of the company over the last quarter.

公司的总收入较上一季度有小幅度增长。


ground[graund]n.立场，观点


Evangelicals and scientists reach common ground on climate change.

福音派教徒和科学家在气候变化问题上达成了一致。


grow[grəu]v.扩大，增强


Richmond, Atlanta and Chicago grew rapidly as they became central to the evolving transportation and manufacturing systems.

里士满、亚特兰大和芝加哥很快就成了交通枢纽和制造业中心，城市规模也迅速扩大。


grower[ˈgrəuə]n.种植商


Colombian coffee growers’livelihood is under threat.

哥伦比亚咖啡种植者的生计面临威胁。


growth[grəuθ]n.增长，发展


China's economic growth slows in the April to June period, the second consecutive quarter of weaker expansion.

中国经济在4月至6月增长放缓，这是连续第二个增长减弱的季度。


guarantee[ˌgærənˈti：]n.保证书，保修单v.保证，保修


A number of products come with a guarantee, but not all of them are backed up by good support services.

许多产品都有保修单，但不是所有的产品都有服务支持。


guideline[ˈgaidlain]n.指导原则，行动纲领


In complex and fluid situations, it is better to establish a set of guidelines rather than hard and fast rules.

在复杂易变的环境下，建立一系列指导原则比硬性规定要好得多。
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haggle[ˈhægl]v.砍价，争论


It takes a combination of experience, skill and cunning, to haggle effectively, but it can also be an enjoyable exercise.

有效的砍价集经验、技巧和诡计于一体，但这也是一种有趣的体验。


hamper[ˈhæmpə]v.妨碍，束缚


Antitrust laws prevent companies from coming together if it is determined that market competition will be significantly hampered by the union.

如果一项公司合并被相关协会确定为极大地阻碍了市场竞争，那么反垄断法便会阻止此次合并。


handle[ˈhændl]v.处理，操纵


After he bought the motorbike he found it was too powerful for him to handle safely.

他买了摩托车之后才发现，车的动力太大，难以安全驾驶。


hazardous[ˈhæzədəs]adj.危险的，有害的


A good occupational safety program aims to minimise the hazardous risks associated with the workplace.

良好的职业安全规划旨在将工厂的危险降到最低。


head[hed]n.头脑，负责人


She has an outstanding head for figures, which is why her statistical analysis is so accurate.

她对于数字异常敏感，这就是为什么她的数据分析如此准确。


hedge[hedʒ]v.避免正面回答，拐弯抹角


Most importers and exporters tend to hedge the risk related to currency fluctuations between the sale and delivery.

大多进出口生意人都愿意规避与销售和运输间的货币波动有关的风险。


helpline[ˈhelplain]n.服务热线


Charitable organisations often run a helpline to support people in need.

慈善机构经常为需要帮助的人设立服务热线。


hierarchical[ˌhaiəˈrɑ：kikəl]adj.按等级划分的，等级制度的


The vast majority of businesses are hierarchical in structure, and operate from the top down.

商业结构大部分都按等级划分，并且自上而下进行运营。


hierarchy[ˈhaiərɑ：ki]n.等级制度，统治集团


The calibre of the hierarchy at the top of a business dictates the ultimate performance that will be achieved.

公司上层的能力决定着公司的最终表现。


host[həust]v.主持，当主人招待


She had just one small classroom where she hosted after-school reading enrichment programs with a group of 6 elementary school students.

她只有一间小教室，在那里她向6名小学生开设课后阅读补充课程。

I


image[ˈimidʒ]n.形象，印象


The advertising agency was seeking the perfect image to compliment the new product.

广告代理商在寻找完美图像来赞誉新产品。


impasse[imˈpɑ：s]n.绝境，僵局


The board meeting was at a complete impasse, and the chairman could not reconcile the conflicting opinions.

董事会会议完全陷入了僵局，主席也不能调解这些意见上的冲突。


implement[ˈimpliment]v.执行，实施


The costing to implement the expansion was completed, and all that remained was to find the funding.

项目扩展的成本预算已经完成，剩余的事情就是筹款。


implementer[ˈimplimentə]n.完成者，实施者


The project manager had a reputation as a successful implementer for completing projects on time, and within the budgets.

项目经理是按时、按预算完成项目的实施者。


implicitly[imˈplisitli]adv.含蓄地，暗中地


Money laundering is illegal, and whether individuals knowingly or implicitly engage in such practices, they may be subject to punishment.

洗钱是非法的，而且无论人们是蓄意还是暗中从事这种行为，他们都可能会受到惩罚。


impose[imˈpəuz]v.推行，强制实行


Governments often impose an import tax for the protection of their local industries and jobs.

政府经常征收进口税来保护当地产业和就业。


improvement[imˈpru：vmənt]n.改善


Streamlining the quality control division of the company produced a significant improvement in their finished products.

公司质量控制部门的标准化改革使成品质量有了显著的提高。


incentive[inˈsentiv]n.激励，刺激


The bill would create an incentive system that would give credits to industries that cut pollution.

这项议案将设立奖励制度，给减少污染的工业给予表扬。


incident[ˈinsidənt]n.事件，冲突


Although it was a minor incident, and no damage occurred, it had the potential to cause a major breakdown.

尽管这是一件小事，没有造成什么损害，但是它有导致大故障的潜在危险。


incorporated[inˈkɔ：pəreitid]adj.股份有限的


When the family business decided to go public, the first step was to register the business as an incorporated company.

家族企业决定上市时，第一步就是以股份有限公司的身份注册企业。


incur[inˈkə：]v.招致，带来


Most people, who wish to buy a house, have to borrow the funds from a bank, and thereby incur a long term debt.

大部分想买房子的人都不得不从银行贷款，这导致他们长期负债。


indebtedness[inˈdetidnis]n.负债额，债务


Indebtedness itself is not a problem, as long as it is well managed, and the borrower does not overcommit themselves.

只要妥善处理，不过度借款，负债本身并不是问题。


in-depth[inˈdepθ]adj.彻底的，深入的


If a company itself is writing an industry report, the report will generally include an in-depth analysis of the company's own situation.

如果一家公司自己撰写行业报告，该报告通常会包括对该公司自身情况的深度分析。


indicator[ˈindikeitə]n.指示器，指标


Each economic indicator tells us something about the economy or inflation.

每个经济指标都能提供一些经济状况或通货膨胀的相关信息。


inducement[inˈdju：smənt]n.诱因，刺激物


They offer every inducement to foreign businesses to invest in their states.

他们提供了种种优惠条件吸引外国公司在他们州投资。


infow[ˈinfəu]n.流入


For any business to run at a profit, the inflow of cash must exceed the outflow；in other words, income must exceed expenditure.

任何赢利的企业，现金流入量一定要超过流出量，也就是说收入应该大于支出。


ingredient[inˈgri：diənt]n.原料，要素


Tobacco, which contains highly addictive chemicals and carcinogenic ingredients, is freely sold to individuals over the age of 18，though often heavily taxed.

烟草中含有很容易使人上瘾的化学物质和致癌成分，即使税费很高，仍然可以自由出售给18岁以上的人。


in-house[ˈinˌhaus]adj.内部的adv.在内部


Most companies try to keep internal problems and dissention in-house, rather than allow them to go public.

许多公司尝试将内部问题和争议在公司内部解决，而不是将它们公之于众。


initial[iˈniʃəl]adj.最初的，开始的


For now, I’ll just share my initial impressions gleaned from my first visit.

现在，我要和大家分享我第一次访问的初步印象。


initiative[iˈniʃiətiv]n.积极性，首创精神adj.主动的


When there is a lack of direction from those in charge, people are left to take the initiative, especially in emergency situations.

当没有负责人管理时，人们应该积极主动，尤其是在紧急情况下。


injection[inˈdʒekʃən]n.注入，投入


There is an agreement between the IMF and Ukraine to stabilise the country's faltering economy through an injection of$14.9 billion.

国际货币基金组织与乌克兰达成一项协议，即通过注资149亿美元使该国衰退的经济状况得以稳定。


innovate[ˈinəuveit]v.改革，创新


Progressive companies go out of their way to nurture the ability of their employees to innovate, and come up with fresh ideas.

积极进取的公司会竭力培养员工创新与提出新想法的能力。


innovation[ˌinəuˈveiʃən]n.改革，创新


In today's world, where change is the only real constant, innovation is a very valuable asset to any organisation.

当下，唯一不变的是改变本身，创新是任何组织中最有价值的资产。


innovator[ˈinəuveitə]n.创新者，改革者


Not everyone has the temperament or ability to be an innovator, but those that do are identified by their open minded approach to any situation.

不是所有人都有创新者的气质或能力，但拥有这种气质或能力的人在面对任何情况时都拥有开放性的思维。


input[ˈinput]n.投入，输入


The Internet has developed into a medium carrying a vast amount of input, a lot of which cannot be verified.

互联网发展成带有大量输入信息的媒介，其中有许多信息都不能被证实。


instability[ˌinstəˈbiliti]n.不稳定


Stability is a preferred condition in most situations, but the ever changing nature of life itself decrees that instability is the predominant outcome.

稳定是大部分情况下受欢迎的状况，但是不断变化的生活本身注定不稳定才是最主要的结果。


install[inˈstɔ：l]v.安装，设置


There seems to be a never ending cry for people to install the latest, the brightest, and the most innovative gimmick into their lifestyle.

人们对于将最流行、最漂亮、最新颖的小玩意融入自己的生活方式的需要永无止境。


integration[ˌintiˈgreiʃən]n.一体化，融合


As our societies change, and become more multicultural, harmonious integration is the challenge that must be faced.

随着我们社会的变化，文化变得更加多元，和谐一体就是必须面对的挑战。


integrity[inˈtegriti]n.完整


Database integrity ensures that data entered into the database is accurate, valid, and consistent.

数据库的完整性能保证所录入数据的精确性、有效性和连续性。


intellectual[ˌintiˈlektjuəl]adj.智力的，有才智的n.知识分子


There is often a sharp distinction between the intellectual mind that deals in theories, and that of ordinary people, who deal in common sense and the world of realities.

聪明人靠理论处理事情，普通人靠常识和现实依据处理事情，两常者有很大差别。


interdependence[ˌintədiˈpendəns]n.相互依赖


It is true that no man is an island, because we all rely on a level of interdependence if we are going to live in a society.

没有人是一座独岛，因为但凡生活在这个社会上，我们就在某种程度上相互依赖。


interface[ˈintəfeis]n.界面，接口


The appliance provides both a graphical user interface and a command line interface.

该设备提供了一个图形用户界面和一个命令行界面。


interim[ˈintərim]adj.暂时的，过渡的


Emergency situations often require interim measures being put in place until more permanent solutions can be implemented.

在找到永久解决方案之前，紧急情况通常需要临时措施。


internal[inˈtə：nl]adj.内部的，自身的


Internal squabbling between members of an organisation will lead to disunity and a loss of focus for the primary goal.

组织成员间的内部争论会导致不团结，并且不再聚焦于主要目标。


interpersonal[ˌintəˈpə：sənl]adj.人际关系的


An ongoing challenge for any organisation is the ability to foster the interpersonal relations between all levels of the people involved.

培养不同层次人才的人际交往能力是对一个组织的长期挑战。


interruption[ˌintəˈrʌpʃən]n.中断


There is nothing more disastrous than a prolonged interruption to the power supply in today's society.

当今社会，没有比长期中断电力供应更糟糕的事了。


invent[inˈvent]v.发明，创造


It seems to be an ingrained feature of human nature to invent new and different ways of doing things.

人性中根深蒂固的特点似乎是发明新的、不同的做事方式。


invention[inˈvenʃən]n.发明，创造


The development of an invention is usually characterised by a lot of research, trial and error, and not infrequently, an accidental discovery.

发明过程通常的特点是大量研究、反复试验，以及很少见的偶然发现。


inventor[inˈventə]n.发明者，创造者


The inventor is a person with an inquiring mind who chooses not to accept that things are incapable of being improved.

发明者具有刨根问底的头脑，认为事情可以被处理得更好。


invest[inˈvest]v.投资


When deciding to invest in an enterprise of any type, it should always be recognised that there will be an element of risk involved.

决定投资任何一类企业时，都应该认识到存在的风险。


involve[inˈvɔlv]v.牵连，使加入


It is quite understandable that many people are reluctant to involve themselves in other people's disputes.

许多人不愿意参与到他人的纠纷中，这是非常可以理解的。


isolated[ˈaisəleitid]adj.孤立的，偏远的


To a city bred person, country living can represent a very isolated existence, to which they would have difficulty adjusting.

对生活在城市里的人来说，乡村生活代表着与世隔绝，他们可能很难适应。


itinerary[aiˈtinərəri]n.行程


There are few things more annoying to a traveler than the disruption of their well planned itinerary.

对旅行者来说，没有比计划好的行程被打乱而更让人烦恼的了。
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jam[dʒæm]v.发生故障，不能运转


My friend came to me when he got himself in a jam, and asked if I could help him out with some cash.

我朋友陷入困境时，来找我并问我能不能给他资金，帮他摆脱困境。


jargon[ˈdʒɑ：gən]n.术语，行话


Modern communication has developed a jargon all of its own.

现代沟通中产生了许多自己的行话。
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kaizen[kaiˈzen]n.（日）（经营法的）改善


Kaizen is actually a Japanese word meaning improvement, but has been developed as a philosophy related to gradual, but continuous improvement.

“改善”实际上是日语中进步的意思，但是这已经发展成为一种关于渐变但持续改进的哲学。


keen[ki：ŋ]adj.激烈的，敏锐的


The competition became so keen that many of smaller companies were frozen out.

竞争是如此激烈，许多较小的公司都被排挤了出来。


key[ki：]n.关键，要领


The key to success is to be ready from the start.

成功的关键是从一开始就做好准备。
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laboratory[ləˈbɔrətəri]n.实验室


The laboratory is the crucible for experimentation, and although its primary association is with chemistry, it also relates to most other areas of science.

实验室是做实验的关键地方，尽管实验主要与化学有关，但也几乎与所有其他科学领域有关。


landfll[ˈlændfl]n.垃圾填埋场


Most human societies have become huge generators of waste material that ends up being dumped in large landfill sites.

人类社会产生的大量垃圾都要倾倒在垃圾填埋场里。


landline[ˈlændlain]n.（电话的）陆线


Most of the old communication landlines are now being replaced by optical fibre cable.

许多陈旧的电话线现在被纤维光缆所替代。


latecomer[ˈleitˌkʌmə]n.迟到者，新来者


Cosway is somewhat considered a latecomer in the Chinese market, compared with other international direct-selling companies such as Amway.

相比其他国际直销公司，如安利，科士威被认为是中国市场的迟到者。


lay[lei]v.提出，提交


It pays a company to lay the foundation for safe work practices through a well publicised and practical safety policy.

通过公开、实用的安全政策来奠定安全作业的基础，这对公司来说是有好处的。


leadership[ˈli：dəʃip]n.领导才能


It has been said that without the people, leadership is nothing, but the corollary is also true, without leadership, the people are nothing.

有一种说法，没有被领导的人，领导才能就无用武之地；反之亦然，领导没有才能，被领导的人也就一无是处。


lean[li：n]adj.精干的，效率高的


Some organisations take pride in boasting about how lean their operations are, but often, this only applies to the lower ranks and not the top echelon.

一些组织吹嘘自己的机构精简，并引以为豪，但这通常只适用于低层而非高层。


leap[li：p]n./v.骤增，跳跃


Sometimes, taking a risk requires a leap of faith, and a strong belief that the risk is worth taking.

有时，冒险需要信心的飞跃，并且坚信这个险值得冒。


lease[li：s]n.租约，租契v.租用


For some businesses, it can be more beneficial to lease equipment rather than purchase the items outright.

对有些企业来说，租用设备比直接购买设备要划算得多。


leisure[ˈliʒə]n.休闲，闲暇


Unless compelled by a rigid timetable, people find it more enjoyable to work at their leisure.

除非有严格的时间限制，不然人们会觉得在闲暇时工作更有趣。


liaison[liˈeizɑ：n]n.联络，联络员


Any voluntary partnership is a liaison between people, which will only succeed if it is based on trust.

志愿伙伴关系都是人际关系，只有建立在信任基础上才能成功。


lien[ˈli：ən]n.留置权，扣押权


The bank has the lien on the company's land as cover for the overdraft.

银行为弥补透支，一般对公司都具有土地留置权。


limited[ˈlimitid]adj.有限的，受限制的


There are several ways to register a company, but if it chooses to sell shares to the public, the most common registration is as a limited liability enterprise.

注册公司有多种方式，但公司如果选择出售股份，最常见的方式是注册成有限责任公司。


line[lain]n.线，电话线路


In the event of major emergencies, the authorities will set up a dedicated phone line to provide advice and information.

如果出现重大紧急情况，权威机构会设立电话专线提供建议和信息。


localise[ˈləukəlaiz]v.使地方化


If your company wants to sell your products in different countries, you need to do everything you can to localise your ads.

如果贵公司想要将产品出售到不同国家，那么你们应该尽一切可能将广告本地化。


log[lɔg]n./v.记录


It is required practice for all aircraft operators to maintain an individual flight log for each aircraft in their fleet.

所有飞行员都要在机组里进行一次单独飞行，记录个人飞行日志。


loosen[ˈlu：sən]v.放松，松开


Bosses need to loosen the typical hierarchy between supervisor and subordinate.

老板们需要放松上级和下属之间的典型的等级制度。
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magnate[ˈmægneit]n.产业大亨


A powerful leader, who achieves a dominating position in the market, is often referred to as a magnate in their particular industry.

强有力的、在市场上处于统治地位的领导者通常被认为是其特定产业的巨头。


majeure[mæˈʒɜ：]n.无可抗拒的力量


They have declared force majeure to revoke the contract.

他们宣称因为不可抗力而撤销了合同。


manipulate[məˈnipjuleit]v.操纵，操作


Their end goal is to manipulate the price of a security so as to make money for a trader or group of traders.

他们的终极目标是操纵证券价格，从而为一个或一组证券交易人赚钱。


mature[məˈtʃuə]adj.成熟的


When a disagreement occurs, it requires a mature approach to resolve the issue for the benefit of both parties.

如果产生分歧，就需要用成熟的手段解决问题，并使双方都能获利。


maximise[ˈmæksimaiz]v.使最大化，充分利用


The company will not maximise production at the expense of quality.

公司不会牺牲产品质量来获得产品生产的最大化。


measure[ˈmeʒə]v.测量，估量n.尺度，标准


Not everybody has the ability to take an honest measure of their strengths and weaknesses, but it is an asset if one can do so.

不是所有人都能如实评估自己的优势与劣势，但如果有谁可以做到的话，那便是他自己的财富。


mechanism[ˈmekənizəm]n.机械装置，机制


The design of this mechanism is a real breakthrough for our company.

这个机件的设计是公司的重大突破。


mediation[ˌmi：diˈeiʃən]n.斡旋，调停


When opposing views become rigid, the parties involved may have to find an acceptable resolution through mediation.

当反对意见变得僵持不下时，当事方应通过斡旋找到可接受的解决方案。


mediator[ˈmi：dieitə]n.调停者，斡旋者


The primary requirements of a good mediator are in being seen as an independent and open minded sounding board.

对优秀斡旋者的根本要求就是必须思维独立、见解开阔并能成为双方沟通的桥梁。


meltdown[ˈmeltdaun]n.灾难，暴跌


Investors and analysts worry about a financial meltdown like the one that slammed the US and other developed nations.

投资人和分析师都担心有一场类似打击美国和其他发达国家的金融危机发生。


merchandise[ˈmə：tʃəndaiz]n.商品，货品


The way a store handles its merchandise has a direct bearing on the level of sales it is able to achieve.

商店销售商品的方法与该商品可以达到的销售水平有直接的关系。


methodical[məˈθɔdikl]adj.有条不紊的，有条理的


Forward planning is the essence of good business, but the planning needs to follow a logical and methodical format.

前期计划是优秀产业的基本要素，但是计划需要合乎逻辑和条理。


milestone[ˈmailstəun]n.转折点，里程碑


The history of the last 100 years has seen a remarkable number of events, but most significant milestone was the creation of the computer chip.

过去一百年的历史见证了诸多非凡的事件，但最有里程碑意义的是电脑芯片的发明。


minute[ˈminit]n.会议记录v.将……写进会议记录


The executive secretary is responsible to arrange division meetings and take meeting minutes.

行政秘书负责组织部门例会，并做好会议纪要。


mitigate[ˈmitigeit]v.减轻，缓和


Many experts stress the importance of writing a clear and solid business plan as a way to mitigate the risk of starting your own business.

许多专家都强调撰写一份清楚并可信的商业计划书来降低创业风险的重要性。


model[ˈmɔdl]n.模型，样本


The latest BlackBerry models also include touch screens.

新的黑莓手机机型也有触屏。


moderate[ˈmɔdəreit]v.缓和adj.温和的


A moderate increase in both investment and consumption will play an active role in stimulating the market.

适度地增加投资和提高消费水平对刺激市场将起到积极作用。


modifcation[ˌmɔdifˈkeiʃn]n.修改，改进


The existing production line may need modification to make it compatible.

原有的生产线需要做一些调整以使其能够兼容。


mogul[ˈməugəl]n.大亨，有权势的人


A dominant personality acquires an aura of authority that ranks him as a mogul in his particular field.

一位重要的名人能作为其特定领域的巨头而获得权威感。


morale[mɔˈrɑ：l]n.士气，斗志


Every successful business seeks, acquires, and strives to maintain a high level of morale throughout their organisation.

每个成功的企业都在寻找、追求、努力维持组织中高昂的士气。


motion[ˈməuʃən]n.动议，提议


Whenever a formal meeting is held, each proposal is put forward as a motion, to be recorded in the minutes and voted on by participants eligible to vote.

正式会议举行时，每个建议都会被当作提议提出，保留在会议记录上，并让有资格的参会者进行投票。


motivated[ˈməutiveitid]adj.有积极性的，有目的的


A highly motivated individual can be very determined to succeed in whatever task they set out to accomplish.

积极性高的人，有决心完成要完成的事情。


motivation[ˌməutiˈveiʃən]n.动力，刺激


Nobody has any motivation because the boss never bothers to recognise good work.

由于老板从不认可员工的出色表现，因此员工工作没有任何动力。


mutual[ˈmju：tʃuəl]adj.共同的，相互的


If a trade deal is to be honest and fair, it should finish up with a mutual benefit for each party.

如果交易诚实公平，最终双方都会获利。
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natural[ˈnætʃərəl]adj.自然的，天然的


Each nation is endowed with certain natural resources, some of which can be developed for the benefit of the people.

每个国家都有特定的自然资源，其中一些可以开发来造福人民。


negative[ˈnegətiv]adj.消极的，负面的


Negative feedback tends to make a system self-regulating；it can produce stability and reduce the effect of business fluctuations.

消极反馈能导致系统的自我规范，能带来稳定，并降低行情波动的影响。


negotiate[niˈgəuʃieit]v.谈判，协商


We are willing to negotiate with them as long as there are no pre-conditions.

只要没有前提条件，我们愿意与他们谈判。


negotiation[niˌgəuʃiˈeiʃən]n.谈判，协商


A good contract will evolve through the process of negotiation, where each party comes to a mutually beneficial agreement.

好的合同来自谈判协商，是双方共赢的协议。


negotiator[niˈgəuʃieitə]n.谈判代表


It takes training to be a good negotiator, and not everyone has the patience and temperament for the job.

优秀的谈判者是训练出来的，但并不是每个人都有适合这项工作的耐心和性格。


network[ˈnetwə：k]n.网络


It seems everyone has joined the craze of building a social network in spite of the many cases of identity theft that have occurred.

尽管有多起身份盗用案件发生，但似乎每个人都在疯狂地建立社交网络。


nominate[ˈnɔmineit]v.提名，任命


NYICPA's Board of Directors nominated and voted on the winner of the award this April.

今年4月，国际会议专业人士协会的董事会提名并投票选出了该奖项的获胜者。


norming[ˈnɔ：miŋ]n.规范化，规范期


The social norming means much to most people.It's actually common practice in family life, at school and on sports teams.

社会规范对很多人而言是非常重要的。这种规范实际上在家庭生活中、在学校里和在运动队中都是通用的。

O


objective[əbˈdʒektiv]n.目标adj.客观的


The manager has clearly explained the strategy and the objective he wants us to achieve.

经理清楚地阐明了他想要我们实现的战略和目标。


obsolete[ˈɔbsəli：t]adj.过时的


In a consumer economy, many products are not designed to last, and the constant change in designs make the older products obsolete.

在消费经济下，许多产品被设计出来并不是为了耐用，不停改变的样式使原有产品过时，并遭到淘汰。


obstacle[ˈɔbstəkl]n.障碍


The main reason that Obamacare is encountering obstacles is simple：the American people do not want it.

奥巴马医改遇到阻碍的主要原因很简单：美国人不要这个。


obviously[ˈɔbviəsli]adv.明显地


Trying to establish the facts relating to any issue obviously requires investigation and research.

要想查出任何事实真相，显然都需要调查和研究。


occupation[ˌɔkjuˈpeiʃən]n.职业，工作


Job satisfaction is not an automatic benefit that comes with every type of occupation.

工作满意度并不是每种职业都理应具备的益处。


offset[ˈɔ：fset]v.抵消，补偿


The higher returns from the increased sales were offset by inflation and the rise in operating costs.

不断增加的销售额所带来的高回报被通货膨胀和运营成本的增加抵消了。


offshore[ˈɔfʃɔ：]adj.设在海外的


When the company decided to move part of their operations offshore, they knew it would impact on the employees.

当公司决定将部分业务转移至海外时，他们知道这会对雇员有所影响。


omit[əuˈmit]v.删除，遗漏


Some companies choose to omit certain expenditures from their balance sheet, in order to show a higher profit.

有些公司有意删掉财务报表上的一些固定支出，以显示产生了更高的利润。


open[ˈəupən]adj.公开的


The board declined to have an open inquiry as some of the directors were implicated.

当某些董事牵涉其中时，董事会往往会拒绝公开调查。


opinion[əˈpinjən]n.意见，看法


Discussions can get very confusing when people mistake an opinion for a fact.

如果人们错误地把观点当作事实，讨论就很可能令人费解。


opportunity[ˌɔpəˈtju：nəti]n.机会，时机


Sometimes, an opportunity will stare us in the face, and the benefit will be lost through the inability to think outside of the square.

有时，机会会突然降临，如果我们不能跳出固有的思维模式，就会错失机会。


optimistic[ˌɔptiˈmistik]adj.乐观的


I'm optimistic that we can finish the report on time.

我对按时完成报告很乐观。


optimisation[ˌɔptimaiˈzeiʃən]n.最佳化，最优化


We are a leading Internet marketing company, specialising in website design and search engine optimisation（SEO）.

我们是一家领先的网络营销公司，专门从事网站设计和搜索引擎优化（SEO）。


option[ˈɔpʃən]n.可选择的事物，选择权


While the stock option market is legitimate, there are questions about its ethical foundation, as it is primarily a platform for gambling.

一旦股票期权市场合法化，就会出现道德基础方面的问题，因为这实际上就是为赌博提供了平台。


organised[ˈɔ：gənaizd]adj.有组织的，系统的


The new organised filing system was far more efficient than the previous one.

新的归档系统比先前那个高效许多。


organizer[ˈɔ：gənaizə]n.组织者


The charity drive sought the best qualified organiser, in the hope of achieving their target.

此次慈善活动在找寻最合适的组织者，以达到他们的目标。


originality[ˌəridʒiˈnæliti]n.创意


Many businesses can make good use of people with a flair for originality.

许多企业能够充分利用员工的创意。


outfow[ˈautfəu]n.外流，流出量


The warehouse stocktake brought to light an unaccountable outflow of goods.

在清点仓库存货时发现了一笔去向不明的货物流出。


outgoing[ˈautgəuiŋ]adj.爱交际的，外向的


Any salesperson will benefit from an outgoing personality that promotes a positive approach to their work.

外向的性格会使销售人员受益，因为这种性格有利于提高他们工作的积极性。


outline[ˈautlain]n./v.概述


The manager provided the outline of what was required, and delegated the detailed planning to the team.

经理提出了大体要求后将详细策划交给了团队。


overcapacity[ˌəuvəkəˈpæsiti]n.生产能力过剩


The overcapacity of the present design was geared to meet the expected demand in the future.

目前的生产能力过剩是为了更好地满足预期的需求。


overhaul[ˌəuvəˈhɔ：l]n./v.详细检查，全面改造


ThinK took a different approach by giving their educational product line a complete exterior overhaul.

ThinK公司采用了不同的方法对其教育类系列产品进行全新的外观改造。


overlap[ˌəuvəˈlæp]n.重叠部分


Any time businesses merge the initial task is to eliminate as much overlap in the operations as possible.

企业合并时的第一项任务就是尽可能消除运营中的重叠部分。


overload[ˌəuvəˈləud]v.使……超载运行，使负荷过重


A good manager will delegate tasks to his staff, and not overload himself by trying to control everything.

优秀的管理者会将任务合理地委派给下属，而不是自己大包大揽、负担过重。


overrun[ˌəuvəˈrʌn]n.超出，过量v.超过


The production overrun occurred as a result of an unexpected downturn in the sales.

产品积压是因为销售下跌。


oversee[ˌəuvəˈsi：]v.监视，监督


They brought in a specialist consultant to oversee the precise installation of the equipment.

他们请来了一位专家顾问来监督设备的精确安装。


overvalue[ˌəuvəˈvælju：]v.估价过高


The owner tried to overvalue the business, but the auditor's due diligence investigation identified the true value.

企业主试图高估公司的价值，但是审计人员经过严格的审查，确定了企业的实际价值。


owe[əu]v.欠债


If you owe the bank$100 that's your problem.If you owe the bank$100 million, that's the bank's problem.

如果你欠银行100美元，那是你的问题；如果你欠银行1亿美元，那就是银行的问题了。


ownership[ˈəunəʃip]adj.所有权


When the private ownership of a business is in the hands of a family, management appointments are often the result of nepotism.

当企业的所有权掌握在一个家族的手中，管理人员的任命常常是裙带关系的结果。

P


peak[pi：k]n.最高顶峰v.达到高峰


The statistical analysis is aimed at determining the peak in the share price with the view to selling, and thereby, maximise the profit.

该数据分析的目的是在价格最高时抛售股票，从而获得最大利益。


performance[pəˈfɔ：məns]n.业绩，表现


The annual bonus scheme provided by the company is based on the year's performance in relation to the budget benchmark.

公司提供的年度分红表基于年度的绩效与预算指标。


perk[pə：k]n.额外待遇


In business, a perk represents an incentive, which is often indirectly related to a tax benefit.

津贴是企业的激励手段，经常间接地与福利税有关。


permanent[ˈpə：mənənt]adj.永久的，稳定的


We trained a permanent employee to manage the account.

我们培训了一名长期雇员管理这个账目。


perspective[pəˈspektiv]n.远景，景观


She's new to the job and doesn’t have an overall perspective as yet.

她刚工作，还没有形成全局观。


pervasive[pə：ˈveisiv]adj.普遍的，到处渗透的


Authentication problems are probably the most pervasive class of security problems if we ignore software bugs.

如果我们忽略软件错误，认证问题可能是最普遍的安全性问题。


phase[feiz]n.阶段，时期v.分阶段进行


The critical path analysis determines the sequence and timing of each phase of a project.

关键路线分析方法决定了项目每一阶段的顺序和时间。


phenomenon[fˈnɔminən]n.现象


What is another example of this phenomenon？

关于这个现象还有其他的例子吗？


pioneer[ˌpaiəˈniə]n.先驱者，创始者


It's the oldest firm in the province, and the original owner was a true pioneer for the industry that has since developed.

这是本省历史最悠久的企业，它的创始人是本行业的先驱。


pitch[pitʃ]v.面向，定位于


The budget allowed for a multimedia sales pitch that involved television, the radio, the Internet and the newspapers.

预算为多媒体营销流出的费用，主要面向电视、电台、网络和报纸。


planning[plæniŋ]n.规划


Personal planning helps you stay in control of your own future.

个人规划帮助你把控自己的将来。


player[ˈpleiə]n.参与者，玩家


Investors who trade on the stock market and all the other financial markets are really just players in a giant gambling casino.

股票市场或其他金融市场的投资者才是赌场的真正玩家。


plummet[ˈplʌmit]v.暴跌，速降


The share market and the option market both allow short selling where big money can be made, particularly when the shares plummet.

股票市场和期货市场都允许抛空以获取大量金钱，尤其当股价暴跌时。


plunge[plʌndʒ]n./v.突然下降


After a couple of the big clients left, the company's stock price plunged.

公司损失了几个大客户之后，股价也暴跌了。


point[pɔint]n.重点，核心问题


The chairperson of a well organised meeting will make a point of ensuring everyone adheres to the agenda.

若要会议井然有序，会议主席必须确保人人都遵守会议日程。


politics[ˈpɔlitiks]n.政治，权术


Nobody has come up with a system of organisation that is divorced from office politics.

至今没有人想出一种能脱离办公室政治的机构体制。


portfolio[pɔ：tˈfəuljəu]n.系列产品


The complete financial portfolio includes your 401k, brokerage accounts, house, car, student loans, etc.

完整的金融组合包括你的401计划、证券经纪账户、房、车、学生贷款等。


position[pəˈziʃən]n.位置v.定位


The big companies are trying to position themselves in a way that new competitors will find it very difficult to challenge their near monopoly.

大公司都试图将自己这样定位：新公司很难挑战他们近乎垄断的地位。


post[pəust]n.职位


An electoral system that uses the“first past the post”format is very unfair if there are multiple candidates contesting the position.

如果有多个参选人的话，采用得票多者当选的形式是很不公平的。


postpone[pəustˈpəun]v.推迟，延期


We were off to the Pacific islands for a holiday, but had to postpone the trip because of the cyclone in the area.

因为当地的飓风天气，我们不得不推迟去太平洋岛屿度假的计划。


potential[pəuˈtenʃəl]adj.潜在的n.潜力


A person with a creative flair needs to have the potential ability to translate that into a well paid vocation.

一个有创意的人需要有潜在的能力把创造力转化为高薪职业。


precaution[priˈkɔ：ʃən]n.预防措施


The manager's suggestion is a precaution in the event the plans don’t work out.

经理的建议是为当计划不起作用时提出预防措施。


precedent[priˈsi：dənt]n.先例


On historical precedent, it could happen at any time in the next two years.

根据历史上的先例，它可能发生在后两年的任何时间内。


precisely[priˈsaisli]adv.恰好地，精确地


One of the strengths in accountancy is the fact that the balance has to come out precisely to the last cent.

会计行业的优势之一是收支平衡异常精准。


predator[ˈpredətə]n.剥削者，掠夺者


In the financial world, a predator is an investor who acquires a business for the sole purpose of stripping its assets.

在金融界里，收购公司并侵吞其财产是掠夺者的唯一目的。


predecessor[ˈpri：disesə]n.前任，前身


They blame him for the rotten economy when really, in his view, they should blame his predecessor.

他们因为经济疲软而抱怨他，而在他看来，这都是他的前任种下的恶果。


preliminary[priˈliminəri]adj.预备的，初步的n.初步行动，预备措施


As a result of the accident, a preliminary investigation was set up to determine what damage had occurred.

初步的事故调查是为了确定已经造成的损失。


premise[ˈpremis]n.前提，假设


The premise of an unbiased inquiry should be to establish facts, examine evidence, and focus on finding a remedy.

公正调查的前提应该是确立事实和审查证据，并积极寻求补救措施。


present[ˈprezənt]adj.当前的[priˈzent]n.目前，现在


Because there were insufficient funds available at the present time, the project had to be shelved.

因为目前资金不足，该项目不得不被搁置。


presentation[ˌprezənˈteiʃən]n.陈述，报告


The sales manager was asked to give a presentation to the board in respect to e-commerce.

董事会要求销售经理就电子商务问题做个汇报。


pressure[ˈpreʃə]n.紧张，压力


The pressure of conforming to environmental standards is proving difficult for some companies.

迫于压力要符合环保标准，一些公司很难做到。


prey[prei]n.猎物，受害者


When an organisation attempts to cover up a wrong doing, it sets itself up as prey to a determined victim seeking to bring the facts to light.

当一个组织企图掩盖自己的错误举动时，它就会以受害者自居，寻求公开真相。


prioritise[praiˈɔritaiz]v.划分优先顺序


Once a goal is defined the planning then has to prioritise the steps needed to make it happen.

一旦目标确立，接下来就需要协调好先后的步骤。


priority[praiˈɔriti]n.重点，优先事项


The honest man will always give priority to doing what they believe to be right.

坦诚的人总会首先考虑做那些他们认为正确的事情。


private[ˈpraivit]adj.私人的，私有的


There is a vast difference in the philosophy adopted by a private bank to that which applies to a publicly owned bank.

私营银行和公有制银行的经营理念有着很大的区别。


privilege[ˈprivilidʒ]n.优惠，特权


The government has issued a decree abolishing special privileges for government officials.

政府已颁布了一条取消政府官员特权的法令。


prize[praiz]n.奖品，奖金


The prize for winning a democratic election is viewed as the right to form a government, and take control of a nation.

赢得民主选举的奖赏可以被视为是拥有了组建政府、操控国家的权力。


proactive[ˌprəuˈæktiv]adj.积极主动的


Most people have a choice in life, to be either proactive or reactive, but how they choose is often conditioned by their culture and upbringing.

大部分人都可以选择自己的生活方式，要么积极主动，要么被动消极，但如何选择往往受到文化和教养的限制。


probe[prəub]n./v.探究，详尽调查


It takes an inquisitive mind to probe an issue, to the degree necessary, before arriving at a definitive conclusion.

探究问题不可避免地需要好奇心，直到得出明确的结论。


problem[ˈprɔbləm]n.问题，难题


Thank you for your letter reporting the problems you have had with your shipment.

感谢您在信中描述了您在货运中遇到的问题。


proclaim[prəuˈkleim]vt.宣告，声明


It is too early to proclaim the end of the twelve-year bull market for gold.

现在就宣告兴旺了12年的黄金市场结束未免也太早了。


procure[prəˈkjuə]v.（设法）得到


We’ve got to find a better, and more reliable way, to procure our raw materials.

我们找到了更好也更可靠的办法来获得原材料。


productive[prəˈdʌktiv]adj.富有成果的，多产的


Most people choose to lead a productive life that will benefit themselves and others.

大部分人愿意过有所作为的生活，既于己有利，又能惠及他人。


professional[prəˈfeʃənl]adj.职业性，专业的n.专业人士


A professional gets paid for what they do, and an amateur doesn’t.

专业人士靠自己的专业赚钱，业余爱好者则不然。


profle[ˈprəufail]n.概述，简介


Things are easier to understand if a reasonable profile is available.

如果能提供一个恰当的介绍，事情会更容易理解。


proftability[ˌprɔftəˈbiliti]n.利益率，赢利能力


These sales figures are going to impact on the company's profitability.

这些销售数字将对公司利润率造成影响。


proftable[ˈprɔftəbl]adj.赢利的，有益的


Unless a business is a profitable operation, it is unlikely to last very long.

如果一个企业不能赢利，那么它不会维持长久。


prolifc[prəˈlifk]adj.收获多的，产量丰富的


There's been a prolific increase in sales since the Sales Manager came on Board.

自从销售经理出任董事会的一员，产品的销量大增。


prominent[ˈprɔminənt]adj.显著的，杰出的


Let's expand on the recommendations to make them more prominent.

把推荐部分再拓展一些，使它们更加突出。


promising[ˈprɔmisiŋ]adj.有希望的，有前途的


You have a promising sales career ahead of you.Keep up the good work！

你干销售这行很有前途啊。继续好好干吧！


proponent[prəuˈpəunənt]n.支持者，建议者


Proponents of such legislation are especially concerned that these ads may cause children to develop unhealthy patterns of consumption.

这种立法的倡导者尤其担心这些广告可能会导致儿童产生不健康的消费模式。


propose[prəˈpəuz]v.提议，建议


If we propose things we can concede, it gives us a better negotiating position.

如果我们提议可以让步，这将会改善我们的谈判地位。


proprietor[prəˈpraiətə]n.所有人，业主


He was the sole proprietor, but relinquished control when he went public.

他是唯一的业主，但是上市后他放弃了控制权。


prospect[ˈprɔspekt]n.可能性，前景


A consultant was engaged to assess the prospect of marketing the product.

顾问忙于评估产品营销的市场前景。


prosperous[ˈprɔspərəs]adj.繁荣的，兴旺的


The advertisers wrote a playful rhyming couplet wishing Friendo's customers a merry Christmas and a prosperous New Year.

广告商撰写了一副有趣的押韵对联，祝愿福伦多的客人圣诞节快乐、新年大吉。


protocol[ˈprəutəkɔl]n.条约草案，议定书


The competitor has just broken our long-standing protocol of not encroaching on each other's territory.

对手破坏了我们长期坚持的不侵犯他国领土的议定。


provided[prəˈvaidid]conj.如果，在……条件下


The takeover looks good, provided it stands up to the due diligence examination.

如果能经得起严格的审查，那么这次收购应该不错。


punctuality[ˌpʌŋktjuˈæliti]n.守时


The boss has a real passion for punctuality, and will shut you out of a meeting if you aren’t on time.

老板非常注重守时，如果你迟到，就会被取消参会资格。

Q


qualifcation[ˌkwɔlifˈkeiʃən]n.资格，学历


His academic qualification was extensive, but he had no real experience to back it up.

他的学术资格是毋庸置疑的，但是他没有任何实践经验。


qualify[ˈkwɔlifai]v.取得资格，符合


Before applying, one needs to know what's required to qualify for the position.

申请工作之前，人们需要知道这个职位有什么要求。


query[ˈkwiəri]n./v.疑问，询问


Good customer service involves providing prompt and accurate answers, to any query.

良好的售后服务包括对顾客提出的任何疑问做出及时准确的回答。

R


radical[ˈrædikəl]adj.全新的，激进的


Unfortunately, radical ideas have been classified as anything that doesn’t conform to the accepted norms.

不幸的是，这些激进的想法总是被看作违背道德规范。


random[ˈrændəm]adj.随机的，任意的


We have quality control experts who do random sampling of our products along multiple points in the assembly line.

我们有质量监控专家沿着组装线的不同点随机抽查产品。


ratify[ˈrætiʃai]v.正式批准


The sales manager was asked to ratify all the expense claims of the sales people.

销售部主任被要求正式批准所有销售人员的经费。


rationalisation[ˌræʃənəlaiˈzeiʃən]n.合理化


When a company goes down the path of rationalisation, it always means cost cutting and job shedding.

公司开始实行合理化经营时，往往意味着要节约开支和裁员节流。


reassure[ˌri：əˈʃuə]v.打消……的疑虑，使……安心


The board chairman tried to reassure the shareholders that the downturn was only temporary.

董事会主席试图打消股东们的疑虑，告诉他们市场的低迷只是暂时的。


rebound[ˌri：ˈbaund]n./v.回升，反弹


Gold and silver prices have rebounded the fastest in two years.

这两年里，黄金和白银的价格反弹速度最快。


recall[riˈkɔ：l]n./v.召回，收回（残次品）


There was a fault in the product which has led to a massive and expensive recall.

产品出错导致了大规模的高费用的召回。


recession[riˈseʃən]n.经济衰退


A recession is a very harmful and depressing economic malaise that is artificially created through mismanagement of the economy.

经济衰退是一种非常有害的、令人沮丧的经济不振局面，这往往是经济管理不善等人为因素导致的。


recipient[riˈsipiənt]n.接受者


Being the recipient of a large lottery win can change a person's life.

中彩票大奖很可能会改变一个人一生的命运。


reclaim[riˈkleim]v.取回


The team reclaimed the title from their rivals.

这支队伍从对手手中夺回了冠军。


recognition[ˌrekəgˈniʃən]n.认可，承认


It was a fitting reward in recognition of her bravery during the crisis.

认可她在危机中的勇敢表现，是对她恰当的奖励。


recruit[riˈkru：t]n.新成员v.招募


The induction program is compulsory for every new recruit to the association.

入职培训是强制性的，这个协会的新成员都必须参加。


rectify[ˈrektifai]v.改正，更正


We need to rectify the situation in a way that we don’t appear to lose face.

我们需要想办法改善这一状况，并且不至于丢失颜面。


recycle[ˌri：ˈsaikl]v.回收利用，再循环


It is amazing how many waste products we can recycle into useful by-products.

有那么多废品我们可以回收用于生产副产品，这是令人高兴的。


redeem[riˈdi：m]v.兑换，赎回


It is very difficult for a person to redeem their reputation after being caught acting dishonestly.

被发现失信于人后，想恢复名誉是十分困难的。


refute[riˈfju：t]v.反驳，驳斥


Company spokespeople have refuted these arguments completely.

该公司的发言人完全反驳了这些观点。


regulate[ˈregjuleit]v.约束，控制


Management was compelled to regulate the use of company vehicles outside of working hours.

管理人员必须严格管理非工作时间的公司车辆使用。


regulation[regjuˈleiʃən]n.管理，控制


The company has introduced a new regulation about no smoking in the office.

对于办公室禁止吸烟，公司引进了新的管理制度。


rehearse[riˈhə：s]v.排练


For any prestigious conference, it pays to rehearse the presentations to ensure the most impact.

任何知名的大会都要进行彩排以确保会议圆满成功。


reimburse[ˌri：imˈbə：s]n.偿还，补偿


The court's decision forced the insurance company to reimburse the claimants.

法庭判决保险公司赔偿索赔人。


removal[riˈmu：vəl]n.除去


The regulations stipulated the removal of the hazardous material.

这些条例规定移除所有危险物料。


renewable[riˈnju：əbl]adj.可更新的，可再生的


Any waste products that can be made renewable do benefit the environment.

任何可循环利用的产品都有利于环保。


renovation[ˌrenəuˈveiʃən]n.更新，修理


The renovation gave the workplace a whole new and fresh atmosphere.

这次改革为车间注入了新的活力。


repetitive[riˈpetitiv]adj.重复乏味的


There is a limited amount of job satisfaction in constant, repetitive work.

若一直做重复性的工作，工作满意度是十分有限的。


requirement[riˈkwaiəmənt]n.要求，规定


The safety procedures established the requirement for every accident to be

thoroughly investigated.

安全规程要求，对每起事故都要彻底取证调查。


researcher[riˈsə：tʃə]n.研究员，调查者


A good researcher does not approach their work with preconceived ideas.

一位优秀的研究员不会带着偏见开展调查工作。


resemble[riˈzembl]vt.类似，像


The authorities believed that the multi-level compensation system too closely resembled a pyramid-selling scheme.

当局认为多层次薪酬系统与金字塔式推销计划过于类似。


resolution[ˌrezəˈlu：ʃən]n.决议，解决


After a lengthy negotiation, a resolution was finally adopted to suit each party.

漫长的谈判后，双方最终采取了对彼此皆有利的解决办法。


resolve[riˈzɔlv]v.解决，决定


It is often very difficult to resolve a disputed claim with the Tax Office.

希望税务所解决一个索赔问题往往十分困难。


resource[riˈsɔ：s]n.资源，财力


The most valuable resource for many companies is its employees.

很多公司最有价值的资源就是公司的员工。


respond[risˈpɔnd]v.回应，回答


Many customers complained that telephone operators were slow in responding in times of immediate need.

很多客户投诉，电话接线员在客户有紧急需求的时候回应很慢。


retain[riˈtein]v.保留


It is worthwhile making an effort to retain the skilled and experienced workers.

为留住这些经验丰富、技术娴熟的工人所做出的努力是值得的。


revamp[ri：ˈvæmp]v./n.修补，改进


The chain has once again sparked the imagination of the public with a revamped in-store design.

该连锁店通过改造店内的设计，再次引发了公众的想象力。


revelation[ˌrevəˈleiʃən]n.曝光，揭露


The revelation of his past lead to his resignation.

他过去行为的曝光导致了他的辞职。


reverse[riˈvə：s]v.颠倒，撤销


Once they had decided, there was too much loss of face to reverse the decision.

一旦决定，再撤销这个决议就太丢人了。


revive[riˈvaiv]v.复兴，复活


We have no assurance it will create jobs or revive the economy.

我们不能保证它将创造就业机会或者重振经济。


revoke[riˈvəuk]v.取消，吊销（执照）


They haven’t provided the agreed funds so, we are going to revoke the partnership.

他们没有提供协议商定的资金，因此我们将取消与他们的伙伴关系。


reward[riˈwɔ：d]v.奖励n.奖励，报酬


The reward from helping other people comes from their appreciation and thanks.

帮助他人的回报是获得了肯定和感谢。


rewarding[riˈwɔ：diŋ]adj.值得做的，有益的


One of the most rewarding benefits from working is the satisfaction in doing a good job.

工作带给人最大的好处之一就是做好工作后的满足感。


rework[ˌri：ˈwə：k]v.重做，修改


All the files were lost with the power outage, and we had to rework the lot.

由于停电，所有的文档都丢失了，许多工作都得重做。


ridiculous[riˈdikjuləs]adj.荒谬的


It's perverted, but not ridiculous, to say that debt drives an economy.

债务推动经济发展这种说法虽有些歪曲事实，但并非无稽之谈。


rigid[ˈridʒid]adj.死板的，僵硬的


Management is too arbitrary to be constrained by rigid, inflexible rules.

管理错综复杂，我们无法用死板的、无弹性的规则去要求。


risk[risk]n.危险v.使……冒风险


The undertaking of any enterprise carries an element of risk in its execution.

任何企业的运作都在执行方面存在着风险。


royalty[ˈrɔiəlti]n.版税，使用费


The writer gets a ten percent royalty on each copy of his book.

作者可从每本卖出的书中得到百分之十的版税。

S


sack[sæk]v.开除，解雇


Outsourcing means a company must sack some of the employees.

业务外包意味着公司必须解雇一些员工。


sanction[ˈsæŋˌkʃən]n./v.制裁，处罚


The UN imposed economic sanction on the country for it violated the international agreement.

这个国家违反了国际协议，所以联合国对它进行了经济制裁。


satisfying[ˈsætisfaiiŋ]adj.令人满意的


Setting a goal, and accomplishing the task, is a very satisfying feeling.

确立一个目标并努力完成会使人感到满足。


saturate[ˈsætʃəreit]v.充满，使饱和


If a company tries to saturate a market, it will result in lowering the prices.

如果一个公司试图使市场饱和，必然会降低价格。


schedule[ˈskedʒu：əl]n.工作计划，日程安排


Every project requires an orderly schedule to ensure its completion.

每项计划都需要有序的安排来确保其完成。


scheme[ski：m]n.计划，体系


Jack's scheme for raising money is practicable.

杰克的筹款计划是可行的。


scrutiny[ˈskru：tini]n.仔细检查


All schemes should come under scrutiny to ensure they have an honest foundation.

所有计划都需接受详细的检查以确保其具有诚信基础。


sector[ˈsektə]n.部门，行业


The manufacturing sector remains export-oriented.

制造业仍然以出口为主。


securely[siˈkjuəli]adv.安全地，有把握地


The confidential information of a company needs to be securely protected.

公司的机密信息需要受到安全保护。


segmentation[ˌsegmənˈteiʃən]n.市场细分，部分


The rapid growth of science has led to its segmentation into many branches.

科技的飞速发展使许多学科得到了细分。


self-driven[ˌselfˈdraivən]adj.自我驱动的


The advance in robotics has given rise to the idea of self-driven cars.

随着机器人技术的发展，人们产生了无人驾驶汽车这一想法。


self-motivated[ˌselfˈməutiveitid]adj.主动的，自我激发的


Ted is self-motivated, proactive and willing to face high pressure.

特德的自我驱动力强，心态积极并且愿意承受压力。


self-regulation[ˈselfˌregjuˈleiʃən]n.自行监管，自律


It takes a strong will to consistently apply self-regulation.

始终如一地坚持自律需要坚强的意志。


seminar[ˈseminɑ：]n.研讨会，培训会


The purpose of a seminar is to promote the exchange of ideas, and to make contacts.

本次研讨会的目的是进行思想交流并建立彼此间的联系。


settlement[ˈsetlmənt]n.解决，结算


The sale of the property depended on the buyer providing the settlement on time.

这处房产的售出取决于购买方的及时结算。


severance[ˈsevərəns]n.解雇，辞退


There was a lot of negotiation on the terms surrounding his severance.

关于他的解雇问题公司进行了好几轮磋商。


shaper[ˈʃeipə]n.塑造者


The public relations industry tries to be a shaper of public opinion and attitudes.

公关行业试图成为公众思想和态度的塑造者。


shortage[ˈʃɔ：tidʒ]n.短缺


When demand is high, a deliberate shortage can be an excuse to increase prices.

消费者需求高涨时，商家会以商品供应不足为借口提价。


shortfall[ˈʃɔ：tˌfɔ：l]n.差额，缺少


The headquarter has refused to make up a$30，000 shortfall in funding.

总部已经拒绝补足3万美元的资金短缺。


shortlist[ˈʃɔ：tlist]n.入围名单


He was on the shortlist for the job.

他被列入了应聘者的候选人名单。


showcase[ˈʃəukeis]v.展现


I’ve attached our full-color catalog, which showcases our complete line of

toys and games.

我已经附上了一份全彩目录，它展示了我们完整的玩具和游戏产品线。


sick[sik]adj.出现问题的


Far too often, a sick economy is the result of restrictive policies by the bankers.

病态经济体的出现往往是银行家实行限制性政策造成的。


simultaneous[ˌsiməlˈteinjəs]adj.同时发生的


Inducing austerity, simultaneously with high unemployment, is irresponsible.

伴随着高失业率的企业的紧缩政策是非常不负责任的表现。


skyrocket[ˈskaiˌrɔkit]v.猛涨


Insider traders are usually the prime beneficiaries when share prices skyrocket.

股价飞涨时，内部交易者往往可以得到最大的收益。


slash[slæʃ]v.大幅度削减


When a company is forced to slash costs, wages and maintenance are the first targets.

公司被迫削减成本时，工资和维护费用首当其冲。


snow[snəu]v.（用花言巧语）蒙，唬


He really snowed me with all his talk of buying a Porsche.

他嘴上老说要买一辆保时捷，还真把我唬住了。


social[ˈsəuʃəl]adj.社会的，社交的


My experiences in little Bunde prompted me to choose social work as my major.

我在班德小镇的经历促使我选择社会福利工作作为我的专业。


sole[səul]adj.唯一，专有的


Having the sole ownership of a business can also carry a burden of responsibility.

拥有企业单独经营权意味着承担企业的全部责任。


sophisticated[səˈfstikeitid]adj.（机器）精密的，（人）老练的


Most special forces are equipped with sophisticated weapons.

大多数特种部队都拥有精良的武器装备。


south[sauθ]n.南部的，发展中国家


In a geopolitical sense, the south defines the developing countries, compared to the north, which is the developed countries.

从地缘政治学角度来讲，南半球为发展中国家，北半球为发达国家。


spark[spɑ：k]n.火花


Their new products have once again sparked the imagination of the public with a series of very exciting advertising campaigns.

他们的新产品用一系列激动人心的广告激发了人们的想象力。


spawn[spɔ：n]v.大量产生


Innovation and profits were spawned when individuals from different industries started to imagine how their products could fit together.

当来自不同行业的人们开始设想他们的产品如何能结合在一起时，这就引发了创新，也带来了利润。


spectacular[spekˈtækjulə]adj.壮观的，令人惊叹的


It's hard to be consistent and produce a spectacular performance every time.

每次都有令人惊叹的表现是很困难的。


stage[steidʒ]n.时期，舞台


Being number one in an industry allows a business to occupy center stage in the market place.

想成为产业领头羊的企业需要在市场中占据中心位置。


stagnant[ˈstægnənt]adj.停滞的，萧条的


When credit is tight as it is now in this nation, they can be stagnant for years.

目前这个国家的信贷如此紧缩，他们可能好几年都不景气了。


stagnation[stægˈneiʃən]n.萧条，不景气


Stagnation will set in when growth ceases, and is an economic precursor to a recession.

经济增长停滞时经济萧条就会出现，同时也是经济衰退的早期表现。


stake[steik]n.赌注v.打赌


He has staked his political future on an election victory.

他已把他的政治前途赌在了一次选举获胜上。


stakeholder[ˈsteikhəuldə]n.利益相关者


In every election, the voter is the direct stakeholder and has a shared responsibility for the result.

每次选举时，选举人都是利益相关者，对选举结果负有共同责任。


stalemate[ˈsteilmeit]n.僵局


When a stalemate occurs, the parties involved need to review their options.

僵局出现后，参与双方需要重新考虑自己的选择。


staple[ˈsteipl]n.主要部分adj.主要的


Murder, mayhem and disaster, is the staple diet for most main stream media.

谋杀、社会暴力和自然灾害是大部分主流媒体报道的主要内容。


start-up[ˈstɑ：tʌp]n.新公司，新工程


The start-up of a business will always entail a settling in period.

新的企业往往需要一个适应的过程。


statement[ˈsteitmənt]n.报告，声明


When making a statement to the press, one needs to be sure the facts can be verified.

向新闻界发表声明时，发言人需要保证所说事实经得起核查。


state-of-the-art[ˌsteitɔv ðiˈɑ：t]adj.先进的，高级的


Being fashionable by having the latest state-of-the-art equipment can be an expensive ego trip.

靠买最新最先进的用品追求时尚，这样达到的自我满足是十分昂贵的。


static[ˈstætik]adj.静止的，设定的


In the past, consumers were often stuck with a static set of products representing a range of available features.

过去，消费者经常无法摆脱已预先设定好功能的产品。


statistic[stəˈtistik]n.统计数据


Every statistic seems to be shrouded in a web of specially selected conditions.

每一个统计数据似乎都笼罩在一张经过特别挑选的网中。


status[ˈsteitəs]n.状态，情形


Jack's friends on the network can read his status updates about his plan.

杰克在网上的朋友们可以看到关于他的计划的更新状态。


stellar[ˈstelə]adj.杰出的，显著的


Management came up with an idea to develop a stellar new product.

管理人员有了一个新想法，那就是开发一种新的明星产品。


stereotype[ˈstiəriəutaip]n.模式化观念，刻板形象


Our manager is both progressive and decisive, and not the usual stereotype.

我们经理不像通常观念里的那样，他既要求进步又做事果断。


sticking point[ˈstikiŋ][pɔint]症结，分歧点


We’ve got to find a way around that sticking point, if we want to resolve the issue.

要想处理好问题，我们必须找到症结的解决之道。


stiff[stif]adj.僵硬的，艰难的


His obvious nervousness made the speech very stiff and uninspiring.

他的紧张太明显了，使得整个演讲十分呆板，缺乏鼓舞人心的力量。


stimulate[ˈstimjuleit]v.刺激


The government's priority is rightly to stimulate the economy.

政府的首要任务自然是刺激经济。


strategic[strəˈti：dʒik]adj.全局的，战略性的


It was a strategic error to confront the issue without knowing all the facts.

还未认清全部事实，就贸然面对问题，这是一个战略性错误。


stringent[ˈstrindʒənt]adj.严格的，短缺的


Stringent labor laws continue to deter entrepreneurs from hiring workers.

严格的劳动法仍阻碍企业家雇用工人。


submit[səbˈmit]vi.提交，呈递


I have submitted the motion to the board of directors.

我已将动议提交给了董事会。


substitute[ˈsʌbstitju：t]n.代替物v.代替


We substitute margarine for cream because cream is fattening.

我们用人造黄油代替奶油，因为奶油会使人发胖。


subtle[ˈsʌtl]adj.微妙的


Companies play many subtle psychological games when pricing products.

公司进行产品定价时，会使用很多微妙的心理游戏。


supervise[ˈsju：pəvaiz]v.监督，管理


This is a temporary appointment to see how well you can supervise the department.

这是暂时的任命，为了看你如何监管部门。


supplement[ˈsʌplimənt]n./v.增补，补充


An individual can supplement his or her regular income by dedicating just a few hours every week to the activities.

个人可以通过每周几小时参加这些活动来贴补其固定收入。


surge[sə：dʒ]n./v.急剧上升


It failed to stimulate a surge of investment in industry.

这没能刺激工业投资的激增。


suspend[səsˈpend]v.暂停


I think we should suspend the negotiations for today, as it's been a long session.

我认为会议已进行良久，我们可以暂停今天的谈判了。


sustainability[səˌsteinəˈbiliti]n.持续性


The increasing population is putting pressure on the sustainability of our economy.

人口的增加为经济的可持续发展带来了压力。


sustainable[səˈsteinəbl]adj.可持续的


The creation of an efficient and sustainable transport system is critical.

一个高效而可持续发展的交通系统的创建是非常重要的。


symbolise[ˈsimbəlaiz]v.象征


Does Obama symbolise the start of a new economic era？

奥巴马象征着一个新的经济时代的开始吗？


systematic[ˌsistiˈmætik]adj.有条理的，系统的


She is totally systematic and runs everything by the book, without any flexibility at all.

她总是很有计划，一切照章办事，没有一点灵活性。

T


tactful[ˈtæktful]adj.委婉的，得体的


Remember to be tactful when expressing a personal judgement.

记住，表达个人看法要婉转。


temporary[ˈtempərəri]adj.短暂的，暂时的


They just reached a temporary agreement.

他们只是达成了一项临时协议。


tender[ˈtendə]v.提交


He tendered the committee a memorandum.

他向该委员会提交了一份备忘录。


terminate[ˈtə：mineit]v.解雇，使终止


They had no choice but to terminate him when they found he had falsified the report.

当他们发现他伪造报告时，除了解雇他，别无他法。


threshold[ˈɵreʃhəuld]n.入口，门槛


Germany and Britain have plans to raise that threshold to 67 or beyond.

德国和英国计划将这个门槛提升到67岁甚至更高。


tighten[ˈtaitən]v.变紧，收紧


The government tightened up economic controls.

政府加紧了经济控制。


timeframe[taimˌfreim]n.时间范围，时间框架


It was not clear what the timeframe for the Liquid Natural Gas project would be.

目前尚不清楚该液化天然气项目的工程期限。


timescale[taimˌskeil]n.期限


What's the timescale for the project？

这个项目的工期是多长？


timing[ˈtaimiŋ]n.安排时间


I just need you to understand how important the timing is on this shipment.

我就是想让您知道货运的时间安排是多么重要。


tough[tʌf]adj.艰难的，强硬的


The company faces tough competition.

这家公司面临艰难的竞争。


trade-off[treid-ɔ：f]n.权衡，协调


Their offer is a reasonable trade-off, and provides a good starting point.

他们的提议是合情合理的权衡，这提供了良好的开端。


transparency[trænsˈpærənsi]n.透明


Even today, financial transparency is weak and accounting is erratic.

即便到了今天，金融市场仍然缺乏透明度，会计制度也反复无常。


trendsetter[ˈtrendˌsetə]n.潮流领导者


This band is the trendsetter in the music scene.

这是一支在音乐界引领潮流的乐队。


trick[trik]n.花招，窍门v.哄骗


A clever lawyer should be able to trick the prisoner into the admission of guilt.

聪明的律师应能诱使罪犯认罪。


trough[trɔf]n.低谷，萧条阶段


The business cycle is a series of peaks and troughs.

商业周期是一系列的高峰期和低谷期。


turmoil[ˈtə：mɔil]n.混乱，动荡


Earnings disappointments abound for chip manufacturers this quarter, leaving technology stocks in turmoil this afternoon.

本季度芯片制造商大量遭遇令人失望的收益，这使今天下午的科技股处于动荡之中。


turnaround[ˈtə：nəˌraund]n.好转，周转


The remarkable turnaround in sales is the result of appointing a new sales manager.

销量明显好转是任命了新的销售经理的结果。


tycoon[taiˈku：n]n.大亨，巨子


It is unbelievable how that simple idea turned him into a tycoon.

真是无法相信那样一个简单的理念让他变成了一个企业大亨。

U


unanimous[ju：ˈnæniməs]adj.全体一致的，无异议的


We are going to keep negotiating until we can come to an unanimous agreement.

我们会继续谈判直到大家一致通过。


underlying[ˌʌndəˈlaiiŋ]adj.潜在的


To stop a problem you have to understand its underlying causes.

要解决问题，你得了解其潜在原因。


undermine[ˌʌndəˈmain]v.渐渐破坏，削弱基础


They were afraid that the process could undermine their authority and compromise their personal vision for the firm.

他们担心该过程会削弱他们的权力并使他们对公司的个人愿景受到质疑。


undervalue[ˌʌndəˈvælju：]v.低估，轻视


We must never undervalue the contributions made by their team.

我们绝不可低估他们团队的贡献。


unveil[ˌʌnˈveil]v.揭开，公布


President said he will unveil an overall housing strategy in the next few weeks.

总统说他将在未来的几周内公布一个全面的住房策略。


upgrade[ˈʌpgreid]v.升级，提高


They upgraded the land by improving it with new buildings.

他们建造新楼房来提高土地的等级。


upheaval[ʌpˈhi：vəl]n.剧变


Egypt has been going through political upheaval for the past two months.

在过去的两个月里，埃及一直经历着政治动乱。


upload[ˈʌpləud]n./v.上传，上载


The client fails to download or upload files.

客户无法下载或上传文件。


upscale[ˈʌpskeil]adj.质优价高的v.升高一级


Upscale houses and a golf course opened up the street.

街上建起了高档楼盘和高尔夫球场。

V


valuation[ˌvæljuˈeiʃən]n.评估，估价


Before we make a takeover offer, we need an up-to-date valuation of their assets.

在我们建立收购要约之前，我们需要一份最新的资产评估报告。


venture[ˈventʃə]n./v.投机，冒险


He ventured all his money on the final try.

他用他所有的钱做最后的孤注一掷。


venue[ˈvenju：]n.聚会地点


We need a venue with good facilities, but one that also offers privacy.

我们需要一个设施良好而又有私密性的聚会地点。


viable[ˈvaiəbl]adj.可行的


The scheme is economically viable.

这个计划从经济效益来看是可行的。


violate[ˈvaiəleit]v.违反，妨碍


They claim that the company's international production facilities violate international agreements on human rights standards.

他们声称该公司的跨国工厂违反了在人权标准方面的国际协议。


visionary[ˈviʒənəri]n.有远见的人adj.有远见的


True visionaries are often misunderstood by their own generation.

有远见者往往被同时代的人误解。


void[vɔid]n.空缺vt.使无效


The financial officers determined the increased money voided the terms of the agreement.

财务官员确定该项资金的追加使协议条款无效。


vulnerable[ˈvʌlnərəbl]adj.脆弱的，易受攻击的


Industries in which company secrets and security are a necessary part of business are now much more vulnerable.

那些将公司机密和安全作为业务重点的行业变得更加脆弱。

W


well-being[ˈwelˈbi：ŋ]n.福利，安康


She worked for the well-being of the underprivileged.

她为下层贫困民众的福利而努力。


workfow[wə：kfɔ：]]n.工作流程


The current workflow is not very secure.

当前的工作流程并不安全。


workshop[ˈwə：kʃɔp]n.研讨会，车间


He has put together a great training workshop for us on brand development.

他将就品牌的发展为我们组织一次出色的讲习。

X


Xmas[ˈeksməs]n.圣诞节


Hope my Xmas wishes will come true.

我希望我的圣诞愿望能成真。


X-rated[ˈeksˌreitid]n.（电影）X级的，少儿不宜的


A study shows that almost 80%of men say they watch X-rated content online, compared to just a third of women, a study of 18 to 24-year-olds found.

一项调查显示，将近80%的男性称自己在网上看X级的内容。相比较而言，只有三分之一的女性有这样的行为。

Y


yield[ji：ld]n.收益v.产生


Last year 400，000 acres of land yielded a crop worth$1.75 billion.

去年，40万英亩的土地产出了价值17.5亿美元的粮食。

Z


zealous[ˈzeləs]adj.热心的，积极的


No one was more zealous than Neil in supporting the proposal.

没人比尼尔更热心地支持这项计划。


zenith[ˈzeniθ]n.顶点，高峰，全盛时期


The Dutch art market, at its zenith, collapsed.

荷兰的艺术市场在最高峰时崩溃了。


zone[zəun]n.地区，地带


In northern Europe, there is a vast region of prosperity, a zone of Nordic dynamism.

在欧洲北部，有一片广阔的繁荣地区，即充满活力的北欧地区。


Part 2　商务英语实用短语Part 2 Practical Phrases

A


a wide range of广泛的……


The talk covered such a wide range of issues that the audience became confused.

这场谈话涉及的议题太广泛了，听众们都困惑了。


above all尤其是，更重要的是


If one wants to keep his integrity, honesty must come above all else.

如果一个人想坚守诚信，最重要的是要诚实。


according to根据


We came to that decision according to the facts that were established at that time.

我们是依据当时情况做的决定。


account for说明


There is no rational explanation to account for the results we obtained.

没有任何合理的解释可以说明我们取得的成果。


accuse somebody of指控某人犯了……罪


Nobody should accuse somebody of misconduct unless they have good evidence.

若没有充足的证据就不能指控别人行为不端。


adapt（oneself）to适应


It can take a while to adapt oneself to the cultural change from the city to rural living.

从城市移居到乡村需要一段时间适应文化差异。


add to增加


He said he didn’t want to add to your problems, but he's sure the arrangement is flawed.

他说不想给你增添麻烦，但他确信安排有缺陷。


address oneself to致力于


To get the message across, it's important to address oneself to the main issues.

要把意思表达清楚，重要的是关注主要问题。


after all总而言之


After all, the facts remain clear.

总而言之，事实很清楚。


against one's will违反某人意愿


When one is forced to act against his will, he isn’t entirely responsible.

如果一个人被迫做一些自己不愿意做的事，他们不用为此负全责。


ahead of超过……


Those early science fiction writers were ahead of their times.

早期科幻小说的作者可谓是走在时代的前端。


aim at瞄准


The new treaty is aiming at improving relations between the two countries.

这项新的协议旨在改善两国间的关系。


all year round一年到头


Nobody can be expected to maintain that level all year round.

谁也无法一年到头都保持这种水平。


all through one's life一生中


To maintain integrity all through his life, is the touchstone of an honest person.

是否终其一生保持正直，是一个人是否诚实的试金石。


all at once突然


The meeting fell into chaos as everyone tried to have their say all at once.

整个会议因为每个人突然都想发言而陷入了混乱。


all in all总之


All in all, it's been a tough project, but the team worked extremely well together.

总之，尽管项目艰巨，这个团队还是合作得非常顺利。


all of a sudden突然


Everything happened all of a sudden, and the next thing I knew, I was in hospital.

事情发生得太突然了，接下来我就发现自己躺在医院里了。


all the same仍然


They couldn’t attend the meeting, and asked if it was all the same to us to postpone it till next week.

他们无法如约参加会议，并询问如果会议推迟到下周对我们是否有影响。


all the time始终，一直


They expect me to be on call all the time, and it's just impossible.

他们想让我随叫随到，但这是不可能的。


all the way完全一致


He wasn’t prepared to go all the way, and fully commit himself to the scheme.

他并不想完全按计划行事。


along with与……一起


I'm planning to visit Xi’an along with several of my classmates.

我打算和同学一起去西安旅游。


amount to一共，总计达


There's no question she has the ability to amount to a great artist in the future.

毫无疑问，在未来，她有能力成为一位伟大的艺术家。


and the like等等，诸如此类


To this class of substance belong mica, porcelain, quartz, glass, and the like.

属于这类物质的有云母、瓷器、石英、玻璃，等等。


answer for对……负责


I can’t answer for him, but I just don’t believe he's responsible.

虽然我不能为他负责，但我不相信他负有责任。


apart from（在肯定句中）除……之外有……，（在否定句中）除……之外无……Everything about the project has been finalised apart from the final approval


of the board.

这个项目都已搞定，就差董事会的最后批准了。


apply to应聘


You will need a good reference if you want to apply to that company for a job.

你若想要应聘那家公司，就需要一个好的推荐人。


approve of赞成


The manager has to approve of the modifications you want to make to the system.

关于系统的改良，经理不得不批准你的建议。


arm in arm手挽着手


We were very upset, and we all went arm in arm to voice our disapproval.

我们非常沮丧，所以手挽着手高呼不满。


as a matter of fact实际上


Although we have our disagreements, as a matter of fact, we are the best of friends.

尽管我们有分歧，但实际上，我们是最好的朋友。


as a rule通常，往往


The boss isn’t like that as a rule, but the issue was too important not to be aggressive.

通常老板并不喜欢那样，但是这个议题非常重要，不能不主动争取。


as far as one is concerned就某人而言


The future really is an unknown, as far as one is concerned.

就人们而言，未来不可预知。


as far as one knows据某人所知


He's just disappeared, and as far as someone knows, it was his deliberate intention.

他就这么消失了，而且据说，这是他深思熟虑后的打算。


as follows如下


The real facts are as follows, but they only tell half of the story.

真相如下所述，可是他们只讲了故事的一部分。


as for至于


The selling part was successful, but as for the after sales service, that was non-existent.

销售部分是很成功的，至于售后服务就非常差劲了。


as it happens实际情况是


I thought I knew him very well, but as it happens, he was nothing but a conman.

我以为很了解他，但实际情况是，他只是个骗子而已。


as long as只要


She will always be a top class salesperson as long as she can empathise with the customer.

只要她能够体念顾客，就会一直是高级销售员。


as regards关于，有关


Everything was going to plan, as regards to finishing on time, but not on budget.

先不考虑预算问题，关于按时完成，万事都要计划详备。


as……goes就某事而言


His planning is good as planning goes, but there are a few issues missing.

就计划进展来说，他的计划很好，但漏掉了一些问题。


as such按照如此，按照这样


It wasn’t an argument, as such, but more a case of different perceptions.

如此这般，并非争论，更像是不同的看法。


as to有关


There are many conditions and options as to how this task might be best accomplished.

关于如何才能更好地完成这项任务有很多的条件和选择。


as well也


Although things aren’t the best, they are going as well as can be expected.

尽管现在的情况不是最好，但正朝着预料的方向发展。


ask a favour of sb.请某人帮忙


It's OK to ask a favour of a friend, but it's done less often with a stranger.

你可以请朋友帮忙，但尽量不要向陌生人寻求帮助。


ask after sb.问候某人


The manager was very concerned about the accident and did ask after the people who were injured.

经理对事故非常关心，也对受伤员工给予了问候。


associate with sb.与某人交往


Teamwork is essential, and it always pays to associate with knowledgeable people.

团队合作很重要，通过合作能够交往到一些有见识的人。


assure sb./sth.向某人保证某事


It was difficult to assure them that their investment was safe.

很难保证他们的投资绝对安全。


at a glance一眼


They had a quick look at the results, and at a glance, everything seemed OK.

他们快速地看了一下结果，一眼瞟过去似乎一切正常。


at a time一次


They asked for my help at a time when I was unavailable.

他们在我没空的时候请我帮忙。


at all costs务必，不惜代价


The issue must be resolved at all costs, irrespective of how long it takes.

无论代价如何、耗时多久，这个问题必须解决。


at any moment随时


It was a huge storm, and the lightening could come at any moment to stampede the herd.

这是一场猛烈的暴风雨，闪电随时都会到来而吓跑兽群。


at any price不惜任何代价


She thought the proposal wrong, and refused to go along with it at any price.

她认为这个提议是错误的，并且无论如何也不会支持该提议。


at any rate不管怎么样，无论如何


There's no way that will work, and at any rate, it's not what we’re allowed to do.

那根本不可能起作用，无论如何，我们决不允许那样做。


at best充其量，至多


The experiment didn’t work, but at best, we now know that approach isn’t the right way.

实验没有结果，不过从乐观的一面看，我们知道了这个方法是错误的。


at frst sight一眼，一见


It seemed to be simple at first sight, but was actually quite complex.

这个问题乍一看挺简单的，但实际上十分复杂。


at frst首先，最初


He told us his story, and at first, it sounded very credible until the truth came out.

他给我们讲了他的故事，起初十分可信，直到最后才真相大白。


at full speed全速


Trying to keep up the pace at full speed is a sure way to an early heart attack.

试图保持全速的生活状态，很容易导致早期心脏病的发作。


at heart内心里，本质上


She's a very generous person at heart, and will do anything for others.

本质上她是一个慷慨的人，会竭尽所能帮助他人。


at last最后


After so many rejections, it was a great relief to get the manuscript accepted at last.

经历了多次退稿之后，手稿最终得到接受，真让人如释重负。


at least至少


You mustn’t use the introduction, at least until I’ve had a chance to advise the client.

你千万不要使用这些介绍，至少在我没有通知客户之前不行。


at length详细


He spoke at length, but was unable to convince the client to sign a contract.

尽管他说得很详细，但是这也不能说服客户签订合同。


at most最多，不超过


My English teacher is 28 years old at most.

我的英语老师最多不超过28岁。


at once立刻，同时，马上


When the Manager heard of the incident, he called for the supervisor to report to him at once.

当经理听说了这件事，他让主管立刻报告给他。


at one's leisure在某人有空时


Provided there is no obligation involved, then doing someone a favour would be done at your leisure.

如果不涉及义务，那么帮助别人的前提条件是有时间。


at one's convenience在某人方便的时候


Things don’t always occur at your convenience, but can happen at most embarrassing times.

事情往往不会在你方便的时候出现，而会发生在尴尬的时刻。


at present目前


The timing is not good at present, but things could change in the next few weeks.

当前的时机不太好，但是未来几周内事情会有所改善。


at random任意地，随便地


Despite what people may wish, things often do happen at random and can’t be anticipated.

尽管人们总是有自己的期望，但事情总是随机发生，让人始料不及。


at the age of在……岁时


Some teenagers are at the age of revolt against parental authority.

一些青少年正处于对父母权威逆反的年龄。


at the expense of牺牲……，以……为代价


His ambition was so strong he’d sacrifice anything, even at the expense of friendship.

他的野心太大，为求成功可以牺牲一切，甚至以友谊为代价。


at the latest最迟不超过


She was told to have the report finished by tomorrow, at the latest.

她被告知这份报告最迟不超过明天就要完成。


at the moment此时此刻


She left a message that she wasn’t available at the moment, but would return the call.

她留口信说现在没有空，但她会回复电话的。


at the rate of以……的比率


The experiment will finish on time, at the rate of progress they made last week.

这项实验将按照他们上周制订的进度按期完成。


at the risk of冒着……的危险


She was prepared to argue against the idea, at the risk of alienating her co-workers.

她准备反对这个想法，即使冒着被同事疏远的风险。


at the sight of一见到


She was enthralled at the sight of the hot air balloon, floating above the landscape.

她一看到热气球从地面飘到空中就完全被迷住了。


at the time当时


The circumstances at the time dictated the decision that was made.

当时的情况导致我们做出了这个决定。


at times有时


He can be flexible at times, but don’t take that for granted.

他有时会被说服，但别觉得这理所应当。


at will任意地


When the conditions became chaotic, we were authorised to act at will.

当形势变得混乱时，我们有权任意行动。


at worst在最坏的情况下


It's a risk, but at worst, all we can lose is the money we invest.

这虽然有风险，但最坏的情况不过是损失掉投资的钱而已。


attach……to将……粘在……上


How can you attach that paper to your report when you know it is false？

你明知论文是错误的，怎么还将它附在报告上？


attribute……to将……归因于


There is only one conclusion if you attribute what they said to what you can see.

如果将他们所说的归因于你所看到的，那么就只有一个结论。

B


back and forth来回地


They are just going back and forth over the same information expecting to find a different answer.

他们反复研究同样的信息，试图找到不同的答案。


be about to即将


The storm could be about to happen, just as they predicted.

如同他们所预测的，风暴可能即将到来。


be absorbed in沉迷于……，专注于……


Once he starts he will be absorbed in the task till it is finished.

他一旦开始这项工作，就会全心投入，直到完成。


be accustomed to习惯于


Once you learn the system you will be accustomed to the process.

你要是学会了这个系统，就能习惯这些工序。


be acquainted with对……熟悉、认识


It takes a while to be acquainted with the way they do things in this country.

要想熟悉他们在这个国家的做事方式还需要一些时间。


be addicted to对……上瘾


It is easy to be addicted to computer games and lose sight of reality.

电脑游戏很容易让人上瘾，从而使人忽略了现实生活。


be akin to与……类似


Your ideas need to be akin to those of the boss, otherwise he will ignore you.

你的观点要与老板的观点类似，否则他就会忽略你。


be alien to不属于……的


That approach is going to be alien to everything I believe in.

这个方法和我所相信的一切都不一样。


be alive with充满（生机、活力）


It's great to be alive with someone as enthusiastic as she is.

和她这样热情的人在一起真好。


be all ears聚精会神地听


She's very enthusiastic, and I'm sure she’ll be all ears to hear what you have to say.

她很热情，我相信她会聚精会神地听你说话的。


be all thumbs很笨拙


He's a mathematical genius, but would be all thumbs if asked to do anything practical.

他是个数学天才，但一遇到实际问题就无比笨拙。


be angry with sb.对某人生气


If you are going to be angry with somebody you’re just letting them control your emotions.

如果你要冲别人发脾气，那么就意味着你的情绪受到了他的控制。


be anxious about担忧


The news of that earthquake is certainly the cause for you to be anxious about your relatives.

地震的消息当然会让你担心那里的亲人。


be as good as几乎到……的地步


Our relationship with this firm has proven to be as good as we had wished.

我们和这家公司的关系几乎达到了我们的预期。


be at a loss茫然不知所措


The company is going to be at a loss until they find a replacement for the CEO.

在找到新的首席执行官前，公司将面临不知所措的局面。


be at home with精通，对……很在行


It is a wonderful experience to be at home with the people and culture of a foreign country.

了解外国的民族、精通外国的文化是一种非常美妙的体验。


be at large逍遥法外


He absconded with all the takings, but he's too incompetent to be at large for long.

他携带所有的收入潜逃了，但他能力不足，不会逍遥法外太久。


be at one's wit's end江郎才尽，黔驴技穷


It can be frightening to be at one's wit's end and not know what to do.

智穷才竭、不知所措会令人惊恐。


be at one's best保持最佳状态


If you want to be at your best for the interview, you must be confident and self-assured.

你要想在面试时保持最佳状态，就要沉着自信。


be at sea茫然不知所措


Peter would be at sea when they promoted him beyond his level of competence.

当彼得被提升到超过他能力范围的职位时，他就会感到茫然不知所措。


be at the disposal of接受……调遣


As a freelance journalist, she was happy to be at the disposal of the editor.

作为一个自由撰稿人，她很愿意接受主编的调遣。


be attached to附上


To support your case, hard evidence must be attached to your presentation.

你若想为这个案子辩护，就必须在报告中附上有力的证据。


be attentive to+n.专注于……


Enthusiasm is the key to public speaking if they want their audience to be attentive to what they have to say.

演讲者若想让观众专心聆听，那么充满激情便是关键。


be based on以……为基础


The conclusion you make must be based on hard, cold facts.

你的结论必须要基于有力可靠的事实。


be behind the times落后，跟不上时代


When everything changes so rapidly, it is easy to be behind the times.

当一切都瞬息万变时，我们很容易就跟不上时代。


be benefcial to对……有好处


This company proposal is going to be beneficial to everyone concerned.

这家公司的提议对每个相关人士都有好处。


be beside the point离题


A solution to the problem was what was required, and any excuses would be beside the point.

现在需要的是问题的解决方案，任何其他解释都是离题。


be beyond doubt不容置疑


He is beyond doubt a nice man.

他无疑是个好人。


be beyond one's understanding不能为某人所理解


Economic theory can often be beyond people's understanding.

经济理论通常都很难懂。


be bound to注定要


It was inevitable, and we all knew it would be bound to happen.

这是不可避免的，我们都知道这注定要发生。


be burdened with负担


She's got enough on her shoulders and doesn’t need to be burdened with that.

她身上的担子已经很重了，没必要再承担这个了。


be capable of有能力做，能胜任


She has the experience to be capable of doing the audit to the standard required.

她经验丰富，有能力把审计做得符合标准。


be characteristic of是……的特色


Marble walls are characteristic of Moroccan architecture.

大理石墙壁是摩洛哥建筑物的特色。


be close at hand就在附近，即将到来


His secretary is always close at hand to make all the arrangements.

他的秘书一直在他身边帮助他安排一切。


be concerned about关心……


I think people should be concerned about polluting their environment, but climate change is another question.

我认为人们应该关心的是自己对环境的污染，而气候变化则是另一个问题。


be confdent of对……有信心


Every task needs a step by step program if one is to be confident of achieving their goal.

一个人若有信心成功，每一项任务都需要一步步地去实施。


be content with对……感到满足


Some people deplore television and can be content with a good book and a glass of wine.

有人反对沉溺电视，而满足于书籍和红酒。


be convinced of确信


Nobody could be convinced of the manager's word when he's broken promises before.

经理一旦失信于人，便再也得不到信服。


be curious about对……感到好奇


It doesn’t pay to be curious about things that don’t concern you.

对那些与己无关的事感到没什么好处。


be deaf to对……充耳不闻


How is it possible to be deaf to the clamour that is all around you？

你到底是怎么做到对身边的喧嚷充耳不闻的？


be defcient in缺乏


I think he must be deficient in vitamins, and that's why he keeps getting ill.

我想他一定是缺乏维生素，所以才会总生病。


be delighted at对……感到很高兴


She said she would be delighted to accept the invitation.

她说她很高兴接受邀请。


be dependent on依赖


You need will power to make sure you won’t always be dependent on cigarettes.

你需要意志力来确保你不会总依赖香烟。


be derived from来自于


There is only one conclusion that can be derived from the scene of the accident.

从事故现场中只能得到一个结论。


be determined to决心去做


They saw the planning and knew he would be determined to complete the task perfectly.

他们看了计划，知道他下决心要完美地完成任务。


be devoid of没有，缺乏


From what the critics said, I was sure the show would be devoid of talent.

从评论家的言论里，我确信这场展出毫无看点。


be devoted to+n.致力于


His family background ensured he would be devoted to the theatre and acting.

他的家庭背景使他投身于戏剧和表演事业。


be disappointed at/about对……失望


He was quite right to be disappointed at the reaction he got from the committee.

他对委员会做出的反应很失望，这很正常。


be due to+n.由于


The only reason the game could be called off would be due to bad weather.

糟糕的天气是比赛可能被取消的唯一原因。


be dying to渴望做


It's been given such good reviews that I'm dying to see the film.

这部电影受到如此的好评，我很想去看。


be engaged in从事于


He claimed he didn’t want to be engaged in a fight, but he had to defend himself.

他声称并不想动手，可他必须自卫。


be entitled to+n.有资格获得


He felt he ought to be entitled to a bonus for the work he’d done over the past year.

他觉得自己有资格因去年所做的工作而获得奖金。


be equal to+n.胜任，合适


Human nature and our personalities guarantees we cannot all be equal to each other.

人之本性和我们的性格导致我们彼此不合适。


be equivalent to+n.相当于，等于


Having a lot of money may not always be the equivalent to finding happiness.

有很多钱并不总是意味着找到了幸福。


be essential to+n.对……来说不可或缺，非常重要


Getting the damage repaired quickly would be essential to the people living in the house.

对生活在这个房子里的人来说，迅速修补毁坏部位是最重要的。


be familiar to sb.对某人来说很熟悉


He thought the film would be familiar to the critic, but he was wrong.

他以为评论家们都很熟悉这部电影，但是他错了。


be familiar with熟悉


Her experience confirms she would be familiar with the process.

她丰富的经验使她对这项程序十分熟悉。


be famous for因……而出名


He wants to be famous for producing a film of that book.

他想把那本书改编成电影而由此成名。


be far from绝非，一点也不


I'm sure she would be far from amused if she knew what you thought of her books.

我相信她如果知道了你对她的书的看法，一定会不开心的。


be fed up with受够了


It seems impossible for him to be fed up with playing computer games.

他似乎永远也不会厌倦电脑游戏。


be ft for适合


He's taken up jogging every morning so that he will be fit for the next season.

为了能适应下一赛季，他开始每天清晨慢跑。


be free of/from免于，免除


It is such a relief to be free from the risk of infection.

能免于被感染让人松了一口气。


be fresh from刚刚从某地来


He's returned fresh from his holiday, and is rearing to get back to work.

他刚刚放假回来，还不愿开始工作。


be good for nothing一无是处


If the board won’t agree to fund the project, all the planning to date will be good for nothing.

如果董事会不同意投资这项计划，所有的计划都将一文不值。


be harmful to+n.对……有害


Some farming chemicals have been proven to be harmful to the environment.

一些农药已被证实对环境有害。


be ignorant of对……完全不知道


In view of the huge number of laws in existence, to be ignorant of the law is a rational excuse.

考虑到现存数量庞大的法律法规，对法律完全不知情是一个很合理的借口。


be in charge of负责


There's a lot of responsibility involved if you want to be in charge of the rescue.

你若想负责救援工作，就要承担很多责任。


be in connection with与……有关系


The change in attitude must be in connection with the new incentive plan.

人们看法的转变一定与这次新的刺激计划有关。


be in danger of有……的危险


If you continue that way you are going to be in danger of doing yourself some harm.

如果你继续这样的话，可能会伤害你自己。


be in fashion流行


Trying to be in fashion all the time is more to do with vanity than anything else.

努力一直紧跟潮流无非就是虚荣心在作祟。


be in high spirits心情好


She has every reason to be in high spirits after graduating with honours.

以优异的成绩毕业，她绝对有理由心情这么好。


be in need of需要


She felt she could be in need of some common sense advice, and that's why she phoned her mentor.

她觉得她需要一些常识性的建议，所以她给她的顾问打了电话。


be in one's line是某人所擅长的Painting is not in my line.


绘画并不是我所擅长的。


be in possession of拥有


It is wrong to be in possession of stolen goods.

窝脏是不对的。


be in proportion to与……成正比


Our response must be in proportion to the generosity of their proposal.

我们的反应必须与他们提议的慷慨程度成正比。


be in someone's favour对某人有利


The political situation is in the opposition's favor.

政治情势对反对党有利。


be in the habit of有……的习惯


He's known to be in the habit of having a long liquid lunch every day.

大家都知道他有每天午餐都要喝很多酒的习惯。


be in the right是对的


While it is always good to be in the right, sometimes, we don’t have all the facts to make the right decision.

总是做出正确的判断当然是好事，但有时，因为不能掌握足够的事实，我们其实不能做出正确的决定。


be in the wrong是不对的，犯错


By doing what you genuinely believe to be right, cannot be in the wrong.

只要你按照自己所坚信的正确道路前行，就不会出错。


be in/within sight在视野内，可预见


The air strip will be in sight once we get below the clouds.

一旦我们在云层下飞行，就可以看到机场跑道。


be indispensable to对……而言不可或缺


A good secretary can be indispensable to an overworked manager.

对超负荷工作的经理来说，一个好的秘书不可或缺。


be inferior to比……差劲


Even though it is a copy, they guarantee it will not be inferior to the original.

虽然这是个复制品，但他们保证不会比原版差。


be innocent of对……无罪，是无辜的


The investigation showed that he was innocent of the crime.

调查显示他是无辜的。


be intent on一心想要，对……专心致志


She must be intent on carrying her promise, otherwise her actions don’t make sense.

她一定在努力履行自己的诺言，否则她的行为并不合乎情理。


be known to sb.为某人所熟知


The great scientist is known to everyone of us.

这位伟大的科学家我们每个人都认识。


be liable to有……的倾向，易于


In view of his quick temper, an angry response could be liable to trigger a similar reaction.

考虑到他的急脾气，愤怒的答复可能会引来愤怒的反应。


be likely to有可能


They have been delayed, but will be likely to arrive by midday tomorrow.

他们推迟了时间，很有可能明天中午到。


be named after以……命名


It is common practice for a sports arena to be named after a famous sportsperson.

体育场馆以著名的体育明星的名字命名是以往的惯例。


be next to impossible几乎是不可能的


It is going to be next to impossible to get them to the table, unless we are prepared to negotiate.

除非我们准备协商，否则让他们重回谈判桌是绝不可能的。


be nothing short of简直就是


If the athlete can last the distance, it will be nothing short of a miracle.

如果这位运动员能自始至终地坚持下来，那简直是个奇迹。


be obliged to有义务要


When a person makes a promise, they should be obliged to meet their commitment.

当人们做出承诺时，他们就有义务去履行。


be obliged to sb.for sth因某事而感激某人


I asked my friend for a loan, and knew I would be obliged to him for the money he lent me.

我找我的朋友借钱，我因此事而感激他。


be occupied with忙于……


The manager is going to be occupied with interviews for the rest of the day.

经理一天剩下的时间都忙于面试。


be of great use有用的，有益处的


Understanding how money works can be of great use when investing.

了解金钱的作用对投资大有益处。


be of importance重要


Organising priorities should always be of importance to a logical mind.

组织好优先次序对于逻辑思维非常重要。


be on duty值班/日


He's trying to arrange his shift so he won’t be on duty over the weekend.

他试着调整值班日期，这样就不用在周末值班了。


be on one's guard提防，警觉


There is nothing wrong to be on our guard against identity theft.

提防身份盗窃无可厚非。


be on one's mind让人心烦


You look unhappy.What's on your mind？

你看起来不高兴。什么事让你心烦？


be on the verge of在……的边缘，濒临


The results implied they could be on the verge of a break though in their research.

结果表明，他们的研究将面临崩溃。


be on good terms with与……保持良好关系


It's a much more pleasant work place to be on good terms with co-workers.

与同事保持良好的关系会使办公环境更舒适。


be opposite to+n.在……对面


The secretary was given an office so she would be opposite to the boss.

秘书有了一间办公室，所以她可以坐在老板的对面。


be out of date过时的


You are going to be out of date if you don’t keep up with the latest fashions.

要是不紧跟最新的流行时尚，你就会过时。


be out of one's mind忘记


A tragic event will never be out of people's mind, especially if they know they are responsible.

对于悲剧人们永远无法忘怀，尤其当他们深知自己负有责任的时候。


be out of order出故障，出现混乱


He knew it would be out of order to raise the issue at the meeting, but he did so anyway.

他明白在大会上提及此事会使大会陷入混乱，但他还是坚持这么做了。


be out of place格格不入，不适宜


It's a formal dinner and you will be out of place if you dress casually.

这场晚宴很正式，如果你穿得太随意了会显得格格不入。


be out of the question不可能


He said it would be out of the question to expect more funding at this time.

他说这时希望得到更多的资金是绝不可能的。


be out of work失业


It is very depressing to be out of work for a long time.

长时间的失业十分令人沮丧。


be particular about……对……特别挑剔


When making a presentation, one must be particular about the way the information will be used.

做展示的时候，对信息的处理应十分挑剔。


be peculiar to+n.是……独有的


He thought the process had to be peculiar to the machine, but it turned out to be a manufacturing fault.

他认为此程序是这个机器独有的，但后来发现这是制造缺陷。


be profcient in精于


Practice and experience are the tools to help one be proficient in any task they face.

实践和经验是帮助一个人精于任何任务的有效工具。


be proud of以……为荣


The group can be proud of achieving far better results than the original target.

本组为取得比预期目标更好的结果而骄傲。


be reduced to+n.被降格到


We must make a plan, otherwise we’ll be reduced to trial and error.

我们必须制订计划，否则将陷入反复试验的境地。


be related to+n.和……有关


The new policy for improving the profits will be related to downsizing the workforce through off shoring and automation.

为提高利润而施行的新政策与裁员有关，通过外包和自动化生产削减人力成本。


be relevant to+n.和……有关


The proposal must be relevant to the agenda set out for the next meeting.

这项提议一定和明天早上会议的议程有关。


be running short of渐渐短缺


During an economic downturn, a business will be running short of sales, and will have to make allowances.

经济低迷时，企业的销售额会减少，不得不留有余地。


be second to none是最棒的


People with the need to be second to none tend to have a pronounced ego.

那些总想做到最好的人往往有很强的自我意识。


be sensitive to+n.对……很敏感


It takes experience to be sensitive to the nuances of their culture.

需要丰富的经验才能敏感地分辨出他们文化的细微差别。


be short for是……的缩写


The word“pub”is short for“public house”.

pub（酒吧）是public house的缩写。


be tired of厌倦


I can’t understand how anyone could be tired of playing computer games.

我实在不明白怎么会有人厌烦玩电脑游戏。


be sick of对……感到厌恶


I'm sure everyone must be sick of hearing the same thing over and over again.

我确定，一件事听了一遍又一遍，每个人都会厌烦的。


be similar to+n.和……类似


The new version will be similar to the classics, but set in the modern era.

新版本和经典版本类似，不过是以现代时期为背景的。


be something of有点……的味道


The concept of being frozen for the future has to be something of a wishful dream.

为了将来而冻结财产的想法有点异想天开。


be subject to+n.容易受到……，势必遭到……


The meeting will be subject to the committee receiving the formal petition.

这个会议势必由收到正式请愿书的委员会决定。


be suitable for适合于……


She knew she would be suitable for the position, and that's why she applied.

她知道自己非常适合这个职位，所以递交了申请。


be supposed to应该


The only reason it would be supposed to happen that way, is because of tradition.

事情得以这样发展的唯一原因就是遵循传统。


be sure of确信


He was so sure of his promotion that he bought a new house.

他对他的升迁很确信，所以买了一栋房子。


be sure to务必要


They didn’t know if they could be sure to find the place without a map.

他们不知道没有地图是否能够准确地找到那个地方。


be suspected of涉嫌……


He might be suspected of speeding, depending on what time he arrives.

他可能涉嫌超速，这取决于他到达的时间。


be taken aback吓一跳


The salesman was certainly taken aback by the customer's very aggressive stance.

这个推销员被顾客挑衅的态度吓了一跳。


be the last to是最不可能的


He is the last man to tell lies.

他绝不是个会说谎的人。


be the other way around恰恰相反


She claimed to be the victim, but we thought it should be the other way around.

她声称自己是受害者，可我们觉得事实恰恰相反。


be to blame for sth.要为……负责


He shouldn’t be to blame for the mistake when he was following the instructions.

如果他只是遵照命令，那么就不该为此过错负责。


be true of sb.是某人的写照


The story was a bit far fetched, but would probably be true of a politician.

这个故事有点牵强，但有可能是一个政客的写照。


be true to sb.忠于某人


A marriage ceremony is a promise to be true to each other.

婚礼就是做出忠于对方的承诺。


be underway在进行中


His plans to sail around the world will be underway by the end of this month.

他将在月底起航完成环游世界的计划。


be wanting in缺乏


The proposal was rejected when it was found to be wanting in several key points.

这个提议由于缺少几个要点而被驳回。


be well off生活过得不错


The insurance is to make sure the family will be well off if anything happens.

保险是为了确保家庭可以在发生某些意外后还能维持较好的生活。


be what is called……是所谓的


It would seem to be what is called misconduct, but it was more to do with showing off.

也许看起来这就是所谓的行为不当，但其实这更可被称作炫耀。


be willing to愿意


He was asked if he would be willing to stand in for the speaker.

有人问他是否愿意代替演讲者。


be worn out疲惫


The workers are going to be worn out if they continue to do so much overtime.

要是一直让工人们加班，他们会疲惫不堪的。


be worried about关切，担心


I thought there was nothing to be worried about, until I had a medical check up.

在接受体检以前，我以为没什么好担心的。


be worthy of值得


They believe he would be worthy of the scholarship they have on offer.

他们认为他值得获得他们提供的奖学金。


bear in mind牢记，考虑


I acceded to his request, but told him to bear in mind that this was a one off and wouldn’t happen again.

我同意了他的请求，但也告诉他要记住只有这一次，没有下次了。


beat around the bush拐弯抹角，旁敲侧击


Come out with it and say what you mean, and don’t beat around the bush.

有话直说，不要拐弯抹角。


begin with从……开始


The conclusions are always going to be wrong if you begin with false assumptions.

如果一开始的假设就是错误的，那么结论也不会正确。


behave oneself守规矩


There is no excuse not to behave oneself in mixed company.

在有男有女的场合，没有任何理由可以不守规矩。


behind sb.'s back在某人背后，背着某人


He got the promotion by working behind his supervisor's back.

他因在主管背后工作而得到晋升。


behind schedule落后


They’ve introduced an extra shift because the production was behind schedule.

他们增加了轮班，因为生产进度落后了。


believe in相信


There's no point in trying to convince anyone else if you don’t believe in what you are saying.

如果你连自己说的话都不相信，那么也别想说服别人。


belong to属于


It is quite natural for people wanting to belong to an organisation of like minded people.

人们喜欢参加一个组织来找寻志趣相投的朋友，这很正常。


between you and me你我私下了解就好


I’ve applied for another job, but please keep this between you and me.

我又应聘了一个职位，这个你知我知就好。


beware of注意，小心


It's a good gamble, but beware of the risks and don’t over extend yourself.

这次赌注不错，但要小心风险，不要过度加码。


beyond description难以形容


The landscape was beautiful beyond description.

那景色美得难以形容。


beyond measure极端地，超过衡量


True friendship is to be valued beyond measure, as it is hard to replace.

真正的友谊无法衡量，因为它难以取代。


beyond one's expectations超过某人预期


The results were overwhelming, and way beyond our expectations.

取得压倒性的胜利这一结果超出了大家的预期。


break down抛锚（尤指车辆故障）


The car broke down in the middle of nowhere.

这辆车在不知名的地方抛锚了。


break into闯入


Without knowing the password, it is going to be difficult to break into their computer.

不知道密码就很难打开电脑。


break one's word食言


People who consistently break their word don’t have any integrity.

总是食言的人毫无诚信可言。


break out（瘟疫、火灾、战争等）爆发When did the Gulf War break out？


海湾战争是何时爆发的？


break up with sb.与某人分手


They had been married for years, and it was sad to hear of her break up with her husband.

他们结婚好几年了，现在听到她与丈夫分手的消息真是让人难过。


bring up重提


It is rather embarrassing to bring up the past, but it needs to be known.

往事重提虽然尴尬，但的确有必要让人知道。


bring……to light使明白，使清晰


Why did you bring this to light now when you’ve known about it for a long time？

你明明早就知道这件事情，为什么现在才公开？


bring……to mind使想起


Going over old photo albums can bring forgotten memories to mind.

翻看老照片可以唤起过去的回忆。


bring……into effect实施……


If the company wants to bring the program into effect, they will have to hire more people.

这家公司要想实施这项计划就不得不雇用更多的人。


but nothing more than只不过


They wanted to try, but nothing more than the fear of failing held them back.

他们想要哭泣，只不过对于失败的恐惧感让他们停了下来。


by a hair's breadth千钧一发地，有惊无险地


They avoided the collision by a hair's breadth, and were very lucky.

在千钧一发之际，他们避免了这次碰撞，真是万幸。


by a narrow margin有惊无险的，以微弱之差


When an election is won by a narrow margin, it is not justification for claiming a mandate.

当选举以微弱的优势胜出时，宣布授权就是不公平的。


by accident意外地，偶然地


It was totally by accident that I met up with my friend after all these years.

我与这位朋友多年未见，此次邂逅纯属意外。


by all means务必，绝对


The action should proceed by all means, and not be put off.

这个活动务必要持续下去并且不能推迟。


by and by渐渐地


Time heals everything, and by and by, you will get to understand that.

时间治愈一切，渐渐地，你就会明白。


by birth生来，天生


There's no question he got the position by birth and not from his ability.

毫无疑问，他生来就得到了这个职位，而并不是靠自己的能力。


by day……by night白天……晚上……


The thief sleeps by day and steals by night.

那个贼白天睡觉，晚上偷东西。


by degrees渐渐地


It's a slow process, but you will improve by degrees as long as you keep trying.

虽然这是一个缓慢的过程，但只要你坚持下去一定会逐步提高。


by far到目前为止


Being honest in all your dealings is by far the best policy.

每次买卖都光明正大就是最好的策略。


by leaps and bounds突飞猛进


It's amazing how she seemed to progress by leaps and bounds after the accident.

事故之后，她的进步突飞猛进，这让人感到惊讶。


by nature天生


Some people are intuitive by nature, and have an ability to go straight to the essence of a problem.

有些人天生就有直觉，有能力直接看清问题的本质。


by the time等到……时


The train was over an hour late by the time it arrived as our station.

等火车到站的时候已经晚点一个多小时了。


by the way通过……的方法


A great man shows his greatness by the way he treats little men.

伟人的伟大之处就在于他对待小人物的方式。


by the way顺便地


By the way, what time is it？

顺便问一下，现在几点了？


by turns轮流


Examine everything by turns and don’t leave anything uncovered.

一个一个地检查，不要有遗漏。


by twos and threes三三两两


It is far more than a coincidence when things happen by twos and threes.

事情接连发生就不是偶然。


by virtue of由于，凭借


The chance of success was enhanced by virtue of the additional funds being available.

额外资金的出现使成功的可能性增加了。

C


call for需要


I think they are going to call for a new vote as there are some questions about the last one.

我想他们需要重新投票，因为上一次投票有问题。


call it a day到此为止，到此收工


They’ve been at it for 15 hours, so I think it is time to call it a day.

他们已经忙了15个小时了，我想可以收工了。


call off取消


Management is prepared to negotiate if the workers call off their demonstration.

如果工人取消游行，厂方就将与他们进行谈判。


call sb.names口出恶言


When people dislike a person, they may call him names to humiliate and disparage him.

当讨厌别人的时候，他们会口出恶言来羞辱和诽谤他。


call sb.up打电话给某人


You must call him up and apologise for what you said in anger.

你必须打电话给他，为你的气话道歉。


care about关切


Although he's a strict manager, he does care about the welfare of his staff.

尽管他是个严格的经理，却十分关心员工的福利。


care for喜欢


He offered me a wine, but I don’t care for alcohol with my meal.

他请我喝酒，但我不爱吃饭时喝酒。


carry on with继续


He carried on with the business when the war was over.

战争结束后他继续经营这个买卖。


carry out实现，完成


It's going to be impossible to carry out the task in the time they have allocated.

在他们规定的时间内不可能完成这项任务。


catch on to+n.了解


He lost a lot of money, because he didn’t catch on to the conman before it was too late.

他没能及时知道自己被骗而损失巨大。


catch one's eye引起某人的注意


A good public speaker will try to catch one's eye as he scans the audience for their reaction.

优秀的演讲者会不断地观察听众的反应，然后吸引大家的注意。


catch up with迎头赶上


I have a lot of work to do to catch up with the lectures I missed.

我错过了好几节课，需要做很多功课才能补上。


change for the better好转


No matter how bad things are, there is always hope of a change for the better.

无论情况多么糟糕，我们总要对出现转机抱有希望。


charge sb.with以……罪名起诉某人


Hard evidence is needed to charge someone with a crime.

起诉某人犯罪要有铁证。


clear……of……清除


Part of the fire drill is to clear the school of students and staff as quickly as possible.

消防演练的一部分内容，便是尽快使学校师生撤离。


clear one's throat清喉咙


To clear one's throat during a conversation can imply doubt about what is being said.

对话过程中清喉咙意味着对正在谈论的话题存有疑虑。


clear the table清理桌子


They wanted to clear the table, and start again from the beginning.

他们想清理桌子，重新开始。


clear up清理


They are bringing in a new group to clear up the mess left by the last tenants.

他们请来新的一组人清理上个房客留下的烂摊子。


cling to执着于


Change is the only constant in today's world, and we can’t cling to the old ways of doing things.

在当今社会，只有变化是接连不断的，因此我们不能因循守旧。


close to离……很近


They were always sailing close to the wind, but that last deal broke the camel's back.

他们总是顶风航行，而这次便是压死骆驼的最后一根稻草。


coincide with碰巧，和……同时发生


The planned meeting was rescheduled to coincide with the firm's anniversary.

因时间与公司的周年庆冲突，所以决定推迟会议。


come about发生


Nobody was anticipating so many events to come about all at once.

谁也没想到这么多事情会同时发生。


come around苏醒过来


After a few minutes, he came around.

几分钟后，他苏醒过来。


come by获得


I don’t know how you expect us to come by that information honestly.

我不知道你希望我们如何诚实地得到那些信息。


come in handy派得上用场，迟早有用


His experience and knowledge is going to come in handy when the proverbial hits the fan.

当时机合适，他的经验和知识便会派上用场。


come into being存在，问世


Things like that just don’t come into being without a lot of planning and effort.

如果没有前期大量的准备，那样的作品就不会问世。


come into contact with与……接触


If you come into contact with a journalist, make sure you do not comment on anything.

如果你要和记者打交道，那么一定不要对任何事做出评论。


come into effect生效


Nothing's going to come into effect until they show us the money.

他们要是拿不出钱，就什么都不能生效。


come into one's mind突然浮现在脑海里


Inspiration can be like a bolt of lightening when ideas come into your mind.

灵感会像天空出现一道闪电一样突然出现在脑海中。


come of age成年


His ideas were way before his times, but they have now come of age and are very pertinent.

他的思想太过超前，但这些思想成熟中肯。


come off well成功


It's a wonderful idea, and I'm sure it is going to come off well for you.

这是个好主意，我保证你能成功。


come out of the closet公开真相


It's amazing how many secrets have come out of the closet since the new manager came on board.

自新经理上任以来，许多秘密被公开，令人惊讶不已。


come over顺道过来


Why don’t you come over and join us tonight？

你今晚怎么不顺便过来加入我们呢？


come to an end结束


As they say, all good things must come to an end, and so it came to pass.

常言道，天下无不散之筵席，事情就这样应验了。


come to the conclusion获得结论


The committee looked at all the options and came to the conclusion that this was the best.

委员会审阅了所有的选项，最终得出结论，这一选项最好。


come true实现


Things don’t always come true just because we wish them to be that way.

有些事情往往不会发生就是因为我们本就不希望它们发生。


compare……to将……比喻成，将……与……做比较


They were talking at cross purposes, and you can’t compare apples to oranges.

他们的意见不同，不可相提并论。


complain about抱怨


It's a waste of time to complain about the weather, because it's not going to change for you.

抱怨天气不好就是浪费时间，因为它并不会为你而改变。


concentrate on专心于


There's too much at stake not to concentrate on finishing the project as planned.

如果我们不专心完成之前计划的项目，那么失败的可能性很大。


confer with与……协商


Before leaping into the unknown, it pays to confer with somebody who's had experience.

在尝试未知事物之前，有必要和富有经验的人谈一谈。


confne……to+n.将……限制于


It is irrational to confine an experiment to one set of conditions and expect a different result.

将实验基于固定的条件却期待得出不同的结果，这并不合理。


congratulate sb.on sth.因某事恭喜某人


The manager made a point to congratulate the team on their safety record.

经理特别祝贺这个团队创下了安全纪录。


consist of由……所组成


The proposal must consist of real benefits if it is going to be accepted.

这个提案若想被采纳就必须要包含切实的利益。


convert……into将……转变为


Try as he might, he found it impossible to convert the non-believer into a believer.

他发现，尽管努力了，但将没有信仰的人转变成拥有信仰的人是完全不可能的。


cope with应付，处理


It is very difficult to cope with the illness of someone near to us.

处理身边人的病情很难。


correspond to符合


The report they have submitted simply does not correspond to the evidence available.

他们递交上去的报告与现有的证据不一致。


correspond with与……通信联络


I find using emails is a most convenient way to correspond with my friends.

我认为发邮件是朋友间相互联系的最便捷的方法。


cut in on插嘴，打断……的话


I thought it was very rude the way she cut in on your speech.

我认为她打断你的话实在是太无礼了。

D


date back to追溯到


We found the records that date back to the time of the Ming Dynasty.

我们找到了可以追溯到明代的资料。


day after day天天，日复一日


She said she was absolutely bored having to do the same job day after day.

她说日复一日地做着同样的工作让她感到十分厌烦。


day by day渐渐地


His chances of recovering are improving day by day.

他恢复的可能性逐渐增大。


deal in从事……的买卖


It's not worth the risk to deal in goods when you know they are stolen.

既然你知道这些商品是偷来的，就不值得冒险从事这样的买卖。


deprive sb.of sth.剥夺某人某物


It's a poor state of affairs to deprive a disabled person of proper care.

剥夺残疾人接受适当照顾的权利是十分糟糕的事态。


derive……from从……得到


There is no way anyone can derive the truth from a bunch of lies.

谁都没办法从一大堆谎言中得到真相。


describe……as将……描述


It is an exercise in duplicity to try and describe his actions as those of an honest man.

说他的行为诚实可靠实在有点口是心非。


die from死于（多指外伤或事故）


The book was so hilarious that I thought I would die from laughing.

这本书太逗了，我差点乐死。


die of死于（多指疾病）


The job was so mundane and repetitive that it makes people die of boredom.

这份工作既平凡又重复，烦死人了。


differ from有别于


Some twins are known to differ from each other in very pronounced ways.

有些双胞胎彼此有着显著的差别。


divide……into将……分成


When we found the money, we decided to divide it into four and share it between us.

我们找到了那笔钱，决定将其分成四份，分给我们几个人。


do away with废除，摆脱


She was an avid collector, and it was hard to do away with part of her collection.

她酷爱收藏，对自己的每一份藏品都难以舍弃。


do harm to+n.对……造成损害


You can do harm to yourself and others, if you don’t follow the safety procedures.

如果你不遵守安全程序，你将会为自己和他人带来伤害。


do not think much of对……评价不高


They said it was a good wine, but I do not think much of their idea of good.

他们说这酒不错，但我对他们这所谓的不错不敢恭维。


do one's best to尽某人最大努力做某事


If a person wants to reach his goal, he has to do his best to make it happen.

要想达成目标，必须竭尽全力。


do one's utmost to尽全力做


In an emergency, people tend to do their utmost to help others.

在危急时刻，人们都会尽全力帮助他人。


do sb.good对某人有益


The way he behaves, it would do him good to learn some manners.

看他的行为举止，学一些礼仪会对他有益。


do well in/on……在……方面做得好


The kids have been studying so hard, I just hope they do well in the exams.

这些孩子学习这么努力，我真希望他们能考出好成绩。


drop in on sb.顺道拜访某人


It can be inconvenient to drop in on a client without making an appointment.

不事先预约而顺道拜访客户会为其带来不便。


drop sb.a line给某人写一封短信


Now my computer is repaired, I can send an email and drop my girlfriend a line.

现在我的电脑修好了，我可以用邮件给女朋友发一封短信了。

E


earn a living谋生


He seems to have the knack to turn his hand to anything and earn a living.

他好像找到了窍门，不管做什么都能谋生。


end in以……收场


They thought it near impossible for the negotiations to end in unanimous agreement.

他们认为谈判最终达成一致几乎是不可能的。


endow sb.with sth.授予某人某物


The club voted to endow the secretary with life membership for her long service.

俱乐部投票决定授予这位秘书终身会员资格，以此对她长期的服务表示感谢。


even if即使


She considered it illegal to do what they asked for；she refused, even if it meant her job.

考虑到他们让她做的是违法的事，所以她拒绝了，即使这意味着丢了工作。


ever since自从


Life has been on the up and up, ever since he got his first book published.

自出版了第一本书以来，他的生活就越来越好了。


every other day每隔一天


It's not a constant pain, but it flares up every other day and won’t go away.

这种疼痛不是持续性的，而是每隔一天突然发作，而且一直不会消失。


except for除了……之外，只不过……


The car was an excellent buy, except for the funny noise I could hear in the engine.

这辆车买得很值，只不过引擎会发出奇怪的响声。


expose A to B将A暴露于B中


It took a lot of courage to expose the truth to the media, knowing what it would cost him.

将真相告知媒体需要很大的勇气，因为他知道自己将付出什么代价。

F


face to face面对面


Being able to talk face to face is always better.

能够面对面地交谈总是更好的。


face up to面对


If people get caught shop lifting, they will have to face up to the consequences.

被抓到在商店偷东西是要面临严重后果的。


fall back on依赖


They built up a tidy nest egg to fall back on when times get tough.

他们留有一小笔储金以应对艰难时刻。


fall short of未达到


The rice harvest is going to fall short of the expected yield for the year.

稻米产量未达到今年的预期。


far and wide到处，各地


He has traveled far and wide.

他去过很多地方。


feed on靠……为生


Some people just love to feed on gossip, and don’t care about the truth.

有些人靠八卦为生，一点也不在乎流言的真假。


feel under the weather身体不舒服


Even though the late nights made him feel under the weather, he still came to work.

尽管深夜工作使他身体不适，但他仍然坚持来工作。


feel/be at ease感到轻松的


If you can make yourself feel at ease, your body language will exude self confidence.

如果你能放松，你的身体语言就会散发自信。


fgure out理解，想出


He's a very complicated person, and a lot of people find him hard to figure out.

他是一个难懂的人，很多人都觉得很难理解他。


fll in/out填（表格）


It's a real pain having to fill out a tax return every year.

每年都要填写纳税申报单是一件很痛苦的事。


fnd fault with挑剔，找……麻烦


It is an annoying negative approach to find fault with new ideas all the time.

对新思想总是挑剔不已是一种讨厌、消极的行为。


fnd out发现


I didn’t think it was possible to find out about our ancestry from a century ago.

我不相信能查出我们一个世纪以前的祖先是谁。


for a change以求变化


When you find yourself stuck in a rut, you have nothing to lose in trying for a change.

当你深处泥潭，寻求改变并不会让你损失更大。


for a moment暂时，片刻


One only needs to take one's mind off the road for a moment, and an accident can occur.

一个人开车时只需片刻走神就可能会酿成一场事故。


for a while暂时


He had a feeling for a while that his luck was about to break.

他一度有一种感觉，觉得自己的好运快到头了。


for fear of以免


I turned the radio down for fear of waking up the others.

我把收音机音量关小以免吵醒其他人。


for instance比如


There are choices available, for instance, we can give in to their demands, or we can fight for a better deal.

还有一些选择，比如我们可以让步，或者再争取更好的交易。


for nothing免费的


The company is not a charity, and it is ridiculous of them to ask us to do the work for nothing.

公司不是慈善机构，让我们免费工作真是无稽之谈。


for one thing一则，首先


Martin is great.For one thing, he speaks five languages, and for another, he sings very well.

马丁真棒。第一，他可以讲五种语言；第二，他歌唱得很好。


for one's part对某人来说


Being enthusiastic and positive are important roles to play for one's part in a team effort.

热心与积极向上对一些人来说是团队合作十分重要的因素。


for oneself为自己


Sometimes, a situation occurs when a person has to make a decision for oneself, as to what is the right thing to do.

当一个人必须为自己做打算的时候，他们必须知道什么是正确的。


for sale贩售


When you go for a job interview, it's a selling game, and what you have for sale is your ability and benefit for the employer.

你去面试时，就是在进行一场营销游戏，你要向面试官推销的就是你的能力和优势。


for some reason（or other）不知怎的，不知什么理由


He sounded very convincing, but for some reason, I was not comfortable with the proposal.

他的建议听上去挺有说服力的，但是不知怎的，我就是感到不舒服。


for the most part大体上来说


He planned and executed the program, which for the most part, worked as expected.

他打算实施这个大体上来说还是和预期一样的项目。


for the purpose of为了要


The committee was set up for the purpose of studying the various options available.

为了研究不同的可行的选择，我们成立了这个委员会。


for the sake of为了……的缘故


The company has come up with a viable plan for the sake of their long term prosperity.

公司为了长期赢利，制订了可行方案。


for the time being目前，暂时


He is quite happy to leave things as they are for the time being.

他很开心把东西暂时原封不动地留下来。


for want of由于缺乏……的关系


He lost the opportunity for want of sufficient self-confidence.

他因为缺乏自信而丢掉了这次机会。


from door to door挨家挨户


A lot of selling in the bygone days was done by going from door to door.

过去的商贩常常都是挨家挨户地叫卖。


from head to toe彻底地


Paul is a hero from head to toe.

保罗是个十足的英雄。


from now on从今以后


The company is doing it tough and there won’t be anymore overtime from now on.

公司对此的态度很强硬，从今以后再也不会有人加班了。


from one's point of view从某人的观点来看


Sport can be dangerous from my point of view, or it can be fun for someone else's.

我认为运动很危险，然而另一些人觉得十分有趣。


from the standpoint of从……观点来看


Her comments were made from the standpoint of a concerned citizen.

她的评价是从一个热心民众的角度给出的。


from time to time有时，偶尔


Some inspiration comes to me from time to time, but usually, when least expected.

灵感有时会出现，但大多时候都是在不经意间产生的。
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generally speaking一般说来


It's been a really boring conference, and generally speaking, a waste of money.

这真是一个十分无聊的会议，总的来说，纯粹是浪费金钱。


get along with sb.与某人相处


It can be hard to get along with somebody if you don’t have a nice feeling about them.

如果你不喜欢一个人，就很难和他相处。


get in touch with sb.与某人联络


After discovering the break-in, they needed to get in touch with the police.

他们发现有人入室盗窃，需要联系警察。


get mixed up about被……搞糊涂


When people talk at cross purposes it's easy to get mixed up about what is being said.

当谈话南辕北辙时，人们很容易就被说话的内容搞糊涂。


get off走下


You need to get off the soapbox and stop complaining about everything.

你应该走下演讲台，别再抱怨这抱怨那了。


get on board参与


If we are going to act as a team, everyone must get on board and play a positive role.

如果我们要组成一个团队，那么就要团结一心，发挥积极作用。


get on one's nerves使某人心烦不安


It is a gift if one can control their emotions, and not let trifling things get on his nerves.

控制情感是个人天赋，这可以不让无足轻重的小事搅乱自己的思绪。


get on with着手进行


Instead of always talking, you need to get on with it and make it happen.

不要总是说，你应该采取行动使其成真。


get on进展


Don’t let me stop you, do get on！

别让我打断你的工作，继续干吧！


get over克服


She was very disappointed with the decision, but she knew she had to get over it and go on with the job.

她对这个决定很失望，但是她深知要克服它，并回到工作的岗位上。


get the better of sb.胜过某人


It's hard to get the better of somebody when they’re indifferent to what you do.

你很难打败那些根本不在乎你做什么的人。


get to抵达


If you want to get to your goal in life, you have to have a roadmap to follow.

要是想实现人生的目标你必须遵循一幅路线图。


get together聚在一起


The office staff invited the boss to a little get together after work.

公司的员工邀请老板下班后小聚一会儿。


give in to对某事让步


Don’t give in to despair when things don’t go your way.

即使事情进展得不顺利也别因绝望而妥协。


give off散发出


She is very positive, and always seems to give off this aura of self-confidence.

她是一个积极的人，总是散发着自信的光芒。


give up放弃


Making a mistake is a learning opportunity；it's not a reason to give up trying.

犯错误也是学习机会，这并不能成为放弃的理由。


go a long way to+n.对……有很大的帮助


What she revealed will go a long way to explaining what really happened.

她所透露的事情对解释到底发生了什么有很大的帮助。


go ahead开始做，着手干


The Manager has given us the go-ahead for the project we’ve been pushing.

经理批准我们开始做一直想推行的项目。


go from bad to worse每况愈下


No matter how bad things are they can always go from bad to worse.

无论事情多么糟糕，总有可能更糟糕。


go in for热衷于，爱好


I didn’t realise he would go in for gambling to the extent that's now been revealed.

我没想到他居然还这么热衷于赌博。


go off离开，断开


The power went off during the high wind.

刮大风时，电被切断了。


go on a diet节食


She tried to go on a diet, but couldn’t overcome the temptation of chocolate.

她努力减肥，却没能抵挡住巧克力的诱惑。


go on with继续……


The extra money has been approved, and we can now go on with the project.

额外的资金已经被批准，我们可以继续这个项目了。


go out of control失控


If machinery isn’t properly maintained it can easily go out of control and cause delays.

如果不对机器进行适当的保养，它就很容易失去控制从而导致延期。


go out of one's way to想尽办法做某事


It is normal to go out of our way to help a genuine friend.

竭尽全力去帮助一个真正的朋友是很正常的事。


go over复习，再次检查


The auditors are coming back tomorrow to go over the accounts again.

审计员明天还会回来再检查一下账目。


go through经历，仔细检查


We need to go through the records until we find those missing accounts.

我们得仔细检查档案，直到找到丢失的账目为止。


go to extremes做得过分，走极端


If you are not sure of the facts, it doesn’t pay to go to extremes and assume the worst.

如果你不确定事实真相，就没必要走极端做最坏的打算。


go too far做得太过分


Being critical is one thing, but you can go too far by being sarcastic.

批评是一回事，但讽刺就太过分了。


go with与……搭配


This tie doesn’t go with that shirt.

这条领带与那件衬衫并不搭配。

H


had better+V.（do）最好


The company decided they had better compensate the client rather than risk legal action.

公司决定，与其冒险牵扯进法律诉讼，还不如对客户进行赔偿。


hand A over to B把A交给B


As soon as you finish, hand the tender documents over to accounts for checking.

你一完成就把投标文件交给会计部核查。


hand in交出


He was obliged to hand in the office keys and his security pass when he got sacked.

他被解雇时被要求交出办公室的钥匙和通行证。


hand out分发，散发


The management decided to hand out a bonus to all the staff for their good work.

老板决定为所有员工分发奖金，表彰他们出色的工作。


hang up（on sb.）（对某人）挂电话


It was an extremely abusive phone call, but the salesman didn’t hang up on the customer.

这是一个极端的辱骂电话，可是售货员并没有挂掉顾客的电话。


happen to碰巧


If you happen to be passing the post office, could you post this for me？

如果你碰巧经过邮局，能帮我把这个寄了吗？


have a good command of对……有良好的造诣


There is no use going there if you don’t have a good command of the language.

如果你没有熟练掌握这门语言，就没必要去那里。


have a good opinion of对……有很好的评价


All the staff have a good opinion of the manager because of his open door policy.

因经理的开放政策，全体员工对他的评价很高。


have a keen ear for有……的敏锐耳力


A good motor mechanic will have a keen ear for strange sounds in an engine.

好的汽车修理工能敏锐地感受到发动机里的奇怪声响。


have a keen eye for有……的欣赏眼光、敏锐的眼光


He sure must have a keen eye for opportunities that other people simply can’t see.

他当然对别人不易察觉的机会有敏锐的眼光。


have an effect on对……有影响


The downturn in the economy will have an effect on their future earnings.

经济衰退会对他们今后的收入产生影响。


have no choice but to除了……之外别无选择


The deal has been made and we have no choice but to deliver the goods as promised.

交易已经达成，我们只能按约定运送货物，别无选择。


have no idea不知道，不清楚


The guys at head office have no idea about the conditions we have to put up with.

总公司的人根本不知道我们正忍受着多么糟糕的环境。


have one's own way我行我素


It can be fairly selfish to always want to have one's own way in doing things.

总是我行我素的人简直可以说是自私。


have seen better days曾经有过好时光


It's been a tough week, but I have seen better days, and I know they will come again.

这是艰难的一周，但是我经历过好日子，我知道好日子还会再来的。


have sth.in common with sb.和某人在某方面有相同之处


I have an attitude in common with a lot of people about the stupidity and horror of war.

我和很多人的态度一样，那就是鄙视并痛恨战争。


have sth.in store for sb.准备某物给某人


The boss said he had a surprise in store for the staff, and I think it is a bonus payment.

老板说他为员工们准备了惊喜，我猜想是额外津贴。


have sth.under control将某物掌控中


The fire crew turned up and the fire fighters now have the fire under control.

消防队员出现，并控制住火势。


have time有空


He said he would not have time to come to the studio.

他说他没空来工作室。


have to do with与……有关


All his books have to do with politics, and about how the government operates.

他所有的书都是关于政治和政府运行的。


have trouble+n.（doing）做……有困难


People who love to gossip seem to have trouble minding their own business.

那些喜欢八卦的人似乎连自己的事都没管好。


have words with sb.与某人有口角


The boss had words with the supervisor to try and sort out the problem.

老板和主管在试图解决问题的时候发生了口角。


head for/to前往


John is heading for the station.

约翰正往车站走去。


help with帮忙


They called in a consultant to help with the programming.

他们请来了一个顾问来帮忙规划设计。


help yourself to请自便


It is a great smorgasbord and you can help yourself to as much food as you like.

这是家很棒的自助餐厅，请你别客气，想吃什么随便拿。


hint at暗指，影射


He talks in riddles and always seems to hint at some sinister motive.

他说话总像在打哑谜，好像暗示着什么邪恶的动机。


hold good仍然有效，使用


It is a fair statement, and I'm sure it will hold good under cross examination.

这是一个清楚的陈述，我确信它在盘问中依然适用。


hold on等一下，坚持


If you are going to hold on to your integrity, you have to do what you believe is right.

要想保持你正直的品格，就必须做自己认为对的事情。


hold one's breath屏住某人的呼吸


The last thing you should do is hold your breath for a big lottery win.

中头彩后要做到完全不动声色是不可能的。


hold one's tongue住嘴


It is prudent to hold your tongue when you don’t have all the facts.

在掌握所有事实之前，保持沉默是谨慎的做法。


hold the line不挂断电话，坚持下去


Negotiating parties will hold the line at what they perceive as their limits of compromise.

谈判双方将会对那些他们认为不能妥协的事项坚持到底。


hold up妨碍，拦截


Poor maintenance will inevitably cause breakdowns and hold up the production line.

缺乏保养难免会导致故障，从而阻碍流水线的正常工作。


hurry up快一点


They keep putting the pressure on us to hurry up, but won’t tolerate any mistakes.

他们一直对我们施压，让我们加快速度，但是不允许我们出一点错。
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identify A as B把A当作B


There was no way they could identify the document as a forgery without scientific tests.

不经过科学检测，他们不能断定这份文件是否是伪造的。


idle away虚度时间


Enjoying a good book is a very pleasant way to idle away a few hours.

读一本好书是打发时间的好方法。


if anything如果，万一


The planning was finished, but if anything unexpected should happen, it could be modified.

虽然计划完成了，但如果有意外的事情发生，还可以再修改。


if need be如果有需要的话


I told him what to do, but if need be, I would be available to help.

我已经告诉他该怎么做了，但如果有需要，我也会帮忙的。


in a hurry匆忙


Being in a hurry is no excuse fora sloppy job.

不能因为匆忙就做事马虎。


in a sense就某种意义来讲，在一定程度上


He was very plausible, but in a sense, I just felt he was too good to be true.

他似乎挺值得相信的，但在某种程度上，我觉得他好得不真实。


in a way以……的方式


Nobody expected the events to unfold in a way that they did.

没有人想到事情会按他所说的那样发展。


in a word简而言之


She was very direct, and told him in a word, that he was talking rubbish.

她很直接，一句话告诉他，他在说废话。


in addition to除……之外


They have added extra items to the agenda in addition to the original list.

除原有列表外，他们又向议程里添加了额外的项目。


in advance事先，预先


You must notify all the members in advance if you want a good turnout.

你要想座无虚席，就要事先通知好所有成员。


in all likelihood十有八九，很可能


She always wanted to go to China, and in all likelihood, she’ll get her wish.

她一直都想去中国，并且十有八九她能实现自己的愿望。


in case of万一


Regular practice drills should be instituted, in case of an emergency.

定期的操练一定要进行，以防万一。


in case如果，万一


We should hope for the best, but plan for the worse in case that happens.

我们要态度乐观，但也要考虑可能突发的意外。


in comparison with与……比起来


If we want to stay on top, we have to perform better in comparison with our rivals.

如果我们想保持领先，那么就要比我们的竞争对手做得更好。


in contrast to与……对比


It has been shown to be a complete whitewash in contrast to the real facts now available.

我们看到的是经过粉饰的内容，与现有实际情况形成鲜明的对照。


in detail详尽地


He had to make a statement in detail as to exactly what he saw.

他需要详尽叙述他所看到的一切。


in due course假以时日


If you study hard, you’ll be successful in due course.

如果你用功的话，假以时日你一定会成功。


in earnest认真地


You must be in earnest if you want to convince them of your side of the story.

要想让他们相信你的故事，你必须诚恳。


in effect事实上


The situation arose, in effect, because of the lack of forward planning.

事实上，会出现这种情况是由于缺乏长远的计划。


in excess过分，过量


It's expensive for airline travellers having luggage in excess of the allowance.

行李如果超重，乘飞机的旅客就要花大价钱补价。


in honour of为庆祝……，为纪念……


The company gave him a great send off in honour of his long service to the business.

公司为他举办了盛大的欢送会，感谢他长期以来对公司的服务。


in itself就其本身而言


Any lifetime guarantee, in itself, is meaningless if the company goes out of business.

如果公司破产，任何终身担保本身就没有意义。


in memory of以纪念


The orchestra gave a magnificent performance in memory of their conductor.

管弦乐团呈现了一场华美的演出以纪念他们的指挥。


in no time很快地


It is an excellent restaurant, and you get served in no time at all.

这家餐馆很棒，菜上得很快，无须等待。


in one blow一击


Their argument was demolished in one blow when the mistake was proven.

一旦错误被证实，他们的论点便不堪一击。


in one breath一口气


In one breath, he completely demolished the other guy's argument.

他一口气就驳倒了对方的论点。


in one's life一生中


Probably, one of the greatest achievements in one's life is to not have any regrets.

大概，一生中最大的成就就是做到没有遗憾。


in one's absence在某人不在时


Delegation is required for someone else to act in one's absence.

有人缺席时，代表团就得另外找人代替。


in other words换言之


He was quite misleading, which in other words, means he wasn’t telling the truth.

他的话带有误导性，换言之，他没有说实话。


in part从某种程度上来说


Although she wasn’t directly involved, in part, she did share some of the responsibility.

尽管她没有直接参与进来，但从某种程度上来说，她的确承担了某种责任。


in particular特别地


He was very pleased the way things were shaping up, in particular, the reaction of the client.

他很高兴事情能够顺利发展，尤其是客户的反映。


in person亲自


It is far better to deal with people face to face and talk to them in person.

和人面对面亲自交谈是再好不过的了。


in place of代替，取代


They have invited another speaker in place of the original one who took sick.

他们又邀请了一位演讲嘉宾，代替了原先生病的那位。


in practice实际上


It sounds good in theory, but in practice it just doesn’t work.

理论上听起来不错，可是实际中根本无法操作。


in private私底下


What is said in private is often quite different to what is said in public.

私底下的谈话和公共场合的谈话有很大的区别。


in progress在运行中


It's a work in progress, but the artist expects to be finished within two weeks.

工作还在进行中，这位艺术家希望能在两周内完工。


in pursuit of追求


It is good to be ambitious in pursuit of one's goals, but not at any price.

雄心勃勃地去追求人生目标是好的，但是不能不惜任何代价。


in reply to+n.答复


She received an invitation for an interview, in reply to her job application.

她收到了她所申请的工作的面试邀请函。


in return for以回报


It was just plain corruption that they wanted special consideration in return for their support.

他们希望对这次的腐败行为给予特别的关注，以回报他们的鼎力支持。


in search of寻找


The Internet is the place to go in search of anything one needs to know.

人们可以在互联网上找到所需要的任何东西。


in short简言之，总而言之


It's a long story, but all I can say in short is, it should never have happened.

这事说来话长，但是简而言之，它本不该发生。


in many respects在许多方面


It's been a great experience, and in many respects, it will have a permanent effect on the people involved.

这是一次绝妙的体验，它将会在很多方面给参与者留下深远的影响。


in spite of虽然，尽管


He said he was determined to make the journey in spite of all the warnings.

尽管受到方方面面的警告，他仍要进行这次旅行。


in succession一个接着一个


The events happened so fast, and in succession, that we were all taken by surprise.

事情发生得太快了，而且一件接着一件，我们太震惊了。


in terms of就某事物而言


It was a tempting offer, but in terms of ethics, it was unacceptable.

这个出价挺诱人的，但就伦理道德来讲，还是不可接受的。


in the air悬而未决


I can feel change in the air, but I'm not comfortable with where it is heading.

我感觉到变革尚未确定，但让我不安的是，我不知道变革是朝向哪方面的。


in the course of在……的过程中


New facts were discovered in the course of the ongoing investigation.

调查过程中发现了一些新的事实。


in the frst place首先


We had reasons to doubt him；in the first place, I know some facts that he ignored.

我们有理由怀疑他，首先，我掌握了一些他所忽略的事实。


in the light of依照……来看


The issue became very clear in the light of the new information that turned up.

就最新消息显示的情况来看，整个事件已经非常明朗了。


in the long run最后，到头来


It's worth believing that everything happens for the best in the long run.

我们应该相信，所有的事情最终都会变好的。


in the meantime同时


The plan would take time to initiate, but in the meantime, they would use what was available.

这个计划的启动需要时间，但与此同时也要利用现有资源。


in the presence of面对，面临


To her delight, she found herself in the presence of the man of her dreams.

令她高兴的是，她发现自己正面对着梦中的白马王子。


in those days当时


Many of the old customs they followed in those days are now gone forever.

许多他们曾经遵循的旧风俗已经不复存在了。


in vain白费


Finding deleted data from a computer is not always in vain to a technician.

对技术人员来说，找回电脑里已删除的信息并不是徒劳之举。


in view of鉴于，由于


They were prepared to change their decision in view of the new information.

由于出现了新的信息，他们准备改动之前的决定。


indulge in沉迷于


I simply can’t understand people who indulge in rude and vulgar language.

我只是不能理解那些沉迷于粗鲁俗气语言当中的人。


inform sb.of告知某人某事


The management was very happy to inform the staff of the record annual bonus.

经理欣喜地将年终分红创纪录这个消息通知了员工们。


inquire after sb.问候某人


The neighbours sought to inquire after the old lady, when she hadn’t been seen for several days.

邻居们已经好几天没有看到那个老妇人了，他们打算去问候她。


inquire into调查


The report was very brief, and didn’t really inquire into the circumstances of the incident.

这份报告过于简单，相关人员并没有真的去调查事件的情况。


insist on坚持要求


When the committee tried to insist on burying the evidence, there was an immediate outcry.

当委员会坚持隐瞒证据时，立刻有人强烈抗议。


instead of代替，取代


I wish he’d come to the point instead of trying to show us how smart he thinks he is.

我倒希望他能不跑题，而不是一直夸自己聪明。


intend to有意要，打算要


If you really do intend to write your memoirs, you need to make a commitment.

如果你真的打算写你的回忆录，就要信守承诺。


intervene in干涉，调解


There was no choice, but for him to intervene in the dispute and avoid it getting ugly.

虽然没有别的选择，但是他可以调解争端并避免其恶化。

J


judging from由……做出判断


It seemed like a rational conclusion judging from the evidence available at the time.

根据当时的证据判断，这似乎是一个合理的结论。

K


keep an eye on照看，留意


With this heavy rain, we were told to keep an eye on the river in case it floods.

因为这场大雨，我们要留意这条河，以防洪水泛滥。


keep away from远离


We should keep away from cigarettes and keep healthy.

我们应该远离烟草，保持健康。


keep company with sb.陪伴某人


It is always a pleasurable thing to keep company with somebody you admire and respect.

能够陪伴自己崇敬的人是令人愉快的。


keep in contact with sb.与某人保持联络


Now that I’ve made the connection, we must keep in contact with each other.

既然我已经建立了联系，我们就一定要保持联络。


keep in order保持秩序


Please keep in order while visiting.

参观游览时，请遵守秩序。


keep in touch with sb.与某人保持联络


The internet is a great way to keep in touch with foreign friends.

网络是我们与外国朋友保持联络的最好途径。


keep pace with与……同步


It is becoming very difficult to keep pace with the rapidly advancing computer technology.

能够追赶上日新月异的电脑科技是十分困难的。


keep sb.at a distance与某人保持距离


He was warned to keep her at a distance, but refused to take any notice.

他被警告与她保持距离，但他没把这当回事。


keep up with跟上，赶上


If you live on a beer budget, there's no point in trying to keep up with a taste for champagne.

如果你只能喝得起啤酒，就没必要试着提高品位去喝香槟。


kill time消磨时间


When you have to kill time, all you need is a good book to read.

想要消磨时间，只需要拿一本好书来看。


know for certain确知


There is no way anyone can know for certain how this is going to end.

没有人明确知道结局是什么。


know one's way around对某地了如指掌


It takes a while to get to know your way around in a new culture.

要想熟悉一种新的文化需要花很多时间。


know sb.by sight熟悉某人面孔


Most people know film stars by sight, but probably wouldn’t recognise them off screen.

大部分人只是熟悉电影明星的脸，但是在银幕外可能就认不出来了。


know sth.by heart背诵


They have rehearsed so often they now know the play by heart.

由于经常排练，他们现在对这部戏已经滚瓜烂熟了。

L


lay aside搁置


Obama called on the two parties to lay aside their differences in the face of the economic crisis.

奥巴马呼吁两党在经济危机面前暂时抛开分歧。


lay off停止


He comes on pretty strong at times, but he's learning to lay off giving everyone advice.

他有时很强硬，但是他正学着不给每个人都提建议。


lay out展示


I want to lay out the program, step by step, so everyone is clear.

我想一步一步地展示这个项目，让每个人都能明白。


lead to导致，造成


If you go down that path it's only going to lead to a lot of heart break for everyone involved.

如果你选择继续走这条路的话，这只会让所有与此有关的人感到伤心难过。


leave nothing to be desired完美无瑕


They made sure things went well, to guarantee they would leave nothing to be desired.

他们确保事情进展顺利，保证做到十全十美。


leave out遗漏


It was not very diplomatic to leave out inviting their smaller clients to the celebration.

没有邀请小客户参加庆功会是非常缺乏交际策略的。


leave sb.alone不要打扰某人


If you want to get the job finished then leave the man alone, and let him get on with it.

如果你想完成这份工作的话就不要打扰他，让他继续做。


leave sth.behind将……抛到脑后


It can be a great adventure to uproot and leave your comfort zone behind.

改变原有的生活方式，离开安逸的环境是非常冒险的。


let alone更不必说


Nobody could have anticipated what happened, let alone have contingency plan in place.

没有人能够预想到会发生什么，更不要说提前做准备了。


let sb.down让某人失望


When promises are made they should be kept, otherwise they will let somebody down.

做出了承诺就要履行，否则只会让人失望。


lie in在于


Other differences lie in the instruction set and control signals.

其他差别是在指令系统和控制信号方面。


live from hand to mouth勉强过活


People at the poverty level have no choice but to live from hand to mouth.

生活在贫困水平线的人们除了勉强过活外别无选择。


live on靠……为生


A successful author can live on the commission they receive from the sale of their books.

一位成功的作家可以靠卖书获得的稿费生活。


long for渴望获得


It's quite natural for people to long for a roof over their head and sufficient to eat.

人们渴望获得衣可蔽体、食可饱腹的生活是十分自然的。


look back on回顾


In order to understand why things happen, we need to look back on history.

如果想要弄清楚事情的起因，我们需要回顾历史。


look down on sb.轻视某人


When a person acts inappropriately, they lose the trust of others, and people will look down on them.

当一个人行为失当、失信于人，人们就会轻视他。


look forward to+n.（doing）期待


The city will look forward to celebrating its centenary next year.

这座城市期待着明年的百年纪念日庆典。


look into调查


The committee agreed to look into the complaint and see if it was genuine.

委员会同意调查此投诉并查看是否属实。


look out for小心，注意


Employers have a duty of care to look out for the safety of their employees.

雇主有责任注意其雇员的安全。


look over仔细检查


He asked the law firm to look over the agreement, and offer any comments.

他让法律事务所仔细检查协议，提出建议。


look sb.in the face正视某人


In the western culture it is bad manners not to look somebody in the face when you are talking to them.

西方文化中，与人谈话却不正视对方是非常不好的习惯。


look to sb.仰赖某人


He is the man you can look to for help.

他是个你可以寻求帮助的人。


look up to sb.尊敬某人


For an organisation to be effective, the members need to look up to its leader for direction.

如果一个组织想要高效，其成员需要尊敬其领导、服从其指导。


look up查阅


If you don’t understand the word, look it up in the dictionary.

如果你不懂这个词，那就查字典。


lose heart失去信心


It is very easy to lose heart and be dejected when things continually go wrong.

事情不断出错的时候，人们很容易失去信心并感到沮丧。


lose one's temper发脾气


It's a fact that, to lose your temper is to let other people control your emotions.

实际上，发脾气是让他人来控制自己的情绪。


lose oneself in沉迷于


When a person has a really strong passion for music, it's possible to lose himself in the brilliance of a performance.

当一个人对音乐有强烈的激情时，他才有可能沉迷于表演的光辉之中。


lose sight of一时看不见


It is important that one should never lose sight of their principles.

重要的是一个人永远不能丢掉自己的原则。

M


major in主修


He chose to do his major in English as the first step towards a career in journalism.

选择主修英语是他朝记者这个职业迈出的第一步。


make a fool of嘲笑，愚弄


It is very vindictive to make a fool of someone just to embarrass them.

只为了嘲笑他人而使别人出丑是很恶毒的。


make a long story short长话短说


He's so verbose he doesn’t know how to make a long story short.

他真啰唆，根本不知道什么叫长话短说。


make a mistake犯错误


To make a mistake is actually a gift, as it lets us learn something we did not know.

犯错误实际上是一种礼物，因为它让你学会了新东西。


make an effort to设法努力做……


We are running late now, so please, make an effort to hurry up.

我们要迟到了，请尽量快点。


make do with凑合着用


The economic times are forcing a lot of businesses to make do with their existing equipment.

经济时代迫使许多企业凑合使用现有的设备。


make friends with和……交朋友


The best people to make friends with are those with whom we have a nice feeling.

最适合交朋友的人是那些你同他们待在一起会感到舒服的人。


make fun of取笑


He has a strange sense of humour, and likes to make fun of people.

他有奇怪的幽默感，很爱取笑别人。


make heads or tails of弄清楚


Sometimes, it is impossible to make heads or tails of the committee's decisions.

有的时候，委员会的决定是很难弄清楚的。


make it a rule to有……的习惯，经常


She tries to make it a rule to go for a run every morning before work.

她努力养成每天早晨上班前跑步的习惯。


make it赶到，成功


She wasn’t at all confident she would make it to the finals.

她对能否进入决赛，一直都没有自信。


make light of……看轻


His optimistic attitude lets him make light of any problems that crop up.

他乐观的态度可以让他看轻突然出现的任何问题。


make matters worse更糟的是


The accident was bad enough, but to make matters worse, the insurance questioned the claim.

这起事故已经够糟糕了，但更糟的是，保险公司质疑这个索赔。


make nothing of认为……很容易


Tina makes nothing of swimming across the river.

蒂娜认为游过这条河是件很简单的事。


make oneself at home不要拘束


When visitors arrive, it is common courtesy to tell them to make themselves at home.

当有访客到来时，常见的客套话是让他们随意一点，不要拘束。


make out了解


I had a hard time making out what the old man said.

我很难了解这位老先生所说的话。


make progress进步


Offering an incentive definitely shows how to make progress in keeping to the timetable.

给予激励无疑能帮助人们按计划在工作上取得进步。


make the most of充分利用


Sometimes, we just have to make the most of what we have, and get on with the job.

有时我们要充分利用现有资源，将其运用到工作之中。


make up an excuse捏造借口


If you try to make up an excuse, the boss will tell you he wants results, not excuses.

你要是编借口，老板会告诉你他只问结果，不听解释。


make up for补偿，弥补


They sent me an apology to make up for omitting me from the guest list.

他们来信道歉，作为对把我从嘉宾名单中删除的补偿。


make up with与……和好


It took him a while to make up with his girlfriend after their little spat last week.

自从上周与女朋友小吵一架后，过了好一阵，他才和她和好。


make use of利用


When planning a journey, we need to make use of all available information.

要计划一次旅行，就要利用手头的一切资源。


manage to成功


I’ll manage to contact him when I get there.

我到那边时会设法跟他联络。


meet one's expectations达到某人期望


In spite of what one might wish, real life may not always meet one's expectations.

无论人们希望如何，现实生活不能总是符合人们的期待。


meet sb.halfway与某人妥协


They talked it over and decided to meet each other halfway by putting their differences aside.

经过仔细讨论，他们决定搁置争议，相互妥协。

N


next door to和……差不多


Having a good map in front of you, is next door to getting to where you want to go.

拥有一张好地图就和哪儿都能去差不多。


no doubt毫无疑问地


Of this I have no doubt before meeting him.

在见到他之前我就对此毫不怀疑。


no less than至少有


Their reaction was disappointing, but it was no less than expected.

虽然他们的反应令人失望，但至少还有希望。


no longer不再


When times are tough, a business can no longer afford to keep all its employees.

当困难时刻到来时，企业不再负担得起所有雇员。


none the less仍然


Everything seemed OK and straight forward, but none the less, he had reservations about the deal.

一切都井然有序且直截了当，但他仍然对这个交易有所保留。


not……for all the world绝不


I would not change places with him for all the world.

无论如何我绝不同他调换地方。


not always未必总是


Things are not always as they seem, especially if there's a hidden agenda involved.

事情与表面上看起来不一样，尤其是当背后别有动机之时。


not only……but（also）……不仅……而且……


They not only denied the accusations, but also issued a counter claim of their own.

他们不仅否定了所有指控，而且当庭做出了索赔要求。


now that由于，既然


All the original planning has to be scrapped now that the client has changed their mind.

既然客户改变了主意，那原有的计划都要舍弃。

O


object to+n.反对


Just because the chairman made the proposal, no one was prepared to object to the idea.

就因为是主席提出了一些建议，所以没有人想要反对。


of one's own free will按自己意愿


It is great to be able to act of one's own free will, and not be forced to conform.

一个人如果能按自己的意愿，而非被迫行事，那实在是很幸福的事。


of one's own accord自发地，自愿地


His actions were of his own accord and no one else was involved.

他的行为都是自愿的，没有人强求他。


on and off断断续续


This whole on and off position is ridiculous, until somebody is prepared to

make a final decision.

这断断续续的局面十分荒唐，直到某人能做出最后决定才行。


on behalf of为了……的利益，代表


He is acting on behalf of his mother as she is too ill to approve the operation.

由于他的妈妈病得很重，无法亲自同意动手术，他就代表她同意了这次手术。


on business出差


He said he was going on business, but we all knew that was a ruse.

他说要出差，可我们都知道这是个小伎俩。


on condition that如果


Our letter of intent is offered on condition that the painting is verified as authentic.

我们的意向书是以此画作是真品为前提的。


on earth究竟，到底


He said there was no way on earth he was prepared to do what they asked.

他说他绝对不可能做他们让他做的事情。


on end连续地


It has been raining for five days on end.

已经连续下了五天雨了。


on hand手头上，在场


Everyone is on hand, so we can start the meeting now.

所有人都到场了，我们可以开会了。


on one hand一方面


We have two options；on one hand we can accept their offer, on the other, we go for a better deal.

我们有两种选择，一方面我们可以接受这项提议，另一方面我们也可以争取一个更好的交易。


on one's own靠自己


What one can accomplish on his own is limited, compared to what can be accomplished as a team.

相比一个团队来说，能够凭借个人力量完成的事情十分有限。


on one's part某人这方面的


When asked a question at an interview, it is encumbered on one's part to answer truthfully.

在面试中被问到问题时，很难全部如实作答。


on one's way to在去往……的途中


It takes planning to go on your way to an enjoyable retirement.

要想愉快地退休需要规划。


on one's word某人发誓


When you make a promise, and swear on your word, you should keep the promise.

你一旦许诺并发誓，就应该遵守诺言。


on purpose故意地


They took that action on purpose, with the intention of gauging the reaction.

这次行动是他们有意为之，为了测试大家的反应。


on second thoughts再三考虑后


It was convincing, but on second thoughts, we all believed it too good to be true.

这确实颇具说服力，但经过再三考虑后，我们一致认为这计划美好得不切实际。


on the contrary相反地


On the contrary, I totally agree with you and certainly endorse your comments.

情况正相反，我完全同意并支持你的观点。


on the dot准时


He's a stickler for punctuality, so you need to make sure you arrive on the dot.

他很守时，所以你一定要准时到达。


on the grounds that基于……的理由


They decided to withdraw on the grounds that all the information was not forthcoming.

由于缺乏信息，他们决定退出。


on the phone讲电话中


Charlie has been talking on the phone for two hours.

查理已经讲了两个小时的电话了。


on the spot当场，立即


It's probably not fair to put him on the spot, but he's the one who made the claim.

我们立即就把他推出来也许很不公平，但他就是提出此项要求的人。


on time准时


It is annoying when some people are never on time, and everybody else has to wait.

有些人总是迟到，总是让大家等待，真是讨厌。


once and for all一劳永逸地


Everyone wants to get the work finished once and for all, and not have to redo it again.

所有人都想一劳永逸，并且不用返工。


one after another一个接着一个


There was so much dissention on the shop floor that the workers walked out, one after another.

正因为车间里产生了这么多的分歧，工人们才一个个地离开了。


one another（三者）彼此


The team worked very well because, everyone was prepared to help one another.

团队合作得很好，因为每个人都准备好了帮助他人。


over and over again一再，一遍又一遍


It is irrational to repeat the same thing over and over again, and expect a different result.

一遍又一遍地重复同一件事是不理智的，除非能有一个不同的结果。


owe A to B将A归因于B


I owe my success to your help.

我将我的成功归因于你的帮助。


own up to承认


Many students will not own up to plagiarising information and copying it directly.

许多学生不会承认作弊和直接抄袭。

P


part from与……道别


By taking the job in the other province, meant he would have to part from his friends in his old job.

到其他省市工作意味着他要和从前的工作伙伴告别。


part with割舍


It can be quite distressing to part with something of great sentimental value.

丢弃有深厚情感的东西会让人十分痛苦。


pass away过世


It is inevitable, we will all pass away at some time so, we need to make the most of every moment we have.

有朝一日我们不可避免地要离开尘世，所以我们需要利用好我们拥有的每一刻。


pass by经过


He asked her to do him a favour if she was going to pass by the bank.

如果她一会儿会经过银行，他想让她帮个忙。


pass for可当作是


Industrial spies often use a stolen identity to pass for an employee of a firm.

工业间谍经常盗取员工的信息使自己看起来是公司的内部员工。


pass out昏倒


When the air conditioner shut down, several people felt as though they would pass out.

空调坏了，有些人觉得他们要晕了。


pay for付钱买


When the rent went up, he found he didn’t have enough money to pay for the car he wanted to buy.

租金上涨之后，他发现他没有足够的钱买他想买的车了。


pay attention to注意


It's OK to look at the big picture, but someone has to pay attention to the details.

考虑宏观是可以的，但必须有人专注细节。


persist in对……很执着


She knew she was in the right, and decided to persist in explaining her side of the story.

她认为她是对的，并坚持按照她自己的理解来进行解释。


pick out挑选


The personnel officer had to pick out the five best candidates from all the applications.

人事主管需要从所有申请人中选出五位最好的候选人。


pick up捡起


The supervisor was told to pick up the performance of his section and bring them up to standard.

主管需要提升绩效表现并使其达到标准。


play a part in在……中起重要作用


There is no doubt the weather conditions did play a part in the success of the expedition.

毋庸置疑，天气因素对于探险能否成功有很大的作用。


play tricks on sb.开某人玩笑


Some people react badly when you play tricks on them.

有些人在你开他玩笑的时候会大怒。


point at指着


The sales manager only had to point at the performance results for the month to show how well they were going.

销售经理只需要指着本月的绩效结果说他们发展得有多么好就可以了。


point out指出


The manager was at pains to point out the lack of safety awareness where the accident rate had increased.

经理痛心地指出，由于缺乏安全意识导致了事故发生率的增加。


prefer A to B喜欢A胜于喜欢B


If I have to go on a long journey, I prefer flying to travelling by train.

如果要长途旅行的话，我更喜欢乘飞机而不是坐火车。


present sb.with sth.赠予某人某物


Last year's winner was asked to present this year's winner with the trophy.

去年的获奖者被邀请为今年的获胜者颁发奖杯。


prevent……from避免，阻止


Being safety conscious is the best way to prevent an accident from happening.

培养安全意识是防止事故发生的最好办法。


pride oneself on以……为荣


Having integrity is reason enough to pride oneself on sticking to principles.

评判一个人是否正直就看他是否以坚持原则为荣。


protect A from B保护A免受B的损害


The challenge is to protect the company from unfair competition.

这项挑战是为了使公司免受不正当竞争的损害。


provide with提供


For the best performance, we have to provide the men with the right tools to do the job.

为了取得最佳绩效，我们需要给工人提供适当的工具来完成工作。


pull oneself together振奋精神


When things get out of hand, it's time to pull oneself together, and tackle the problem, step by step.

事情失控时，要振作起来，一步一步地解决问题。


put……in order整理


He was delegated with the authority, got the priorities right, and put everything in order.

他被授予享有优先权，并把事情整理得井井有条。


put an end to结束


The boss has laid down the law, and told them to put an end to their bickering.

老板立下了规矩，并让他们停止争吵。


put down写下


Put down your address before leaving.

写下你的地址之后再离开。


put emphasis on重视，强调


It's really no fair to put an emphasis on that aspect and ignore the real cause.

强调那方面而忽视真正的原因很不公平。


put off使分心


Don’t be put off by what appears to be shyness；it is really just being respectful.

不要因表面的羞怯而分心，这只是一种礼貌罢了。


put on airs装腔作势，摆架子


She was upset for missing the promotion and put on airs that were embarrassing.

她因没被提拔而感到沮丧，她的装腔作势令人尴尬。


put up with容忍


We have agreed to disagree, so now, we will just have to put up with each other.

我们只能求同存异了，所以从现在开始，我们将不得不容忍彼此。


put……into practice实行


He has a vivid imagination, but is totally unable to put his ideas into practice.

他有丰富的想象力，却难以将其想法付诸实践。


put……to use善加利用


There's no point in buying new equipment when we haven’t put the existing gear to use.

我们还没有充分利用现有的设备，所以购置新设备是没有任何意义的。
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quite a few不少的


The speaker made quite a few very valid observations to support his proposal.

演讲者为了支持他的提议，进行了不少有意义的观察。
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rather than而非


She said she’d take any job available rather than remain unemployed.

她说自己愿干任何工作，也不愿失业。


reach out for伸手去拿，争取


We improve our abilities when we reach out for a new target, a little bit harder than the previous one.

制定一个比原先的目标稍微困难一些的新目标后，我们的能力就得到了提升。


read between the lines了解真意


When people work to a hidden agenda, we have to read between the lines to understand their intentions.

当人们背后怀有不良动机时，我们不得不体会言外之意以了解他们的意图。


refer to A as B将A称作B


We need to refer to the accounts as evidence to prove out case.

我们需要把账目作为证据，来证明本案。


refer to提及，参考


This was all completely new, and they had nothing to refer to as a guide.

这是全新的，没有值得参考的内容。


reflect on反省


When I reflected on what has happened, I realized it was the wrong choice.

我反省了所发生的事情，意识到那是一个错误的选择。


regard A as B将A视为B


Some people regard a salesperson as an annoyance, but the selling game is the essence of our society.

有些人认为销售人员十分惹人厌烦，但销售其实是我们这个社会的本质。


regardless of不论


She intended to go ahead with the trip regardless of what the embassy said.

不论使馆方面说什么，她打算继续旅行。


relieve sb.of sth.解除某人的负担


They said they wanted to relieve the workers of boring and repetitive work by installing robotic machines.

他们说想通过安装机器人使工人们摆脱无聊的重复性劳动。


rely on依赖，信赖


Being a person someone can rely on, is a reputation worth having.

成为让人信赖的人，是值得拥有的好名声。


remind sb.of sth.使某人想起某事


It's bad for business when a customer has to remind the salesperson of their promise to deliver.

要顾客来提醒销售人员他们所承诺的送货服务，这无疑不利于商业发展。


resort to诉诸


When options are available, people tend to resort to what is in their best interests.

可以选择时，人们往往更倾向于自己的兴趣。


rest on在于，有赖……而定


Majority decisions are never good, when they rest on the casting vote of one person.

完全依赖于一个人决定性的一票而达成的决议，大多数情况下都很糟糕。


result from起因于


Some tremendous benefits will result from upgrading the current process.

这些巨大利益的获得是由于当前程序的升级。


result in导致


The latest instructions are ambiguous, and will just result in confusion down the track.

这些最新的说明模糊不清，会让游客感到困惑。


rob sb.of sth.抢夺某人某物


It's a pretty low act to rob a friend of their cash by having no intention of repaying the loan.

无意偿还借款就像抢朋友的钱一样，是一种很低级的行为。


run an errand跑腿，办差事


When she asked me to run an errand for her, I was more than happy to oblige.

她让我帮她跑个腿，我很愿意为她效劳。


run away逃走，逃跑


There's no point in trying to run away from the problem, it's there and has to be resolved.

逃避是没用的，问题还是存在并需要解决。


run for one's life逃命


When the flood waters rose, the people had the choice to run for their life, or seek higher ground.

洪水来时，人们可以选择逃生或者寻找高地。


run into与某人不期而遇


It was a delightful coincidence to run into my old girlfriend from our school days.

这是多么美妙的巧合啊，我偶遇了学生时代的前女友。


run out of用光


He's asked for help so many times that I’ve just run out of giving him favours.

他总是寻求帮助，我已经没有什么耐心了。


run over重复


I think it is finished, but I’d appreciate it if you would run over the proposal in case I’ve missed anything.

我想应该完成了，但是为防止我漏下了什么，请你再重复一遍。


run the risk of冒……的危险


An entrepreneur is fully aware that they run the risk of failing if the idea doesn’t catch on.

企业家深知如果他们的商业想法不被大众所接受，就要面临失败的风险。
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save up存钱


They wanted to save up as much money as they could to put a deposit down on a house.

他们想尽可能地多存钱，以支付房屋的首付。


search for寻找，探寻


A legitimate investigation requires a thorough search for every scrap of vital information.

合法的调查需要对至关重要的信息的每一处细节进行彻底检查。


see through看透


How could anyone not see through his outlandish schemes？

怎么可能没有人识破他古怪的阴谋？


separate A from B将A与B分开


The first step is to separate the practical suggestions from the impractical ones.

第一步就是把具有实际意义的建议从不可行的建议中区分开来。


set off引发


If that is applied, it will set off a chain of protests and disrupt the operation.

一旦被投入应用，它将引发一系列抗议和破坏活动。


set out for往……出发


They set out for London last night.

他们昨晚出发到伦敦去了。


set sb.free释放某人


The new job is great, because, it has set him free to use his creative talent.

新工作真的非常不错，因为他可以完全解放自己，发挥自己的创造性才能。


settle down定居，安定下来


With the right motivation, it is easy to settle down and get the job done.

怀揣正确的动机，就很容易安定下来，找份工作来干。


shake hands with与某人握手


I was able to shake hands with the conductor and congratulate him on the concert.

我和那位指挥家握了手，并祝贺他演奏会圆满成功。


share sth.with sb.与某人分享某事


One should not share a private conversation with other people.

人们不应该把私密的谈话和别人分享。


show off炫耀


He was very proud to show off his girlfriend to his parents.

他自豪地向父母炫耀了自己的女友。


show up出现


He never got the invitation to show up at the interview.

他根本没有收到邀请，却来面试了。


something is wrong with有毛病


The plan didn’t work so, something must be wrong with the logic.

计划没有实行，一定是其中的逻辑有问题。


sooner or later迟早


He knew his past would catch up with him sooner or later, but hoped it would be later.

他知道自己的过去早晚会拖累自己的，但他希望这一天晚点到来。


speak highly of赞扬


Her parents are very proud that people speak highly of their daughter.

每当听到人们赞扬他们的女儿时，他们都非常骄傲。


speak ill of说某人坏话


If you can’t say something nice, don’t speak ill of a person.

如果不能说些好听的，起码不要说别人的坏话。


speak well of说某人好话


People will speak well of a person who has a reputation for honesty and fairness.

人们会对有正直和公平名声的人赞誉有加。


speaking of谈到


He was tremendously interesting when speaking of his passion for archaeology.

当谈到对考古学的热情时，他非常有兴趣。


specialise in专精于


Professionals tend to specialise in the particular areas that interest them the most.

专家们往往专攻最感兴趣的某一特定领域。


stand by支持


It is a matter of character to stand by our principles and not compromise.

坚守原则、决不妥协是十分重要的品格。


stand for代表


People will look up to you when they know you stand for the truth.

当人们知道你代表真理时，就会尊敬你。


stand up for支持


Even when it is difficult, we should always stand up for what we believe is right.

即使很困难，我们也要坚持自己认为是对的事情。


stay in shape（健康）状况良好


Plenty of exercise helps one stay in shape and remain healthy.

大量的锻炼帮助人们保持良好的健康状态。


strange to say说来奇怪


By coincidence, strange to say, the museum's exhibit carried the same inscription as mine.

说来奇怪，博物馆展览上的铭文碰巧和我的一模一样。


substitute A for B用A取代B


It makes environmental sense to substitute natural gas for petrol driven cars.

用天然气取代汽油来为车辆提供动力，是环保观念的重要表现。


succeed in在……方面成功


They have every intention to succeed in completing the project on time.

他们一心想按时完成这个项目。


succeed to继承


The board has agreed who will succeed to the position when the chairman retires.

董事会主席卸任后董事会就谁来继承该职位达成了一致的意见。


suffer from饱受……之苦


The business will be made to suffer from getting rid of the Manager.

这家企业饱受解聘管理人员之苦。


sum up摘要，总结


We were asked to sum up the proceedings in a one page report.

我们被要求用一页纸总结会议记录。
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take……apart把……拆开


The mechanic had to take the machine apart to replace the worn bearing.

技工不得不把机器拆开，更换磨损的轴承。


take A as B将A认定为B


He was given the option to take money as a refund, or a replacement product.

他有两种选择，将这笔钱作为退款，或是换个产品。


take a fancy to喜欢


He certainly enjoys food, but has never been able to take a fancy to cooking.

他非常喜欢美食，可对烹饪却从来没有兴趣。


take……for将……误认为……


Because of his long hair, they took him for a girl.

由于他的长发，他们误把他认作女孩子。


take after与……相像


While he admired his father, he didn’t want to take after him in the family business.

虽然他很崇拜自己的父亲，但是他不希望在家族企业里与父亲一样。


take away拿走


She had no idea what clothes to take away with her on the holiday.

她不知道带什么衣服去度假。


take care of照顾


She's been delegated with the task to take care of the new induction program.

她接到任务，负责督办入职培训。


take hold of抓住，握住


The new boss came on board to take hold of the situation, and turn the company around.

新上任的老板掌控了局势，带领公司扭亏为盈。


take it easy放松点，别紧张


We still have a lot to do, so you can’t slack off now and take it easy till it's finished.

我们还有好多工作要做，你现在不能懈怠，在完成之前不能放松。


take it for granted that想当然地认为


There is a risk involved if you take it for granted that the improvement will continue.

想当然地认为改进将会持续进行，是有一定风险的。


take one's time慢慢来


It's far better to take your time to do a proper job, and avoid making mistakes.

你最好能够慢慢完成一项工作而不犯错误。


take-over接管


The take-over offer wasn’t acceptable to the shareholders.

股东不接受这个接管提议。


take pains不辞辛苦


A perfectionist will take pains to do everything exactly right.

完美主义者往往不辞辛苦地将所有事情做得尽善尽美。


take part in参加


The manager set up the meeting and nominated the people to take part in the discussion.

经理开会并指定了参加讨论的人员。


take place发生，举行


The notice included the date and time of the show, but omitted to say where it would take place.

通知包括演出的日期和事件，但是忽略了举办地点。


take risks冒险


It's in the nature of an entrepreneur to take risks, but they are always calculated risks.

冒险是企业家的本性，但是他们往往会估算风险。


take……by surprise使某人震惊


They planned the birthday party to take the boss by surprise.

他们计划了生日宴会，希望给老板一个惊喜。


take sides with偏向某人，站在某人那边


It's their argument, and you don’t need to take sides with either of them.

这是他们之间的问题，你没必要偏向任何一方。


take the place of取代某人


She didn’t think she was sufficiently qualified to take the place of an expert.

她认为自己没有足够的资格取代一位专家。


take turns轮流


During the camping trip, it was agreed we would all take turns in doing the cooking.

露营旅行时，我们同意轮流做饭。


take……seriously认真看待


They always take him seriously because of his reputation.

因为他的名气，他们总是认真对待他。


talk over谈论


It always helps to talk over our concerns with someone who is a good listener.

与一个好的聆听者谈论我们的焦虑往往能够帮助我们平复心情。


talk into说服某人做某事


It's the salesman's job to talk the customer into buying the product.

推销员的工作就是说服顾客购买他们的产品。


tear down拆毁


It was a great pity to see them tear down that beautiful, old, historical building.

非常遗憾的是，他们拆除了这座美丽古老的极富历史气息的建筑。


tear up撕烂，撕毁


The partnership fell apart, and they decided to tear up the agreement between them.

合作破裂，他们决定撕毁双方的协议。


tell A from B把A和B区分开来


Unless a person is trained, it is hard to tell a genuine painting from a forgery.

除非受过专门的训练，否则人们很难从赝品中将一幅油画真迹识别出来。


tend to有……的倾向


An optimist will always tend to view things as happening for the best.

乐观主义者往往倾向于认为事情总是会向好的方向发展。


interfere with妨碍，阻碍


They were determined not to allow anything to interfere with the success of the project.

他们决心不让任何事阻碍到这项计划的成功。


the other day前几天


I came across this wonderful book in a second-hand stall the other day.

前几天我在二手书店里发现了这本好书。


think better of sth.对……要三思


Once you understand the reasons, you will think better of the program.

一旦你了解了所有原因，你会对这个项目三思。


think little of轻视，看轻


He didn’t want her to think little of him because he couldn’t help her.

他虽无法帮助她，却不想让她因此而看轻自己。


think over考虑


We were given the outline, and told to think over what we had been said.

他们给出了大纲，让我们重新考虑之前讲过的话。


tide over帮某人渡过难关


It's normal to tide my brother over when he's short of cash.

我在弟弟缺钱的时候帮助他，这很正常。


to and fro来回地，往返地


The argument just went to and fro, and nobody got anywhere.

这场争论不过是车轱辘话来回说，一点进展也没有。


to no avail徒劳无功


As much as he tried, his efforts were to no avail in finding a solution.

他费了九牛二虎之力也没能找到解决办法。


to no purpose徒劳无功


As far as I could judge, his outburst was to no purpose other than disrupting the meeting.

依我判断，他的爆发除了扰乱会议秩序之外没有任何意义。


to one's advantage对某人有利


To attract customers you have to ensure it is to their advantage to visit your webpage.

若要吸引顾客，就要确保浏览你的网页对他们有利。


to one's delight令某人高兴的是


The sunset was amazing, and to my delight, it was all captured on film.

落日美妙绝伦，令我高兴的是，这美丽的落日都被捕捉到了胶片上。


to one's surprise令某人惊讶的是


Sometimes, things happen to one's surprise that can have a huge impact on their life.

令人吃惊的是，有时候有些事情会影响人们的一生。


to say nothing of更不要说


It was a tremendous evening, to say nothing of the fabulous meal they served.

这是一次规模盛大的晚宴，更不要说他们提供的美味食物了。


to say the least别的不说


He was very forthright, to say the least, but I think his message was accepted.

他这个人很直率，别的不说，我认为他的话还是能接受的。


to some extent在某种程度上


To some extent, there was justification for his actions, but it cost his family dearly.

从某种程度上来说，他的行为是可以进行辩护的，只是让他的家人花费太大。


to sum up总而言之


To sum up, he is a person you can count on.

总而言之，他是个你可以指望的人。


to tell the truth说实话


It was just so incredible, and to tell the truth, I couldn’t believe it.

这太不可思议了，说实话，我都不信。


to the best of one's ability尽某人最大的能力


A person has a responsibility to do the job to the best of one's ability.

一个人有义务尽最大的能力干好工作。


to the contrary反方向地


I must argue to the contrary, because I don’t believe what you say is correct.

我必须提出反对意见，因为我不认为你说的是对的。


to the effect that大意是说


The conditions changed so much to the effect that the job cannot be completed on time.

条件发生了这么多变化，这项工作不可能按时完成。


try on试穿


She just wanted to try on the clothes without any intention of buying them.

她并不想买，只是想试穿而已。


turn down调小音量


I always turn down the volume every time modern music comes on the radio.

广播里一放现代音乐，我就立刻调小音量。


turn in交出


He was asked to turn in the documents he had taken by mistake.

他被要求交出他拿错的文件。


turn out to be结果是


After all the tests, the painting did turn out to be genuine.

经过所有验证之后得知，此画确是真迹。


turn over a new leaf重新做人


She wanted to turn over a new leaf by making a radical career change.

她想通过彻底转行来重新做人。


turn to sb.for help寻求某人的帮助


I know I can always turn to my parents for help.

我知道我总能向父母寻求帮助。


turn up出现


One needs to be alert to new opportunities when they turn up unexpectedly.

当新的机遇不期而至时，要保持警惕。

U


under one's breath小声地


It's the sign of a coward to talk about someone behind their back and under one's breath.

一个人若是在别人背后小声发表议论，那么他就是个胆小鬼。


up and down上下，起伏


In reality, the share market is nothing more than a continuous up and down cycle.

事实上，股票市场不过是个持续上下浮动的循环圈而已。


up to有企图


I thought he was up to something when he kept evading our questions.

我认为他这样逃避问题是另有企图。


use up用光


By pursuing that policy the company will use up creditability that has been left.

公司若奉行这个政策，便会用光剩余的信用。


used to过去曾经


He used to go shopping every morning.

以前他每天上午都去商店买东西。

W


wait for等待


The manager had to wait for all the information before making a decision.

经理在做出决定之前，不得不等所有信息都到位。


watch one's step小心


It pays to watch your step when deliberately flaunting the regulations.

刻意炫耀规则时，小心谨慎是有益处的。


watch out for对……小心


Financial advisers always watch out for trends in the market place.

财务顾问总会对市场趋势格外小心。


wear out磨损，穿坏


A long stay can wear out your welcome when visiting friends.

探访朋友时，如果叨扰过久就会变得不受欢迎。


with all one's heart全心全意地


Religious faith is something people believe with all one's heart even thought there is no proof.

宗教信仰就是一种尽管没有证据证实，但人们还会全心全意相信的事物。


with ease轻松地


He was surprised he could finish the task with ease, particularly after the doubts he had.

他很惊讶可以轻松地完成这项任务，尤其是在经历过诸多疑惑之后。


with reason是有道理的


She acted with reason, and was totally justified in lodging the complaint.

她这样做是有道理的，完全有正当理由提出控告。


with respect to有关


The idea arose with respect to the suggestion made by the operator.

这个想法与操作员的建议有关。


without fail务必，一定要


He was told he must keep the appointment without fail, or lose the contract.

他被告知必须准时赴约，否则会丢掉这份合同。


word for word逐字地


Copying the article word for word proved it was plagiarised.

逐字逐句地复制文章内容是一种抄袭行为。


work out解决


He was very confident things would work out the way he’d planned.

他很确信事情将会按他的计划得到解决。


worry about担心


It's just in her nature to worry about making sure everything is done exactly right.

她总担心不能确保一切都已就绪，这是她的本性。

Y


yell at对某人大声吼叫，大骂某人


The machine was so noisy I had to yell at the operator to get him to stop.

机器的噪声太大，我不得不对操作员大喊让他停下来。


Part 3　商务英语分类词汇Thematic Business Vocabulary

Unit 1经济Economy

1-1经济制度Economic System


economy[i：ˈkɔnəmi]n.经济，经济制度


Our economy has relied on exports, but is now turning to our home market.

我们的经济曾依赖出口，但现在正转入国内市场。

单词/短语

planned economy 计划经济/free economy 自由经济

market economy 市场经济/marketisation 向市场经济转化

economy in transition 转型期经济/mixed economy 混合经济

socialist market economy 社会主义市场经济

export-oriented economy 出口依赖型经济

collapse of the bubble economy 泡沫经济崩溃


mixed economy[mikst][i：ˈkɔnəmi]混合经济


Every country in the world operates on a mixed economy where governments supply certain services and private enterprise supplies the remainder of society's needs.

世界上的每个国家都实行混合经济，由政府提供一定的服务，私人企业满足其余的社会需求。

单词/短语

mixed social economy 混合社会经济/mixed ownership economy 混合所有制经济


industry[ˈindʌstri]n.产业，行业


The establishing and sustaining of any type of industry depends entirely on whether its production can be consumed.

能否建立和维持一个产业完全依赖于其产品是否有销路。

单词/短语

emerging industry 新兴产业/industrial adjustment 产业调整

industry patterns 产业格局/industrial revolution 产业革命

heavy industry 重工业/light industry 轻工业


primary industry[ˈpraiməri][ˈindʌstri]第一产业，初级工业


Agriculture is the primary industry for most of the smaller developing countries.

农业是很多发展中小国的第一产业。

单词/短语

secondary industry 第二产业/tertiary industry 第三产业

high-tech industry 高新技术产业


industrial[inˈdʌstriəl]adj.工业的，产业的


The concept of establishing industrial parks has led to a far more efficient utilisation of the essential infrastructure.

成立工业园的概念就是更为有效地利用必要的基础设施。

单词/短语

industrial structure 产业结构/industrial development 工业开发

industrial production 工业生产/industrial park 工业园区

industrial zone 工业区


industrial transfer[inˈdʌstriəl][trænsˈfə]产业转移


Global industrial transfer provides opportunities to industrial upgrading of developing countries.

全球范围内的产业转移为发展中国家的产业升级提供了机会。

单词/短语

investment transfer 投资转移/shift investment to 将投资转移到……


industrialise[inˈdʌstriəlaiz]n.工业化


A major benefit for nations that industrialise their economy is the creation of employment for a growing population.

国家经济工业化的一大好处就是为日益增长的人口创造就业机会。

单词/短语

industrialised road 工业化道路


labour-intensive[ˈleibərinˈtensiv]adj.劳动密集型的


For labour-intensive businesses like garments, factory labour is cheap.

像服装业这样的劳动密集型产业，工厂劳动力是廉价的。

单词/短语

labour-intensive industry 劳动密集型产业/capital-intensive industry 资本密集型产业

energy-intensive industry 能源密集型产业


relocate[ˌri：ləuˈkeit]v.再定位，迁移


The global economy has had an emphasis on relocating industries from high wage developed countries to the lower wage offered by the developing countries.

全球经济着重于对工业产业的再定位，即从高收入的发达国家转移到低收入的发展中国家。

单词/短语

emerging nations 新兴国家


1-2国家财政National Finance



fscal[ˈfskəl]adj.财政的


This has been an outstanding fiscal year in terms of sales and profitability.

从销售和盈利来说，这是出色的财政年度。

单词/短语

fiscal year 财政年度/annual returns 年度收益


national budget[ˈnæʃənəl][ˈbʌdʒit]国家预算


The government is trying to ensure a balanced national budget for the next 5 years.政府正努力确保未来5年国家预算能保持平衡。

单词/短语

GNP（Gross National Product）国民生产总值

GDP（Gross Domestic Product）国内生产总值


government revenue[ˈgʌvənmənt][ˈrevinju：]政府收入


When a government's expenditure exceeds their revenue, they can make up the difference by issuing bonds, borrowing the shortfall or by printing money.

当一国政府支出超出其收入时，可通过发行公债、借款或造币来弥补其不足。

单词/短语

government bonds 政府债券，公债


national bank[ˈnæʃənəl][bæŋk]国家银行


Our national bank is responsible for creating the currency needed by our society.

我们的国家银行负责提供社会所需的货币。

单词/短语

legal tender 法定货币/local currency 地方货币


Treasury[ˈtreʒəri]n.财政部


The Government Treasury has announced a new ten-year bond issue.

国家财政部宣布即将发行一种新的十年期债券。

单词/短语

state treasury 国库/treasury bill（短期）国库券

treasury bond（长期）国库券

1-3经济实力Economic Strength

indicator[ˈindikeitə]n.指标

Each economic indicator tells us something about the economy or inflation.

每项经济指标都能提供一些经济状况或通货膨胀的相关信息。

单词/短语

economic indicator 经济指标/business indicator 经营指标


tax and price index[tæks][ænd][prais][ˈindeks]税收物价指数


Every tax that a government imposes will always be passed on to the consumer, and will be reflected in the tax and price index.

政府实施的每一种税收最终都会转移到消费者身上，并将在税收物价指数上有所反映。

单词/短语

cost of living price index 生活费用指数

buying power index 购买力指数


per capita[pə：][ˈkæpitə]adj.&adv.人均


The per capita income is generally very low for workers in developing countries.

总体而言，发展中国家的劳动者人均收入很低。

单词/短语

GDP per capita 人均国内生产总值/per capita income 人均收入


infrastructure[ˈinfrəˌstrʌktʃə]n.（国家或机构的）基础设施，基础建设


In a modern society, the roads and bridges represent the major infrastructure of an essential transportation system.

现代社会中的道路和桥梁代表基本交通系统的基础设施。

单词/短语

economic infrastructure 经济基础建设

transport infrastructure 交通基本设施

IT infrastructure 信息产业基础设施


public work[ˈpʌblik][wə：k]公共工程


Many public works projects are tendered out to private contractors.

许多公共工程项目都由私人承包商投标。

单词/短语

public utility 公用事业/public finance 公共财政

public monopoly 政府垄断/public spending 公共开支


overseas asset[ˈəuvəˈsi：z][ˈæset]海外资产


Some Japanese investors have sold overseas assets and repatriated the funds to Japan.

一些日本投资者已经卖掉海外资产，将资金撤回日本。

单词/短语

overseas net assets 海外净资产/overseas tangible assets 海外有形资产


foreign debt[ˈfɔrin][det]外债


If that happens, the burden of repaying the foreign debt then becomes crippling.

如果出现这种情况，偿还外债的负担会变得极其严重。

单词/短语

foreign debt crisis 外债危机/foreign debt ratio 债务率

foreign debt lending 外债贷款/external debt 外债

1-4经济政策Economic Policy


laissez-faire[ˈleiseiˌfɛə]n.放任政策，不干涉主义


This is a laissez-faire government that believes government should sit back and watch as the society takes care of itself.

这是一个奉行放任政策的政府，它相信政府应该坐在后台让社会自行其是。

单词/短语

laissez-faire model 自由放任模式/laissez-faire management 宽松的管理


free market[fri：][ˈmɑ：kit]自由市场


Free market proponents claim it must be free of any government interference, but it cannot exist without rules.

自由市场支持者声称市场必须取缔一切政府干预，但是市场如果没有规则是无法存活的。

单词/短语

free import 免税进口/free list 免税品目录

free transit 自由过境/exempt zone 关税豁免区

free trade zone 自由贸易区


privatise[ˈpraivətaiz]v.将……私有化


Some people say that governments should not privatise essential community services.

有些人认为政府不应该将必要的社区服务私有化。

单词/短语

private ownership 私有制/private property 私有财产


privatisation[ˌpraivətaiˈzeiʃən]n.私有化


The privatisation of publicly owned assets has become a popular way for governments to repay some of their debts.

国有资产的私有化已经成了政府偿还部分债务的惯常做法。

单词/短语

privatisation reform 市场化改革/public ownership 公有制


nationalise[ˈnæʃənəlaiz]v.国有化


There's a good argument for a country to nationalise its most valuable assets.

目前很流行的一种主张是建议国家将最有价值的资产全部收归国有。

单词/短语

denationalisation 非国有化，私营化


intervention[ˌintəˈvenʃən]n.（政府）干预


The government is pursuing a policy of non-intervention.

政府正奉行不干预政策。

单词/短语

government intervention 政府干预/market intervention 市场干预

administrative intervention 行政干预/crisis intervention 危机处理


special economic zone[ˈspeʃəl][ˌi：kəˈnɔmik][zəun]经济特区


The globalisation of trade has created the opportunity for countries to set up special economic zones that offer preferential treatment to foreign investors.

贸易的全球化为一些国家建立经济特区创造了机会，从而为外国投资者提供了优惠条件。

单词/短语

service industry 服务业/secondary industry 第二产业


enterprise zone[ˈentəpraiz][zəun]（政府减免税收鼓励企业的）企业振兴区


The province has established an enterprise zone for attracting foreign investment.

省里为吸引外商投资设立了企业振兴区。

单词/短语

industrial zone 工业区/industrial park 工业园


stimulus measure[ˈstimjuləs][ˈmeʒə]刺激措施


Demand has also been boosted in Japan for its Prius hybrid, which is tax free because of a government stimulus measure.

因为政府刺激政策的免税措施，普锐斯混合动力车在日本的需求也大幅增加。

单词/短语

economic stimulus 经济刺激/stimulus package 刺激计划

fiscal stimulus 财政刺激


regulator[ˈreɡjuleitə]n.监管者，监管机构


The government has appointed a fiduciary regulator to monitor banking practices.

政府任命了信托监管机构来监管银行行为。

单词/短语

regulate 调节，管制/regulations 规章，条例


price control[prais][kənˈtrəul]物价管制


The government is talking about price controls, but they never work out.

政府正在商讨物价管制，但没有解决。

单词/短语

price adjustment 物价调整/price arbitration 议价，价格仲裁

price ring 价格同盟/price fixing 价格管制，物价控制


deregulate[di：ˈregjuleit]v.放宽管制


Using privatization as a way to deregulate an industry hasn’t always worked.

通过私有化来放宽对某一行业的管制并不总是有效。

单词/短语

deregulation 撤销管制规定


antitrust[ˌæntiˈtrʌst]adj.反托拉斯的，反垄断的


Governments often use antitrust legislation to counter monopoly situations.

政府通常会通过制定反垄断法来抑制垄断行为。

单词/短语

antitrust law 反垄断法/antitrust policy 反托拉斯政策


subsidy[ˈsʌbsidi]n.（政府）补贴，财政援助


European farmers are planning a massive demonstration against farm subsidy cuts.

欧洲的农场主们正在策划一场反对削减农场补贴的大游行。

单词/短语

export subsidy 出口补贴/education subsidy 教育津贴

government subsidy 政府补贴


bailout[ˈbeilˌaut]n.紧急财政援助


This bailout of the auto industry is not going to really work without getting some kind of flexibility from the UAW.

如果不能从汽车工人联合会那里得到某种弹性让步，针对汽车工业进行的救助就不会真正发挥作用。

单词/短语

bailout funds 救助资金/bailout plan 救助计划


claw back[klɔ：][bæk]（政府的）补偿回收，增税补收


The government clawed back some of the money which it gave to arts organisations, in the form of tax.

政府以税收的方式间接收回了拨给艺术团体的部分款项。

单词/短语

claw-back provision 抓回条款/claw-back 递减率，加税补偿

1-5经济形势Economic Situation


demand[diˈmɑ：nd]n.需求v.需要


There are many factors that affect demand in the market place.

影响市场需求的因素有很多。

单词/短语

active demand 旺盛需求/rigid demand 刚性需求

derived demand 派生需求/elastic demand 弹性需求

domestic demand 国内需求/pattern of demand 需求结构

domestic demand 内需


supply[səˈplai]n./v.供应


We have a contract that guarantees the supply of the merchandise.

我们签订了合同确保商品供应。

单词/短语

oversupply 供给过剩/undersupply 供给不足


ups and downs[ʌps][ənd][daunz]沉浮，盛衰


Bulldog has seen its share of ups and downs, and survived through even the roughest of economic conditions to the present.

波多克公司经历了股票的涨落，挺过了最恶劣的经济形势，存活至今。

单词/短语

jump ups and downs 跳跃曲折

violent ups and downs 大幅度地起落


stability[stəˈbiliti]n.稳定性


The computer has lead to high-speed trading that's destroyed market stability.

计算机带来了高速的贸易，破坏了市场的稳定性。

单词/短语

in stability 处于平稳状态/stabilizer 稳定经济的方法


boom[bu：m]n.景气，繁荣v.激增


International trade operates in a continuous atmosphere of boom and bust cycles.

世界贸易遵循着持续不断的繁荣与萧条的周期不断发展着。

单词/短语

boost n./v.推动，促进/economic take-off 经济起飞


depression[diˈpreʃən]n.不景气，经济萧条


If the recession gets any worse, it could turn into a depression.

如果经济衰退进一步恶化，将引发经济萧条。

单词/短语

depressed market 萧条市场，不景气市场


downturn[ˈdauntə：n]n.经济滑坡


No one seems to know when this downturn will bottom out and bounce back.

没有人知道此次经济下滑何时达到谷底，何时反弹。

单词/短语

bottom 谷底/bubble economy 泡沫经济


slump[slʌmp]n.经济衰退v.下跌


Some of the more sensitive markets suffer from major volatility, with sharp rises and severe slumps.

一些更为敏感的市场会在激涨和暴跌中消失。

单词/短语

reach rock bottom 跌至最低点/big slump 大衰退


recovery[riˈkʌvəri]n.经济复苏，回升


The company expects the recovery to be slow, but they are confident it will happen.

虽然公司预测经济复苏会来得比较慢，但是他们对此很有信心。

单词/短语

business upturn 经济回暖


infation[inˈfeiʃən]n.通货膨胀


As long as our wages are indexed we can keep up with inflation.

只要我们的报酬与生活指数挂钩，我们就可以应对通货膨胀。

单词/短语

depressed inflation 抑制性通货膨胀/galloping inflation 恶性通货膨胀

zero inflation 零通货膨胀/inflationary spiral 螺旋上升的通货膨胀


defation[diˈfeiʃən]n.通货紧缩


Deflation is beginning to take hold in the clothing industry.

通货紧缩开始影响到了服装业。

单词/短语

disinflation 通货紧缩/inflation 通货膨胀


stagfation[stægˈfeiʃən]n.滞胀


This is a period of stagflation where costs rise, but our incomes remain stagnant.

这是滞胀时期，成本增长，但收入停滞。

单词/短语

reflate 通货再膨胀/negative growth 负增长

hyperinflation 恶性通货膨胀

1-6全球化Globalisation


globalisation[ˌgləubəlaiˈzeiʃən]n.全球化


Globalisation seems to benefit the larger, more powerful countries at the expense of smaller countries with limited exports.

全球化似乎以牺牲出口有限的小国为代价，为强国带来利益。

单词/短语

global recession 全球性经济衰退

GATT（General Agreement on Tariffs and Trade）关税及贸易总协定


multinational[mʌltiˈnæʃənəl]adj.多国的n.跨国公司


While multinational organisations have existed throughout history, they have never been in the size and scale made possible by today's globalised economy.

多国利益集团一直在历史上存在，但从未达到现如今在全球经济中的规模。

单词/短语

multilateral trade negotiation 多边贸易谈判

multilateralism 多边贸易制，多边贸易


international convention[ˌintə：ˈnæʃənəl][kənˈvenʃən]国际公约


Most of the international conventions are talkfests that don’t achieve anything.

大部分国际公约的谈判都是议而不决的会议，没有任何成果。

单词/短语

international body 国际机构/international quotation 国际经济行情


common market[ˈkɔmən][ˈmɑ：kit]共同市场，关税同盟


Neighbouring nations may find many benefits in setting up a common market.

相邻国家可以通过建立关税同盟获利。

单词/短语

common agricultural policy 共同农业政策


European Union（EU）[ˌjuərəˈpi：ən][ˈju：njən]欧盟


The European Union introduced a common currency for all their members.

欧盟为其成员国引入了通用货币。

单词/短语

Eurobond 欧洲债券/Eurocurrency 欧洲货币

Euroequity 欧洲股票/European Commission 欧洲委员会

Euromarket 欧洲市场/European Community 欧洲共同体


foreign sales[ˈfɔrin][seilz]n.外贸销售


They are finding their foreign sales are more lucrative than selling domestically.

他们发现外贸销售比国内销售更加有利可图。

单词/短语

international trading house 国际交易场所


balance of trade[ˈbæləns][ɔv][treid]国际贸易差额


The nation's balance of trade was favourable last month, after six months in the red.

经过6个月的贸易赤字之后，上个月该国的国际贸易出现顺差。

单词/短语

active trade balance 贸易顺差/passive trade balance 贸易逆差

trade surplus 贸易顺差


favourable balance of trade[ˈfeivərəbl][ˈbæləns][ɔv][treid]贸易顺差


Every country aims for a favourable balance of trade, but it's not going to happen.

每个国家都以贸易顺差为目标，但不是每个都能实现的。

单词/短语

favoured nation 最惠国/favoured nation status 最惠国地位


preference[ˈprefərəns]n.特惠，优先权


Major corporations seem to have a preference for expanding into China.

大公司似乎拥有在中国扩大规模的优先权。

单词/短语

generalised scheme of preferences 一般特惠制

margin of preference 优惠幅度/non-tariff barriers/obstacle 非关税壁垒


reciprocate[riˈsiprəkeit]v.使互惠


If we are going to open up our markets we expect them to reciprocate.

如果我们开放市场，我们希望带来互惠。

单词/短语

principle of reciprocity 互惠原则/reciprocal duties 互惠关税

reciprocal trading 互惠贸易/reciprocal treaty 互惠条约


protectionism[prəˈtekʃənizəm]n.贸易保护主义


Free trade agreements are aimed at breaking down the barriers of protectionism.

自由贸易协定旨在破除贸易保护主义的壁垒。

单词/短语

preserving tariff 保护性关税/tariff barriers 关税壁垒


economic sanction[ˌi：kəˈnɔmik][ˈsæŋkʃən]经济制裁


The UN imposed economic sanction on the country for it violated the international agreement.

这个国家违反了国际协议，所以联合国对它进行了经济制裁。

单词/短语

economic complex 经济综合体/economic bloc 经济集团，经济圈

economic entity 经济实体/economic exposure 经济风险

economic lever 经济杠杆/economic blockade 经济封锁

economic friction 经济摩擦


anti-dumping[ˈænti-ˈdʌmpiŋ]adj.反倾销的


The government is proposing anti-dumping laws to protect their home industries.

政府提议颁布反倾销法律以保护国内产业。

单词/短语

anti-dumping duty 反倾销税


restriction[risˈtrikʃən]n.限制


There is a restriction on the quantity of goods they will allow us to import.

关于进口商品的数量，他们对我们有一定的限制。

单词/短语

restraint of trade 贸易限制/quantitative export restrictions 出口数量限制

Unit 2金融Finance

2-1金融机构Financial Institution


bank[bæŋk]n.银行


The company has opened an account with the local bank in their area.

公司在当地银行开了账户。

单词/短语

commercial bank 商业银行/city bank 城市银行

regional bank 地方银行/trust bank 信托银行

investment bank 投资银行/internet banking 网上银行

credit association 信用社


trust bank[trʌst][bæŋk]n.信托银行


Buffett has eliminated his 2.3 million share stake in the banking firm Sun Trust Bank.

巴菲特已经清仓了230万股太阳信托银行的股份。

单词/短语

Trust Savings Bank 信托储蓄银行/Trust Investment Bank 信托投资银行


investment bank[inˈvestmənt][bæŋk]投资银行


Oil prices will decline until well into next year before recovering in the second half of 2012，according to research from an investment bank published on Monday.

一家投资银行周一发表的研究报告声称，油价将在明年持续下跌，直到2012年下半年经济复苏。

单词/短语

investment fund 投资基金/portfolio investment 证券投资

risk investment 风险投资/capital investment 资本投资

investment adviser 投资顾问/angel investment 天使投资


fduciary institution[fˈdju：ʃiəri][ˌinstiˈtju：ʃən]信托机构


A central bank is a fiduciary institution because it issues the nation's money.

中央银行是信托机构，因为它发行国家货币。

单词/短语

fiduciary funds 信托资金/fiduciary loan 信用贷款

fiduciary issue 纸币信用发行/Federal Reserve Bank 联邦储备银行


electronic banking[ilekˈtrɔnik][ˈbæŋkiŋ]电子银行业务


The electronic banking has expanded to on-line services via the internet and has now progressed to the mobile phone network.

电子银行商务扩展到网络在线服务，现在已经发展为移动电话网络。

单词/短语

on-line 联机的，在线的/mobile phone 手机，移动电话

ATM（Automatic Teller Machine）自动提款机

2-2金融政策Financial Policy


monetary policy[ˈmʌnitəri][ˈpɔlisi]金融政策


The Central Bank's monetary policy sets the fractional reserve ratio for bank lending.

中央银行的金融政策为银行贷款设置了部分准备金率。

单词/短语

monetary facilities 金融设施，金融机构/monetarism 货币主义

International Monetary Fund 国际货币基金组织


interest rate[ˈintrist][reit]利率


Private money lenders tend to operate outside of the banking industry and offer loans at a higher interest rate to people whom the banks consider unacceptable.

私人放款人倾向于在银行外进行操作，以更高的利率向银行认为不能接受的人提供贷款。

单词/短语

fixed interest rate 固定利率/floating interest rate 浮动利率

nominal interest rate 名义利率/real interest rate 实际利率

official discount rate 法定利率/market rate of interest 市场利率

liberalised interest rate system 自由利率体系


fat rate[fæt][reit]统一利率


Although banks pay a flat rate of interest on saving accounts, they use variable or floating rates on other business, depending on the amounts and duration involved.

尽管银行对储蓄账户支付统一利率，却对其他企业实行变化的浮动利率，这取决于贷款的数量和时间。

单词/短语

flat yield 固定收益率/variable rate 可变利率

prime interest rate 基准利率


bank reserves[bæŋk][riˈzə：vz]n.存款准备金


The law says the banks must hold bank reserves to cover normal withdrawals.

法律规定银行必须持有存款准备金来应对正常的提款。

单词/短语

cash reserves 现金储蓄，准备金/legal reserves 法定储备金

official reserves 官方准备金/reserve-fund 储备基金，公积金

fractional reserve system 部分准备金制度

exchange reserves 中央银行所持有的自由兑换外汇准备金


easy money policy[ˈi：zi][ˈmʌni][ˈpɔlisi]金融放宽政策，宽松的贷币政策


Emerging Asia, not the U.S.consumer, will be the prime beneficiary of the Fed's easy money policy.

美联储宽松货币政策的最大受益者，将是亚洲新兴市场，而不是美国消费者。

单词/短语

tight-money policy 金融紧缩政策

2-3金融产品Financial Product


bond[bɔnd]n.证券


The business puts their spare cash into short-term bonds to earn the interest.

企业将闲置资金投入定期债券来赚取利息。

单词/短语

corporate bond 公司债/government bond 国债

treasury bonds 国库债券/construction bond 建设国债

maturing bond 到期的债券/prior lien bond 优先留置权债券

passive bond 无息债券/junk bond 垃圾债券


securities[siˈkju：ritiz]n.有价证券


The holders of these securities found that their value declined sharply.

持有这些证券的人发现它们的价值急剧下降。

单词/短语

active securities 活跃证券/convertible securities 可转换证券

listed securities 上市证券/fixed-interest securities 固定利息证券

mortgage securities 抵押证券/securities fraud 证券欺诈


unit trust[ˈju：nit][trʌst]单位信托公司


We can broaden the financing mode such as unit trust, fund of LBO, and transferable bond to reduce the financial risk.

我们可以拓宽融资渠道，如利用信托投资公司、LBO基金和设立可转换债券等，降低融资风险。

单词/短语

trust deed 信托书/trust fund 信托基金

trustee 委托人/trust account 信托账户


investment trust[inˈvestmənt][trʌst]投资信托公司


Investment trust company is different from unit trust and mutual fund for the latter two can be continuously sold with shares redeemed according to the investors’needs.

投资信托公司不同于联合信托公司和共同基金，后两者均可根据投资者的需求不断出售和赎回股份。

单词/短语

investment and trust company 投资信托公司

real estate investment trust（REIT）房地产投资信托基金（REIT）


mutual fund[ˈmju：tʃuəl][fʌnd]共同基金


A mutual fund is an investment vehicle that allows investors to hold a portfolio.

共同基金是一种投资手段，允许投资者持有一种投资组合。

单词/短语

mutual shares fund 共同股份基金，股份基金

mutual investment fund 共同投资基金


surety bond[ˈʃuəriti][bɔnd]担保债券


Our surety bonds protect companies against project risks by providing funds in the event that a company is unable to fulfill its contractual obligations.

我们的担保债券在企业无法承担合同义务时向其提供资金，保护企业免受项目风险。

单词/短语

bank surety 银行担保/surety enterprise 担保企业

surety unit 担保单位


bank bill[bæŋk][bil]银行汇票


The bank is offering a good discount to invest in their short-term bank bill.

银行正在为其短期银行汇票的投资提供很好的折扣。

相关词汇

bank post bill 银行汇票/bank acceptance bill 银行承兑汇票

bill of sale 抵押证券，卖契


debenture[diˈbentʃə]n.信用债券，公司债券


We are taking the route of offering debenture stock to our customers.

我们遵循为客户提供信用债券的路线。

单词/短语

debenture capital 债券资本/mortgage debenture 公司抵押债券

debenture stock 债券股/industrial debenture 公司债券，产业债券

convertible debenture（bond）可转换公司信用债券


hedge fund[hedʒ][fʌnd]避险基金，对冲基金


There's also another kind of hedge fund，3C7，which can take five hundred investors.

还有一种3C7对冲基金，允许有500个投资者。

单词/短语

hedge mutual fund 对冲式共同基金


futures transaction[ˈfju：tʃəz][trænˈzækʃən]期货交易


To a large extent, the futures transaction is the domain of the international speculators.

在很大程度上，期货交易主要由国际投机者占据。

单词/短语

futures 期货/futures exchange 期货交易所


option[ˈɔpʃən]n.期权


I don’t like trading in options, because of the inherent risks involved.

我不喜欢期货交易，是因为它所带来的固有的风险。

单词/短语

put option 出售选择权/call option 购买选择权

longs 长期证券/shorts 短期债券


arbitrage[ˈɑ：bitridʒ]n.套利，套汇


Going into the arbitrage market seems a risky gamble to me.

去套利市场对我来说就像冒险的赌博

单词/短语

arbitrageur 套利者


scrip[skrip]n.临时股票


What they are offering on the debenture script seems like a good deal.

他们所提供的公司债券临时股票看起来是个不错的交易。

单词/短语

scrip issue 权利股发行，发行红利股


portfolio[pɔ：tˈfəuljəu]n.投资组合，有价证券组合


I'm selling the shares in my portfolio and investing in gold and silver.

我正在出售我的投资组合中的股票，转而对金银进行投资。

单词/短语

portfolio risk 证券投资风险/portfolio investment 证券投资

portfolio management 投资组合管理


derivatives[diˈrivətivz]n.衍生产品，金融衍生工具


Much of the derivatives market is just a gambling casino with worthless bits of paper.

大部分的衍生产品市场就像使用毫无价值的纸片的赌场一样。

单词/短语

CDO's（collaterised debt obligation）债务抵押债券

CDS's（credit default swaps）信贷违约风险调换

sub-prime mortgages 次级抵押贷款


gilt-edged[ˈgiltˌedʒd]adj.（证券、股票等）金边的，上等的


They said it was a gilt-edged investment, but it turned out, we lost money.

他们说这是金边投资，但结果是我们赔了钱。

单词/短语

gilt-edged bonds 金边证券，上等债券/gilts 金边证券


maturity[məˈtjuəriti]n.到期，到期日


The company's bonds will reach maturity in the coming months.

公司债券将在未来几个月内到期。

单词/短语

maturity value 到期值/maturing date 到期日

2-4银行Bank


banking[ˈbæŋkiŋ]n.银行业，银行业务


We use a security service to do our banking, because of the money involved.

由于涉及金钱，我们提供保安服务来开展银行业务。

相关词汇

internet banking 网上银行/mobile banking 手机银行

banking sector 银行部门/banking business 银行业务

banker 银行家/bank president 行长


bank account[bæŋk][əˈkaunt]银行账户


We are going to change our bank account to another bank with lower charges.

我们要将我们的银行账户转到另一家手续费较低的银行。

单词/短语

open an account 开立账户/open account 往来账户

account holder 账户持有人/account number 账号

secret code 密码/account book 银行存折

bank statement 银行对账单/bank charge 银行手续费


bank teller[bæŋk][ˈtelə]n.银行出纳员


I thought the bank teller was really efficient in sorting out that problem with our account.

我认为银行的出纳员非常高效，很快就解决了我们账户的问题。

单词/短语

bank clerk 银行职员/ATM（automatic teller machine）自动柜员机


savings account[ˈseiviŋz][əˈkaunt]普通账户


The savings account pays a better interest than a cheque account.

普通账户比支票账户拥有更高的利息。

单词/短语

savings 储蓄，存款/savings deposit 储蓄存款


cheque account[tʃek][əˈkaunt]支票账户


When opening a cheque account and asking for cheque books, the applicant shall have deposit a certain amount of money.

开立支票存款账户和领用支票时，申请人需要存入一定的资金。

单词/短语

cheque only for account 转账支票/payroll cheque account 薪水活期账户

crossed cheque 划线支票/cheque book 支票簿

blank cheque 空白支票/traveler's cheque 旅行支票


credit account[ˈkredit][əˈkaunt]信用账户


We always pay our credit account as soon as we receive the monthly statement.

我们总是一接到月度结单就支付我们的赊欠账户。

单词/短语

line of credit 信贷额度/credit ceiling 信贷最高额度

credit control 信贷管理/credit package 一揽子贷款


deposit[diˈpɔzit]n.存款v.存入银行


I'm sure I made the deposit last week, but I can’t find the pay-in slip.

我肯定上周存了款，但我找不到存款单了。

单词/短语

time deposit 定期存款/deposit at notice 即期存款

depositor n.存款人/certificate of deposit 存款单

paying-in slip 存款单/withdraw 取款

foreign currency deposit 外币存款


remittance[riˈmitəns]n.汇款


The company sent the remittance by cable transfer to make sure it arrived on time.

公司已经电汇出款项，以确保款项按时到达。

单词/短语

remittance bill 汇款单汇票/remittance charges 汇费

remittance slip 汇款通知单/remitting bank 托收银行


withdraw[wiðˈdrɔ：]v.提款


The bank was having computer problems and I couldn’t withdraw any money.

银行计算机出现了问题，我不能提取任何款项。

单词/短语

withdrawal 提款/withdrawal slip 取款单


transfer[trænsˈfə：]n./v.转让，转账


Internet banking makes it easy to transfer money from one account to another.

网上银行使得电子转账非常容易。

单词/短语

transfer agent 过户代理人/transfer duty 过户税

cable transfer 电汇/electronic transfer 电子划汇

giro 银行自动直接转账/non-transferable L/C 不可转让信用证


automatic debit[ˌɔ：təˈmætik][ˈdebit]自动扣款


I applied for the monthly automatic debit service.

我申请了每月自动扣款服务。

单词/短语

automatic debit transfer 银行托收程序

automatic debit authorisation 银行托收授权

debit card 借记卡


credit card[ˈkredit][kɑ：d]信用卡


The credit card is proving a dangerous and addictive invention of the banks.

信用卡是银行提供的一种危险的容易让人上瘾的发明。

单词/短语

credit limit 信贷限额/days of grace 宽限日期

plastic（塑料制）银行卡/credit card debt 信用卡债务

balance inquiry 余额查询/PIN（personal identification number）个人密码


overdraft[ˈəuvəˌdrɑ：ft]n.透支，透支额


The company is cash poor and has increased the overdraft from the bank.

公司目前缺少现金，已经增加了从银行的透支额。

单词/短语

malicious overdraft 恶意透支/overdraft secured 抵押透支


overdue[əuvəˈdju：]adj.过期未付的


Service may be suspended without prior notice, if the overdue payment had not been paid on the due date.

若于缴款日期前尚未缴清款项，服务可能会随时停止而不作另行通知。

单词/短语

overdue fine 滞纳金/overdue payment 逾期未支付款

2-5贷款Loan


loan[ləun]n.贷款


The business took out a short-term loan to tide them over this difficult period.

企业进行了短期贷款以度过这段困难时期。

单词/短语

long-term loan 长期贷款/short-term loan 短期贷款

personal loan 个人贷款/bridge loan 搭桥贷款

loan delinquency 延期还贷/paying off the loan early 提前还贷

subprime loan 次级抵押贷款/bad loan 不良贷款，不良债权


principal[ˈprinsəpəl]n.本金，资本


We’ll be paying back twice the principal by the end of the ten year loan.

贷款十年之后我们要付本金的两倍。

单词/短语

principal investment 自有资本投资


interest[ˈintrist]n.贷款利息


The recent increase in the interest on our loan will affect our repayments.

最近贷款利息的增长将影响我们的还款。

单词/短语

high-interest loan 高利贷/interest-free loan 无息贷款

short-term interest rate 短期利率


credit[ˈkredit]n.信贷v.记入贷方


The company provides a maximum，30-day credit to our account customers.

公司对顾客账户提供最长30天的信贷。

单词/短语

credit balance 贷方余额/credit account 信贷账户

credit line 信用额度/credit standing/status 资信状况

credit worthiness 信贷可靠性/credit derivatives 信用衍生产品

ease of credit 放宽信贷/credit risk 信用风险


creditor[ˈkreditə]n.债权人，贷方


We’ll need to review the status of the debt we’re holding as their creditor.

我们要检查一下作为他们的债权人的债务状况。

单词/短语

unsecured creditor 无担保债权人/secured creditor 担保债权人，具抵押债权人


debtor[ˈdetə]n.债务人，借方


It is a crazy financial world when it forces a person to become a debtor to sustain a reasonable standard of living.

金融世界十分疯狂，它迫使人们为维持合理的生活水平而负债。

单词/短语

debtor nation 债务国


solvent[ˈsɔlvənt]adj.有偿付能力的


The bank will check how solvent our business is before they provide a loan.

银行在提供贷款之前要核实我们企业的偿付能力。

单词/短语

insolvent 破产的，无力偿还的


collateral[kəˈlætərəl]n.担保品，抵押品


Prudent banking practice requires the borrower to put up reasonable collateral before a loan is granted.

谨慎的银行业务会在准许发放贷款前先让借方提供适当的物品作为抵押。

单词/短语

collateral value 抵押物价值/collateral security 抵押品，担保品

collateral loan 抵押贷款


mortgage[ˈmɔ：gidʒ]n./v.抵押，抵押借款


Worthless sub-prime mortgages became a root cause of the global financial crisis.

毫无价值的次级抵押贷款成为全球经济危机的根本原因。

单词/短语

mortgagee n.受抵押人/mortgager n.出押人，抵押人

mortgage loan 按揭住房贷款/mortgage rate 按揭住房贷款利率
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stock[stɔk]n.股票


This is a good long-term investment as the stocks have an excellent yield.

这是很好的长线投资，因为股票收益良好。

单词/短语

stock market 股市/stock issue 发行股票

stock broker 证券经纪人/stock holder 股东

stock ledger 股东分户账/stock subscription 认股

stock repurchase 股份回购/stock option 优先认股权

employee stock ownership plan 职工持股计划


stock exchange[stɔk][iksˈtʃeindʒ]证券交易所


There's just been a takeover bid for the local stock exchange.

当地证券交易所刚刚发生了收购竞标。

单词/短语

the New York Stock Exchange 纽约证券交易所（简称NYSE）

the Tokyo Stock Exchange 东京证券交易所

the Securities and Exchange Commission 证券交易委员会（简称SEC）


share[ʃεəz]n.股份，股票


I can guarantee these are blue chip shares and you won’t lose money on them.

我保证这些是蓝筹股，你买了它们不会赔钱的。

单词/短语

blue chip 蓝筹股/odd lot 散股

ordinary share 普通股/penny share 低价股票

unquoted share 无牌价股份/share capital 股本

share option 股票期权/share splitting 股份分置


shareholder[ˈʃεəhəuldə]n.股东


A small shareholder in a listed business has no say in how the business is run.

上市企业的小股东都没有企业经营的话语权。

单词/短语

share-holding enterprise 股份制企业


index[ˈindeks]n.指数


Stocks have made strides since scraping their Nov.20 low with the broad S&P 500 index up roughly 20 percent.

自从跌至11月20日的低点以来，股市已经大幅回升，其中标准普尔500指数涨幅约有20%。

单词/短语

the Dow Jones Industrial Average（DJIA）道琼斯工业平均指数

the S&P 500 Index 标准普尔500种股票价格综合指数

the NASDAQ Composite Index 纳斯达克综合指数

the FT-Stock Exchange 100 Index FT100种综合股价指数


benchmark[ˈbentʃmɑ：k]n.基准


After slipping close to 3%during early trading, the Colombo Stock Exchange benchmark All-Share Price Index ended the day at 3082.91，down 1.6%.

在早盘重挫近3%之后，科伦坡证交所基准股指全天共下跌1.6%，收于3082.91点。

单词/短语

benchmark interest rate 基准利率


bull market[bul][ˈmɑ：kit]牛市


Stock prices declined after the bull market peaked in April 2000.

2000年4月股市涨到顶峰后股价下滑。

单词/短语

long-term bull market 为期较长的牛市/global bull market 全球多头市场


bearish[ˈbεəriʃ]adj.熊市的，看跌的


The market is particularly bearish at the moment, so it's not a good time to sell.

目前市场极度看跌，不是出售的好时机。

单词/短语

bear market 熊市/bear position 空仓


trading[ˈtreidiŋ]n.交易


I bought this book, all about trading on the stock exchange.

我买了这本书，全是关于证券交易的事情。

单词/短语

trading volume 成交量/last trading day 最后交易日


broker[ˈbrəukə]n.经纪人，掮客


The company has asked a top-class broker to advise them about going public.

公司请了顶级经纪人为公司上市出谋划策。

单词/短语

brokerage 经纪人佣金/stock broker 股票经纪人

brokerage fee 代理手续费


speculation[ˌspekjuˈleiʃən]n.投机买卖，炒股


He exhausted a fortune in stock-market speculation.

他在股市投机买卖中倾家荡产。

单词/短语

speculator 投机商/speculate 投机，做投机买卖

2-7股票Stock


equity[ˈekwiti]n.普通股，股本


The partners hold most of the equity through their major shareholding.

合伙人通过他们的主要股权持有大部分股票。

单词/短语

preferred stock 优先股/subordinated chip 非优先股

blue chip 蓝筹股/advancer 上升股

loser 衰股/large-capital stock 大型股票

listed stock 上市股


list[list]v.列入上市证券表


The partners want to go public and list on the stock exchange.

合伙人想要在证券交易所挂牌上市。

单词/短语

listed company 上市公司/listed securities 上市证券，挂牌证券


foat[fəut]v.挂牌，发行证券


The owner was planning to go public and float the business now that it's doing well.

由于公司运转良好，所有者计划上市并为企业挂牌。

单词/短语

floatation 筹资开办，筹款


issue[ˈisju：]n./v.发行


When a bank wants to raise capital it issues interest-bearing bonds and sells them to investors.

银行想要集资的时候会发行带息债券，并将它们卖给投资者。

单词/短语

issuing bank 发行银行，开证银行/public issue 公开发行


prospectus[prəuˈspektəs]n.招股书


Analysts pored over the details of RUSAL's recently published prospectus for its initial public offering in Hong Kong.

分析人士仔细研究了俄罗斯铝业公司最近发布的在香港首次公开募股的说明书。

单词/短语

IPO（Initial Public Offerings）首次公开募股


subscriber[sʌbsˈkraibə]n.认购人


He's a regular subscriber to every new issue of that company.

他经常购买那家公司新发行的股票。

单词/短语

subscription right 认购权/oversubscription 认购超额

minimum subscription 最低认购额


applicant[ˈæplikənt]n.申请人，股票认购人


Every applicant for shares has to fill in the form and send their initial deposit.

每位股票认购人都要填写表格并存入第一笔保证金。

单词/短语

application money 认股金


benefciary[beniˈfʃəri]n.受益人


As a shareholder, I'm going to be a beneficiary if the company expands.

作为股票持有人，如果公司扩张我将成为受益人。

单词/短语

beneficial interest 受益权，受惠权益


rights[raits]n.认股权


When I bought the shares I got the rights to buy more in the new issue.

我购买股票的时候，得到了购买新发行的股票的认股权。

单词/短语

rights issue 增股，权利股发行/rights letter 认购权书

ex-rights 除权的，无权认购新股

ex-rights date 除权日期


allotment[əˈlɔtmənt]n.配股，按股分配


We’re offering each existing shareholder an allotment in the new issue.

我们为现有的股东每人配股了新发行的证券。

单词/短语

allotment letter 配股通知书/allotment money 配股款


quota[ˈkwəutə]n.定额，配额


Each staff member is being offered a quota of shares in the new issue.

每名员工都被提供了一定配额的新发行的股票。

单词/短语

absolute quota 绝对配额/quota allocation 配额分配


selling[ˈseliŋ]n.售出


In view of the offer, the board has decided that selling is the best option.

从出价来看，董事会决定了出售是最好的选择。

单词/短语

panic selling 恐慌抛售/selling out the share 出售股份


buying[ˈbaiiŋ]n.买进


He urged heavy buying of South African gold mining shares, at the time low-priced.

他劝别人大批买进当时很不值钱的南非金矿股份。

单词/短语

buy long 买空/buy short 卖空

heavy buying 大量买进/outright buying 全部购买


transfer[trænsˈfə：]n.转让，过户


I sold my shares and have arranged the transfer to the new owner.

我抛出了股票并将它转让给新的所有者。

单词/短语

stock transfer 股票转让/blank transfer 不记名转让凭证

transfer form 证券转让书/transfer certificate 股份转让证


redemption[riˈdempʃən]n.赎回，偿还


I’ll lose a lot of money because the redemption value of their shares is so low.

我要损失一大笔钱，因为他们的股票的赎回价格太低了。

单词/短语

redemption yield 兑回收益率，兑现收益率

2-8股价Stock Price


stock price[stɔk][prais]股票价格


The optimistic comments helped push the stock price up more than 3.8 percent.

乐观的言论让股价升高了3.8%。

单词/短语

be quoted at 报价/close at……收盘于……

stock price bubble 股价泡沫


par[pɑ：]n.票面价值


Their shares have been in the doldrums, but have now climbed back to par value.

他们的股票一直低迷，但现在已恢复了票面价值。

单词/短语

at par 按照票面价值，平价/above par 超过票面价值的

below par 低于票面价值的


quote[kwəut]n./v.开价，报价


I tried to buy a parcel of shares, but my quote was too low.

我想要买一小部分股票，但是我的报价太低了。

单词/短语

quoted price 上市证券牌价/quoted share 上市股份

application for quotation 上市申请/daily quotation 当日牌价

opening quotations 开市行情/quotation table 行情表


close[kləuz]v.收盘


American Express shares rose 5.8 percent to close at$30.36 on the New York Stock Exchange, its best closing price in 10 months.

美国运通股价在纽约证交所大涨5.8%，收报30.36美元，为10个月以来最高收位。

单词/短语

close at……收盘于……/closing price 收盘价


fuctuate[ˈfʌktjueit]v.波动


Why does the share market fluctuate so radically from day-to-day？

股票市场为何每天波动得如此剧烈？

单词/短语

high price 波峰值/low price 波谷值

volatility 波动率


soar[sɔ：]v.急升，猛增


As soon as the news breaks, these shares are going to soar.

消息一传出，股票价格猛增。

单词/短语

rise 上升/turn upward 上扬

edge higher 小幅上涨/peak 最高水平，顶峰

record high 破纪录的高点/lose ground 失速


fall sharply[fɔ：l][ˈʃɑ：pli]惨跌


As soon as the government made the announcement, the stock market falls sharply.

政府刚一发出公告，股票市场就惨跌。

单词/短语

plunge 骤跌/plummet 骤跌

dip down 小幅回落/spiral lower 持续下挫

swing broadly 大起大落/panic selling 恐慌抛售


rally[ˈræli]n./v.止跌回升


The Tokyo stock market rallied later in the day.

东京股市在当天晚些时候止跌回升。

单词/短语

rebound 反弹，回升/roar back 大幅回升

2-9收益Return


yield[ji：ld]n.投资收益，红利


The company's share have gone up, but now the yield doesn’t look so good.

公司的股份增加了，但是投资收益不是很好。

相关词汇

dividend yield 股息率，红利收益率/yield curve 收益曲线


ratio[ˈreiʃiəu]n.收益率


The ratio of the share price to its earnings doesn’t seem justified.

这只股票的市盈率不合理。

单词/短语

annual percentage rate 年百分率/rate of return 收益率

price-earnings ratio 市盈率/price-dividend ratio 价格股息比率


bonus[ˈbəunəs]n.红利，分红


They’re making a bonus issue and that's why the price has gone down.

他们正在派送股份，那就是价格下跌的原因。

单词/短语

bonus issue 派送股份，红利股发行/terminal bonus 期末红利，结尾分红


dividend[ˈdividend]n.红利，股息，股利


The company's earnings have declined, so they’re cutting their dividend this year.

公司的收益下降了，因此今年他们削减了红利。

单词/短语

cash dividend 现金红利/extra dividend 额外股息

stock dividend 股息，股份红利/regular dividend 普通股息，定额红利


capital gain[ˈkæpitəl][gein]资本增值


For the investors who had bought the bond, the capital gain would have been quite significant.

那些在价低时买进的投资者，赚到了相当可观的利润。

单词/短语

capital loss 资本损失

2-10外汇Foreign Exchange


currency[ˈkʌrənsi]n.货币


The currency exchange rate is holding steady for the present.

目前，货币兑换率保持稳定。

单词/短语

currency circulation 货币流通/currency deflation 货币紧缩

currency depreciation 货币贬值/currency inflation 通货膨胀

currency parity 货币平价/currency unification 货币统一


currency exchange[ˈkʌrənsi][iksˈtʃeindʒ]汇兑，货币交换


The currency exchange rate is holding steady for the present.

目前，货币兑换率保持稳定。

单词/短语

foreign exchange 国际汇兑/foreign exchange gain 国际汇兑增益

exchange speculation 汇兑投机/exchange control 外汇管制

exchange cover 外汇储备/foreign exchange allowance 外汇额度


exchange rate[iksˈtʃeindʒ][reit]汇率，兑换价


Every payment we get from our overseas clients is affected by the exchange rate.

我们从海外客户得到的每笔付款都会受到汇率的影响。

单词/短语

floating exchange rate system 浮动汇率制

fixed exchange rate system 固定汇率制


appreciation[əˌpri：ʃiˈeiʃən]n.升值


Japan, Brazil and other countries have tried to limit currency appreciation.

日本、巴西和其他国家已经尽力限制货币升值。

单词/短语

appreciate 升值/currency appreciation 货币升值


depreciation[diˌpri：ʃiˈeiʃən]n.贬值


Foreign currency depreciation is a result of economic depression in the country concerned.

外汇贬值是有关国家经济不景气的结果。

单词/短语

depreciate 贬值/currency depreciation 货币贬值


strong[strɔŋ]adj.升值的


If authorities can do nothing about a weak dollar and strong yen, they are preparing to accentuate the positives.

如果官方无法对弱美元强日元有所作为，那么就会准备强调其积极的效果。

单词/短语

weak dollar 美元贬值/strong yen 日元升值


frm[fə：m]adj.（币值）坚挺的


The pound stayed firm against the dollar in London.

在伦敦，英镑对美元的汇价十分坚挺。

单词/短语

firm market 市场坚挺/firm currency value 币值坚挺


revaluation[ˌri：væljuˈeiʃən]n.重新估价


He said the yuan was 27.5%undervalued, and he demanded a revaluation.

他说人民币被低估了27.5%，他要求升值。

单词/短语

devaluation 货币贬值/RMB revaluation 人民币升值


money supply[ˈmʌni][səˈplai]货币供应量


Did you know that cash and coins only represent about 3%of the money supply？

你知道现金和硬币只占货币供应量的3%吗？

单词/短语

active money 流通货币/key currency 基本货币，主要货币


reserve currency[riˈzə：v][ˈkʌrənsi]储备货币


At the current time, the US dollar is the world's reserve currency.

目前，美元是世界的储备货币。

单词/短语

the US Federal Reserve 美联储

Unit 3公司Company

3-1公司类型Company Type


corporation[ˌkɔ：pəˈreiʃən]n.大公司，集团


They started off as a small company and have now grown into a large corporation.

他们成立的小公司现在成长为大集团。

单词/短语

corporation status 法人资格/corporate charter 公司执照

corporation law 公司法


company[ˈkʌmpəni]n.公司


It is currently a private company, but they are planning to go public next year.

目前这是家私人公司，但他们准备明年上市。

单词/短语

holding company 控股公司/limited company 有限责任公司（Ltd.）

unlisted company 非上市公司/multinational company 跨国企业

small and medium-sized company 中小企业


frm[fə：m]n.商号，商行，公司


Her many years of work for the firm has now been recognised by her promotion.

她多年以来对公司的贡献终于在今天通过升职而得到认可。

单词/短语

accounting firm 会计公司/law firm 法律事务所

consulting firm 咨询顾问公司/dot-com firm 网络公司


concern[kənˈsə：n]n.公司，生意


The auditors are required to assess whether this company is likely to continue as a going concern.

审计师们按照要求评估这家公司是否具有持续赢利的能力

单词/短语

a large concern 大生意


venture[ˈventʃə]n.（尤指有风险的）公司


A joint venture may either sell the products on the world market by itself or entrust foreign sales agencies to sell on commission.

合资企业可以自行向国际市场销售其产品，也可以用付佣金的方式委托国外销售机构经销其产品。

单词/短语

business venture 创新型事业/joint venture 合资企业

venture capital firm 风险投资公司


enterprise[ˈentəpraiz]n.企业，公司


It will be a great enterprise if they can arrange sufficient finance to get started.

如果他们安排大笔财政支持，创办起来的将是一家大规模的公司。

单词/短语

free enterprise 自由企业/private enterprise 私营企业，民营企业

state enterprise 国有企业/joint enterprise 合资企业，联合企业


business[ˈbiznis]n.商业机构，企业，公司


He needs to organise his business in a much more efficient way.

他需要以一种更为有效的方式组织企业。

单词/短语

family business 家族企业/big business 大企业，大财阀


conglomerate[kɔnˈglɔmərit]n.联合大公司，企业集团


They’ve gone into so many mergers that the conglomerate is now unworkable.

他们合并了过多企业，如今的联合大公司已不能运转。

单词/短语

media conglomerate 传媒集团/investment conglomerate 投资企业集团


syndicate[ˈsindikit]n.辛迪加，企业联合组织


All the players in the team are going to form a syndicate to buy the club.

这个团队中的所有成员将成立一个企业联合组织来购买这家俱乐部。

单词/短语

loan syndicate 贷款银团/underwriting syndicate 证券包销集团


partnership[ˈpɑ：tnəʃip]n.合伙企业


It's just a private partnership and they intend to remain an unlisted company.

它只是私人合伙的公司，他们打算一直保持它非上市公司的状态。

单词/短语

general partnership 无限责任公司/limited partnership 有限合伙公司


incubator[ˈinkjubeitə]n.孵化器公司


The incubator provides some interesting projects that might come to fruition in the near future.

孵化器提供了一些有趣的项目，在不久的将来，这些项目可能会走向成熟。

单词/短语

incubate new technologies 培育新技术


agency[ˈeidʒənsi]n.代理公司，中介公司


The agency has an excellent reputation in international trade.

他们的代理在国际贸易中享有良好的信誉。

单词/短语

aid agency 救援组织/advertising agency 广告代理商

temporary staffing agency 劳务派遣公司


chamber of commerce[ˈtʃeimbə][ɔv][ˈkɔmə：s]商会


The members of the local chamber of commerce meet regularly each month.

当地商会的成员通常每月召开会议。

单词/短语

London Chamber of Commerce 伦敦商会/Industry Council 工业协会


consortium[kənˈsɔ：tjəm]n.财团，银团，联营企业


This project is too big for us alone, and that's why we formed the consortium.

该项目太大，我们不能独立承担，因此我们成立了联营企业。

单词/短语

Consortium Purchasing 联合采购/Newspaper Consortium 报业联盟


state-run[ˈsteitrʌn]adj.国营的，州立的


Cameron has said he does not want a big central state-run database for health records.

卡梅伦表示他不想要一个巨大集中的国有数据库来存放医疗档案。

单词/短语

state-run business bank 国有商业银行/state-run television 国营电视台


civil service[ˈsivil][ˈsə：vis]公务员，行政部门


The civil service provides me with a steady job, even if the pay isn’t all that good.

行政部门给我提供了稳定的工作，尽管收入不是很理想。

单词/短语

government department 政府部门/government officials 政府职员


cottage industry[ˈkɔtidʒ][ˈindəstri]家庭手工业


We are encouraging cottage industry as a unique tourist attraction.

作为独特的旅游亮点，我们鼓励家庭手工业。

单词/短语

small business 小型企业/local enterprise 地方企业


non-proft organisation[nɔnˈprɔft][ˌɔ：gənaiˈzeiʃən]非营利性组织


The charity is a non-profit organisation that relies on donations to survive.

慈善组织是非营利机构，依靠捐款运作。

单词/短语

government-funded groups 政府资助的团体


industrial union[inˈdʌstriəl][ˈju：njən]产业工会


Our local union has just been granted affiliation with the major industrial union.

我们的地方工会已被允许加入主要产业工会。

单词/短语

union member 工会会员/trade association 同业工会，贸易协会

3-2公司结构Company Organisation


holding company[ˈhəuldiŋ][ˈkʌmpəni]控股公司，母公司


Fiat Auto, which will remain in the holding company, will be free to gain scale from mergers or partnerships with other car firms and to raise capital.

在未来仍作为控股公司的菲亚特汽车将能在自由合并或同其他汽车公司的联盟中不断完善，并能自主筹集资金。

单词/短语

parent company 母公司/share-holding enterprise 股份制企业


head offce[hed][ˈɔfs]总公司，总机构


Things will really improve now that head office has decided to decentralise.

总公司已决定分权，事情将有进展。

单词/短语

headquarter 总部/branch office 分支机构


subsidiary[səbˈsidiəri]n.子公司，附属机构


She's working for an overseas subsidiary of the company.

她为这家公司的一个海外子公司工作。

单词/短语

subsidiary company 子公司


branch[brɑ：ntʃ]n.分公司


The company is opening a new branch in the suburbs that is more convenient for their customers.

公司在城郊设立了新的分公司，可以为客户提供更多便利。【noindent】单词/短语

branch company 分公司/executive branch 行政部门


affliation[əˌfliˈeiʃən]n.联合


We will extend our market share if we can arrange affiliation with this group.

如果我们同该集团联合，将能扩大我们的市场份额。

单词/短语

affiliated company 附属公司


incorporate[inˈkɔ：pəreit]v.合并，组成公司


It's a rather complicated process to legally incorporate the business.

在法律上合并该企业是非常复杂的过程。

单词/短语

incorporated company 股份有限公司，有限责任公司


lateral integration[ˈlætərəl][ˌintiˈgreiʃən]横向整合


We’ve been their supplier for many years and this merger is simply a lateral integration for our mutual benefit.

我们成为他们的供应商已有数年之久，这次合并是对我们共同利益的简单的横向整合。

单词/短语

integrate operations 整合业务/longitudinal merger 纵向合并


pool[ˈpu：l]v.企业联合，合资经营


The two companies are pooling their resources to gain a better competitiveposition.

两家公司正联合他们的资源，以求获得更加有力的竞争地位。

单词/短语

pool 共用的资金/pooling agreement 合并协议


package deal[ˈpækidʒ][di：l]n.一套建议，一揽子交易


We offered the opposition an attractive package deal to merge with us.

我们向反对派提出了有吸引力的一揽子交易，那就是与我们合并。

单词/短语

package investment 一揽子投资


partner[ˈpɑ：tnə]n.合伙人，股东


The business has grown too big for me alone, so I'm looking for a viable partner.

对我独立经营来说，企业成长得有点过大，所以我正在寻找可靠的合伙人。

单词/短语

limited partner 有限责任合伙人/trade partner 贸易伙伴

active partner 参与管理的合伙人/sleeping partner 不参与管理的合伙人


holding[ˈhəuldiŋ]n.股份


The original owner has retained a majority holding in the public company.

原所有者保留着上市公司的大部分股份。

单词/短语

holding company 控股公司/nominee holding 名义上持股


minority interest[maiˈnɔriti][ˈintrist]少数股权，少数股东权益


My few shares represent only a small minority interest in the business.

我的少数股份只代表了企业的少数股东权益。

单词/短语

minority protection 少数股权保障/majority interest 多数股权


divestment[daiˈvestmənt]n.转让股份，撤销投资


The merger didn’t work, so the company is now looking at divestment to improve our competitive position.

合并没有成功，公司现在正准备转让股份来提高竞争力。

单词/短语

disinvest 投资缩减，撤资/demerger 中止合并关系


split-up[ˈsplitʌp]n.公司拆分（拆分后母公司解散，股份归现有股东所有）Speculation could lift Motorola's stock more than an actual split-up.


分拆传言对摩托罗拉股价的推动作用可能大于分拆本身。

单词/短语

spin-off 公司拆分（拆分后母公司股东同时持有母公司和子公司股份）

split-off 公司拆分（拆分后母公司股东持有母公司或子公司一方的股份）

3-3企业并购Mergers and Acquisitions


merger[ˈmə：dʒə]n.合并，兼并


Management is talking to a broker about the possibility of arranging a merger with our competitor.

管理人员正在同经纪人谈论与竞争者合并的可能性问题。

单词/短语

merger and acquisition 兼并与收购/merger broker 合并经纪人


acquisition[ˌækwiˈziʃən]n.兼并，并购


That acquisition will significantly improve our company's competitive position.

此次收购将在很大程度上提升我公司的竞争地位。

单词/短语

acquisition cost 收购成本/acquire 收购


takeover[ˈteikəuvə]n.收购，接管


The board's decision is to fight the takeover as it's not in our best interests.

董事会决定与收购者竞争，否则将对我们的利益造成损失。

单词/短语

takeover bid 股票公开收购

reverse takeover 反向收购

hostile takeover 恶意收购


poison pill[ˈpɔizən][pil]毒丸策略


Some believe this level of compensation is essentially a poison pill to put off any rival bidders.

一些人相信这种程度的补偿本质上是一个毒丸策略，旨在阻止一切竞标对手。

单词/短语

poison pill plan 毒丸计划/backend pill 后置毒丸策略


buy out[bai][aut]买下……全部产权


The opposition has put in a takeover bid to buy out the company.

对方开始收购发盘买下该公司。

单词/短语

leveraged buyout 融资收购/buyout fund 收购基金


management buyout[ˈmænidʒmənt][ˈbaiaut]管理层收购


Dozens of company boards are now discreetly sounding out venture capitalists to see if they will support management buyouts.

十几家公司的董事会正在谨慎地试探风险投资者，以了解他们是否支持管理层收购。

单词/短语

management buy-out 管理层收购股权


raider[ˈreidə]n.蓄谋收购者


The opposition has a reputation as an unscrupulous raider in dealing with the competition.

这个对手在竞争中有不讲道德的蓄谋收购者的名声。

单词/短语

takeover bid 收购行动/hostile 恶意的

3-4经营方针Business Policy


articles of association[ˈɑ：tiklz][ɔv][əˌsəusiˈeiʃən]公司章程，组织细则


We have to agree on the articles of association before we can register the company.

我们在注册公司前必须同意公司章程。

单词/短语

legal rules 法律规定/organisational parameter 组织参数


mission statement[ˈmiʃən][ˈsteitmənt]宗旨说明，任务说明


I think a mission statement is a great idea, because everyone will know what our goals are.

我认为任务说明是个好办法，因为每个人都会清楚我们的目标。

单词/短语

clearly set out the goals 清楚地设置目标


management[ˈmænidʒmənt]n.管理，经营


The management of this business will need to be overhauled if it is to survive.

公司若想生存，管理方式必须彻底革新。

单词/短语

management principles 经营理念/quality management 质量管理

project management 项目管理/product portfolio management 产品组合管理

resource management 资源管理/supply chain management 供应链管理


strategy[ˈstrætidʒi]n.战略


The manager has clearly explained the strategy and the objective he wants us to achieve.

经理清楚地阐明了他想要我们实现的战略和目标。

单词/短语

business strategy 经营战略/actual tactics 实施战术

strategic decision 战略决策/marketing strategy 营销策略

strategic planning 战略规划/viable strategy 可行方案


blueprint[ˈblu：ˌprint]n.行动方案，蓝图


If we are going to beat the competition we need a good blueprint to work with.

我们要赢得这场竞争，需要遵循优秀的行动方案。

单词/短语

business blueprint 业务蓝图/networking blueprint 联网方案


analysis[əˈnælisis]n.分析


We’re doing a market analysis to identify what's causing the fluctuations.

我们正进行市场分析来确定是什么导致了波动。

单词/短语

SWOT analysis 优劣势分析/PEST analysis 宏观环境分析

theoretical analysis 理论分析/cost-benefit analysis 成本效益分析

risk analysis 风险分析/critical path analysis 关键途径分析


diversifcation[daiˌvə：sifˈkeiʃən]n.多元化经营


The company is planning diversification, but only in the field of its primary expertise.

公司打算多样化经营，但只是在其主要专长领域进行。

单词/短语

diversify 从事多种经营，扩大业务范围


decentralise[ˌdi：ˈsentrəlaiz]v.分权，放权


Head office is going to have to decentralise if they want to grow and survive.

总公司要想成长和发展，就得放权。

单词/短语

centralisation 集中化，中央集权管理


resource allocation[riˈsɔ：s][ˌæləuˈkeiʃən]资源配置


If a company's resource allocation process is not managed masterfully, what emerges from it can be very different from what management intended.

如果一家公司的资源分配过程没有好好管理的话，战略的执行结果将完全不同于管理层的预想。

单词/短语

resource optimal allocation 资源优化配置

quota allocation 配额分配


employee participation[ˌemplɔiˈi：][pɑ：ˌtisiˈpeiʃən]员工参与


The reason the company has good industrial relations is, because they involve employee participation in certain decisions.

公司有良好的劳资关系，其原因是他们在某些决策上引入了员工参与。

单词/短语

empowerment 许可，赋权

3-5经营计划Business Plan


corporate planning[ˈkɔ：pərit][ˈplæniŋ]企业规划


The board fully recognises the importance of sales and that's the focus of their corporate planning.

董事会完全承认了销售的重要性，那是企业规划的核心。

单词/短语

corporate identity 企业标志

corporate image 企业形象，企业标识

corporate forecast 企业预测


business plan[ˈbiznis][plæn]经营方案，商业计划书


A good business plan must define a problem that the new business will solve.

一个好的商业计划必须详细说明新企业将解决的问题。

单词/短语

business model 商业模型/development plan 发展规划


operation[ˌɔpəˈreiʃən]n.经营，资金运用


The province has offered some attractive incentives to set up operations there.

省里为在那儿建立企业提供了一些吸引人的鼓励措施。

单词/短语

operation principle 经营理念/operating asset 营业资产

operating budget营业预算/operating statement 营业报表


core function[kɔ：][ˈfʌŋkʃən]核心职能


The organisation seems to have lost sight of its core function since the merger.

自从合并以后该组织似乎丧失了其核心职能。

单词/短语

primary function 主要职能/mission statement 宗旨


line of business[lain][ɔv][ˈbiznis]业务范围


The line of businesses involved with marketing for infants offers the opportunity for steady, regular sales as the birth of children is given constant occurrence.

涉及婴儿市场的业务提供了稳定的、有规律的销售空间，因为新生儿总是持续不断地出生。

单词/短语

new line of business 经营的新品


reorganisation[ˌriɔ：rgənaiˈzeiʃən]n.改组，整顿


The business had a major reorganisation when they lost their principle client.企业在失去了主要的客户以后进行了重要的改组。

单词/短语

Company Reorganisation 公司重组/bankruptcy reorganisation 破产重组


restructure[riˈstrʌktʃə]v.改组，调整结构


The tight financial climate is forcing the company to restructure its operations.

紧张的财政情况迫使公司调整其运作结构。

单词/短语

corporate restructure 企业重组/economic restructure 经济调整，经济转型


license[ˈlaisəns]n.许可证，执照


The government has increased the license fees, so we’ll need to adjust our prices.

政府提高了执照费，我们也要调整我们的价格。

单词/短语

business license 营业执照/export license 出口许可证


charter[ˈtʃɑ：tə]n.特许状v.发给特许状


The government chartered a new bank in the capital.

政府特许在首都建立一家新银行。

单词/短语

corporate charter 公司执照/chartered right 特许权


emergency measure[iˈmə：dʒnsi][ˈmeʒə]紧急措施


The company had to resort to emergency measures, otherwise they were facing disaster.

公司不得不寻求应急对策，否则将面临灾难。

单词/短语

critical situations 紧急情况/radical decisions 积极决策

Unit 4生产Production

4-1生产者Producer


producer[prəˈdju：sə]n.生产商，制作者


If we go direct to the producer, we should get a better price.

如果我们直接找生产商，会得到一个更好的报价。

单词/短语

producer price 生产价格/executive producer 执行制作人

music producer 音乐监制


manufacturer[ˌmænjuˈfæktʃərə]n.制造商，生产商


No manufacturer is interested in producing anything if there is no profitable

and sustainable market for the products.

没有制造商会对生产无利润且不适合市场的产品感兴趣。

单词/短语

automobile manufacturer 汽车制造厂/parts manufacturer 零件制造者

original manufacturer 原制造厂


maker[ˈmeikə]n.制造商，生产者


It requires a genuine creative flair to be the maker of fine and exquisite jewelry.

设计出优秀精致的珠宝需要真正的创造性天赋。

单词/短语

juice maker 果汁生产商/film maker 电影制作人


plant[plɑ：nt]n.工厂（多指机器制造厂），大型设备


Can we raise the capital for the new plant through a share issue？

我们能通过发行股票为新设备筹资吗？

单词/短语

complete plant 成套设备

factory 工厂（泛指“工厂”，如clothing factory 服装厂，food factory 食品厂）

mill 工厂（多指轻工业厂，如cotton mill 棉纱厂、flour mill 面粉厂）


works[wə：ks]n.工厂（多指重工业工厂）


We told the client his order was in the works and would be delivered on time.

我们告诉客户，他的订单已经在工厂里了，我们将按时送货。

单词/短语

steel works 炼钢厂/machine works 机械工厂

construction works 建筑工程


refnery[riˈfainəri]n.精炼厂


Some industries have the option of using a refinery to add value to their product.

有些企业使用精炼厂来提高产品的价值。

单词/短语

oil refinery 炼油厂/refinery gas 炼厂气

petroleum refinery 炼油厂

4-2生产线Production Line


produce[prəˈdju：s]n.产品v.生产，制造


We’ve made individual contracts with the farmers for their respective produce.

我们已经同农民就他们的农产品分别签订了合同。

单词/短语

producer 生产者，制造商/mass-produce 大量生产


production[prəˈdʌkʃən]n.生产，制造


The sole purpose of production is consumption, otherwise there's no point in producing anything.

生产的唯一目的就是消费，否则生产就没有意义。

单词/短语

production line 生产线/flow production 流水线生产

lean production 精益生产/jobbing production 订单生产，小批量生产

primary production 初级生产/secondary production 次级生产

downstream production 下游生产/production control 生产管理


productivity[ˌprɔdʌkˈtiviti]n.生产力


The latest technology will increase productivity and reduce the labour costs.

最新的科技将提高生产率，降低劳动成本。

单词/短语

production capacity 生产能力/labour productivity 劳动生产率

primary productivity 初级生产力/soil productivity 土壤生产力


capacity[kəˈpæsiti]n.生产能力


The improved sales mean we will have to increase our production capacity.

销量增加意味着我们要加大产能。

单词/短语

practical capacity 实际生产能力/excess capacity 产能过剩

overcapacity 产能过剩/under capacity 产能不足


output[ˈautput]n.产量


The plant can increase its output, but we’ll need a new advertising campaign to boost sales.

车间能够增加产量，但我们需要新的广告活动来促进销售。

单词/短语

output value 产值/power output 功率输出

high output 高产量/outturn 产量，生产额


utilisation[ˌju：tilaiˈzeiʃən]n.利用，利用率


At the conclusion of the evaluation run, you should gather and evaluate the utilisation levels for all four resources.

在评价运行的结论中，您应该收集并评价所有四种资源的利用率水平。

单词/短语

utilisation ratio/rate 利用率/resource utilisation 资源利用率

capacity utilisation 设备使用率/comprehensive utilisation 综合利用


mass production[mæs][prəˈdʌkʃən]批量生产，大规模生产


We can streamline the mass production process by adopting new technology.

我们要采取新科技简化我们的批量生产过程。

单词/短语

on-order production 小批量生产


overproduction[ˌəuvəprəˈdʌkʃən]n.生产过剩


Any process creating continuous overproduction obviously derives from the disconnect between supply and demand.

很明显，持续造成生产过剩的原因是供需分离。

单词/短语

production overrun 产品积压/underproduction 供不应求


manufacture[ˌmænjuˈfæktʃə]n.制造v.制造，加工


Our mission is to manufacture the highest standard quality products in our industry.

我们的任务是制造出我们行业内最高标准质量的产品。

单词/短语

specification 生产规格/lean manufacturing 精益生产

techniques 制造工艺/manufacturer 生产者，生产商


assembly line[əˈsembli][lain]生产线，装配线，流水线


An efficient assembly line is the key to a well-run business.

高效的生产线是企业良好运转的关键。

单词/短语

assembly plant 装配厂


automation[ɔ：təˈmeiʃən]n.自动化


The development of computer technology was a major advance in automation.

计算机科技的发展是自动化的一大进步。

单词/短语

automate 使自动化/factory automation 工厂自动化

4-3设备Equipment


machine shop[məˈʃi：n][ʃɔp]机械车间


I just got the job as a fitter and turner in the sub-contractor's new machine shop.

我刚在分包商的新机械车间里谋得了一份装配工和车工的工作。

单词/短语

machine tool 机床，工具机/shop-floor 生产区


equipment[iˈkwipmənt]n.设备，器材


The plant was dismantled of all its equipment and furniture.

这家工厂的设备和家具全被拆除了。

单词/短语

laboratory equipment 实验室设备/electrical equipment 电气设备

facility 设施，设备/power 动力，电力


console[kənˈsəul]n.控制台，操纵台


The system is divided into two parts, they are console and sub-control units.

该系统分为主控台和分控台两部分。

单词/短语

administration console 管理控制台/game console 游戏机


conveyor[kənˈveiə]n.传送带


The pieces fell into these small boxes on a very small conveyor.

这些零件掉进了传送带上的小盒子里。

单词/短语

conveyor belt 传送带/screw conveyor 螺旋输送机


component[kəmˈpəunənt]n.组件，元件


The graphics card is main hardware component we need to update to improve

the resolution.

显卡是提升分辨率的主要硬件。

单词/短语

core component 核心部件/key component 主要组成部分

component part 构件


material[məˈtiəriəl]n.原料


Our buyer is sourcing materials from the developing nations to help reduce costs.

我们的买主正从发展中国家获取原材料，从而降低成本。

单词/短语

materials buyer 材料采购员/raw materials 原材料

4-4生产管理Production Management


project[ˈprɔdʒekt]n.项目，工程v.规划，计划


The chief engineer is in the process of selecting a contractor for the project.

总工程师正在为项目寻求承包人。

单词/短语

project contractor 工程承包商/project engineer 项目工程师


process[ˈprəuses]n.工序，流程v.加工


The accounts process is having trouble keeping up with the huge volume of sales.

财务处理跟不上大量的销售。

单词/短语

food processing 食品加工/processing charges 加工费

processing trade 来料加工贸易


specifcation[ˌspesifˈkeiʃən]n.规格，说明书


A machinery manufacturer must conform to the specification designated by the client.

机械制造商必须遵循客户所要求的规格进行制造。

单词/短语

technical specification 技术规范/product specification 产品规格

design specification 设计规范/standard specification 标准规范

quality specification 质量标准/manufacturing specification 生产规格

conformity to specification 符合规程


standard[ˈstændəd]n.技术规范，产品规格


We terminated their contract because their service didn’t meet our standards.

我们终止了他们的合同，因为他们的服务不符合我们的标准。

单词/短语

standardise 使标准化，使符合标准/specimen copy 样本


best practice[best][ˈpræktis]最佳做法，典范做法


We’ve adopted the benchmark of the industry's best practice procedures.

我们已经采用了行业典范做法的基准。

单词/短语

right first time（RFT）一次通过率/leading edge（技术）前沿，尖端


bill of quantities[bil][ɔv][ˈkwɔntitiz]工程量表


The engineers have produced the bill of quantities for our new project.

工程师为我们的新工程做了工程量表。

单词/短语

bill of materials 用料单/timing 工程时间

quantity 材料数量/raw material 原材料


compatible[kəmˈpætəbl]adj.可共用的，兼容的


When new processes are developed the existing production line may need modification to make it compatible.

新的程序发展以后，原有的生产线需要做一些调整以使其能够兼容。

单词/短语

compatibility 兼容性，相容性/incompatible 不相容的


supervision[ˌsju：pəˈviʒən]n.监督，管理


There's going to be a lot more supervision needed if the safety program is going to work.

实行安全计划需要更多的监督。

单词/短语

supervisor 监督人，管理人/superintendent 负责人，主管


maintenance[ˈmeintənəns]n.维护，维修


The power outlet had been replaced last week during routine maintenance.

那个电源插座在上周的例行检修中已被换掉了。

单词/短语

routine maintenance 例行检修/equipment maintenance 设备保养

maintenance cost 维护费用


inspection[inˈspekʃən]n.检查，检验


As manager, I do a weekly inspection of every aspect of the business.

作为经理，我每周都检查公司的各个层面。

单词/短语

quality inspection 质量检查/safety inspection 安全检验

inspector 监测员/inspection certificate 质检证明书

4-5质量控制Quality Control


quality control[ˈkwɔliti][kənˈtrəul]质量管理


The company's products come under rigid quality control monitoring.

公司产品要经过严格的质量管理把关。

单词/短语

fair average quality 中等品质/quality assurance 质量保证

quality inspection 质量检验/proportional sampling 比例抽样


monitor[ˈmɔnitə]v.监控n.监视器


If we want decent quality control, we’ll have to monitor each stage of the process.

如果我们要优秀的质量控制，我们必须监控程序的每一个步骤。

单词/短语

monitor system 监控系统/remote monitor 遥控监视器


sample[ˈsæmpl]n.货样，样品v.抽样检查


We have a standard procedure to sample every batch off our production line.

我们有标准程序可以对生产线上的每批产品进行抽样检查。

单词/短语

random sampling 随机抽样/spot check 抽查

spot test 抽查，当场测试/zero defects 零缺陷


certifcate[səˈtifkit]n.证书


The law says we have to supply a safety certificate with our goods.

法律规定我们要提供产品的安全证书。

单词/短语

certificate of inspection 检验合格证/certificate of origin 原产地证明书

certificate of value 价值检验证书


faulty goods[ˈfɔ：lti][gudz]次品


It is an expensive exercise if a company has to recall faulty goods.

如果公司不得不召回问题产品，将造成昂贵的损失。

单词/短语

shoddy goods 次货，次品/degraded product 劣等货物

defective products 次品/recall 召回（问题）


faw[fɔ：]n.缺点，缺陷


They are rejected for a flaw in the production process.

他们因一个在生产过程中产生的瑕疵被拒绝了。

单词/短语

imperfection 缺点，瑕疵/malfunction 运转失常，出现故障

4-6研发设计R&D Design


research[riˈsə：tʃ]n.研究


We have the best research facilities in the business and some top professionals.

我们在企业和一些高端行业中拥有最好的研究设施。

单词/短语

research centre 研究中心/researcher 研究员，调查者

R&D（Research and Development）研发部门


feasibility study[ˌf：zəˈbiliti][ˈstʌdi]可行性研究


The next step is the feasibility study to see if the merger is worthwhile.

下一步是针对并购价值进行可行性研究。

单词/短语

proper assessment 适当评估/field research 实地研究


develop[diˈveləp]v.研制，开发


The agency is going to develop a brand-new advertising campaign for the spring collection.

代理处将为春季募捐研发新的广告宣传活动。

单词/短语

developer 开发者，研制者/reverse engineering 倒序制造


patent[ˈpeitənt]n.专利权，专利证书


Getting through this patent process is a long drawn out and expensive undertaking.

通过专利是一项长期且花费不菲的任务。

单词/短语

patented product 专利产品/patent license 专利许可证

patent infringement 专利侵犯/patent protection 专利保护


technology[tekˈnɔlədʒi]n.科技，工艺


Technology is evolving so fast；it is becoming difficult to keep up-to-date.

科技发展如此迅速，人们很难跟上时代。

单词/短语

technology transfer 技术转让/technical correction 技术性调整

state-of-the-art 最先进的，最高级的


update[ʌpˈdeit]n./v.更新


Nobody gave us an update and we didn’t know the procedure had changed.

没有人让我们更新，我们不知道程序已经发生了变化。

单词/短语

upgrade 提升，提拔/keep up to date 跟得上潮流


design[diˈzain]n.设计方案v.设计


We need a revamped design that will attract the customer's attention.

我们需要修订设计方案来吸引客户的注意。

单词/短语

designer 设计师，构思者/fitness of the design 设计合理

redesign 重新设计/original concept 原始构思


customise[ˈkʌstəmaiz]v.定制，定做


You can customise the page as you like.

您可以根据自己的喜好来定制页面。

单词/短语

tailor-made 量身定做的


prototype[ˈprəutətaip]n.产品原型，样品


We don’t need anyone taking a picture of our prototypes when half of our projects contain classified information.

我们不希望有人对我们的样品拍照，因为其中一半的项目都包含了机密信息。

单词/短语

prototype test 原型试验/virtual prototype 虚拟样机

prototype machine 样机


trial[ˈtraiəl]n.测试，试用v.测试


We’ve successfully completed the trial period and will now commence full production.

我们成功地度过了产品试用期，现在将着手全面生产。

单词/短语

trial period 产品试用期/trial run 试验，测试运行

4-7产品Product


product[ˈprɔdəkt]n.产品，制品


We’ve made individual contracts with the farmers for their products.

我们已经同农民就他们的农产品分别签订了合同。

单词/短语

product line 系列产品/brand-name product 名牌产品

product mix 产品组合/product life cycle 产品生命周期

end product 制成品/key product 拳头产品

prime article 最上等物品


goods[gudz]n.商品，货物


Your order has been received and your goods will definitely be delivered on time.

我们收到了你的订单，商品肯定按时送达。

单词/短语

brown goods 棕色商品（电子产品）

white goods 白色商品（大件家用电器）

household goods 家用产品

job lot 搭配出售的杂货（尤指质量低劣的物品）


high-end[ˈhaiˈend]adj.高端的，高档的


The strategy of influencing customers to perceive a product to be high-end has successfully been applied to a variety of commodities over the past several decades.

在过去的几十年中，促使客户将某产品看作高端产品的策略已经被成功地应用于各种商品和货物中。

单词/短语

high-end steel 精品钢材/low-end 低端的


luxury[ˈlʌkʃəri]n.奢侈品


Buying upmarket designer clothes is a luxury most people can’t afford.

高级的品牌服装是大多数人不能负担的奢侈品。

单词/短语

luxury goods 奢侈品/upmarket 高级的


mid-range[ˈmidˈreindʒ]adj.中档的，大众型的


Unlike the mid-range cars of its competitors, the C7 has an identity all its own.

与中档车市场的众多对手不同，C7拥有完全属于自己的个性。

单词/短语

mid-range type 中档大众型


necessity[niˈsesiti]n.必需品


A business catering to the necessities of life will always have customers.

满足人们生活必需品的贸易总会有客户的。

单词/短语

daily necessities 日常生活用品/money-spinner 稳赚的行业


bestseller[bestˈselə]n.畅销商品，畅销书


This book became a New York Times bestseller in 2006 and has been translated into 20 languages.

这本书在2006年成为《纽约时报》评选的畅销书，并且被翻译为20种语言。

单词/短语

big hits 大卖商品，畅销商品


seasonal[ˈsi：zənl]adj.季节性的


Our product is seasonal and that's why we focus our advertising campaigns.

我们的产品是季节性的，那就是我们集中投放广告的原因。

单词/短语

busy season 旺季/off-peak 非高峰的

off-season 淡季/slack season 淡季


exclusive line[iksˈklu：siv][lain]专卖品，专销品


She deals in a really exclusive line, and that's why her prices are so high.

她经营专卖品，所以她定价很高。

单词/短语

exclusive privilege/right 专利权/exclusive sale 专营，独家销售


ready-made[ˈrediˈmeid]adj./adv.已有的，现成的


Mass production has resulted in a vast array of products and created a market for ready-made.

大量生产导致了大批产品出现，形成了现货市场。

单词/短语

ready-made clothes 成衣/ready market 现货市场


generic[dʒiˈnerik]adj.无厂家商标的


Our sales have really picked up since we introduced our generic line of products.

自从我们引进了无商标系列产品，我们的销量确实增长了。

单词/短语

label 标签，标记


dead stock[ded][stɔk]滞销品


This is all dead stock that's been on the shelves too long and is out of fashion.

这些货在货架上放了很久，是已经过时的滞销品。

单词/短语

distress merchandise 抛售品/dead stock 滞销股票


oddment[ˈɔdmənt]n.剩余商品


The stocktake has come up with a real assortment of oddments that’ll need to sell.

我们盘点出了各种剩余商品，需要把它们出售。

单词/短语

job lot 库存品，廉价品/stocktake 盘点

4-8价格Price


pricing[ˈpraisiŋ]n.定价，定价法


Promotional deals advertising“4 for the price of 3”are part of another pricing tactic used by manufacturers and retailers.

“买三送一”的促销优惠是制造商和零售商使用的价格策略的另一个部分。

单词/短语

cost-plus pricing 成本加成定价法/value-base pricing 价值导向定价法

prestige pricing 声望定价法/captive pricing 附带产品定价法


price[prais]n.价格


I bought these at the factory price by going directly to the manufacturer.

我直接找到生产商，以出厂价买下了这些商品。

单词/短语

delivered price 到货价格/equitable price 公平价格

net price 实价，净价/list price 价目表价格

factory price 出厂价/competitive price 有竞争力的价格

raise prices 提价/lower prices 降价


cost price[kɔst][prais]成本价


Now that we’re left with a surplus of unwanted stock, we will sell this remnant at cost price.

既然现在我们剩余了很多不需要的库存，我们将以成本价出售多余的库存。

单词/短语

floor price 最低价/base price 基价，底价


market price[ˈmɑ：kit][prais]市场价格


We’ve done a survey to determine the optimum, acceptable market price.

我们做了调查来确定最优的、可以被接受的市场价格。

单词/短语

home price 国内价格/foreign price 国际价格

trade price 批发价/spot price 现货价格

total price with tax 含税总价


retail price[ˈri：teil][prais]零售价


The exporter will not go below their retail price.

出口商报价不会低于零售价。

单词/短语

suggested retail price 建议零售价


cash price[kæʃ][prais]现金付款价


The cash price is much lower at the discount stores compared to the large retailers.

和大的零售商相比，折扣店的现金付款价要低得多。

单词/短语

cash on delivery 货到付现/spot cash 现款支付

4-9采购和外包Purchase and Outsourcing


purchaser[ˈpə：tʃəsə]n.买方，采购员


As their principal purchaser, she is largely responsible for their success.

作为他们的主要买家，她在很大程度上决定了他们能否成功。

单词/短语

purchase 购买/purchasing power 购买力

purchase on credit 赊购/lump-sum purchase 一次性采购


buyer[ˈbaiə]n.买方，采购员


Having a good buyer on staff is a great asset for an organisation.

公司里若有优秀的采购员，那将是一笔巨大的财富。

单词/短语

potential buyer 潜在的买家/buyer behavior 买方行为


procure[prəˈkjuə]v.采购


We’ve got to find a better and more reliable way to procure our raw materials.

我们找到了更好也更可靠的办法来采购原材料。

单词/短语

procurement（尤指为政府或机构）采购/equipment procurement 采购设备


supplier[səˈplaiə]n.供应商，供货方


Our supplier let us down, so we’re now in the process of assessing an alternative.

我们的供应商令我们失望，我们现在正评估其他选择。

单词/短语

outside supplier 外部供应商/joint supply 联合供应


tender[ˈtendə]n./v.投标


The government postponed an international tender for the construction of its first nuclear power plant.

政府推迟了建设它的首座核电站的国际投标。

单词/短语

open tender 公开招标/tender offer 投标报价


public bidding[ˈpʌblik][ˈbidiŋ]公开招标


This company arranges public bidding every year to choose service providers.

这家公司每年都会安排招标会，确定服务商。

单词/短语

public tender 公开招标/bidding price 投标价


outsource[autˈsɔ：s]v.业务外包


A business needs to evaluate whether there are sections they can outsource to improve efficiency.

一个企业应当考虑是否可以将部分业务外包以提高效率。

单词/短语

logistics outsourcing 物流外包


sub-contract[sʌbˈkɔntrækt]v.外包，转包n.转包合同


Modern enterprise plays more and more attention to the management of the sub-contract in primary contractor project.

现代企业越来越重视总承包项目分包合同的管理。

单词/短语

sub-license contract 从属许可合同/sub-contract factory 分包加工厂


contractor[kənˈtræktə]n.承包商


He's the prime contractor for the project and will be hiring the sub-contractors, as and when needed.

他是工程的主要承包商，有必要时将雇用分包商。

单词/短语

general contractor 总承包人/independent contractor 独立承包人

project contractor 工程承包/building contractor 建筑承包商

4-10库存Inventory


inventory[ˈinvəntəri]n.库存，库存单


The current business practice is to minimize the stock inventory kept on site, and rely on fast delivery as the demand occurs.

现在的企业惯例是将现存商品库存最小化，并根据需要进行快速投递。

单词/短语

take inventory 调查库存/inventory adjustment 调整库存

excess inventory 库存过剩/inventory turnover 库存周转率

inventory of property 财产目录


stock[stɔk]n.库存


They are losing a lot of stock because of their antiquated stock control system.

由于陈旧的存货管理体系，他们失去了许多库存。

单词/短语

stock control 存货管理/stock turnover 库存周转率

stock-in-trade 待销存货/stock-taking 盘点存货

running stock 流动库存/safety stock 安全库存

be in stock 有库存/be out of stock 没有库存

adjust the stock 调整库存


just-in-time[ˈdʒʌstintaim]（库存）适时制，零库存的


Many companies are downsizing their inventories and have adopted the just-in-time system of ordering the stock as the demand occurs.

许多公司减少库存，采取了根据市场需要适时订货的策略。

单词/短语

just-in-time operation 零库存管理/just-in-time system 准时化生产系统

first in, first out 先进先出法/last in, first out 后进先出法


warehouse[ˈwεəhaus]n.仓库


Our wholesale supplier has a huge warehouse and always supplies us on time.

我们的批发供应商有大型的仓库，总能按时供货。

单词/短语

data warehouse 数据仓库/bonded warehouse 保税仓库

warehouse space 仓库容积/warehouse to warehouse 仓至仓方式

Unit 5营销Marketing

5-1市场营销Marketing


market[ˈmɑ：kit]n.市场


We’re losing market share and that's why we engaged the research consultants.

我们正逐步失去市场份额，这正是我们聘请调查顾问的原因。

单词/短语

market entry 市场进入/market share 市场份额

captive market 垄断市场/market leader 最畅销产品

perfect competition 完全自由竞争/imperfect market 不完全竞争市场


marketing[ˈmɑ：kitiŋ]n.市场营销


This is a new product, so the marketing will require some innovative publicity.

这是新产品，因此市场要求有更创新的宣传推广。

单词/短语

marketing channel 销售渠道/one-to-one marketing 一对一营销

segment-of-one marketing 针对市场细分的营销法


market research[ˈmɑ：kit][riˈsə：tʃ]市场调查


The market research has really paid dividends in boosting our sales.

市场调查对于促进我们的销售产生了好的效应。

单词/短语

market analysis 市场分析/market fluctuation 市场波动

market mechanism 市场机制/market penetration 市场渗透

market quotation 市场行情/market rigging 市场操纵

market trend 市场动向


market-led[ˈmɑ：kitˈled]adj.以市场为主导的


A proactive strategy will make us market leaders, instead of being market-led.

一个具有前瞻性的战略将使我们成为市场领袖，而不再以市场为主导。

单词/短语

market-oriented 以市场为导向的


demand-led[diˈmɑ：ndˈled]adj.以需求为主导的


The sales were very good, so the increased production is certainly demand-led.

它的销量很好，因此增产是以需求为主导的。

单词/短语

supply and demand 供求/fill the demand 填补需求


niche[nitʃ]n.利基市场，缝隙市场，商机


We’re setting up a branch to cater for this exclusive niche in our industry.

我们设立了分公司来满足我们在本行业的独家缝隙市场的地位。

单词/短语

niche market 利基市场/niche segment 区位优势段

perfect market 完全市场，理想市场

5-2营销环节Sales Section


seller[ˈselə]n.卖方


They went bankrupt and the accountant is acting as the seller for the creditors.

他们破产了，会计人员替债权人充当卖主。

单词/短语

reseller 代理销售商/sellers'market 卖方市场


sale[seil]n.销售，销售量


The department store is having a monster sale with 20%off everything.

百货大楼正在进行降价20%的大规模促销。

单词/短语

sales target 销售目标/sales channel 销售渠道

sale on commission 委托销售/sale allowance 销售折让

sales territory 销售区域/sales volume 销售量


sell[ˈseliŋ]n./v.销售，售出


His group's apples were selling very fast.

他们组的苹果卖得很快。

单词/短语

soft sell 软推销，劝诱推销/hard sell 强行推销，硬卖

intensive selling 密集的销售/pyramid selling 金字塔式销售

sell-out 售完，售罄/house-to-house selling 挨户销售


launch[lɔ：ntʃ]n./v.上市


We are ready to launch the concept, following the success of our trial runs.

我们成功试运营以后，准备上市。

单词/短语

product launch 产品发布/launch date 发行日期，上市日期


distributor[disˈtribju：tə]n.分销商，经销商


Our main distributor has proven very effective and reliable for the full range of our products.

我们的主要经销商在营销我们全部商品的过程中被证实是非常高效和可靠的。

单词/短语

distribution channel 分销渠道/distributive costs 经销成本

exclusive distribution 独家经销/sole distributor 独家分销商

distribution network 分销网络


agent[ˈeidʒənt]n.代理商，经销商


I’ve been their agent for the last few years and really expanded their market.

过去的几年里我是他们的代理商，为他们开拓了市场。

单词/短语

exclusive agency 独家代理/sub-agent 分代理商，转代人

sole agent 独家代理


retailer[ˈri：teilə]n.零售商


He used to be in the wholesale business, but finds it more profitable to be a retailer.

他原先做批发业务，但是发现零售更有利润。

单词/短语

small retailer 小商贩/tour retailer 旅游零售商

independent retailer 独立经营的零售商

5-3销售渠道Distribution Channel


store sales[stɔ：][seil]店面销售


The higher returns from the increased store sales were offset by the rise in the rent.

不断增加的店面销售所带来的高盈利被租金的增加抵消了。

单词/短语

non-store sale 非店面销售/large-scale retail store 大型零售商店

whole sale store 批发商店


e-commerce[i：ˈkɔmə：s]n.电子商务


The Internet is responsible for creating a whole new e-commerce industry.

互联网创造了一个全新的电子商务业。

单词/短语

online seller 网上卖家/e-shopping 网上购物

net auction 网上拍卖/cybermall 网上购物中心

electronic settlement 电子结算


subscription[səbˈskripʃən]n.订阅，会员费


You can become a member by paying the yearly subscription.

你通过支付年度会员费可以成为一名会员。

单词/短语

subscribe 订阅/subscriber 订阅者

subscription fee 会员费/subscription service 订阅服务

annual subscription 年度订阅


mail order[meil][ˈɔ：də]邮购


The conventional mail order system is being superseded by e-commerce.

传统邮购正在被电子商务所取代。

单词/短语

mailing list 邮寄名址录/mail shot 邮寄广告材料，广告邮件


wholesale[ˈhəulseil]n.批发


Because I'm in the trade, I can buy wholesale and save money.

我从事贸易工作，所以我可以买到批发产品从而节约成本。

单词/短语

wholesaler 批发商/retailer 零售商

sale by bulk 批发，成批出售


consignment[kənˈsainmənt]n.寄售


Products of more than 100 designers will be sold on consignment in this store.

100多位设计师的作品将以寄售的方式在这家店销售。

单词/短语

goods on consignment 寄销商品/consignment sales 寄销


retail[ˈri：teil]n./v.零售


When the quantities are small and limited, selling by retail is the best option.

因为数量少而有限，以零售的方式销售是最好的选择。

单词/短语

retail business 零售业务/retail trade 零售业

retail market 零售市场/retail store 零售商店

retail price 零售价/retail sales 零售额


franchise[ˈfræntʃaiz]n.特许经销权，加盟


They have made a contract to take on a franchise with the catering company.

他们签订了合同，取得了餐饮公司的加盟权。

单词/短语

franchised outlet 加盟店


home delivery[həum][diˈlivəri]送货上门


The supermarket stocks various kinds of goods and offers home delivery.

这几家超市出售各种各样的货物，还可送货上门。

单词/短语

cash and carry 现付取走制


door-to-door sale[ˈdɔ：təˈdɔ：][seil]上门推销


By using the proper sales techniques, any person can be good at door-to-door sale.

使用合适的销售技巧，任何人都能成为优秀的推销员。

单词/短语

salesman 上门推销员/house-to-house sale 挨户销售


telemarketing[ˈtelimɑ：kitiŋ]n.电话推销


The sales department has gone into telemarketing as a cheap way to boost sales.

销售部进行了电话营销，以提高销售额，降低成本。

相关词

cold call marketing 电话营销/sales method 销售方式


test market[test][ˈmɑ：kit]试销


The agency is running a test market on the Internet to check the reaction.

该机构正在网上进行试销，来检测顾客的反应。

单词/短语

pre-testing n.预测试

5-4商店类型Shop Type


brick-and-mortar[ˈbrikəndˈmɔ：tə]n.实体店


A large part of our capital investment will be in brick-and-mortar as we need a permanent base in the country.

我们将大部分资本投资集中在建立实体店上，因为我们需要在本国建立一个永久基地。

单词/短语

brick-and-mortar bank 按传统模式运营的银行


store[stɔ：]n.商店


Most large retail businesses had their beginnings as a small, one man store.

大部分的大型零售业都是从一个小商店起家的。

单词/短语

convenience store 便利店/grocery 杂货店

Apple Store 苹果零售店/food store 食品店


chain[tʃein]n.连锁店


Overall, the firm operates more than 200 chain restaurants in China.

该公司在中国拥有200多家连锁餐馆。

单词/短语

chain store 连锁店/supply chain 供应链


supermarket[ˈsju：pəˌmɑ：kit]n.超市


I can get everything I need from our local supermarket.

从当地超市我能买到所需要的一切用品。

单词/短语

department store 百货公司/hypermarket 特大型超市（设于城区之外）


fagship[ˈfægʃip]n.旗舰店


Their original store is still the flagship for their whole chain.

他们的第一家店铺现在仍然是连锁店中的旗舰店。


outlet[ˈautlet]n.直营店，折扣店


An outlet store or factory outlet is a brick-and-mortar or online retail store in which manufacturers sell their stock directly to the public.

专营店或称厂家直营店是指厂家直接向顾客售货的实体商店或网店。

单词/短语

speciality store 专卖店


marketplace[ˈmɑ：kitˈpleis]n.集市，市场


If you are going to succeed in the marketplace you need honesty and perseverance.

你要想在市场上立足，就要讲诚信，并坚持不懈。

单词/短语

junk market 旧货市场/flea market 跳蚤市场

5-5促销活动Sales Promotion


sales promotion[seilz][prəˈməuʃən]n.促销活动


Redesigning the packaging gives us a new angle for our product promotion.

重新设计包装为我们的产品促销提供了新的视角。

单词/短语

product promotion 产品推广/promotion mix 促销组合


discount[ˈdiskaunt]n.折扣v.打折出售


The publicity for next week's sale will focus on the discount we’re offering.

下周的销售宣传主要是集中于我们推出的折扣。

单词/短语

cash discount 现付折扣/heavy discount 大折扣

quantity discount/rebate 数量折扣


complimentary[ˌkɔmpliˈmentəri]adj.免费赠送的


It's a very good sales gimmick to offer the customer a complimentary product when they buy the more expensive one.

当顾客购买更贵的商品时送上赠品是一种很好的销售技巧。

单词/短语

complimentary ticket 优待券，赠票


free offer[fri：][ˈɔfə]赠送品


Any free offer we make to potential customers has to be something substantial.

我们为潜在客户提供的任何赠送品都必须是有分量的。

单词/短语

free sample免费样品/giveaway 随赠品

gift voucher 礼品券/loyalty card 贵宾卡，积分卡


rebate[ˈri：beit]n.回扣，折扣


Part of the new sales policy is to offer a cash rebate on every computer they sell.

新的销售政策是每销售一台电脑会得到现金回扣。

单词/短语

customer rebate 客户回扣


clearance sale[ˈklɪərəns][seil]清仓甩卖


The business folded and they’re having a clearance sale next week.

由于贸易缩小，他们下周要清仓甩卖。

单词/短语

fire sale 减价出售/closing down sale 停业清仓甩卖


stampede[stæmˈpi：d]v.抢购


There was an absolute stampede when the store had their opening sale.

商店开门营业的时候发生了大抢购。

单词/短语

door buster广告商品/grand sale 大减价

snap up 抢购，争购/special offer 特价商品，特价销售

5-6品牌信誉Branding


brand[brænd]n.商标，品牌v.加商标


Even though our brand is well-recognised, we still need to be innovative.

尽管我们的品牌被广泛认可，我们仍然需要创新。

单词/短语

branding 品牌创建/brand image 品牌形象

brand leader 领导品牌，畅销品牌/brand loyalty 品牌忠诚度

established brand 畅销品牌，已有品牌/imitation brand 仿冒品牌


trade mark[treid][mɑ：k]商标


I trust their trade mark, because their products have been around for years.

我信赖他们的商标，因为他们的产品行销各地好多年了。

单词/短语

trade name 商号，牌号，字号/own brand 商店商标，自有品牌

bar code 条形码/kite mark 风筝标记


logo[ˈlɔgəu]n.标志，商标


As expected, the new logo has attracted its share of good and bad comments.像预计的那样，新商标遭到了或好或坏的评价。

单词/短语

recognition 识别/livery 公司专用色彩


hallmark[ˈhɔ：lmɑ：k]n.质量标志v.盖上品质证明


The necklace was hallmarked with Pt 999.

那条铂金项链上印有纯正优质标记。

单词/短语

woolmark 羊毛合格标记，纯羊毛标志


good will[gud][wil]商誉，信誉


The business relies on the good will of their long-term customers, and word-of-mouth recommendations.

企业依赖于在长期客户中的信誉和他们的口头推荐。

单词/短语

intangible asset 无形资产/reputation 信誉


household name[ˈhaushəuld][neim]家喻户晓的名字


The product is a household name, but still needs to be aggressively advertised.

该产品家喻户晓，但仍需要强有力的广告宣传。

单词/短语

popularity 名气，受欢迎度/house mark 公司专用标志


word-of-mouth[wə：d-ɔv-mauθ]adj.口头的，口传的


We gained our initial foothold through word-of-mouth publicity.

通过口头宣传我们获得了最初的立足点。

单词/短语

word-of-mouth advertising 口头广告/repeat sales 回头客生意

5-7广告Advertisement


advertise[ˈædvətaiz]v.做广告，宣传


We need to decide what the best media is for advertising our product.

我们要选择为我们的产品做广告的最好的媒体。

单词/短语

advertising campaign 广告活动/classified advertisement 分类广告

window advertisement 橱窗广告/full page advertisement 整页的广告

product placement 植入式广告/copy-writer 广告撰稿人


media[ˈmi：djə]n.媒体，媒介


The company is focusing on print media as TV coverage is too expensive.

公司主要侧重平面媒体，因为电视覆盖花销太大。

单词/短语

mass media 大众传媒/print media 平面媒体


celebrity endorsement[siˈlebrəti][inˈdɔ：smənt]名人代言


Celebrity endorsement has become increasingly prevalent in recent years.

名人代言近些年来已变得越来越盛行。

单词/短语

celebrity effect 名人效应


press release[pres][riˈli：s]新闻稿


The press release announcing the new strategy estimates that the company will decrease operating costs by 25%.

该新闻稿宣布，这项新策略预计会减少该公司25%的运营成本。

单词/短语

press conference 记者会/heading 新闻标题

spokespeople 新闻发言人


insert[inˈsə：t]n.插页广告


The advertising industry has developed the practice of placing a colourful and attractive insert within daily newspapers.

广告业已将五颜六色吸引人的事物插入报纸中成功实践了。

单词/短语

print ads 平面广告/ad words 广告词


poster[ˈpəustə]n.招贴画


This film has unveiled its new poster, six weeks ahead of the film's release.

影片上映前6周，他们公布了新海报。

单词/短语

poster board 广告板，海报板/station poster 车站广告牌


brochure[brəuˈʃjuə]n.小册子


Our brochure gives the details of this month's sales specials.

我们的小册子给出了这个月销售特价的细节规定。

单词/短语

pamphlet 小册子，手册/handbill 传单

leaflet 散页广告，传单/literature 印刷宣传品


trade fair[treid][fεə]商品交易会


We’re making a big promotional splash at this major trade fair.

我们在这次重要的商品交易会上做了隆重的促销宣传。

单词/短语

Guangzhou Trade Fair 广交会


exhibition[ˌeksiˈbiʃən]n.展览品，展览


The trade exhibition will provide us with some excellent publicity.

贸易展览为我们提供了绝好的宣传机会。

单词/短语

exhibitor 参展商/attendee 参加者，出席者

booth 展览摊位/floor stand 展台


sponsorship[ˈspɔnsəʃip]n.赞助款，资助


We get good publicity from our sponsorship of major sporting stars.

资助运动明星为我们做了良好的宣传。

单词/短语

sponsor 赞助人，赞助商/sports sponsorship 体育赞助

5-8客户服务Customer Service


customer[ˈkʌstəmə]n.顾客


The promotion is aimed at existing customers and attracting new customers.

推广活动以现有客户为目标，并吸引新客户。

单词/短语

potential customer 潜在客户/customer loyalty 顾客忠诚度

customer retention 顾客维系/customer defection 客户流失

customer profile 顾客资料/customer satisfaction 顾客满意度

customer satisfaction survey 顾客满意度调查


client[ˈklaiənt]n.客户


The client has conservative tastes when it comes to publicity.

提到宣传推广，委托人有些保守。

单词/短语

client base 客户群/clientele 客户（统称）


consumer[kənˈsju：mə]n.消费者


The promotion is aimed at existing consumers and attracting new consumers.

推广活动以现有客户为目标，并吸引新客户。

单词/短语

consumer credit 消费信贷/consumer goods 消费品

consumer market 消费市场/consumer price index 消费物价指数

consumer confidence 消费者信心


after-sales service[ˈɑ：ftəˈseilz][ˈsə：vis]售后服务


Their after-sales service is one of their key marketing features.

售后服务是他们一个重要的营销特色。

单词/短语

service agreement 服务协议/product buyback 产品回购


consumer survey[kənˈsju：mə][sə：ˈvei]n.消费者调查


The consumer survey has given us some valuable insights about our customers.

消费者调查给我们提供了关于消费者的有价值的见解。

单词/短语

focus group 焦点小组/attitude research 倾向调研，民意调查

questionnaire 问卷，调查问卷/reference group 参照组，受访群体


feedback[ˈf：dbæk]n.意见反馈


Clear response to customer feedback is crucial.

对客户的反馈做出明确的回应是至关重要的。

单词/短语

positive feedback 积极反馈/negative feedback 消极反馈


follow-up letter[ˈfɔləuˈʌp][ˈletə]后续信件，补充信件


The company policy is to ensure every complaint receives a follow-up letter.

公司规定要确保每一个投诉人都收到后续信。

单词/短语

respond to 回复


complaint[kəmˈpleint]n.投诉


If you’ve got a complaint, take it to the Office of Fair Trading and they will investigate.

如果你接到投诉，请移交给公平贸易司，他们将进行调查。

单词/短语

complaint handling 投诉处理/complaint center 投诉中心

make a complaint 提出投诉


refund[ˈri：fʌnd]n./v.退款，偿付


Instead of pleading for a refund, he decided to purchase some new video games with the points.

他决定用这些购物点数买一些新的视频游戏，而不是提出退款。

单词/短语

full refund 全额退款/no refund 不能退款

5-9竞争Competition


competition[ˌkɔmpiˈtiʃən]n.竞争


When competition is replaced by a monopoly, it is the consumers who pay the price.

当竞争被垄断所取代，付出代价的是消费者。

单词/短语

compete 竞争


competitive[kəmˈpetitiv]adj.有竞争力的


To stay competitive, a company must be aware of the trends and awake to innovative ideas.

一家公司若要保有竞争力，就必须了解行业趋势和创新理念。

单词/短语

competitive product 拳头产品

competitive position 竞争地位

competitive advantage 竞争优势

competitive price 有竞争力的价格


competitor[kəmˈpetitə]n.竞争对手


Any company needs to analyse the modus operandi of their competitors if they want to stay in the race.

任何公司想要继续竞争，都需要分析对手的惯技。

单词/短语

competitor analysis 竞争者分析


rival[ˈraivəl]n.竞争对手v.与……竞争


We used to be partners, but now he's gone into competition as my rival.

我们曾经是伙伴，但是现在他已经作为竞争对手参与了竞争。

单词/短语

rival company 对手公司，竞争对手公司


cut-throat competition[ˈkʌtˈθrəut][kɔmpiˈtiʃən]恶性竞争


There is a lot of cut-throat competition in our particular market.

我们这一特殊市场里存在着许多恶性竞争。

单词/短语

competitive market 竞争激烈的市场/rat race 你死我活的激烈竞争


core competence[kɔ：][ˈkɔmpətəns]核心竞争力


Our core competence is in publishing, and that's where we need to focus our competitive strategy.

我们的核心竞争力是出版，这也正是我们需要集中制定竞争策略的地方。

单词/短语

primary focus 优先考虑/principle business 首要工作


market share[‘mɑ：kit][ʃɛə]市场份额，市场占有率


We’re losing market share and that's why we engaged the research consultants.

我们正逐步失去市场份额，这正是我们聘请调查顾问的原因。

单词/短语

market pie 市场份额/market revenue share 市场收入份额


home sales[həum][seilz]国内销售额


Our research is aimed at increasing the home sales of white goods.

我们的调查旨在增加国内大型家用电器的销售额。

单词/短语

domestic market 国内市场/domestic demand 国内需求


monopoly[məˈnɔpəli]n.垄断


They are trying to establish a monopoly so they can kill off the competition.

他们正试图建立垄断，由此可消灭竞争。

单词/短语

monopolist 垄断者/monopolistic price 垄断价格

monopoly industries 垄断性行业

Unit 6公司财务Corporate Finance

6-1资产Asset


asset[ˈæset]n.资产，财产


At the moment, the company is asset rich, but cash poor and has increased the overdraft from the bank.

目前，公司资产充足，但是缺少现金，并已经增加了从银行的透支。

单词/短语

fixed assets 固定资产/current assets 流动资产

cash assets 现金资产/working assets 营运资产


property[ˈprɔpəti]n.资产，不动产


One of the basic economic rights is the right to own property.

拥有财产的权利是一项基本权利。

单词/短语

property value 资产价值/proprietor业主，所有人

leasehold property 租赁财产/real property 不动产，房地产


premises[ˈpremisiz]n.房屋建筑，营业场所


The premises of a business are all the buildings and land that it occupies in one place.

企业的营业场所包括它所占位置上的所有建筑和地面。

单词/短语

agreement premise 物业


depreciation[diˌpri：ʃiˈeiʃən]n.折旧


We have to take into account the age and depreciation of the equipment to arrive at its net resale price.

我们要将设备的使用年限、折旧考虑进去，从而算出它的纯转售价格。

单词/短语

depreciable asset 应折旧资产/depreciation allowance 折旧免税额

depreciable cost 折余成本/depreciation of fixed assets 固定资产折旧


liquidity[liˈkwiditi]n.资产流动性


The company has liquidity problems, because it has expanded too quickly.

由于它的扩张速度过快，公司资产流动面临问题。

单词/短语

liquidity ratio 流动比率


gearing ratio[ˈgiəriŋ][ˈreiʃiəu]n.资本与负债比率


The financial advisor is really keen about gearing ratio, in spite of the risks involved.

财务顾问对资本与负债比率非常着迷，尽管里面涉及了风险。

单词/短语

highly-geared 资本与负债比率高的/current ratio 流动比率


asset turnover[ˈæset][ˈtə：nˌəuvə]资产周转率


The improvement was due to a 1 percent higher profit margin and better asset turnover ratio.

情况改善是由于提高了1%的利润边际和较好的资产周转率。

单词/短语

turnover rate 周转率/money turnover 货币周转率

stock turnover 库存周转率/staff turnover 员工流动率


leverage[ˈli：vəridʒ]n.举债经营


The financial industry has created a product known as an option, which allows a person to use leverage in buying and selling shares that they don’t own.

金融业创造出一种被称作期权的产品，允许人们在购买和销售不属于他们的股份时使用举债经营的方法。

单词/短语

income leverage 收入杠杆/highly leveraged 高杠杆的，高比率的

over-leveraged 过度举债的


leasehold[ˈli：shəuld]n.租赁权


We took up the leasehold option rather than buying the premises outright.

我们选择了租赁，而不是买下全部的楼盘。

单词/短语

leasing contract 租赁合同/sublease分租，转租

6-2资金Capital


capital[ˈkæpitəl]n.资本，资金


The partners put up the original seed capital to get the business up and running.

合伙人提供了原始资本建立企业并进行运作。

单词/短语

equity capital 股权资本/registered capital 注册资本

seed capital 种子资本，创始资本/share capital 股本，股份资本

venture capital 风险资本，投机资本/dead capital 呆滞资本


capital raising[ˈkæpitəl][ˈreiziŋ]集资


We should also investigate alternatives of external capital raising.

我们同时也要考虑从其他来源获取投资的可能性。

单词/短语

seek finance for a business 为企业谋求资金


initial capital[iˈniʃəl][ˈkæpitəl]创业资本


The original investors supplied the initial capital, but the growth of the business outgrew what they could provide.

最初的投资者提供了起步资本，但是企业的成长超出了他们所能提供的空间。

单词/短语

working capital 营运资本/equity capital 自有资本

debt capital 债务资本


fnancing[faiˈnænsiŋ]n.融资，筹资


The bank is financing the company to tide us over the lean period.

银行向公司融资，从而帮助我们度过了困难时期。

单词/短语

direct financing 直接融资/indirect financing 间接融资

bridging financing 过渡性融资/refinancing再融资


fund[fʌnd]n.基金v.提供资金


They have established a fund to set aside their employee's entitlements.

他们建立了基金来处理雇员的权利。

单词/短语

fund-in-trust信托基金/idle fund 闲散资金

managed fund 管理基金/mutual fund 共同基金

offshore fund 境外投资/revolving fund 周转资金

sinking fund 偿债基金/umbrella fund 伞型基金


investment[inˈvestmənt]n.投资


I was offered a terrific opportunity, but it needs investment to make it work.

我得到了一个极好的机会，但是需要投资才能运转。

单词/短语

capital investment 资本投资/investor投资者

principal investment 自有资本投资/foreign direct investment 海外直接投资

institutional investor 机构投资者/individual investor 个人投资者


establishment charge[isˈtæbliʃmənt][tʃɑ：dʒ]创设费用


All the red tape and establishment charges make it expensive to set up a business.

所有繁文缛节和创设费用使得创办企业非常昂贵。

单词/短语

establish a business 开办企业

6-3财务Financial Management


account[əˈkaunt]n.账目，账户


By using a code system, the company maintains good control over each account.

通过使用代码系统，公司对每个账户实行了很好的控制。

单词/短语

account payable 应付账款/account receivable 应收账款

trading account 营业账/account year 账户年度


tax[tæks]n.征税，税收


They’re talking about changing the tax system, but it will still be an imposition.

他们正在讨论改变税收制度，但是目前仍要征收。

单词/短语

tax payable 应缴税款/tax credit 税收抵免

tax preparation 报税/tax avoidance 避税

tax evasion 逃税/tax base 税基，课税基础

tax bracket 课税等级/tax holiday 免税期，减税期

tax exemption 免税额/tax relief 税款减免

tax-free 免税的/personal income tax 个人所得税

value added tax 增值税


budget[ˈbʌdʒit]n.预算v.把……编入预算


The manager said the budget is to be compiled on our needs and not our wants.

经理说预算应根据我们的需求而不是愿望来编写。

单词/短语

annual budget 年度预算/budget draft 预算草案

budget allocation 预算分配/budget surplus 预算结余

budget deficit 预算赤字/balanced budget 平衡预算

budget modification 修正预算/budget reduction 削减预算


audit[ˈɔ：dit]n./v.审计，稽核


Last year's audit picked up a number of anomalies which have now been corrected.

去年的审计查出了很多异常现象，现在已经改正了。

单词/短语

auditor审计员/external audit 外部审计


fnancial statement[faiˈnænʃəl][ˈsteitmənt]n.财务报表


Make sure you include every invoice in their financial statements before you send it.

在向他们发送财务报表之前，确保包含了每一张发票。

单词/短语

profit-and-loss statement 损益对照表

consolidated financial statement 综合财务报表

non-consolidated financial statement 单独财务报表


balance sheet[ˈbæləns][ʃi：t]n.资产负债表


The balance sheet in the annual report shows a healthy operating profit for the year.

年度报告中的资产负债表表明本年度有健康的营业收益。

单词/短语

balance of accounts 账户余额

6-4会计Accounting


accounting[əˈkauntiŋ]n.会计


I'm doing an advanced course in accounting so I can get into auditing.

我在上会计学高级课程，所以我可以从事审计工作。

单词/短语

cost accounting 成本会计/management accounting 管理会计

accounting firm 会计公司/financial accounting 财务会计

business accounting 企业会计/accounting fraud 假账

the International Accounting Standards 国际会计标准


accountant[əˈkauntənt]n.会计师


The firm is advertising a number of accountant positions which may interest you.

公司广告需要一些会计岗位的人员，你可能会感兴趣。

单词/短语

chief accountant 总会计师/certified public accountant 注册会计师

cashier出纳员


account book[əˈkaunt][buk]会计账簿


She keeps the books in a first class condition and to the standard of a qualified accountant.

她保存账目的水平是一流的，达到了合格会计师的标准。

单词/短语

book balance 账面余额/book value 账面价值

day book 日记账，流水账


bookkeeping[ˈbukˌki：piŋ]簿记


Daily accounts process includes voucher processing, book keeping, issue invoice, taxation claim and consultation, preparing financial reports, etc.

日常财务流程包括单证处理、账簿保管、开具发票、税务咨询、准备财务报告等。

单词/短语

bookkeeper 簿记员/double-entry bookkeeping 复式簿记


ledger[ˈledʒə]n.收支总账，分类账簿


In any accounting system care must be taken to ensure all the entries in the ledger are correct, and confirmed by the balance.

所有的财务体系都必须保证收支总账中的所有条目都正确无误，与余额相符。

单词/短语

general ledger 总分类账/prime entry book 原始入账簿


debit[ˈdebit]n.借方v.记入借方


The store debited his account for the purchase.

商店将这笔购货金额记入他的账户。

单词/短语

debit balance 借方余额/debit card 借记卡

debit the account 借记账户/direct debit 直接借记，直接扣账

automatic debit 自动扣款

6-5成本Cost


cost[kɔst]n.成本，费用


We will have to raise our prices to cover the increase in the cost of fuel.

我们不得不提高价格来抵消燃料成本的增加。

单词/短语

cost accounting 成本核算/cost of goods sold 销售成本

fixed cost 固定成本/variable cost 变动成本

running cost 运营成本


cost-effective[kɔstiˈfektiv]adj.有成本效益的


Automating the plant is the most cost-effective way to improve our profits.

工厂自动化是提高利润的最有成本效益的办法。

单词/短语

cost-efficient 有成本效益的/costly 花费大的

cost leadership 低成本战略/cost-benefit analysis 成本效益分析


job costing[dʒɔb][ˈkɔstiŋ]工作成本核算


The company is tightening their belts and doing detailed job-costing of every phase of the operations.

公司正节省开支，针对运作的每个环节进行详尽的工作成本核算。

单词/短语

cost accounting 成本核算


unit cost[ˈju：nit][kɔst]单位成本


Our unit cost depends on the size of the order and is much less for a large quantity.

我们的单位成本取决于订单的大小，大量订货会低很多。

单词/短语

unit price 单价/price difference 价格差异


running expense[ˈrʌniŋ][ikˈspens]经营费用


The current running expenses for this project are way too high.

目前项目的经营费用过高。

单词/短语

day-to-day expense 日常费用/operating expense 营业费用

prepaid expense 预付费用


capital investment[ˈkæpitəl][inˈvestmənt]资本投资


A large part of our capital investment will be in chain stores in the country.

我们将大部分在这个国家的资本投资集中在建立连锁店上。

单词/短语

capital spending 固定资产投资/capital subscription 出资额


expenditure[iksˈpenditʃə]n.支出，花费


When a company's expenditure exceeds their revenue, they must put down their expenditure.

当一家公司的支出超出其收入时，他们必须减少支出。

单词/短语

general expenditure 一般支出/social welfare expenditure 社会福利费


overhead[ˈəuvəhed]n.营运开支，经营费用


There's plenty of provision for overheads in the budget.

在预算方面有很多对营运开支的规定。

单词/短语

manufacturing overhead 制造费用


reserve fund[riˈzə：v][fʌnd]备用金


I have kept a reserve fund in case of accidents.

我们有备用金以防不时之需。

单词/短语

buffer备用金，缓冲费用

6-6收益Income


cash fow[kæʃ][fəu]n.现金流


The cash flow will vary from month to month if it is dependent on seasonal conditions.

如果是按季度计算，现金流每月都会有变化。

单词/短语

discounted cash flow 贴现现金流/free cash flow 自由现金流

statement of cash flows 现金流量表


operating income[ˈɔpəreitiŋ][ˈinkəm]n.营业收入


For the year to date, the company has exceeded their budgeted operating income.

年初至今，公司已经超额完成了他们的预算收入。

单词/短语

non-operating revenue 营业外收入/non-operating expenses 营业外支出

operating ratio 营业利润率/net income before taxes 税前净收益


turnover[ˈtə：nˌəuvə]n.营业额


Our turnover has grown enormously this year, in spite of the difficult times.

尽管是困难时期，我们今年的营业额还是有了很大的提高。

单词/短语

active turnover 实际营业额/turnover rate 周转率


revenue[ˈrevinju：]n.收入


The company has begun to rely on the revenue from its overseas operations.

公司开始依赖海外运营的收益。

单词/短语

sales revenues 销售收入


proft[ˈprɔft]n.利润


They’re squeezing the profit margin just to increase the sales figures.

他们压缩了利润率，只是为了提高销量。

单词/短语

gross profit ratio 毛利润率/net profit 净利

marginal profit 边际利润/profit margin 利润率

net profits and losses 净损益


margin[ˈmɑ：dʒin]n.利润


They’re discounting the stock and cutting the profit margin to ten percent.

他们将股票降价出售，将利润率降低了10个百分点。

单词/短语

gross margin 毛利/net margin 净利润

marginal profit 边际利润/recuring profit 续生利润


break-even[ˈbreikˈi：vən]收支平衡


The finance department has set the date for the project to break-even.

财政部已经为项目收支平衡规定了日期。

单词/短语

break-even point 收支平衡点，盈亏临界点


black[blæk]adj.有盈余的


The company turned thing around this year and are now operating in the black.

公司今年形势转好，运营已产生利润。

单词/短语

in the black 有盈余，赢利的/interest in black 应收利息


defcit[ˈdefsit]n.亏损，赤字


They must retrench their expenditure for the purpose of making up the deficit.

为了弥补亏损，他们必须压缩开支。

单词/短语

fiscal deficit 财政赤字/trade deficit 贸易逆差


loss[lɔs]n.亏损，亏蚀


The contractor is behind schedule and will make a loss if the job isn’t finished on time.

承包人落后于预定计划，如果不能按时完工，将面临亏损。

单词/短语

net loss 净亏损，实际亏损/make a loss 造成亏损


red[red]n.负债，亏空


After several quarters of good profits, the business suddenly went into the red.

经过几个季度的赢利后，这个公司突然陷入了财政赤字的局面。

单词/短语

in the red 亏损，负债/go into the red 面临赤字

6-7付款Payment


payment[ˈpeimənt]n.支付


I’d like to arrange to make the payment by instalments, if that is possible？

我希望能分期付款，可以吗？

单词/短语

prompt payment 立即付款/payment on delivery 货到付款

render payment 发出账单/payment by bill/draft 凭汇票付款

payment against documents 凭单据付款


payee[peiˈi：]n.收款人


The payee is threatening to sue us if we don’t come to an agreement soon.

收款人威胁说，如果我们不能尽快达成协议便会起诉我们。

单词/短语

payer 付款人，交款方/paying-in book 付款簿


payment in advance[ˈpeimənt][in][ədˈvɑ：ns]预付款


Do you think the customer will be able to make a payment in advance？

你认为客户能提前预付货款吗？

单词/短语

purpose money 定金/initial payment 首期付款


payment on delivery[ˈpeimənt][ɔn][diˈlivəri]货到付款


We need the parts, so we have no choice but to make the payment on delivery.

我们需要这批零部件，没别的选择，必须货到付款。

单词/短语

payment at sight 见票即付/payment on arrival 货到付款


cash payment[kæʃ][ˈpeimənt]现金支付


The boss told them to send cash payment, otherwise, no deal.

老板告诉他们只能现金支付，否则不做生意。

单词/短语

cash with the order 现金订货


lump-sum payment[ˈlʌmpsʌm][ˈpeimənt]整笔支付，一次性付款


The assignment charge for the land use right shall be paid up in lump-sum payment within 60 days after this contract is signed.

土地使用权出让款必须在本合同签订之日起60日内一次性付清。

单词/短语

lump-sum purchase 一次性收购/lump-sum freight 包干运费


installment payment[inˈstɔ：lmənt][ˈpeimənt]n.分期付款


The customers can choose installment payment for any of the major whitegoods.

客户可以为主要的大型家用电器实行分期付款。

单词/短语

installment credit 分期付款的贷款


prompt payment[prɔmpt][ˈpeimənt]立即付款


Until lately, they have always made a prompt payment covering their account.

直到最近，他们一直能按照账户即期付现。

单词/短语

payment on time 按时付款/prompt day 清账日，货款支付日


non-payment[nɔnˈpeimənt]n.不付款，拒付


That firm has a bad reputation for non-payment of their bills.

那家公司由于拒付账单而恶名远扬。

单词/短语

non-performance不履行/non-refundable 不可退换的


account payable[əˈkaunt][ˈpeiəbl]n.应付账款


The new accountant quickly sorted out the account payables and got them under control.

新的会计师很快选出了应付账款，并将它们掌握在控制范围之内。

单词/短语

account receivable 应收账款


due[dju：]adj.应支付的，到期的


The cashflow of most businesses depends on their clients making a prompt payment of accounts by the due date.

大部分企业的现金流转取决于客户能否按期立即付款。

单词/短语

due date 到期日/overdue 过期未付的

interest due 到期利息


outstanding payment[ˌautˈstændiŋ][ˈpeimənt]n.未付款项


They have sent us a notice of demand for the outstanding payment.

他们向我们送发了付款通知，要求付清未结余额。

单词/短语

outstanding cheque 未付支票/outstanding bill 未兑现票据

outstanding debt 未清债务/outstanding balance 未结余额


arrear[əˈriə]n.欠款


The company has been in arrears before, but managed to trade out of the problem.

公司以前一直欠款，但已设法解决了这个问题。

单词/短语

arrear payment 逾期付款/in arrear 拖欠

6-8结算Settlement


settlement[ˈsetlmənt]n.结算，结账


Our lawyer has advised us to decline their offer of settlement.

我们的律师建议我们拒绝他们进行结算的提议。

单词/短语

cash settlement 现金结算/delivery settlement 交付结算


clearing[ˈkliəriŋ]n.结算，清算


The normal delay in clearing means we can’t get immediate access to our money.

延期结算意味着我们不能立即取现。

单词/短语

clearing bank 结算银行/clear the goods 结算货物


bill[bil]n.账单


They allow 30 days for payment before they start adding interest to the bill.

他们允许30天内付款，否则将在账单内增加利息。

单词/短语

pay the bill 付账/bill of maturity 到期票据

bills receivable 应收票据/demand bill 见票即付汇票


invoice[ˈinvɔis]n.发票


Our invoice allows 30 days for payment before we start adding interest to the bill.

我们的发票允许30天内付款，否则我们将在账单内增加利息。

单词/短语

official invoice 正式发票/pro forma invoice 形式发票，估价发票


receipt[riˈsi：t]n.收据


The auditor wants to see a receipt for every payment we receive.

审计员想看到我们收到的每一笔付款的收据。

单词/短语

payment notice 付款通知


itemise[ˈaitəmaiz]v.分项列出


The manager has asked the phone company to itemise their account so we can charge it to the various departments.

经理要求电话公司分项列出他们的账单，我们才能向各部门索费。

单词/短语

itemised account 明细账目/itemised statement 明细清单


cheque[tʃek]n.支票


The company prefers to write a cheque rather than rely on Internet banking.

公司宁可开具支票而不依赖网上银行。

单词/短语

blank cheque 空白支票/cheque account 支票户头

crossed cheque 划线支票/open cheque 现金支票

stale cheque 失效支票，过期支票


endorse[inˈdɔ：s]v.在（支票等）背面签名，背书


We will endorse the cheque and make it payable to your nominee.

我们将背书支票，将它支付给你指定的人。

单词/短语

endorser背书人，转让人/holder持有人

endorsee被背书人，承受背书票据者


signature[ˈsignitʃə]n.签名，署名


The agreement has been drawn up and needs your signature before payments can start.

协议已经草拟出来了，在付款前还需要你的签名。

单词/短语

signing签字/signatory签署人

undersigned 签过字的

6-9债务Debt


debt[det]n.债务，借款


The business is calling in a debt-collector to chase the overdue debts.

企业召集了收债人去催收过期债务。

单词/短语

bad debt 坏账，呆账/toxic debt 不良债务

outstanding debts 逾期未付债务/debt collection 催讨债务

multiple debts 多重债务/interest-bearing debt 有息负债


liability[ˌlaiəˈbiləti]n.负债，债务


Your debt is an asset to the bank, but it is your liability.

你的债务是银行的一种资产，但它却是你的债务。

单词/短语

fixed liabilities 固定负债/current liabilities 流动负债

long-term liability 长期负债/short-term liability 短期负债


obligation[ˌɔbliˈgeiʃən]n.债务


The business is going to risk their reputation if they can’t meet their obligation.

企业若不能偿还债务，他们的信誉将面临风险。

单词/短语

obligee债权人/obligator债务人


bankrupt[ˈbæŋkrʌpt]v.使破产adj.破产的


The court adjudicated the company bankrupt.

法庭宣判那家公司破产。

单词/短语

bankruptcy破产/corporate collapse 公司倒闭

close down 关店/shut down 停业

go out of business 企业停业


insolvency[inˈsɔlvənsi]n.破产，无力偿还


Unless the company can collect on their bad debts, they could be facing insolvency.

除非公司能够偿还所有坏账，否则他们将面临破产。

单词/短语

declaration of solvency 清偿声明书，偿付声明

become insolvent 破产


liquidate[ˈlikwideit]v.清算，清理债务


The business is bankrupt and will have to liquidate all their stock.

企业破产了，他们的所有股票将被清算。

单词/短语

liquidator清盘人，清算人/liquidation清偿债务，变卖资产

go into liquidation 进入破产清算/liquidated obligation 已清偿的债务

Unit 7工作Work

7-1雇佣方式Employment


fexitime[ˈfeksitaim]n.弹性上班制度


Flexitime helps parents who have work and family responsibilities.

弹性上班制度可以帮助那些既要工作又要照顾家庭的父母。

单词/短语

flexible working hours 弹性工时


freelance[ˈfri：lɑ：ns]adj.自由职业的n.自由职业者


Freelance operators are motivated to produce good work if they want to get paid.

自由职业者要想获得报酬就要更好地工作。

单词/短语

home worker 在家工作的人/casual work 零工


full-time[ful-taim]adj.专职，全职


They are only interested in full-time appointments and not casual workers.

他们只对专职工作有兴趣，不想打零工。

单词/短语

salaried staff 领薪金的职员/part-time 兼职


moonlight[ˈmu：nlait]v.（暗中）兼职


If you moonlight with this company, you run the risk of being sacked.

如果你在这家公司暗中兼职，你会有被解雇的风险。

单词/短语

temporary worker 临时工


piece-work[pi：sˈwə：k]n.计件工作


They gave us a choice to accept piece work or get retrenched.

他们让我们选择要么接受计件工作，要么被裁。

单词/短语

piece rates 计件工资


work permit[wə：k][pə：ˈmit]（准许国外就业的）工作许可证


As a foreigner, I have to have a work permit if I want to work in the country.

作为外国人，如果我想在该国工作需要有工作许可证。

单词/短语

government-issued permit 政府颁发的许可证

7-2例行公事Routine


routine[ru：ˈti：n]adj.常规的，例行公事的n.例行公事


I found the job very rewarding once I’d mastered the routine.

一旦我掌握工作常规之后，就发现工作非常有成效。

单词/短语

routine work 常规的工作/routine procedures 例行程序


clock[klɔk]v.记录上班时间，打卡


The shift workers have to clock in and clock out each shift.

轮班人员在交接时需要打卡上下班。

单词/短语

clock in and clock out 打卡上下班/punch the clock 打卡


logbook[ˈlɔgbuk]n.工作日志


Keeping an accurate logbook is essential in the transport industry.

记录准确的工作日志对运输业非常重要。

单词/短语

timetable时间表，时刻表/record of utilisation 使用记录


man-hour[mænˈauə]n.工时（每人每小时的工作量）


This is a casual appointment where you get paid for the man-hours you work.

这是个临时的委派，你的工作按工时获得报酬。

单词/短语

workload工作量，工作负担


memo（memorandum）[ˈmeməu][ˌmeməˈrændəm]n.备忘录


This company relies far too much on writing memos rather than face-to-face contact.

公司更多依靠笔记备忘录而不是面对面的交流。

单词/短语

convey information and instructions 传递信息和指示


offce hours[ˈɔfs][ˈauəs]办公时间


I like the company policy of flexible office hours.

我喜欢公司的弹性工作制。

单词/短语

nine-to-five 朝九晚五的/fixed opening hours 固定营业时间


overtime[ˈəuvətaim]adj.加班的adv.超过上班时间


The workers will have to work overtime to meet the production targets.

工人们不得不加班工作以完成生产目标。

单词/短语

extra hours 额外的时间/double time 双倍工资


shift[ʃift]n.轮班，轮班人员


The productive capacity of the equipment easily allows for a night shift.

设备的生产能力要求工人日夜轮流换班。

单词/短语

day shift 日班/night/graveyard shift 夜班

rotating shifts 轮流换班/three-shift operation 三班轮换作业


workload[ˈwə：kləud]n.工作量，工作负担


The workload of the training program has been carefully designed for the two-week timeframe.

培训活动的工作量已被仔细设计，并安排好了两周的时间表。

单词/短语

overload 使超负荷


work-to-rule[wə：k-tu-ru：l]n.怠工


If the workers intend to work-to-rule then the whole production line will slow down.

如果工人打算怠工，整个生产线将会慢下来。

单词/短语

go-slow tactics 循序渐进的策略/break the rules 打破规则


commute[kəˈmju：t]v.上下班往返，通勤


The employees can commute by the company bus.

雇员可以乘坐公司公交上下班。

单词/短语

commuter上下班往返的人/company bus 公司班车


luncheon[ˈlʌntʃən]n.午宴，午餐会


The award will be presented to hotel representatives this June at the Association's annual industry leadership luncheon.

在该协会今年6月的年度行业领导人午餐会中，该奖项将向酒店业的代表们公布。

单词/短语

luncheon allowance 午餐津贴/buffet luncheon 自助餐


idle hours[ˈaidl][ˈauəs]空闲时间


A breakdown or major maintenance can result in idle hours for employees.

故障和大修都会给雇员们创造空闲的时间。

单词/短语

idle labour 闲置劳力


paperwork[ˈpeipəwə：k]n.文书工作


As far as I can see, there's too much unnecessary paperwork with this job.

据我所知，这份工作有很多没有必要的文书工作。

单词/短语

paper shuffler 整日整理文件的人/pen-pusher整理琐碎案牍的人


reception[riˈsepʃən]n.前台，接待处


The company's reception area really does make a good impression on customers.

公司的前台给顾客留下了良好的印象。

单词/短语

receptionist接待员/reception area 接待处，前台


rush hour[rʌʃ][ˈauə]n.交通高峰期


The company introduced flexitime so we could avoid commuting in the rush hour.

公司引进了弹性工作制，因此我们可以避免在交通高峰期通勤。

单词/短语

traffic jam 交通堵塞/be late for work 上班迟到

7-3工作感受Work Experience


burnout[ˈbə：naut]n.筋疲力尽，过度劳累


He's suffering from burnout through overwork, because he couldn’t say no.

由于他不懂得拒绝，他正遭受由于工作过度而导致的过度劳累。

单词/短语

exhausted精疲力竭的/overworked过度工作的


go-slow[gəu-sləu]n.怠工


The workers are on a go-slow campaign for better conditions.

工人们为改善工作条件发起了怠工行动。

单词/短语

slow-down 怠工/go-it-slow strategy 慢行战略


harassment[ˈhærəsmənt]n.骚扰


Most companies will not tolerate any form of sexual harassment.

大多数公司不会容忍任何形式的性骚扰。

单词/短语

sex harassment 性骚扰/unfair treatment 不公平对待


overstaffed[ˌəuvəˈstɑ：ft]adj.人浮于事的


When times were good, they overstaffed, and now they’re going to have to cut back.

景况好的时候他们人手过多，现在不得不裁员。

单词/短语

understaffing人员配备不足


overwork[ˌəuvəˈwə：k]n./v.工作过度


Although he was a workaholic, the company overworked him until he had a breakdown.

尽管他是个工作狂，公司的任务还是让他劳累过度，直到把身体拖垮了。

单词/短语

overwhelm压垮/excessive hours 过长的时间


stress[stres]n.精神压力，心理负担


The company is upgrading and the re-training is causing a lot of stress for the older staff members.

公司升级，重新培训给许多老员工造成了很大的心理负担。

单词/短语

nervous breakdown 精神崩溃/stressful 压力重的，紧张的


treadmill[ˈtredmil]n.枯燥无味的工作


I'm on a treadmill with this job and getting nowhere, unless I can upgrade my skills.

我从事着枯燥无味的工作，一事无成，除非我能提升我的技能。

单词/短语

in a rut 墨守成规，一成不变/red tape 繁文缛节，官样文章


workaholic[ˌwə：kəˈhɔlik]n.工作狂，工作迷


She's a workaholic and has no other interests but her work.

她是个工作狂，除了工作没有其他爱好。

单词/短语

make work for the sake of it 为工作而工作

Unit 8人力资源Human Resources

8-1企业文化Corporate Culture


common purpose[ˈkɔmən][ˈpə：pəs]共同目标


If we all understand the common purpose, we can build a great competitive team.

如果我们都能理解共同目标，我们就可以成为最有竞争力的团队。

单词/短语

common goal 共同目标/common ground 共同基础，一致之处

common sense 常识


code of conduct[kəud][ɔv][ˈkɔndʌkt]行动守则


The company does have a code of conduct, but it isn’t really enforced.

公司确实有一套行为准则，但没有真正执行过。

单词/短语

design code 设计规范


general meeting[ˈdʒenərəl][ˈmi：tiŋ]全体大会


They expect a new chairman to be elected at the next general meeting.

他们希望在下次全体大会上选出新的主席。

单词/短语

extraordinary general meeting 特别会员大会，非常股东大会


ethics[ˈeθiks]n.道德标准，职业规矩


A person's integrity is determined by the standard of ethics they practice.

一个人是否诚实是由他所实践的道德标准所决定的。

单词/短语

professional ethics 职业道德


integrity[inˈtegriti]n.道德，诚信


He has a reputation for integrity when it comes to keeping promises.

他的诚信很有口碑，他非常遵守承诺。

单词/短语

incorruptible廉洁的，收买不了的


house journal[haus][ˈdʒə：nl]内部刊物


The company has an excellent house journal for communication with their people.

公司为了内部员工的交流创办了优秀的内部刊物。

单词/短语

newsletters 时事通信


team player[ti：m][ˈpleiə]有团队精神的人


He's very ambitious and more interested in self-promotion rather than being a team-player with the rest of us.

他野心勃勃，只对自己的晋升感兴趣，而不是个和大家相处很好的有团队精神的人。

单词/短语

team work 团队工作/team leader 团队领导

8-2人事管理Personnel Management


personnel[ˌpə：səˈnel]n.全体职员，人事


The human resources department is responsible for keeping the records of all the employed personnel in an organisation.

人力资源部门负责记录组织所有的在职员工。

单词/短语

personnel department 人事部


human resources[ˈhju：mən][riˈsɔ：siz]人力资源


The company's human resources management went through a thorough shake up when the new CEO took over.

新任CEO接管的时候，公司的人力资源管理经历了彻底的动荡。

单词/短语

human resources department（HRD）人力资源部


performance review[pəˈfɔ：məns][riˈvju：]绩效考核


I'm nervous about my performance review now that it's linked to the annual bonus.

我对自己的绩效考核有些紧张，因为它事关年度奖金。

单词/短语

360-degree feedback 360度回馈


incentive scheme[inˈsentiv][ski：m]激励机制，激励方案


The scheme provides an incentive to everyone involved.

该方案对涉及的所有人都有激励作用。

单词/短语

incentive plan 奖金计划/incentive pay 奖励津贴


industrial relation[inˈdʌstriəl][riˈleiʃən]劳资关系


I resigned because of the lousy industrial relations and safety practices.

由于差劲的劳资关系和安全措施，我辞去了工作。

单词/短语

industrial dispute 劳资纠纷/industrial tribunal 劳资仲裁庭

8-3薪酬福利Compensation Benefit


pay[pei]n.工资，薪水


The company doesn’t realize, if they only pay peanuts they’ll never get good staff.

公司没有意识到如果只花小钱他们永远雇不到好员工。

单词/短语

pay slip 工资条/pay-day发薪日

pay cut 减薪/payroll工资名单

take-home pay（税后的）实得工资


remuneration[riˌmju：nəˈreiʃən]n.酬金，薪水


The remuneration isn’t much, but I'm doing the job for the experience.

酬金不高，我做这份工作是为积累经验。

单词/短语

wage 工资（通常指周薪）/salary 薪水（通常指年薪）


beneft[ˈbenift]n.津贴，福利


The main benefit I get from the job is the satisfaction in helping others.

我从这份工作得到的最大益处是帮助别人带来的满足感。

单词/短语

sickness benefit 疾病补助金/beneficiary受益人


bonus[ˈbəunəs]n.奖金，津贴


This company is great for paying a bonus if we produce good results.

如果我们工作成绩好，公司会发大笔奖金。

单词/短语

bonus schemes 奖金计划/annual bonus 年终分红


increment[ˈinkrimənt]n.定期的加薪


The company has a scheme of increment as we pass the grading tests.

公司计划只要我们通过分阶段测试，就会为我们定期加薪。

单词/短语

incremental increase 每年有规律的提薪，递增薪额


leave[li：v]n.假期，休假


The company has a scheme for rewarding employees who don’t use any of their sick leave entitlement.

公司对于不休病假的员工有奖励计划。

单词/短语

maternity leave 产假/sick leave 病假

annual leave 年假


day off[dei][ɔf]休息日，休假日


They gave me a day off in lieu of overtime.

他们给我一天休息时间作为加班补休。

单词/短语

holiday 假日/day of rest 休息日


time off[taim][ɔf]n.休假，请假


I was threatened with the sack if I took time off to look after my parents.

如果我请假去照顾我的父母，我将有被开除的危险。

单词/短语

take time off 请假


pension[ˈpenʃən]n.养老金，抚恤金


I’ve set up a savings plan to make sure I will have a good pension when I retire.

我设置了节约计划来确保退休的时候有充足的养老金。

单词/短语

pension fund 养老基金/disability pension 伤残抚恤金


annuity[əˈnju：iti]n.养老年金


When I retire, the company has arranged to pay me an annual annuity.

我退休了，公司安排每年付给我养老年金。

单词/短语

superannuation退休金/retirement benefits 退休福利，退休金


industrial accident[inˈdʌstriəl][ˈæksidənt]工伤事故，生产事故


A good safety awareness program helps avoid industrial accidents.

好的安全警示宣传有助于避免工伤事故。

单词/短语

industrial injury 工伤


back pay[bæk][pei]欠发工钱


There was a problem with the computer program and he's now entitled to back pay.

因为计算机程序出了问题，所以他有权欠付工资。

单词/短语

pay day 发薪日/make up pay 补足工资


compensation[kɔmpenˈseiʃən]n.补偿物，赔偿金


The company wouldn’t pay me any compensation, but did give me time off.

公司不付给我补偿金，但是让我休假。

单词/短语

compensate sb. for 为……补偿某人

8-4管理职位Managerial Position


board of director[bɔ：d][ɔv][diˈrektə]董事会


The CEO will bring a lot of practical experience to the board of directors.

CEO将给董事会带来很多切实可行的经验。

单词/短语

board meeting 董事会议/board of governors 理事会


chairman[ˈtʃɛəmən]n.主席，董事长


She's chairwoman of the board because of her outstanding career in the industry.

由于她在业界杰出的事业表现，她成了董事会主席。

单词/短语

chairwoman（女）主席，董事长


president[ˈprezidənt]n.总经理，总裁


There seems to be no consensus as to how a president of a nation should be chosen, or even appointed to the post.

对于如何选出国家总统，或者任命总统这个话题，大家似乎达不成共识。

单词/短语

vice president（VP）副总裁


chief executive[tʃi：f][iɡˈzekjutiv]总经理


I hope the new chief executive will make a better boss than the last one.

我希望新任的总经理成为比上一任更好的老板。

单词/短语

executive 经理，主管领导/executive body 执行部门


director[diˈrektə]n.董事，经理


They only appointed him a director because of his connections.

由于他的关系，他们任命他为董事。

单词/短语

deputy director 副总监/executive director 执行董事，执行总监

assistant director 助理总监/managing director 总裁，总经理，常务董事


manager[ˈmænidʒə]n.经理


One of the most difficult jobs of a manger is to communicate clearly, and that also means, to be able and willing to listen.

管理者最困难的任务之一就是清晰地沟通，这就意味着管理者要愿意倾听。

单词/短语

middle manager 中层管理者/sales manager 销售经理

line manager 基层负责人，部门经理


deputy[ˈdepjuti]n.副职，代理


Good management practice should always have a succession plan in place by grooming a deputy at each level of an organisation.

优秀的管理都需要继任计划，即在组织的每一级别均设置一名副手。

单词/短语

deputy director 副主管/deputy secretary 副秘书

deputy mayor 副市长/deputy chief 副局长


associate[əˈsəuʃieit]adj.副的


Typically, an associate director is an administrator who oversees a number of business projects.

通常说来，副总监是一个监管一系列业务项目的行政管理者。

单词/短语

associate director 副总监，副董事/associate head 总公司协理


assistant[əˈsistənt]n.助手，助理


I applied for the deputy's position, but they only offered me one as an assistant.

我申请了副手职位，但是他们只让我做助理。

单词/短语

accounting assistant 会计助理/administration assistant 行政助理


subordinate[səˈbɔ：dinət]n.下属，下级


Ensure punctual attendance and adherence to duty schedules by all subordinate staff.

确保所有下属员工准时出席和遵守工作日程表。

单词/短语

subordinate body 下属机构/subordinate staff 下属人员


secretary[ˈsekrətri]n.秘书


She's taken on the job as company secretary, because it's a legal requirement.

她将作为公司的秘书接手工作，因为这是法律规定。

单词/短语

official company secretary 正式的公司秘书


feld staff[f：ld][stɑ：f]n.现场工作人员，一线人员


The administration's job is to support the field staff by providing good logistics.

管理工作是通过提供良好的后勤服务为一线人员提供支持。

单词/短语

outdoor worker 户外工人/technical staff 技术人员

8-5职位升迁Job Promotions


career ladder[kəˈriə][ˈlædə]职业阶梯


The company has many opportunities to advance up the career ladder.

公司有很多机会促进职务晋升。

单词/短语

career move 岗位改换/career path 职业生涯


glass ceiling[ɡlɑ：s][ˈsi：liŋ]玻璃天花板（阻碍升迁的无形障碍）


She broke through the glass ceiling as the first woman to reach senior management level in the company.

她突破了那道升迁的无形障碍，成为公司里第一位升至高级管理层的女性。

单词/短语

gender discrimination 性别歧视/age discrimination 年龄歧视


job title[dʒɔb][ˈtaitl]职称，职务


It's a new job title, but it's really just a sideways promotion.

这是新职务，但实际上是变相的晋升。

单词/短语

job description 工作职责说明，岗位责任说明


tenure[ˈtenjuə]n.（职位的）任期


She was only on a two-year contract, but her tenure has been highly effective.

她只签订了两年的合同，但她在任期之内工作非常高效。

单词/短语

job tenure 工作年限


vacancy[ˈveikənsi]n.职位空缺


They are setting up a new research division and I'm applying for the vacancy.

他们建立了新的研究部门，我正申请它的空职。

单词/短语

unfilled position 空缺职位


appoint[əˈpɔint]v.任命，委任


The board has decided to appoint Mrs.Wang as the new manager.

董事会决定任命王女士为新经理。

单词/短语

appointment任命，委任/appointee被任命人，被委派人


secondment[siˈkɔndmənt]n.临时调派


It's only a temporary secondment, until the boss gets out of hospital.

这只是老板出院前的临时调派。

单词/短语

relief 接替人，换班者/assign调派


demotion[ˌdi：ˈməuʃən]n.降职


I was surprised the boss decided on demotion rather than giving him the sack.

我很吃惊老板决定给他降职而不是解雇他。

单词/短语

demote使降级，使降职/degradation降级，降职


brain drain[brein][drein]人才流失


The company is suffering a real brain drain, because they just don’t pay enough.

公司正在遭遇人才流失问题，因为他们支付不起工资。

单词/短语

skilled professionals 熟练的技术人员/better paying job 报酬更高的工作

8-6招聘Recruitment


recruitment[riˈkru：tmənt]n.招聘


They told me there's not going to be any recruitment until the next financial year.

他们告诉我直到下个财政年度他们也不会招收新职员。

单词/短语

recruit招聘/recruiter 招聘人员


headhunt[ˈhedhʌnt]v.猎头物色


The company used that organisation to headhunt a new CEO because the present one is retiring.

由于现任的CEO即将退休，公司开始利用该组织物色新的适任者。

单词/短语

headhunter n.猎头者/recruitment organisation 招聘组织


applicant[ˈæplikənt]n.求职申请人


She was the applicant best qualified for the job.

她是最适合这项工作的申请者。

单词/短语

apply for 申请，请求/application申请函


credential[kriˈdenʃəl]n.资格证书


When we checked his credentials we found they didn’t match our requirements.

我们查验他的资格证书时，发现他并不符合我们的要求。

单词/短语

diploma毕业证书，学位证书/certificate证书，执照，文凭


background[ˈbækgraund]n.背景，学历，经历


The personnel department always checks the background of short-listed applicants.

人事处总要核实最终候选人的背景。

单词/短语

work history 工作经历/employment record 工作经历


clean bill of health[kli：n][bil][ɔv][helθ]健康证明书


Since that last accident, the factory has had a clean bill of health.

上次事故以后，工厂设置了健康证明书。

单词/短语

medical checks 体检


reference[ˈrefrəns]n.推荐信


I asked him for a reference, but he didn’t think he knew me well enough to give me one.

我请求他为我写推荐信，但是他认为不足够了解我，不同意写。

单词/短语

referee推荐人，介绍人/referral被推荐的人

8-7解雇Termination of Employment


dismissal[disˈmisəl]n.解雇


Sacking him without getting the facts is a case of unfair dismissal.

没有事实就解雇他属于不公平解雇。

单词/短语

summary dismissal 立即撤职/get the sack 被解雇


downsize[ˈdaunsaiz]v.裁员，精减


It seems the only way out is to cut some programs and downsize our

organisation.

看来唯一的出路是减少一些项目并且精简机构。

单词/短语

cut down 削减/downsize of institutions 精简机构


layoff[ˈleiˈɔf]解雇，裁员


The company had a bad year and had to layoff a number of staff.

公司全年不景气，不得不大规模裁员。

单词/短语

fire解雇，开除/dismissal解雇，免职，开除


redundant[riˈdʌndənt]adj.被裁减的


Some of the jobs are going to become redundant when the company automates their production line.

公司生产线自动化以后，一些职位将面临裁减。

单词/短语

redundancy裁员，解雇/redundancy payment 裁员赔偿


outplacement[ˈautˌpleismənt]n.新工作安排，（对失业人员的）安置


The company is trying outplacement in an effort to reduce their costs.

公司正努力进行新工作的安排，以降低成本。

单词/短语

reduce staffing levels 减少人员编制


resign[riˈzain]v.辞职


They asked her to resign just because she got pregnant.

只是因为她怀孕了，他们就要求她辞职。

单词/短语

resignation辞职/quit辞职

8-8职业技能Professional Skill


learning organisation[ˈlə：niŋ][ˌɔ：gənaiˈzeiʃən]学习型组织


We need to find a reputable learning organisation that is close by, inexpensive, but effective, and able to supply on-site trainers.

我们要找一家声誉好的学习型组织，在附近、学费不高，但是效果好，能应用到现场学员上。

单词/短语

lifelong learning 终身学习/on-going training 继续深造


induction training[inˈdʌkʃən][ˈtreiniŋ]就职培训


I need you to set up a formal induction training program for every new recruit.

我需要你为每个新员工设置正式的就职培训计划。

单词/短语

in-house training 内部培训/off-the-job training 脱产培训

sandwich course 工读交替制课程（部分时间上课，部分时间实习）


expert[ˈekspə：t]n.专家


We hired the consultant because of his reputation as an expert in his field.

由于他在该领域享有专家的盛名，我们聘请他作为顾问。

单词/短语

expertise专门知识或技能/level of experience 经验水平


journeyman[ˈdʒə：nimən]n.熟练工


He became an electrician after high school and eventually became a journeyman.

他在高中毕业后当了电气技师，最后成了一名熟练的技师。

单词/短语

skilled labour 熟练工人


semi-skilled[ˈsemiˈskild]adj.半熟练的


The training program is aimed at upgrading selected semi-skilled staff to fill vacancies as they occur.

培训计划的目的在于让挑选出来的半熟练工人技术提升，在出现缺位时能够补充空缺。

单词/短语

skilled有技能的，熟练的/unskilled无特别技能的


apprentice[əˈprentis]n.学徒


If you start as an apprentice you can finish up as a fully qualified tradesman.

如果你从学徒做起，最终你会成为一个完全合格的手艺人。

单词/短语

starting point 起点/full training program 全面的相关训练


know-how[nəuˈhau]n.专门知识，技术诀窍


We’re setting up a crash course to ensure our technicians have all the necessary know-how to handle the new equipment.

我们正打算建立短训班以确保我们的技术员掌握新设备所必需的专门知识。

单词/短语

knowledge知识，技能/understanding理解，领会

Unit 9贸易Trade

9-1进出口Import and Export


export[ˈekspɔ：t]n./v.出口


The country's primary export is the timber from the natural rain forest.

该国的主要出口货物是天然雨林的木料。

单词/短语

exporter 出口商/export credit 出口信贷

export license 出口许可证/export quota 出口配额

export subsidy 出口补贴/re-export 再出口商品

direct export 直接出口/export-oriented economy 外向型经济

export processing free zone 出口加工免税区


import[imˈpɔ：t]v.进口[ˈimpɔ：t]n.进口


The import of cheap products can result in destroying local industries which are unable to compete.

进口低廉的产品会破坏没有竞争力的本地产业。

单词/短语

import tariff 进口关税/imported goods 进口货

import and export corporation 进出口公司


trade[treid]n./v.交易，贸易


The company's level of international trade has grown significantlylast year.

去年该公司的国际贸易水平有了显著增长。

单词/短语

fair trading 公平交易，互惠贸易/trade counter 批发台，批发柜

trade creditor 进货客户，应付账项/trade directory 商务目录

trader 商人，贸易商/trading company 贸易公司

trading partner 贸易伙伴


transaction[trænˈzækʃən]n.交易


That order represents a major export transaction for our business.

该订单是我们公司的一大笔出口业务。

单词/短语

exporter 出口商/importer 进口商

transact交易/conclude a transaction 达成交易


merchant[ˈmə：tʃənt]n.进出口批发商


There's been a big reduction in the size of the merchant fleet in recent years.

近年来商船队的数量大为缩减。

单词/短语

merchant ship 商船/merchant bank 商业银行

retail merchant 零售商/wine merchant 葡萄酒商人


agency[ˈeidʒənsi]n.代理，中介


Their agency has an excellent reputation in international trade.

他们的代理在国际贸易中享有良好的信誉。

单词/短语

agent 代理人，代理商/agency agreement/contract 代理协议

import-export agent 进出口代理/customs agent 报关经纪人


dealer[ˈdi：lə]n.经销商


If you want to get the best price, then I recommend this dealer.

你要得到最好的价格，我向你推荐这个经销商。

单词/短语

sole trader 专营商/reseller中间商

middleman中间商，经销商


entrust[inˈtrʌst]v.委托，信托


A joint venture may either sell the products on the world market by itself or entrust foreign sales agencies to sell on commission.

合资企业可以自行向国际市场销售其产品，也可以用付佣金的方式委托国外销售机构经销其产品。

单词/短语

entruster委托人/entrusted委托的


import license[imˈpɔ：t][ˈlaisəns]进口许可证


The company will need an import license to trade with that country.

公司需要获得进口许可证才能与该国进行交易。

单词/短语

import barrier 进口壁垒/import charges 进口费用

import duty/tax/tariff 进口税/import license 进口许可证

import quota 进口配额/import restriction 进口限制

import surcharge/surtax 进口附加税

9-2订单Order


catalogue[ˈkætəlɔg]n.商品目录


This catalogue will be disseminated to all our overseas clients via the Internet.

商品目录将通过互联网发送给我们的海外客户。

单词/短语

category类目，科目


inquiry[inˈkwaiəri]n.询价，询盘


Pursuant to your inquiry of August 3rd, we are glad to inform you of our payment terms as follows.

根据您在8月3日的询价，我们很高兴告知您我们的支付条款。

单词/短语

inquiry sheet 询价单/enquiry询价

make an inquiry 询价


offer[ˈɔfə]n.出价


The members have rejected the offer as, too little, too late.

会员拒绝了这个出价，因为价格太低，时间也太晚了。

单词/短语

offeree受盘人，接盘人/offerer发盘人，发价人

counter offer 还价，还盘/non-firm offer 虚盘，非稳固报价

offer sheet 报价单/make a firm offer 报实盘，固定报价


order book[ˈɔ：də][buk]n.订货记录簿


Since broaching the international markets, our order books are always full.

自从开拓国际市场，我们的订货簿总是很满。

单词/短语

order form 订单/order processing 订单处理

follow-up order 后续订货/outstanding order 未交订货

purchase order 订货单/rush order 紧急订货


cash with the order[kæʃ][wið][ði：][ˈɔ：də]现金订货


The boss told them to send cash with the order, otherwise, no deal.

老板嘱咐他们订货付现，否则不做生意。

单词/短语

cash on delivery 货到付现/cash against documents 凭单证付现金

cash price 现金付款价/cash voucher 现金凭单，优惠券

prompt cash 即期付现


confrmation[ˌkɔnfəˈmeiʃən]n.确认，确认书


The company has requested confirmation of the buyer's financial position.

公司要求买主提供财务状况的确认书。

单词/短语

confirmation of purchase 采购确认书/confirmation of sales 销货确认书


expire[iksˈpaiə]v.到期，截止


Under the terms of the contract, the arrangement will expire at the end of the year.

根据合同条款，年底合同到期。

单词/短语

expiring date 到期日/expiry date 有效期

expiration期满，截止


back out[bæk][aut]不履行或不遵守（协议）


The company has jacked up the price and now the client wants to back out.

公司提高了价格，现在客户不想履行协议了。

单词/短语

back order 延期交货，未付清订货


backlog[ˈbæklɔg]n.订单积压


There's been an unavoidable backlog which we hope to clear as soon as possible.

订单积压不可避免，我们也希望能尽快清理。

单词/短语

fill orders backlogged 交付积压的订货


warranty[ˈwɔrənti]n.保证，担保


Please check the warranty and let me know when it expires.

请查一下保证书，让我知道什么时候到期。

单词/短语

warrant n.许可证，仓单 v.担保/warrantee被担保人，被保证人

9-3结算Clearing


cost and freight（C&F）[kɔst][ænd][freit]成本加运费


They are only quoting a cost and freight price which excludes the insurance.

他们的报价只是成本加运费，不含保险。

单词/短语

CIF（cost, insurance, freight）到岸价（成本、保险费、运费）


free on board[fri：][ɔn][bɔ：d]船上交货价，离岸价格


The consignment is delivered free on board and the client pays the freight costs.

货物的交付采用离岸价，由客户支付运费。

单词/短语

free alongside ship 船边交货价/free on rail 火车上交货价

free on truck 货车上交货价


letter of credit[ˈletə][ɔv][ˈkredit]信用证


The project is being backed by a letter of credit from the Bank of China.

这个项目有中国银行的信用证支持。

单词/短语

establishment of L/C 开立信用证/confirmed letter of credit 保兑信用证

irrevocable letter of credit 不可撤销信用证/documentary letter of credit 跟单信用证


documentary bill[dɔkjuˈmentri][bil]跟单汇票


We mainly use three kinds of accountings in the export trade, international remittance, documentary bill for collection and documentary letter of credit.

我们在出口业务中主要采用三种结算方式：国际汇款、跟单托收和跟单信用证。

单词/短语

documentary draft 跟单汇票

documents against acceptance bill 承兑交单汇票

documents against payment bill 付款后交单汇票


documents[ˈdɔkjumənts]n.票据，单据


Prepare customs forms, transport documents and other papers related to import&export affairs and keep them in order and traceable.

准备海关表格、运输单证和其他进出口有关表格，并保持有序和可被追踪。

单词/短语

transport documents 运输单据/shipping documents 装船单据

payment against documents 凭单据付款/original documents 正本单据

9-4海关Customs


customs[ˈkʌstəmz]n.海关


The agent will handle all the customs red tape on our behalf.

代理人将代表我们处理所有海关手续细节。

单词/短语

customs duty 关税/customs entry 进口报关

customs procedure 海关手续/customs invoice 海关发票

customs declaration 报关单/customs clearance 清关


customs seizure[ˈkʌstəmz][ˈsi：ʒə]海关查扣


We can’t risk a customs seizure by not filling in the declaration properly.

不填好申报表会被海关查扣，我们不能冒这个风险。

单词/短语

customs examination 验关/contraband违禁品

prohibited goods 禁止的货物


declare[diˈkleə]v.申报，报关


You’d better declare the camera to the official.

你最好把照相机向海关官员申报纳税。

单词/短语

customs declaration 报关单/undeclared adj.未申报的


duty[ˈdju：ti]n.关税


The government has increased the duty on imports to encourage local industry.

政府增加了进口商品税收以鼓励当地产业的发展。

单词/短语

dutiable price 完税价格/dutiable value 完税价值

duty-free 免税的/import duty 进口税

refund of duty 出口退税/transit duty 过境税

conventional duty/tariff 协定关税/countervailing duty/tariff 反倾销税


tariff[tærif]n.关税，关税率


The government has increased the tariff on our principle line of products.

政府针对我们的主要产品提高了关税。

单词/短语

tariff company 收费标准协定公司/conventional duty/tariff 协定关税

countervailing duty/tariff/tax 反倾销税/goods in bond 保税货物


tax allowance[tæks][əˈlauəns]免税额


We get a special tax allowance for shipping these essential items.

运送这些必需品我们得到了特殊免税额。

单词/短语

tax exile 跨境避税者/indirect tax 间接税

tax credit 税收抵免/exemption免税


bonded goods[ˈbɔndid][gudz]保税货物


Our consignment is in the warehouse as bonded goods until we pay the duty.

我们托运的货物还作为保税货物存在仓库，直到我们付清关税才能取走。

单词/短语

bonded area 保税区/bond note 保税单

bonded warehouse 保税仓库


depot[ˈdepəu]n.仓库


The customs department has a central depot for paying the duty and collecting the goods.

海关有一个中心仓库，用来处理支付关税和收取货物的事宜。

单词/短语

ex-store 仓库交货的/ex-stock 库存交货的

9-5运输Transport


transport[trænsˈpɔ：t]n./v.运输


The transport has been arranged, and the cargo will be delivered next week.

运输工具已经安排好了，下周货物将被运来。

单词/短语

transportation运输/in trans 在运输途中

truckage卡车搬运/inland water transportation 内河航运

wagonage运货车运输/inland waterway内陆航道


freight[freit]n./v.海运，空运


This freight will go by the airline providing the cheapest and most reliable service.

只要能得到最经济最信得过的服务，这次运输我们就选择空运。

单词/短语

air freight 空运货物/ocean freight 海运费

freight forwarder 货运代理商/freight pool 货运集团

freight rebate 运费回扣/freight station 中转站，货运站

freight rate 运费率，运价/freight forward 运费到付


transhipment[trænˈʃipmənt]n.转船装运


The main cargo will be delivered to Singapore for transhipment in smaller lots.

主要货物要运往新加坡，再改为小包装转船装运。

单词/短语

Transhipment B/L 转船提单/without transhipment 不允许转运


entrepot[ˈɔntrəˌpəu]n.货物集散地，转运港口


Hong Kong, China and Singapore are two entrepot locations we can use.

中国香港和新加坡是我们可以利用的两个货物集散地。

单词/短语

entrepot trade 转口贸易


carrier[ˈkæriə]n.承运人


These are valuable items, so we’re using the security firm as the carrier.

这些是贵重物品，作为承运人我们为此上了保险。

单词/短语

ocean carrier 海运承运人/road carrier 陆运承运人

free carrier 货交承运人/carrying trade 海外贸易，转口贸易

carriage货运，运费


hauler[ˈhɔ：lə]n.货运公司


The company has just signed the contract with the new hauler that includes penalties for not keeping to the schedule.

公司刚与新的搬运公司签订了合同，其中约定不按日程表要处以罚金。

单词/短语

haulage 货运业/haulage contractor 运输承包商


forwarding agent[ˈfɔ：wədiŋ][ˈeidʒənt]运输行


We’ve contracted a forwarding agent to handle our import requirements.

我们与一家运输行签约来处理我们的进口服务。

单词/短语

forwarding代运，发送/forwarding station 转运站

forward agent 货运代理商/forwarding commission 货运佣金

clearing and forwarding agent 清关及货运代理人


charter[ˈtʃɑ：tə]n/v.包租


You can ship your multi-piece cargo in a single shipment through our charter service.

我们的包租服务可以一次性装运你们的组合式货物。

单词/短语

charter flight 包机/charter party 包船契约，租船方

independent charter 单独包租/time charter 定期租船契约

voyage charter 定程租船，航次租船


consign[kənˈsain]v.托运


It's an express delivery and the client has asked us to consign it by airfreight.

这是限时专送，客户要求我们空运交付。

单词/短语

consignee收货人/consignor托运人，发货人

consignment note 托运单，发货通知


assignment[əˈsainmənt]n.转让，委派


The assignment of goods is being loaded on board the freighter, as we speak.

我们认为货物正在船上转让给承运人。

单词/短语

assignee受托人/assignment clause 让渡条款，转让条款

letter of assignment 转让书


liner[ˈlainə]n.班机，班轮


The bulk of the sea going freight is transported by specialised container ships, bulk carriers and passenger liners.

海运货物由特殊的货柜船、散货船和定期客船来运输。

单词/短语

ocean liner 运洋定期客轮/liner transport 班机运输，班轮运输

container liner 集装箱班轮/passenger liner 定期客船


container[kənˈteinə]n.集装箱


The container has been delivered to the factory for us to supervise the packing.

集装箱已被运往工厂，由我们监督包装。

单词/短语

container terminal 集装箱码头/container ship 货柜船

containerisation集装箱运输，货柜运输


carton[ˈkɑ：tn]n.纸板箱


Make sure every pallet is properly shrink-wrapped to protect the cartons.

确保每个托盘都用热缩塑料包好来保护纸箱。

单词/短语

customary packing 普通包装/shrink-wrapped 热缩塑料包装


port[pɔ：t]n.港口，口岸


There are doubts about the port capacity to handle the bulk carriers.

关于港口的吞吐量能否处理散装货船还有些疑问。

单词/短语

port capacity 港口吞吐量/port dues 入港税

port of call 停靠港/port of shipment 装运港

keelage入港税，停泊税/pilotage领航费


dock[dɔk]n.港区，船坞v.进港


We have to go to the port and find the dock where our freighter has berthed.

我们不得不去港口寻找我们的承运人停靠的码头。

单词/短语

port港口，口岸/quay码头


moor[mɔ：]v.锚泊


They moored their merchant ship alongside ours.

他们把商船停靠在我们的船边。

单词/短语

mooring停泊区，码头停船处/moorage停泊费

9-6出货Shipment


shipping[ˈʃipmənt]n.装运


The forwarding agent has arranged the shipment with the national carriers.

运输商已经通过国内承运人安排了装运。

单词/短语

bulk shipment 散装运输/consolidated shipment 混合装运

drop shipment 直接装运/partial shipment 分批装运

prompt shipment 即期装船/shipping space 舱位

shipper发货人/shipbroker船舶经纪人


cargo[ˈkɑ：gəu]n.货物，船货


They have transshipped the cargo into a river steamer.

他们已将货物转运到一艘内河汽船里。

单词/短语

back cargo 回程货物/cargo certificate 货单

cargo handling 货物装卸/consolidated cargo 混装货物

dead weight cargo 重量物品/deck cargo 甲板货

lot cargo 大宗货物/air cargo 空运货物

outward cargo 出口货物


load[ləud]n.装载物v.装货


The ship is almost fully booked, and can only take a limited extra load for this trip.

船几乎被订满了，这次航行只能承担有限的额外负荷。

单词/短语

loader载客船，装货船/load line 载重线，载重吃水线

loading capacity 载重能力/loading charge 装货费用

offloading卸货


package[ˈpækidʒ]n.包，套v.打包，装箱


The way we package our product will have a direct bearing on sales.

我们包装产品的方法将对销售产生影响。

单词/短语

transport package 运输包装/sales package 销售包装

tare包装重量，皮重


bulk[bʌlk]n.散装货物


The shipment of grain will go as bulk cargo, because it is a cheaper rate.

粮食以散装形式装货，因为这样成本更低。

单词/短语

bulk cargo 散装货/bulk goods 散装货物

bulk shipment 散装运输/bulk sale 整批出售，趸售

bulk carrier 散装货船/in bulk 散装


dispatch[diˈspætʃ]v.发货，发送


The goods will be dispatched to overseas clients by sea freight.

这批货物将通过海运发送给海外客户。

单词/短语

dispatcher发货者/loaded onboard 装载在船上


embark[imˈbɑ：k]v.上船，上飞机


The ship embarked passengers and cargo at New York port.

船在纽约港载客装货。

单词/短语

embarkation上船，上飞机/embarkation card 入境卡

embarkation deck 乘载甲板/embarkation officer 登记员

disembark离船上岸，下飞机


landed[ˈlændid]adj.到岸的


Customs have called to say the landed goods are ready for pickup.

海关来电话通知货物已到达目的港码头，请准备接货。

单词/短语

CFR Landed 成本加运费/landing charge/fee 卸货费，起岸费

landing order 卸货单，起货令/landing weight 到岸重量


advice[ədˈvais]n.通知书


We need some sound legal advice before we agree to the insurance coverage.

在我们同意保险责任范围之前，我们要得到正式的法律通知。

单词/短语

advice note 发货通知书/advice of arrival 抵港通知

advice of delivery 发货通知/advice of shipment 装运通知

letter of advice 汇款通知单/delivery note 交货单，送货单

credit note 付款通知单


bill of lading[bil][ɔv][ˈleidiŋ]提货单


We can send a copy of the bill of lading to the client to confirm the shipment.

我们可以送一份提货单的备份给客户，用来确认装货。

单词/短语

clean bill of lading 清洁提单/dirty bill of lading 不洁提单

ocean bill of lading 海运提单/on board bill of lading 已装运提单

order B/L 指示提单/original B/L 正本提单

way-bill运货单/ocean waybill 海运运单

bill of sight 货物清单，报关单，报税单


delivery[diˈlivəri]n.交货


The company is awaiting delivery of the parts before resuming production.

公司正在等待零部件的送达以恢复生产。

单词/短语

advice of delivery 抵港通知/date of delivery 交货日期

free delivery 免费送货/future delivery 远期交货

installment delivery 分期交货


arrival[əˈraivl]n.到货


We look forward to receiving shipment of our order within the coming weeks and we will notify you upon its arrival.

我们期待在未来几周内收到我们的货，货物抵达后我们就会通知您。

单词/短语

arrival notice 到货通知/arrival time 到达时间

arrival date 抵达日期/forward arrival 先期到达货物

payment on arrival 货到付款


discharge[disˈtʃɑ：dʒ]n./v.卸货


We discharged the cargo at London.

我们在伦敦卸了货。

单词/短语

discharge a ship 从船上卸货/discharge a cargo 卸货

wharf码头/pier凸式码头

9-7保险Insurance


insure[inˈʃuə]v.给予保险


We must insure these valuable items while they are on display at the museum.

当这些贵重物品在博物馆展览时，我们必须给予保险。

单词/短语

insured被保险人/insurer承保人，保险公司

insured amount 保险金额/insured entity 投保单位


insurance[inˈʃuərəns]n.保险


Our insurance broker has evaluated the best options for the cover we need.

我们的保险经纪人为我们评估了我们能做的最好选择。

单词/短语

liability insurance 责任保险/comprehensive insurance 综合保险

certificate of insurance 保险凭证/marine insurance 海上运输保险

overland insurance 陆运保险


assured[əˈʃuəd]n.被保险人（货）


The open cargo policy covers all the shipments that the assured is obligated to insure under the terms of the sales.

这条预约货运保险单覆盖所有货运，根据相关销售条款，所有被保险人都可享受理赔。

单词/短语

assurance保险/assuror承保人，保险公司


coverage[ˈkʌvridʒ]n.保险总额，覆盖范围


We are proud to offer you the cargo insurance with coverage based on the actual value of your goods.

我们很高兴为您提供根据货物实际价值估算保险额的货物保险。

单词/短语

renewing coverage 续保/insurance coverage 保险责任范围，保险总额


premium[ˈpri：miəm]n.保险费


Most insurance companies require the premium for their policies to be paid in advance.

大部分保险公司都要求提前支付保费。

单词/短语

insurance premium 保险费/extra premium 额外保险费

premium income 保险费收入/renewal premium 续保费


policy[ˈpɔlisi]n.保险单


We’ve had the lawyer check the insurance policy to see it covers our agreement.

我们已要求律师检查保单是否涵盖了我们的协议。

单词/短语

insurance policy 保险单/floating policy 流动保险单

open policy 预约保险单/valued policy 定值保险单

unvalued policy 不定值保险单


risk assessor[risk][əˈsesə]风险评估师


I think the risk assessor has been too harsh, and that's why the quote is so high.

我觉得风险评估师过于严厉了，那也正是报价如此高的原因。

单词/短语

all risks（A R）全险/against all risks（AAR）投保全险

extraneous risks 额外风险/natural risk 自然风险，正常风险

risk of breakage 破损险/risk of leakage 渗漏险

risk of shortage 短量险


underwrite[ˈʌndərait]v.承保


Floating on a foreign exchange will need a local broker to underwrite the issue.

海外运输需要当地中间商提供承保。

单词/短语

underwriter承保人，保险商，包销商

9-8索赔Claim


claim[kleim]n.索赔


Most insurance companies are very strict in the way they deal with claims, and use assessors to verify the facts in reference to the fine print in the policy.

大部分保险公司处理索赔都非常严格，会启用评估人来核实与保单条款规定的细节相关的事实。

单词/短语

claimant索赔人/claims assessor 索赔估算人

claims settlement 清理赔偿


damage[ˈdæmidʒ]n.损害，毁损


The insurance inspector has confirmed our damage claim is acceptable.

安全监察员已经确认了我们的毁损索赔是可以接受的。

单词/短语

damage allowance 货损折扣/damage certificate 损坏证明书

damage claim 毁损索赔/hook damage 钩损险

irreversible damage 不可逆性损伤


indemnity[inˈdemniti]n.赔偿金，赔偿物


Marine insurance contracts are indemnity contracts and require the parties to exercise the utmost good faith.

海上保险合同属于赔偿合同，要求双方当事人尽到最大善意的义务。

单词/短语

claim indemnity 索赔，索取赔款/obtain indemnity 获得赔偿

insurance indemnity 保险赔偿/double indemnity 双倍赔偿

indemnity insurance 损失补偿保险/letter of indemnity 赔偿保证书


adjuster[əˈdʒʌstə]n.理算员


The insurance company has called in an independent adjuster to settle the claim.

保险公司召集了独立的理算员来处理索赔。

单词/短语

loss ratio 赔付率/marine loss 海损


adjustment[əˈdʒʌstmnt]n.金额理算，赔偿额评定


The report of general average adjustment made by an adjustment institution may be regarded as the basis for contributing liabilities.

理算机构做出的这份共同海损理算报告，可以作为分摊责任的依据。

单词/短语

adjustment cost 理赔费用/adjustment letter 理赔书

adjustment of general average 共同海损理算

adjustment of particular average 单独海损理算

Unit 10法律Law

10-1司法制度Judicial System


legislation[ˌledʒisˈleiʃən]n.立法，法律


Legislation in many locations requires employers to conduct staff appraisals at regular intervals.

许多地方的法律规定雇主必须定期进行员工考核。

单词/短语

environmental legislation 环境立法/subsidiary legislation 附属法例

labour legislation 劳工法/legislative requirement 立法规定


legislative[ˈledʒislətiv]adj.立法的


The legislative power is the supreme power in every commonwealth.

立法权是任何一个国家的最高权力。

单词/短语

legislative power 立法权/legislative body 立法机关

legislative authority 立法权/legislative session 议会会议

legislative council 立法委员会（英国上议院）


jurisdiction[ˌdʒuərisˈdikʃən]n.司法权，审判权，管辖权


Many jurisdictions have instituted no-call registries, which allow consumers protection against harassment from cold-calling direct marketers.

许多司法管辖区都实行无电话登记，这可以保护消费者免遭直销人员拨打陌生电话的骚扰。

单词/短语

exclusive jurisdiction 专属管辖权/tax jurisdiction 税务管辖权

appellate jurisdiction 上诉法院/the Department of Justice 司法部


mercantile law[ˈmə：kəntail][lɔ：]商法


It was a commercial transaction that comes under mercantile law, not civil law.

商业行为由商法规范，而不是民法。

单词/短语

maritime law 海商法/public international law 国际公法


jury[ˈdʒuəri]n.陪审团


Possibly, the greatest contribution of the British legal system is trial by jury.

或许英国法律系统最大的贡献就是陪审审判体系。

单词/短语

trial by jury 陪审团审判/grand jury 大陪审团

jury system 陪审制度

10-2法庭Court


court[kɔ：t]n.法院


The complaint was filed in a federal court in Chicago, Illinois by Ian Selby.

伊恩·塞尔比在伊利诺伊州芝加哥市的联邦法院提起诉讼。

单词/短语

district court 地方法院/high court 高等法院

supreme court 最高法院/federal court 联邦法院


judge[dʒʌdʒ]n.法官v.审判


This was only one of many murder cases he judged.

这仅仅是他审理的众多谋杀案件中的一件。

单词/短语

presiding judge 审判长，庭长/assistant judge 助理审判员

trial judge 初审法官/acting judge 代理审判员


attorney[əˈtə：ni]n.律师


The company has their own in-house attorney who handles routine legal matters.

公司有自己内部的律师处理日常法律事务。

单词/短语

lawyer律师，法学家

solicitor事务律师（办理出庭文书等事务，出庭的发言权受到限制）

barrister大律师（在法院享有不受限制的出庭发言权）

district attorney 地方检察官


prosecutor[ˈprɔsikju：tə]n.检察官，公诉人


A prosecutor said he had reason to suspect Largarde overstepped her authority in the deal.

一个检察官称，他有理由怀疑拉加德在此次交易中滥用职权。

单词/短语

prosecute sb. for sth.因某事控告某人


plaintiff[ˈpleintif]n.原告，起诉人


When the court session opens, the court invites the plaintiff to state his case.

在开庭后，法庭会要求原告陈述他的案情。

单词/短语

civil plaintiff 民事原告/plaintiff shareholder 原告股东


defendant[diˈfendənt]n.被告


The defendant had a group of top lawyers to defend him.

被告有一个高级律师团队为他辩护。

单词/短语

defend oneself 自行辩护/defend a case in court（律师）出庭辩护


witnesses[ˈwitnis]n.证人


The testimony of witnesses vindicated the defendant.

证人们的证词证明了被告的无辜。

单词/短语

cross-examination of a witness 询问证人

the Witness Protection Program 证人保护计划


party[ˈpɑ：ti]n.一方，当事人


It has to be proved that they are the guilty party.

尚须证明他们是有过错的一方。

单词/短语

third party 第三方/party interested 利益关系人，有关当事人


suspect[səˈspekt]n.嫌疑犯


The police detained the suspect to make further inquiries.

警察拘留了那个嫌疑犯以便进一步审查。

单词/短语

prime suspect 头号嫌疑犯

10-3诉讼Lawsuit


lawsuit[ˈlɔ：su：t]n.诉讼


The lawyer will handle the lawsuit on behalf of the company.

律师将代表公司处理诉讼。

单词/短语

medical lawsuit 医疗官司/private lawsuit 私人民事诉讼

win a lawsuit 胜诉/lose a lawsuit 败诉

damage suit 损害赔偿诉讼


action[ˈækʃn]n.诉讼，官司


A seven day notice is a final warning, giving you time to take action before a sheriff enforces an infringement warrant.

在警方强制实施侵权罚单之前，7天改正期限的通知是最后的警告。

单词/短语

criminal action 刑事诉讼/civil action 民事诉讼

take action 提出诉讼


prosecute[ˈprɔsikju：t]v.起诉


The company is to be prosecuted under the Health and Safety Act.

这家公司将要被起诉违反健康与安全法案。

单词/短语

prosecutor原告，起诉人/prosecute sb.for sth.因某事控告某人


accuse[əˈkju：z]v.控告，指控


Copyright owners want sites that are accused of copyright infringement to be blocked.

版权所有者希望关闭被控告侵犯版权的网站。

单词/短语

accused被告/false accusation 诬告


sue[sju：]v.控告


The payee is threatening to sue us if we don’t come to an agreement soon.

收款人威胁说，如果我们不能尽快达成协议便会起诉我们。

单词/短语

sue sb. for slander 控告某人诬陷/sue sb.for damage 要求某人赔偿损失


allegation[æliˈgeiʃn]n.（有待证实的）指控


Reports of collusion between police and criminals are a serious allegation.

关于警匪勾结的报告是一项严肃的指控。

单词/短语

serious allegation 严肃的指控

allegations of electoral irregularities 违反选举法的嫌疑


defense[diˈfens]n.辩护


The attorney for the defense challenged the evidence as hearsay.

被告辩护律师驳斥该证据为道听途说。

单词/短语

defense attorney/lawyer 辩护律师/defence costs 辩护费

defense counsel 辩护律师


testimony[ˈtestiməni]n.证词


The witness disaffirmed her former testimony.

证人推翻了她原来的证词。

单词/短语

expert testimony 专家证词/bear testimony to 证明，担保


plead[pli：d]v.申辩，辩护


They believed she was innocent, and that's why she was told to plead not guilty.

他们相信她是无辜的，因此告诉她要申辩无罪。

单词/短语

plead guilty 认罪答辩/plead innocent 抗辩无罪


hearing[ˈhiəriŋ]n.审讯，听证会


He edited the report that was to be presented to the committee at the hearing.

他篡改了那份准备在听证会上向委员会提交的报告。

单词/短语

right of hearing 听证权/court hearing 庭审

sentence hearing 公开宣判


trial[ˈtraiəl]n.审判


The trial was recessed by the presiding judge.

审判长宣布审讯暂时中止。

单词/短语

civil trial 民事审判/public trial 公开审判

criminal trial 刑事审判


verdict[ˈvə：dikt]n.裁决


The jury returned a unanimous guilty verdict.

该陪审团做出了一项一致通过的有罪裁决。

单词/短语

a verdict of“Guilty”裁决有罪


sentence[ˈsentəns]n./v.判决，宣判He was given a four-year sentence.


他被判处了四年徒刑。

单词/短语

suspended sentence 缓刑/jail sentence 实刑

be sentenced to life 被判无期徒刑/serve prison sentence 在监狱服刑


conviction[kənˈvikʃən]n.判罪，证明有罪He will appeal against his conviction.


他将对判决进行上诉。

单词/短语

criminal conviction 刑事定罪/scape conviction 逃避罪责

be convicted of……以……被判有罪/convict囚犯


penalty[ˈpenəlti]n.处罚


The law provides a severe penalty for insider trading, but proving the charge is often very difficult.

法律对内部人员交易处罚严厉，但是调查取证往往特别困难。

单词/短语

administrative penalty 行政处罚/death penalty 死刑

discharge 假释/probation 缓刑


fne[fain]n./v.罚款


He was fined 5000 dollars.

他被罚款5000元。

单词/短语

impose a fine 处以罚款/penalty clause 罚款条款


out-of-court settlement[autɔv kɔ：t][ˈsetlmənt]法庭外和解


She accepted an out-of-court settlement of$40，000.

她接受了4万美元作为庭外和解。

单词/短语

peace settlement 和平协议/lasting settlement 永久解决


bail[beil]n./v.保释


The defense lawyer wants to bail out his client while they are waiting for a hearing.

辩护律师想在等待听证期间将委托人保释出来。

单词/短语

bail out 保释出来/on bail 保释中

post bail 提交保释金


innocent[ˈinəsnt]adj.无罪的，清白的


Some breaches of contract will also entitle the innocent party to bring the contract to an end.

一些违反合同的行为将使无辜方终止合同。

单词/短语

innocent party 无过失的一方，无辜的一方


appeal[əˈpi：l]n./v.上诉


They took their appeal to the Supreme Court.

他们上诉到了最高法院。

单词/短语

appeal against 提出上诉/court of appeal 上诉法院

10-4违法行为Illegal Act


crime[kraim]n.罪行，犯罪


Increasingly, these networks are involved in cyber crime, which cost consumers billions of dollars annually.

这些犯罪网络逐渐卷入网络犯罪中，每年让消费者损失数十亿美元。

单词/短语

commit a crime 犯罪/organised crime 有组织犯罪

cyber-crime 电脑犯罪/violent crime 暴力犯罪

crime rate 犯罪率/criminal law 刑事法律


guilty[ˈgilti]adj.有罪的，判决有罪的


This company agrees to plead guilty to destroying evidence relating to the oil spill in the Gulf Of Mexico in 2010.

这家公司承认了在2010年墨西哥湾漏油事故中销毁证据的罪行。

单词/短语

be guilty as charged 被控有罪/feel guilty 感到内疚

plead guilty 服罪，认罪/plead not guilty 不服罪，不认罪


illegal[iˈli：gəl]adj.违法的


It became an illegal process when the government passed retrospective legislation.

当政府通过回顾性立法时，它就变成了一个非法程序。

单词/短语

illegal contract 非法合同/illegal operation 违法经营

illegal partnership 违法合伙企业/illegitimate违法的


perjury[ˈpə：dʒəri]v.作伪证n.伪证


If the witness wasn’t telling the truth then they have committed perjury.

如果目击者没有陈述事实，他们就犯了伪证罪。

单词/短语

aggravated perjury 严重伪证罪/lawyer perjury 律师伪证罪


ballot rigging[ˈbælət][ˈrigiŋ]选举舞弊


His victory was subsequently attributed to large-scale ballot rigging.

他的获胜被归因于大规模的选举舞弊。

单词/短语

ballot paper 选票/secret ballot 无记名投票

by ballot 投票选举（或表决），按抽签决定


breach[bri：tʃ]v.违反


As far as the company is concerned, it was definitely a breach of the contract.

至于这家公司，显然他们已违反了合同。

单词/短语

breach of contract 违反合同/breach of duty 渎职，玩忽职守

breach of privilege 滥用职权


bribe[braib]v.贿赂，行贿


We have a strong suspicion they tried to bribe officials, but we don’t have any real proof.

我们极奇怀疑他们试图向官员行贿，但是我们没有任何实际证据。

单词/短语

bribery 受贿，贿赂/solicit bribe 索取贿赂

bribe payer 行贿者/sweetener 用于贿赂的财物


corruption[kəˈrʌpʃən]n.腐败，贪污


There is a special division set up to investigate allegations of corruption.

有专门的部门调查贪污起诉案件。

单词/短语

academic corruption 学术腐败/combat corruption 反腐

corrupt 贪污的，腐败的


counterfeit[ˈkauntəft]n.伪造品v.伪造


The bank spotted the counterfeit as soon as the forger tried to cash it.

伪造者正要兑现的时候，银行识破了假币。

单词/短语

counterfeit money 假币，伪钞/counterfeit product 假货，仿造产品

counterfeit software 盗版软件/Counterfeit Detector 验钞机


default[diˈfɔ：lt]n./v.违约


The client is in default and will probably declare bankruptcy to get out of paying.

客户违约了，为了逃避债务将宣布破产。

单词/短语

defaulter不履行者，不出庭者/default risk 违约风险，拖欠风险

credit default 不偿还贷款债务


defraud[diˈfrɔ：d]v.骗取，诈取


He used a very clever con trick to defraud his clients out of their money.

他使用巧妙的诈骗方法来骗取客户的钱财。

单词/短语

defraud tax 偷税/fraud n.欺诈罪


delinquent[diˈliŋkwənt]adj.拖欠债务的


They missed a payment and now their credit record describes them as delinquent.

他们忘记了还款，现在他们的信用记录显示有欠债未还。

单词/短语

delinquent party 违约方/delinquent accounts 拖欠账款，过期客账

delinquent behavior 违法行为，违纪行为


embezzle[imˈbezl]v.贪污


The company trusted him and that's why he was able to embezzle money for so long.

公司一直很信任他，那正是他能长期挪用公款的原因。

单词/短语

embezzlement 贪污


tax evasion[tæks][iˈveiʒən]n.逃税


Three members of the local taxation bureau descended on the offices of the steel-maker as part of an investigation into suspected tax evasion.

作为调查漏税嫌疑行动的一部分，三名税务局人员入驻了这家钢铁公司的办公室。

单词/短语

evasion of law 法律规避


fake[feik]n.假货adj.假的v.造价


He was arrested for faking some famous paintings.

他因伪造一些名画而被捕。

单词/短语

fake commodity 假货


forger[ˈfɔ：dʒə]n.伪造者


He was such a clever forger that he made a good living from it, until he was caught.

他是个熟练的伪造者，直到被抓前都以此为生，过得很好。

单词/短语

forge v.伪造，假造/cyber forger 网上伪造者

forgery n.伪造，伪造罪，伪造品，赝品


hush money[hʌʃ][ˈmʌni]封口费


Many reporters said the company tried to give them hush money.

多家媒体记者称这家企业试图给他们封口费。

单词/短语

hush hush 机密，不可声张的事


infringement[inˈfrindʒmənt]n.违反，侵权


The jury found the infringement to be willful, the law firm said.

该事务所称，陪审团认定侵权系故意行为。

单词/短语

willful infringement 故意侵权/infringement dispute 侵权纠纷

copyright infringement 版权侵犯/patent infringement 专利侵权

trademark infringement 商标侵权


inside dealing[inˈsaid][‘di：liŋ]内幕交易


The main types of securities fraud are：dishonest description, inside dealing，

and market control.

证券欺诈主要表现为虚假陈述、内幕交易和操纵市场。

单词/短语

insider trading 内幕交易/inside man 卧底，内部人士

inside job 监守自盗，内幕工作


kickback[ˈkikbæk]n.（不合法的）回扣，酬金


Asking for, or getting a kickback, is a widely used system of corruption, which is often disguised, and thereby, difficult to prove.

索要或者收受回扣在腐败体系里流行很广，它伪装隐蔽，正因为如此，所以很难发现证据。

单词/短语

backhander回扣


launder[ˈlɔ：ndə]v.洗钱


At the time, authorities thought this company was using the lottery to launder money.

当时，当局认为这家公司是在用乐透洗钱。

单词/短语

launder money 洗钱/Anti-money Launder 反洗钱规定


loophole[ˈlu：phəul]n.漏洞


This legislation focuses on just the kind of special interest loophole that should be closed.

立法关注的只是那种应该关闭的特殊利益漏洞。

单词/短语

System Loophole 系统漏洞/hidden loophole 隐藏漏洞


misconduct[misˈkɔndʌkt]n.失职，行为不端


The board has so misconducted the affairs of the company that it's deep in debt.

由于董事会对公司管理不善，公司负债累累。

单词/短语

gross misconduct 严重渎职/corporate misconduct 公司犯罪

research misconduct 学术不端


piracy[ˈpaiərəsi]n.盗版行为，非法复制


The study found that the worldwide PC software piracy rate rose to 41%in 2008 from 38%in the previous year.

这项调查表明，全球个人电脑软件盗版率从前一年的38%上升到了2008年的41%。

单词/短语

software piracy 软件盗版/pirate盗印，窃用

industrial espionage 工业间谍


racketeer[，rækiˈtiə]n.诈骗者


He seemed a very plausible businessman, but turned out to be a clever racketeer.

他看起来是个像模像样的商人，实际上却是个狡猾的诈骗者。

单词/短语

racket 诈骗，勒索


scam[skæm]n.欺诈，诈财骗局


It seemed to be a really genuine proposition, but it turned out to be a scam.

这看起来非常逼真，实际上却是骗局。

单词/短语

cheat v.欺诈，欺诈/conman 骗子，欺诈者


sleaze[sli：z]n.（尤指政治家的）舞弊，丑行


Certain sections of the media are known for the sleaze and scandal they print.

某些媒体以揭露政治舞弊和丑闻著名。

单词/短语

slush fund（尤指用于政治目的的）非法基金


smuggle[ˈsmʌgl]v.走私，偷运


The Justice Department will investigate and prosecute those who smuggle guns and cash into Mexico.

司法部将调查和起诉那些向墨西哥走私枪支和现金的人。

单词/短语

illegally smuggle 非法运送/smuggled goods 走私货
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